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6:00 P.M. 

AGENDA 
 

INSPIRE From Our Hearts LEAD with Humility SOAR with Pride 
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I. CALL TO ORDER/ADOPTION OF AGENDA- 

 
II. INVOCATION AND PLEDGE OF ALLEGIANCE- Pam Marshall 
 

O M M E N T S / D I S C U S S I O N  I T E M S  
 

III. NINA M MARKS-SUPERINTENDENT 
 

IV. BOARD MEMBERS 
 

V. BARBARA SANDERS-BOARD ATTORNEY  
 

VI. PUBLIC/VISITOR COMMENTS 
The Franklin County School Board welcomes you to this meeting. This is time set aside for the 
Citizens of Franklin County to address the School Board. Your participation is welcomed and 
appreciated 

B O A R D  A C T I O N  I T E M S  
VII. CONSENT ITEMS 

A. Bills-07-20-16 $348,977.61 
B. Minutes-07-05-16 Regular Meeting 
 

VIII. PURCHASE ORDERS OVER $10,000 
A. Howard Technology Solutions $143,180 
 

IX. KRIS BRAY-FCS  PRINCIPAL 
  NO ACTION ITEMS 
 

X. SONJA BUFFIN-TRANSPORTATION MANAGER 
  NO ACTION ITEMS 

 
XI. TERRY HILTON-FOOD SERVICE DIRECTOR 

NO ACTION ITEMS 
 

XII. NICK O’GRADY-CURRICULUM & FEDERAL PROGRAMS DIRECTOR 
NO ACTION ITEMS 
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XIII. KAREN PEDDIE-HUMAN RESOURCES DIRECTOR 
A. 12 Month Dean of Student Position 
B. Athletic Coach Job Description-Revised 
C. Master Sub-List-August 
D. Request to Hire-K. Siprell 
E. Request to Hire-T Blackman 

 
XIV. BUD STRANGE-MAINTENANCE & OPERATIONS MANAGER 

NO ACTION ITEMS 
 

XV. SUE SUMMERS-SPECIAL PROGRAMS DIRECTOR 
A.  2016-17 ESE Transportation Letter 
B. 2016-17 FCSB & FCHD MOA 
C. 2016-17 Franklin County & CACA-Head Start LEA Agreement 
D. 206-17 Occupational Therapy Agreement 
E. 2016-17 Speech & Language Therapy Services 
F. FCSB and Franklin’s Promise Partnership Agreement 

 
XVI. SHANNON VENABLE-FINANCIAL SERVICES DIRECTOR 

A. June Superintendent’s Financial Report  
 

XVII. ADJOURNMENT  
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OTHERS ABSENT: Barbara Sanders-Board Attorney 

[1] 
 

 
I. CALL TO ORDER/ADOPTION OF AGENDA- Chair Shiver called the meeting to order at 6:02 p.m.   
Supt Marks requested the following changes to the agenda: 
Delete item XIII-G: Request to Hire- M Sizemore 
Delete item XIII-E: Request to Hire-C Franklin 
Add item XIII-I: Request to Hire- H Walker 

 
Motion by Martin, seconded by Marshall to approve agenda; Motion carried 5-0 

 
 

II. INVOCATION AND PLEDGE OF ALLEGIANCE- Pam Shiver 
 

C O M M E N T S / D I S C U S S I O N  I T E M S  
 

III. NINA M MARKS-SUPERINTENDENT 
Mrs. Allison Chipman H/R Specialist and Mrs. Karen Peddie H/R Director gave a video presentation to 
the Board on the new District website.  Mrs. Peddie informed the Board that the new website would 
have the same web address and would be going live later in the week.   
 
 At the request of Superintendent Marks, Mrs. Peddie, explained the need for and possible options 
regarding a certified bus inspector.  She suggested compensating Mr. Bud Strange, Facilities, 
Maintenance and Operations Manager to do the inspections as that duty is not in his current job 
description, however he is the only person in the District certified to complete the inspections.  Mrs. 
Peddie remarked the cost analysis regarding compensation to Mr. Strange would be placed on the next 
Board agenda.  The Board and Mrs. Peddie discussed this matter further.  
 
Superintendent Marks announced the 07/18 workshop will be about retiree insurance and suggested 
starting the workshop earlier in order to cover all the information on this topic.   
Ms. Martin and Mrs. Venable, Finance Services Director discussed the expiration of the current 
contract language regarding retiree life insurance.   

 
IV. BOARD MEMBERS 

Kirvin-Updated the Board on his meeting with EPWS 
Discussed with Dr. Summers changing the definition of “student in good standing” in the student code 
of conduct.   
 

mmoron
Typewritten Text
APPROVEDAUG 1 2016FRANKLIN COUNTYSCHOOL BOARD

mmoron
Typewritten Text



FRANKLIN COUNTY SCHOOL BOARD 
 REGULAR MEETING                                                                                                                                                                                                            

WILLIE SPEED BOARD ROOM 

 JULY 5, 2016 

6:00 P.M. 

MINUTES 
 

BOARD MEMBERS PRESENT: Pam Shiver-Chair, George Thompson-Vice Chair, Stacy Kirvin, 
 Pam Marshall and Teresa Ann Martin  
 
OTHERS PRESENT: Nina Marks-Superintendent, Donna Duncan-Board Attorney and  
Monica Moron-Administrative Assistant    
 
OTHERS ABSENT: Barbara Sanders-Board Attorney 

[2] 
 

 
Marshall –Had nothing to bring before the Board 
 
Shiver-Explained that she was working with the Mrs. Peddie on policies.   
She discussed with Dr. Summers student scheduling and student orientation  
 
Martin-Discussed registration dates with Dr. Summers and Non-instructional evaluations 
 
Thompson-discussed with Superintendent Marks, his prior request for dual enrollment hours for 2016 
seniors 

 
V. BARBARA SANDERS-BOARD ATTORNEY  

A. Denton Cove Offer 
Attorney Duncan explained to the Board that a recent offer had been made by Denton Cove and 
requested that Attorney Leonard Dietzen address the Board to explain the details of the offer.     
 
Mr.  Leonard Dietzen relayed an offer to the Board on behalf of Denton Cove regarding an additional 
piece of property that had arisen out of litigation.  Mr. Dietzen gave a brief history of the lawsuit 
involving Denton Cove, City of Apalachicola and the Board.  He informed the Board that during the 
litigation with the City, a 1946 map of the City of Apalachicola  showed the City does not own the rights 
to the streets and alleys of the property in question equating to 1.62 acres.  Mr. Dietzen remarked that 
the City claims they do not own the property and thereby cannot be sued however and since the City 
does not own the property Denton Cove wants to purchase the property.  Mr. Dietzen offered an 
explanation of case law regarding why the Board were considered owners of the property. He 
explained that the two parcels 2.04 acres (original contracted parcel) and the 1.62 acres were 
combined and the total 3.66 acres, based on appraisal from July 2015 by Denton Cove, was appraised 
for $310,000.  Mr. Dietzen explained the Board contracted the original 2.04 acres for $225,000 
however Denton Cove had different agreements and he listed the varying agreements with the City for 
the 1.62 acres adding he asked how they came up with the different figures but no explanation was 
given other than they wanted to get a deal done with the City for that land.  
 
Mr. Dietzen noted that currently there was no litigation against the Board because the suit was 
dismissed with prejudice however the Board was being asked to sell a piece of property.   
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Mr. Dietzen proceeded to list the options available to the Board for selling the property: 
1. they could sit on the property and not sell  
2. they could sell the property by creating a resolution based on Florida statue 1013.28  

 
Mr. Dietzen explained to the Board that no matter what they do with the property, the City is the 
zoning entity and must approve whatever projects are to be built; the Board has no say in the matter.  
He added the only responsibility of the Board is to acquire fair market value for the property.    Mr. 
Dietzen told the Board that the City of Apalachicola mayor has asked the Board chair if she is in 
agreement with Denton Cove’s position of entitlement to the property as a matter of law and her 
answer was no the Board is not in agreement with that position.  Mr. Dietzen then reiterated the 
options and rights available to the Board regarding the property.   
 
 Mr. Kirvin expressed concern over whether or not the Board actually owns the property, the appraised 
value of the property and how when the city thought they were getting money they owned the 
property but now that they are being sued the property belongs to the Board. Mr. Kirvin was of the 
opinion the Board did not own the property.  Mr. Kirvin and Attorney Dietzen discussed whether the 
City could come back later and claim ownership and demand any proceeds if the Board decided to sell 
the property and the Board’s exemption from litigation.  The Board and Attorney Dietzen discussed 
placing the property out for bid and still choosing not to sell.   Mr. Kirvin was of the opinion the 
intrinsic value of the property rests with the entirety of the property and not just piecemeal.  Attorney 
Dietzen remarked the commercial value appraised recently was the 3.66 acres; it was not the entire 
property because it was not out for comparable sale.   
 
Attorney Dietzen read to the Board an email he received from Denton Cove saying in addition to the 
$310,000 for the entire property, they would be willing to work with the Board to market the rental 
opportunities to income qualified District personnel first to insure we meet the needs of essential 
school personnel in the county.  Attorney Dietzen explained that if the Board sells the property they 
would not be negotiating with anyone because the City zones the property.  Mr. Kirvin was of the 
opinion Denton Cove was trying to tie up the property until they get a resolution on the lawsuit against 
the City.   Superintendent Marks informed the Board of emails she received regarding Denton Cove.   

 
VI. PUBLIC/VISITOR COMMENTS 

Bonnie Davis Apalachicola community member addressed the Board to request the Board vote no on 
the Denton Cover offer.  She shared why the streets and alleys and the land they comprise  
were critical components of the town’s historic plat.   
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Jamie Lang, Apalachicola community member addressed the Board regarding the ownership of the 
property and was of the opinion the Board was duped by Denton cove and that Denton cove was not 
providing affordable housing to teachers 
 
Despina George Apalachicola community member addressed the Board to request that they do sell the 
property. She asked if they sell please consider the reverter clause in the 1946 original agreement.  She 
expressed concern with the price Denton Cove offered to the Board based on what was initially offered 
to the City.   
 
Jim Brown Apalachicola community member addressed Board to say the true owners of the property 
were the tax payers.  He requested they do not put out the property out for bid and if they to please 
have an open bid.   
 
George Coon Apalachicola community member addressed the Board about creating drawings for the 
2.04 acres of property under contract to Denton Cove and was of the opinion the property could be 
used without the streets and alleys.  
 
Mr. Dan Stengle, Denton Cove representative addressed the Board to see if they had any questions.  
The Board posed no questions to Mr. Stengle.    
 
Dottie Thornburg, member of the prayer awaking committee addressed the Board to ask that they 
sanction a seminar hosted by her group for teachers on the legal expression of prayer in school.  
Superintendent Marks commented that she passed this matter on to Principal Bray in order for her to 
secure time in her pre-planning schedule.     
 
Gina Taranto addressed the Board, commenting on the how McKenzie Williams was utilizing the gym 
the old Apalachicola high school for a kids program.  She was of the opinion Denton Cove would affect 
the participation of kids in program.   
 
Ms. Martin commented that for the record she stands by the citizens of Franklin County and she 
respected those individuals and expressed her appreciation for them taking the time to share their 
opinions which helped shed light on the matter to the Board.  She thanked the community members 
for coming to the meeting adding the citizens do have a voice.  

 
Motion by Kirvin, seconded by Marshall to do nothing regarding the Denton Cove offer; Motion  
carried 5-0 
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Motion Marshall, seconded by Martin to sanction the Liberty Council seminar for teachers; Motion 
carried 5-0 

B O A R D  A C T I O N  I T E M S  
VII. CONSENT ITEMS 

A. Bills-060916 $362,105.74 
B. Bills-062716 $131,984.94 
C. Minutes-06-20-16 FCSB Workshop 
D. Minutes-06-20-16 Regular Meeting 
 
Motion by Martin, seconded by Thompson to approve items VII-A, B, C and D with corrections; 
Motion carried 5-0 
 

VIII. NINA M. MARKS-SUPERINTENDENT 
A. 2016-17 12-Month Personnel Holidays 

Superintendent Marks explained the request for the additional employee holidays.  She asked the 
Board to approve a portion of the entire amount.    
 
Mrs. Venable, Financial Services Director explained that the increase to the budget if all the holidays 
are approved would be $60,592.  She suggested waiting until after the final budget is completed to 
make a decision.  The Board and Superintendent Marks discussed this matter further.  
 
Motion by Shiver, seconded by Martin to postpone item VIII-A until the October 5 regular meeting; 
Motion carried 5-0 

 
IX. KRIS BRAY-FCS  PRINCIPAL 

  NO ACTION ITEMS 
Chair Shiver requested that all Directors and Managers present written reports to the Board at the 
second meeting of the month 

 
X. SONJA BUFFIN-TRANSPORTATION MANAGER 

  NO ACTION ITEMS 
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XI. TERRY HILTON-FOOD SERVICE DIRECTOR 
NO ACTION ITEMS 
 

XII. NICK O’GRADY-CURRICULUM & FEDERAL PROGRAMS DIRECTOR 
A. In-Service Program-Florida Gifted Reading Endorsement 

 
Motion by Kirvin, seconded by Thompson to approve item XII-A; Motion carried 5-0 

 
XIII. KAREN PEDDIE-HUMAN RESOURCES DIRECTOR 

A. Additional Attendance Assistant-Postponed 06/20/16 
Mrs. Peddie explained the need for the additional attendance assistance was to better monitor student 
absences and allow timely contact to parents regarding absenteeism.  Mrs. Peddie remarked that prior 
to consolidation there was an attendance person for of the three schools and now there was just one.        
 
The Board and Mrs. Peddie discussed this matter at length.   
 
Mrs. Bray, Principal shared her opinion for the need of position with the Board suggesting the position 
would be calling parents and could be a liaison between the community and the school.   

 
 Ms. Paula Dykes, retired teacher addressed the Board requesting they make sure this is a needed 
 position.  
 

Motion Marshal, seconded by Kirvin to postpone item XIII-A until the October 3, regular meeting. 
Motion carried 5-0 

 
B. 2016-17 Position Control Document-Postponed 06/20/16 

 
Motion by Marshall, seconded by Thompson to kill Motion to kill document Marshall/Thompson 

 
C. 2016-17 Position Control Document-Revised 06/28/16 

Principal Bray discussed with the Board the need to approve the document.   
 

Mr. Kirvin and Mrs. Venable discussed whether or not supplement pay is absorbed in the pay for 
athletics coaches, how those coaches receive their supplement and the cost to the District  
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paying the supplement that way. Mrs. Venable requested the second attendance position be deleted 
prior to approving the position control document because that position had not been budgeted.    
  
Motion by Thompson, seconded by Martin to approve 2016-17 Position Control document deleting 
the to be determined attendance assistance position; Motion carried 5-0 
 

D. Supervisor of Management Information Systems and Assessments Recommended Salary 
Schedule 
 

The Board discussed the starting salary for the applicant and the job duties associated with the 
position.  Chair Shiver was of the opinion this person will is responsible for bringing funds into the 
District.  Chair Shiver and Mrs. Venable how the salary schedule for this position was created.  The 
Board, Mrs. Venable and Mrs. Peddie discussed the salary amount for the contracted MIS position.    

Motion by Kirvin, seconded by Thompson to approve item XIII-D; Motion carried 3-2 (Marshall and 
Martin opposed) 

 
E. Request to Hire-C Franklin-REMOVED FROM AGENDA (SEE ITEM I)…NO ACTION TAKEN 

 
F. Request to Hire-G Ringo 

 Motion by Kirvin, seconded by Martin to approve XIII-F; Motion carried 5-0 
 

G. Request to Hire-M Sizemore-REMOVED FROM AGENDA (SEE ITEM I)...NO ACTION TAKEN 
 

H. Resignation-H Brock 

Motion by Kirvin, seconded by Thompson to approve item XIII-H; Motion carried 5-0 
 

I. Request to Hire-H Walker-ADDED AT MEETING ( SEE ITEM I) 

Mrs. Peddie explained that this was the same salary schedule Mrs. Walker was on before she moved 
into administration and she was placed back on the schedule that she was originally on.   The Board 
and Mrs. Peddie discussed this matter further and the different salary schedules.  The Board asked that 
the job title on the request to hire forms be specific on what the person is being hired to do and for a 
breakdown of the person’s salary including compensation for advanced degrees.    
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Mr. Kirvin discussed with Mrs. Peddie employees being re-hired and the years of service they receive 
credit for since 2011.   
 
Chair Shiver asked how the position was paid for and Mrs. Venable told her it was out of reading 
allocation.  Mrs. Peddie added the reading coach was a required position.   
 
Motion by Kirvin, seconded by Martin to approve item XIII-I; Motion carried 5-0 

 
XIV. BUD STRANGE-MAINTENANCE & OPERATIONS MANAGER 

NO ACTION ITEMS 
 

XV. SUE SUMMERS-SPECIAL PROGRAMS DIRECTOR 
A.  2016-17 Accelify, LLC Letter of Agreement FCSD (FFS&SDAC) 
B.  2016-17 School Psychological Services Agreement 

Motion by Marshall, seconded by Kirvin to approve items XV-A and B; Motion carried 5-0 
 

XVI. SHANNON VENABLE-FINANCIAL SERVICES DIRECTOR 
A. May Superintendent’s Financial Report and Budget Amendment #7 

 
Chair Shiver remarked that the District now as a 10% fund balance.  The Board congratulated Mrs. 
Venable on doing a great job.   

 
Motion by Martin, seconded by Marshall to approve item XVI-A; Motion carried 5-0 

 
B. 2016-17 Salary Schedule 

 
Motion by Kirvin, seconded by Marshall to approve item XVI-B; Motion carried 5-0 

 
XVII. ADJOURNMENT  

 
Motion by Martin, seconded by Marshall to adjourn; Motion carried 5-0 
 
Chair Shiver adjourned the meeting at 8:08 p.m.   



  
Phone:  1.888.912.3151    Howard Computers 
Fax:  1.601.399.5077  P.O. Box 1588 
Online:  www.howardcomputers.com  Laurel, MS 39441 

  
  

Online Quotation
 

Quote No: EM1 730424.00   Quote Date: July 19, 2016 

Customer Name: Richie Herrington   Phone Number: 8508995013 

Company Name: Franklin County School District   Fax Number: 
Quote Name: Misc Quote 

Item 1 

Category  Description  Qty.  Unit
Price  Ext. Price

System Type: Accessories 
1: Dell E2216h - LED monitor - 22' - 1920 x 1080 - TN - 250 cd/m2 - 1000:1 - 5 ms - VGA,

DisplayPort - black
MPN:  E2216H 

25  $104.00 $2,600.00 

2: Dell 255-watt SFF Power Supply
MPN:  AC255AD-00  10  $62.00 $620.00 

3: Dell 235-watt SFF Power Supply-white 24 pin atx connector
MPN:  H235E-00  12  $79.00 $948.00 

4: Dell 235-watt SFF Power Supply-black 24 pin matx connector
MPN:  H235E-00  12  $68.00 $816.00 

5: Dell 255-watt Mini Tower Power Supply-white 24 pin atx connector
MPN:  F255E-00  12  $57.00 $684.00 

6: MimioProjector 240 series replacement Lamp Module
MPN:  1869785  20  $149.00 $2,980.00 

7: Tripp Lite Power Strip 6 Outlet NEMA 5-15R AC 6 ' Cord 5-15P Black Housing - Power
strip - 15 A - AC 120 V - 1875 Watt - input: NEMA 5-15P - output connectors: 6 ( NEMA
5-15 ) - 6 ft - black
MPN:  PS66B 

166  $7.00 $1,162.00 

8: Tech Tub™ Base Model - Includes Storage tub and lid (does not include inserts, power
bar, or locks)
MPN:  COP-TEC57 

83  $53.00 $4,399.00 

9: **Rebate included thru 9/30**Asus Chromebook C202SA-YS02 11.6' Chromebook - Intel
Celeron N3060 Dual-core (2 Core) 1.60 GHz; 4 GB LPDDR3 RAM - 16 GB Flash Memory
Capacity - Intel HD Graphics 400 - Chrome OS - 1366 x 768 16:9 Display - HDMI - 2 x
Total USB Ports - 2 x USB 3.0 Ports - Headphone/Microphone Combo Port - 2-cell
MPN:  C202SAYS02 

625  $178.00 $111,250.00 

10: VIZIO D48-D0 - 48' Class ( 47.6' viewable ) - D-Series LED TV - Smart TV - 1080p (Full
HD) - full array, local dimming
MPN:  D48-D0 

1  $463.00 $463.00 

11: Dell 255-watt Mini Tower Power Supply-black 24 pin matx connector
MPN:  F255E-00  12  $57.00 $684.00 

12: Dell SFF 275-watt POWER SUPPLY
MPN:  L275E-01  12  $50.00 $600.00 

13: Google Chrome OS Management Console - License - academic
MPN:  CROSSWDISEDU  625  $25.00 $15,625.00 

Sub-Total: $142,831.00 
Parts & Accessories Shipping: $349.00 

Taxes: Tax Exempt 
Total for Item 1: $143,180.00 

 
This quote will expire August 18, 2016. 

To expedite your order, please include your quote number with your Purchase Order. 
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Total for all pre-configured items 
Sub-Total: $142,831.00 

Parts & Accessories Shipping: $349.00 
Taxes: Tax Exempt 
Total: $143,180.00 

Notes:
Freight charge of $349 applies to Tech Tubs 

Pricing and availability subject to change without notice.  
Packaging, Shipping, and Handling fees are not included unless specifically stated. 
Prices and lease payments do not include applicable taxes. 
Ship dates are approximations and are not guarantees.
Quick ship items not available in Alaska, Hawaii, or outside the United States.
Specific state laws may affect shipment of products.
If Purchaser fails to pay any invoice in full within the time quoted herein, 
Seller may, without notice, accelerate the due date of all outstanding invoices 
and require that all outstanding invoices, including any interest thereon, be 
immediately due and payable in full. 
For product return policies and information please visit: 
http://www.howardcomputers.com/pdf/warranties/HTS_ReturnPolicy.pdf



 

 

 

 
        District 1  District 2  District 3  District 4             District 5 

George Thompson          Pam Marshall            Teresa Ann Martin                Stacy Kirvin              Pam Shiver 
                                 Vice Chair                                                                                                                                                      Chair 

  
An Equal Opportunity Employer 
www.franklincountyschool.org 

  

Administrative Offices 
85 School Road Suite 1 

Eastpoint FL 32328 
(850) 670-2810-Phone (850) 670-8579-Fax 

 

 

MEMORANDUM 
 

TO:  Nina Marks, Superintendent 

 

FROM: Karen Peddie, Director of Human Resources 
 

DATE:  July 25, 2016 

 

 

It is my recommendation that the Dean of Students be a 12 month position.  This would ensure the Dean had 

input in the development of the Student Code of Conduct each summer and that procedures and plans could be 

developed for the coming year.  Extending the position to an 8 hour day would afford parents the increased 

opportunity to meet with the Dean after school.   

 

I also recommend making the position an administrative rather than instructional position.  As an 

administrative position the Dean will be trained to assist in the classroom observation process to ensure 

instructional personnel are receiving frequent feedback and support and that instructional practices are targeted 

for maximum student growth.  The Dean of Students would be a part of the succession plan for school and 

district leadership positions.   
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SCHOOL DISTRICT OF FRANKLIN COUNTY 

JOB DESCRIPTION 

 
 

Page 1 of 2 

 

DEAN OF STUDENTS (12 Month) 

 

    QUALIFICATIONS: 

1. Master degree or higher 

2. Valid teacher certification with coverage in educational leadership or 

administration/supervision 

3. Related teaching experience totaling at least three (3) years 

4. Such alternatives to the above qualifications as the Board may find appropriate and 

acceptable. 

 

REPORTS TO:  PRINCIPAL/ASSISTANT PRINCIPAL 

 

 

 

 

 

 

SUPERVISES:  Staff as assigned  

 

PERFORMANCE RESPONSIBILITIES: 

 

1) Coordinator of Positive Behavior Support (PBS) K-12 with monthly reporting of PBS 

activities and integration of Multi-Tiered System of Support (MTSS) and Code of 

Conduct. 

2) Assists the principal to protect the health and welfare of students; responsible for the 

overall safety and well-being of the students. 

3) Assist teaching staff in establishing excellent classroom management practices. 

4) Assist in the development of policies of student behavior and discipline. 

5) Be the lead for discipline/bullying enforcement; confers with individual students and 

makes appropriate referrals; provides intervention for student discipline issues. 

6) Coordinate/monitor Positive Behavior Support (PBS) program school-wide. 

7) Develop, implement, and monitor student behavior contracts. 

8) Attend Bullying and/or Harassment Investigator Training. 

9) Serve as Bullying/Harassment investigator.  

10) Promote good school-parent relationships when discussing specific student problems 

with parents. 

JOB GOAL: 

To help students resolve non-academic problems as may interfere with their getting the greatest 

benefit from the school’s educational opportunities. 

 

 



SCHOOL DISTRICT OF FRANKLIN COUNTY 

JOB DESCRIPTION 

 
 

Page 2 of 2 

 

DEAN OF STUDENTS (12 Month) 

 

 11) Organizes and directs cafeteria supervision during breakfast and lunch periods. 

12) Monitor buses in the morning and afternoon for arrival and departure of all students. 

13) Walk about areas of campus used by students to monitor safety and security and/or 

directs and coordinates teacher supervision of areas such as halls and walkways. 

14) Supports substitute teachers in carrying out their duties. 

15) Perform other duties as assigned by Supervisor and/or Superintendent.   

 

PHYSICAL REQUIREMENTS:  

Light Work: Exerting up to 20 pounds of force occasionally and/or up to 10 pounds of force as 

frequently as needed to move objects.  

 

TERMS OF EMPLOYMENT:  (12 Month Personnel, 260 Days) 

Salary and benefits shall be paid consistent with the District's approved compensation plan. 

Length of the work year and hours of employment shall be those established by the District.  

 

EVALUATION:  

Performance of this job will be evaluated in accordance with provisions of the School Board's 

policy on evaluation of personnel.  

 

________________________________    

Employee’s Name      

 
___________________________________    
Employee’s Signature       
 
 
___________________________________    
Date        
 

  
 7/25/2016 1:13 PM 



Dean

8 hours per day

12 Months

Proposed Salary

45,000.00             

45,300.00             

45,661.00             

46,019.17             

46,379.67             

47,122.83             

47,874.17             

48,643.00             

50,221.50             

51,035.83             

52,668.00             

53,559.33             

54,440.17             

55,344.33             

56,232.17             

57,158.50             

58,097.67             

59,059.00             

60,032.00             

61,024.83             

62,041.00             

64,122.33             

65,194.50             

66,280.67             

67,417.00             



 

 

 

 
        District 1  District 2  District 3  District 4             District 5 

George Thompson          Pam Marshall            Teresa Ann Martin                Stacy Kirvin              Pam Shiver 
                                Vice Chair                                                                                                                                                        Chair 

  
An Equal Opportunity Employer 
www.franklincountyschool.org 

  

Administrative Offices 
85 School Road Suite 1 

Eastpoint FL 32328 
(850) 670-2810-Phone (850) 670-8579-Fax 

 

DATE: July 25, 2016 

TO: Nina M. Marks, Superintendent 

FROM: Karen Peddie, Human Resource Director 

RE: Athletic Coach Job Description  

  I recommend we approve the above referenced to include the following additions 

3. Must possess valid CPR and First Aid cards prior to the start of season 

4. Must meet driving requirements including possession of a valid Class B/CDL Florida Driver’s 
License with P and S endorsements and clear DMV report as determined by the FCSB 
Transportation Manager. 
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SCHOOL DISTRICT OF FRANKLIN COUNTY 

JOB DESCRIPTION 
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ATHLETIC COACH 

 

  

   QUALIFICATIONS: 

1. Knowledge of Assigned sport; previous coaching experience in the assigned sport, 

preferred. 

2. Valid Coaching Certification. 

3. Must possess valid CPR and First Aid cards prior to the start of season 

2.4. Must meet driving requirements including possession of a valid Class B/CDL Florida 

Driver’s License with P and S endorsements and clear DMV report as determined by 

the FCSB Transportation Manager. 

3.5. Such alternatives to the above qualification as the Board may find appropriate and 

acceptable. 

REPORTS TO:  ATHLETIC DIRECTOR 

 

 

 

 

 

 

 

SUPERVISES:    

 

 

 

 

SUPERVISES: N/A 

 

PERFORMANCE RESPONSIBILITIES: 

 

1. Comply with the rules and regulations of the Florida High School Athletics 

Association (FHSAA). 

JOB GOAL: 

1. To organize, coordinate and promote a comprehensive athletic program in the 

assigned sport that is designed to the needs and interests of the school and local 

community.  

2. To provide effective leadership that will ensure a positive learning environment 

which will stress the importance of academic achievement 

3. To demonstrate a high degree of ethics, professionalism, human relations and be a 

positive role model for all students. 

 

Formatted: Line spacing:  1.5 lines



SCHOOL DISTRICT OF FRANKLIN COUNTY 

JOB DESCRIPTION 

 
 

Page 2 of 3 

 

ATHLETIC COACH 

 

 2. Prepare and submit an annual budget to the Athletic Director for the assigned sport 

which follows the school funds manual, school, and Board policies involving financial 

transactions. 

3. Be involved in all fund-raising activities for assigned sport and insure proper financial 

accountability guidelines are followed. 

4. Communicate to all participants the policies and procedures of the team, school, and 

Board relating to school sponsored athletic activities. 

5. Submit forms as required by FHSAA, school, and the Board, i.e. eligibility rosters, 

physicals, etc. 

6. Plan, organize, and implement the teaching of fundamentals, strategies, rules, and 

proper conditioning in the assigned sport. 

7. Ensure that adequate supervision is provided for all students involved in the program, 

provide for the safety of participants by inspecting facilities, equipment, and being 

aware of environmental conditions. 

8. Issue, collect, inventory, and store equipment consistent with athletic department 

guidelines 

9. Be responsible for public relations and publicity for the assigned sport with school, 

parents, and community at large. 

10. Provide an atmosphere conducive to healthy competition and good sportsmanship; 

compile and maintain accurate individual and team performance records; and 

participate in the awards programs(s) according to school procedures. 

11. Perform other duties as assigned by Supervisor and/or Superintendent.   

 

 

PHYSICAL REQUIREMENTS:  

Light Work: Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force as 

frequently as needed to move objects.  

 

TERMS OF EMPLOYMENT:  (Instructional Personnel, 196 Days) 



SCHOOL DISTRICT OF FRANKLIN COUNTY 

JOB DESCRIPTION 
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ATHLETIC COACH 

 

 Salary and benefits shall be paid consistent with the District's approved compensation plan. 

Length of the work year and hours of employment shall be those established by the District.  

 

 

 

 

 

 

EVALUATION:  

Performance of this job will be evaluated in accordance with provisions of the School Board's 

policy on evaluation of personnel.  

 

I have read and discussed with my administrator the above job description.  I am aware of the 

professional development opportunities available to meet these expectations. 

 

________________________________   _____________________________ 

Employee’s Name     Employee Hire Date – 2015-2016 

 

 
___________________________________   ________________________________ 
Employee’s Signature      Supervisor’s Signature 
 
 
 
___________________________________   _________________________________ 
Date       Date 
 

 _________________________________ 
 FCSB Approval Date 

 

Instructional Personnel Paid Holidays 
Labor Day (1) 

Thanksgiving (2) 
Christmas (2) 
New Year (1) 



2016 MASTER SUBLIST 8.1.16 • All substitutes must complete online trainings prior to working 

NAME I TYPE I TELEPHONE I UPDATE EMAIL 

~-------BA~DWIN, GEORGE TEACHER 1\ 697-9445 NEW rteJh9Ldl'{LIJ@Mlli:_g_rrr 

BANKS. ANNIE FOOD SERVICE 850-653-5917 UPDATE 
BENJJ.\MIN. RACHEL TE/l<,CHER* 323-0604 UPDATE I ti3_f2_e;1j_q!Jlin@franklin.k 12 J1 ~ll? 

~------ BOYD, CH-RISTINE --- - ---- TEACHER* 559-3019 UPDATE-~~-- cboyd@ franklin.k12.fl.us -----1 

r----
CPRO. /\LEXIS TE.ACHER* 320-5098 ~JEVV 1---------- - ______________ --------------------------~--r------------i-----------~~~=~~~------1 

CHAfv1BERS, DIANE TEACHER* ' 370-0288 UPDATE 

CHAPMAN, JAMES DAVID TEACHER/\ 510-0564 UPDATE dlc2224@vahoo.com 

CROOM, AMBER I FOOD SERVICE I 850-323-1798 I UPDATE 

CUMMINGS, STACY I FOOD SERVICE I 850-653-6758 I UPDATE 

DAVIS, FREDDIE I TEACHER# I 850-691-8041 I UPDATE Freddiemaed282_@_gmail.com 

FREEMAN, SHIRLEY I FOOD SERVICE I 850-799-1065 I UPDATE 

HARVEY, PHYLLECHIA I FOOD SERVICE I 850-625-9245 I UPDATE LISAWODFORD@YAHOO.COM 

McCLURE, DEBORAH I FOOD SERVICE I 850-228-8521 I UPDATE 
DOGISLANDPOKEY@HOTMAIL.COM 

MILLENDER, BRITTAN! I TEACHER* I 323-0179 I UPDATE bchamber?@.franklin.k12.fl.us 

POLOUS, CHARLOTTE I FOOD SERVICE I 850-323-746 I UPDATED 

ROSE, CAROL I FOOD SERVICE I 227-5020 I NEW 

RUSSELL, APRIL I FOOD SERVICE+ . I 370-0745 I UPDATE apri/russell111212@gmail.com 

SEGREE, BARBARA I TEACHER* I 850-653-8758 I UPDATE 

STULTZ, SUNNY I TEACHER I 843-957-3248 I UPDATE 
SUNNYSTULTZ3@GMAIL.COM 

TEAT, ASHLEY I TEACHER* I 850-653-8383 I UPDATE 

TOLLIVER, ROSA I TEACHER I 850-323-2319 I UPDATE 
MAROSE48@ YAHOO. COM 

TRAMMELL, LAURA I FOOD SERVICE I 850-508-8230 I NEW 

WATSON, AMBER I FOOD SERVICE N/A I UPDATED 
AMBER.WATSON1957AE@GMAIL.COM 

*SCHOOL HEALTH AID **SCHOOL FOOD SERVICE #BUS MONITOR/DRIVER A Nest +CUSTODIAN 

mmoron
Typewritten Text
APPROVEDAUG 1 2016FRANKLIN COUNTYSCHOOL BOARD

mmoron
Typewritten Text

mmoron
Typewritten Text

mmoron
Typewritten Text

mmoron
Typewritten Text



mmoron
Typewritten Text

mmoron
Typewritten Text
-Elementary

mmoron
Typewritten Text

mmoron
Typewritten Text

mmoron
Typewritten Text

mmoron
Typewritten Text

mmoron
Typewritten Text
APPROVEDAUG 1 2016FRANKLIN COUNTYSCHOOL BOARD



















mmoron
Typewritten Text
APPROVEDAUG 1 2016FRANKLIN COUNTYSCHOOL BOARD

















FRANKLIN COUNTY SCHO\Jl DISTRICT 

REQUEST TO HIRE 

APPLICANT NAME: Lester 

LAST 

JOB TITLE: Teacher, Spanish 

I./ I Instructional. 

0 New Position 0 
[ZI Salary \'~ / 
I./I Full-Time 

Patti L 
FIRST M.l. 

D Non-Instructional 

I./ I Replacement 

0 Hourly 

D Part-Time 

Start Date: 08/02/2016 Placement Level: IM8 Starting Salary:$ 34,438 

ALL NEW HIRES WILL START AT STEP 0 PENDING VERIFICATION OF EXPERIENCE 

Comments: 

SUPERVISOR SIGNATURE:----------------------

RECOMMENDED: M~ vf;YVJ._Qa 
~ FINANCE DIRECTOR DATE 

RECOMMENDED: ~ 121. p~ 
~: ~.t '1/iHUMAN RESOURCE DIRECTOR 

RECOMMENDED: _J, _ • ~) 
S PERINTENDENT 

&fui;te 
' i 

DATE 

DATE 

Pre-Employment Procedures: All new employees MUST satisfactorily complete and submit all personnel and payroll 
requirements, which specifically include the following: 

..,.. Verification of Eligibility 

..,.. Fingerprinting & Background Screening 
~ Drug Screening 

Form: Request to Hire-2015-16 
Revised-02/12/16 
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Franklin County School District 

Human Resource Department 

85 School Rd. Eastpoint, Fl32328 
850-67Q-2810 fax: 850.670-8579 

Today's Date: July 27, 2016 

Posl~ion Desired: Foreign Language Teacher 

Franklin County School District 
Application for Employment 

PLEASE NOTE: A tomplete app/icationincludes three (3} letters of reference and copies ofany certification/liCenses. if your app/ical:icm is 
incomplete or does not clearly show the experience and/or training required, your application may not be considered. If you have no information 
to enter In a section, please-write N/A. The Franklin County School District Is an Equo! Opportunity Employer and a Drug Free Workplace. 

lnformlitionSciences/llbrarySclen<*J Bachlilora!SdenceandMa..,.otUb<ArySd8ilce 2005 and 2008 respectively 

List any extra-curricularfsupplemental experience or trai"ning that you 

Have traveled to Latin America and S Summer 2015 and 2016 
All information contained In the application is public record subject to disclosure under the provisions of Florida Statues, Section 119.07_ except 
as may be specifically excluded by this statute. Employment of personnel in Franklin County Schoo/ District is in compliance with Federal and 
State Laws regarding nondiscrimination and preference. Any person who believes he/she may need reasonable accommodations during the 
application or interview process should notify the Human Resource Department @850·67D-2810 extension 4128. 



From I To I Employer I SuperviSor 

........ ,., cul'rent Leon County Schools 170~ Dempsey Mayo Road, Tallahassee, FI3230BIInterpreter for the Deaf I 32~ 5 

July 20.14 .current Sorenson Vid ~ . 5950 Haze nine National Drive, Orlando, Fl 328221 Video Relay Interpreter I ui> to 21 hours 

sept2tl13 June2014 Franklin County Schools 1250 Highway 98, Eastpoint, Fl 323281 Foreign Language Teacher I 40 

Oeczoo6t Sept2013I Florida State University 814 Traditions Way, Tallahassee, Fl32306l Student Program Coordinator I 40 Atx:ept8d a posiUon wlth Fnlnldln County Schools 

SUBSTANCE ABUSE AND FINGERPRINT POLICY 
To prevent hiring individuals who use Illegal drugs or individuals whose use of l.egal drugs or alcohol indicates a potential for Impaired or unsafe job performance, the Franklin County School 

Board requires pre-employment screening examinations .. By signing below it is understood that the Board is released from liability. Initial positive drug/alcohol results will require a 
Confirmation Test. If the Confirmation Test supports initial positive findings, these findings will be reviewed with the applicant and employment will be denied. 

Employment is contingent until all results being received and reviewed by Human Resources. 

Persons who are to be recommended for employment and applicants who wish· to substitute in a teaching, school food service, transportation, or custodial position are required to comply 
with the following: 

1) COmplete an application, indicating the position desired, {teacherS must include subject area), attach three (3) letters of reference, provide do.cumentation of education in the form 
of transcripts or certification to the Human Resources Department. 

2) Schedule to have your fingerprints processed at the DistrictOffice by the Automated Fingerprint-based System. There is a nonrefuhdable fee of $52.75, payable in advance with 
either Visa/Mastercard or money order made payable to Cogent Systems. You may register online and make payment by internet: http:Uwww,cogentid.com or by calling 1-866-
365-67.67. 

3) Present the Human Resources Department with $35.00 (must b\! exact) or a money order made out to the Franklin County District Office for a drug screen form. You must present 
this form to anv Quest Diagnostics Lab; test resultswill be forwarded to the HR 

The information provided in this application for employment is true, corri!Ct and complete. If employed, any misstatement or omission of fact on the application may result in my dismissal. I 
understand that acceptance of an offer of employment does not create a contractual obligation upon the employer to continue to employ me in the future. If you decide to engage an investigative 

consumer reporting agency to report on my credit a.nd personal history, I authorize you to do so. If a report is obtained you must provide, at my request the name and address of the agency so I may 
obtain from them the nature and substance of the information con.tained in the report. 

I UN(>ERSTAND IHAT SHOULD I FAIL THE PRE-EMPLOYMENT SCREENING OR .BACKGROUND CHECK 

Patti Lou Lester July 27, 2016 

PRINTED NAME OF APPLICANT SIGNATURE OF APPLICANT DATE 

,_,, /" 
(, 



Patti Lou Lester 

• 

OBJECTIVE: 

To work toward a more universally designed society that considers the skills and talents of all individuals by ensuring that 
they have meaningful and effective access to information, thereby affording them opportunities to pursue their passions. 

WORK EXPERIENCE: 

Leon County Schools-W.T Moore Elementary 
Supervisor: Sue Kraul (850)-877-6158 
1706 Dempsey Mayo Rd. 
Tallahassee, Florida 32308 
Interpreter for the Deaf January 2016- Current 
Provide communication access within the academic arena to students who are deaf 

Sorenson Video Relay 
· Supervisor: Cindy Spann (407) 619-0258 

5950 Hazeltine National Drive, Orlando, Fl. 32822 
PIT Video Relay Service CVRS) Interpreter for the Deaf July 20 14 - Current 
· Provide communication access between deaf and hearing consumers across the nation via video relay 

Franklin County Schools 
Supervisor: Eric Bidwell (850) 670-2800 
1250 Highway 98, Eastpoint, Fl. 32328 
Foreign Language Teacher (HS) Sept 2013- June 2014 
·Taught basic Spanish I to grades 10- 12 

Florida State University-Student Disability Resource Center 
Supervisor: Bea Awoniyi (352) 395-5513 
874 Traditions Way, Tallahassee, Fl. 32306 
Student Program Coordinator, Dec 2008 -Sept 2013 

Directed the Alternate Text program f.or students with print disabilities 
Responsible for maintaining the SDRC Adaptive computer lab 
Served as the Assistive Technologist liaison for students and campus departments 
Provided presentations on access and reasonable accommodations to various campus departments 
Collaborated with colleagues in delivering models of access at local and national conferences 
Collaborated with staff to develop priorities addressing the delivery of access to students with disabilities 
Served as a secondary/back up interpreter in delivering access to students deaf and hard of hearing 
Provided computer lab assistance to students using adaptive technology 
Troubleshoot and resolve software and hardware issues arising in the adaptive technology lab 
Maintained an accessible Student Disability Resource Center's Website as per 508 WCAG 
Maintained student SDRC ListServ 

Florida State University-Student Disability Resource Center 
Supervisor: Lauren Miller (321) 433-7802 and Bea Awoniyi (352) 395-5513 
874 Traditions Way, Tallahassee, Fl. 32306 
Communication Access Coordinator/Interpreter for the Deaf, June 2002 - Dec 2008 

Coordinated and provided communication access for undergraduate and graduate classes 
· Served as ACCESS advisor to assist student in making FSU accessible 



Initiated and employed technology skills to redesign the SDRC database to make it more robust and functional 
Coordinated open house for the center providing tours to faculty and staff 
Maintained the Student Disability Resource Center's Website and ListServ 

Wakulla County Schools 
69 Arran Rd, Crawfordville, Fl. 32327 
Interpreter for the Deaf, Aug 1996 - May 2002 
·Provided communication access 'to K - 12 students who were deaf and/or hard of hearing 
· Served as a team member to Individualized Education Plans (IEP) 
· Developed school campaigns in raising awareness for the deaf and hard of hearing 
· Conducted American Sign Language classes for students 

Goodwill Industries 
300 Mabry Street, Tallahassee, Fl. 32304 
Supervisor of Independent Living Skills Program, Aug 1989- Aug 1996 
· Directed a program for a co-ed independent living skills program for individuals with disabilities 
· Trained staff in teaching independent living skills utilizing a token economy behavioral system 
·Ensured policy CARF accreditation compliance (Commission on Accreditation of Rehabilitation Facilities) 
· Interviewed, hired and evaluated staff members · 
· Planned and conducted weekly staff meetings 
· Coordinated in-service training for staff 
· Wrote reports for accreditation purposes 
· Developed and implemented policies and procedures 

EDUCATION: 
·Florida State University, Tallahassee, FL 
Master of Science, Library and Information Studies, April 2008 

·Florida State University, Tallahassee, FL 
Bachelor of Science, Information Technology August 2005 

WEB DEVELOPMENT EXPERIENCE: 

Technology Specialist, December 2002- June 2006 
Wakulla County School Board, Crawfordville, FL 

Developed the home page for the Exceptional Student Education website 
Provided in-service training to 300+ teachers on Edline - a web-based program 
Designed the Deaf Education website for Wakulla County Schools 
Built and maintained the School Board county website 
Designed, developed and maintained two elementary school websites 
Served as a resource technologist regarding web-based technologies 

Student Disability Resource Center FSU 2004-2013 
· Maintained an accessible Student Disability Resource Center's Website as per 508 WCAG 

PROFESSIONAL MEMBERSHIP: 
· Florida AHEAD (Association on Higher Education and Disability) 
·ATHENS (Access Technology Higher Education Network) 



CERTIFICATION/LICENSURE: 
· Registry of Interpreters for the Deaf (R.I.D) Certified Interpreter 
· Certified Scuba Diver 

COMPUTER SKILLS: 
• PC Hardware skills 
• Operating Systems: Windows & Mac 
• Assistive software technologies JAWS (Job Access With Speech), Dragon Naturally Speaking dictation 
software, Braille printers, Live scribe Smart pens, MathML/Nemith/Infinity, Read Aloud software, Magnification 
software, CCTV 
• Microsoft Office Suite 
• Web development- 508 W3C Compliant Website design 

REFERENCES: 

Pamela Doffek 
Faculty- Goldstein Library- Florida State University 
Pam.doffek@cci.fsu.edu\ 
850-644-0461 

Julie Ballassa 
Free-lan:ce Interpreter for the Deaf/Adaptive Technology Consultant 
407-484-0429 

Lauren McCutcheon- Miller 
Director/ Administrator of Regional Campus 
University of Central Florida 
lauren.miller@ucf.edu 
321-433-7802 



Franklin County Application Addendum 
Patti L Lester 

1. What elements do you perceive as fundamental to the educational process? 

1. Knowledge of material 
2. Good rapport with students 
3. Ability to adjust curriculum to fit students needs 
4. Creativity 
5. Patience and flexibility 

2. What are your opinions as it relates to classroom behavior? 

Managing classroom behavior is paramount when it comes to creating an 
environment where all students can learn. Having worked in the secondary 
environment, as both, an interpreter and teacher; structure, rules and having 
the support from administrators and parents is key to maintaining that level. 
Using the grading system to hold students accountable for responsible and 
respectable behavior is also key in terms of soliciting their cooperation 
toward their learning 

Lastly, while challenging and continually raising the bar in terms of 
academics is important, it has to be fun; therein lies the challenge! 



Official Statement of Status of Eligibility -~ 

PA TTl LESTER 
9534 WAKULLA SPRINGS ROAD 
TALLAHASSEE, FL 32305 

' . 

Bureau of Educator Certifi<;ation 
325 West Gaines Street, Room 201 · 
Tallahassee, Florida 32399-0400 

Florida DOE Number: 1236024 
Applicant ID Number: ###-##
Processing Date: January 02, 2014 
Expiration Date: January 02, 2017 

DO NOT DESTROY. PLEASE RETAIN UNTIL ALL REQUIREMENTS ARE COMPLETE. 

~ - . ----· Ibis_QfficiaLS.t~t o_fStatus o:f.Eligibility outlines re<iuircment-sf0Nssuarr;;e of-aFlorida-'-~c-····- o-~~""' 
Certificate. Florida school district personnel will advise you of any additional requirements for employment in 
the school district and compliance with the federal No Child Left Behind Act. 

For Florida educator certification purposes, college degrees and credits must be earned at institutions that are 
either a<:credited by an agency recognized by the U.S. Department of Education or approved by the Florida 
Department of Education. College level credits recommendedby the American Council on Education (ACE) are 
also acceptable. 

YOU ARE NOT ELIGffiLE FOR A FLORIDA EDUCATOR'S CERTIFICATE AS SHOWN BELOW. 

TEMPORARY CERTIFICATE: For issuance of a three-year nonrenewable Temporary .Certificate 
covering WORLD LANGUAGE- SPANISH (GRADESK -12), the following requirements must be 
completed, and official documentation must be submitted to the Bureau of Educator Certification: 

• subject area content requirements for SPANISH (GRADES K- 12) by one of the following options: 

1. a passing score on the WORLD LANGUAGE- SPANISH (GRADES K -12) subject area examination 
earned after July 1, 2002, OR 

2. official documentation of successful completion of the Basic Program of the Defense, Language Institute 
of the US Department of Defense in this world language, OR 

3. 2ladditional semester-hours in Spanish cours-es to include: 
• credit in the history or culture of the people who speak Spanish as their native language 
• credit in Spanish literature 
• credit in applied linguistics or second language acquisition 
• maintain a 2.5 grade point average (GPA) in the subject area 

• verification of employment and request for issuance of certificate on the appropriate certification form from a 
Florida public, state supported, or nonpublic school which has an approved Professional Education 
Competence Program 

Page 1 of2 
Find Certification information online at http://www.fldoe.org/edcert 

Contact our office at (US domestic calls) 800-445-6739 or (outside the US) 850-245-5049 



Applicant ID Number: ###-##· 

• results of your fingerprint processing from the Florida Department of Law Enforcement and the FBI. Your 
employer will assist you in completing the fingerprint process. If your application or fingerprintreport 
reflects a criminal offense or suspension/revocation record, your file will be referred to Professional Practices 
SerVices for further review. Issuance of your certificate will be contingent upon the ·res;ults of this review. 

PROFESSIONAL CERTIFICATE: For issuance of a Professional Educator's Certificate valid for five 
years covering WORLD LANGUAGE· SPANISH (GRADES K- 12), the above requirements for a 
Temporary Certificate must be completed, and a CG-10 Application Form, appropriate non-refundable 
application fee, and official documentation of the following requirements must be submitted to the Bureau 
,of Educator Certification: 

• a passing score on the Florida General Knowledge Test or Florida College Level Academic Skills Test 
(CLAST) earned prior to July 1, 2002. By law this requirement must be satisfied within one year of 
employment to continue employment in any Florida public school under the Tempmmy Certificate. Contact 
your employer for important information concerning this deadline. 

..-·~ ·•· ·• •-·v•· ··'' · ·~•o. • • . -· •,_,_.__, 

• a passing score on the Professional Education Test 

• a passing score on the WORLD LANGUAGE-SPANISH (GRADES K - 12) subject area examination if not 
already passed for the temporary certificate 

• completion of a Florida approved Professional Edl.lCation Competence Program administered and documented 
by your employer 

• a minimum of 15 semester hours of professional education coursework to include credit in: 
• classroom management including safe learning environments 
• human development and learning 
• educational assessment to include the content measured by state achievement tests and the 

interpretation and utilization of data to improve student achievement 
• effective instructional strategies including the needs of diverse learners 
• curriculum and special methods of teaching a world language in the elementary and secondary school 

Each course listed above, except human development and learning, must be completed at an 
institution that awards bachelor's or higher degrees. 

• the Practical Teaching Experience requirement by completing one year of full-time teaching experience in an 
elementary or secondary school · . . 

Find information on the Subject Area. Examinations at http://www.fldoe.org/asp/ftce/ftcecomp.asp. For Florida 
Teacher Certification Examinations contact FrCE.aU,-8.66-6J3-3281 or visithttp://test.fldoe.org/edcert. 

This evaluation outlines one educator preparation route and pathway to certification. For other options, please 
select "Alternative & Traditional Certification" from our home page (www.fldoe.org/edcert). 

Page 2 of2 
Find Certification information online at http://www.fldoe.org/edcert 

Contact our office at (US domestic calls) 800-445-6739 or (outside the US) 850-245-5049 



Julie K. Balassa 
207 Albert Street 
Winter Springs, FL 32708 
407.484.0429 

To Whom It May Concern: 

I am pleased to write this letter of reference for my colleague Patti Lester. I have known 
and worked with Ms. Lester in a post-secondary professional capacity for several years. 
During this time we have collaborated on issues related to Assistive Technologies and 
Alternate Format production. 

Ms. Lester is a dedicated, hard-working individual who maintains high ethical and 
professional standards. Her knowledge of Assistive Technologies and of Alternate 
Format production is extensive and impressive. She is dedicated to students and to the 
field and demonstrates a commitment to continual improvement of Assistive Technology 
and Alternate Format processes both in her own work and by sharing her expertise 
with others. 

It has been my privilege to work side by side with Ms. Lester and I am confident that she 
will be an asset to any place of employment that likewise has the privilege of adding her 
to its staff. 

Please feel free to contact me if further information is required. 

Julie K Balassa 
Assistant Director, Disability Services 
Supervisor of Assistive Technology and Deaf and Hard of Hearing Services 
Valencia College 
Nationally Certified Interpreter for the Deaf 
Alternate Media Specialist 



THE FLORIDA STATE UNIVERSITY 
COLLEGE OF COMMUNICATION & INFORMATION 
School ofLibrary & Information Studies 

February 21, 2013 

I unwaveringly recommend you hire Patti Lester as a foreign language teacher. I 
know she is capable in Spanish, but she has so many other skills that recommend her 
and will make her a valuable asset to your school system. 

I've known Patti in several modes; sign language interpreter for a fellow art 
student, a student in my school's master's program in Library and Information Studies, 
as the Adaptive Technologies Lab Coordinator at the FSU Student Disability Resource 
Center (SDRC), as a librarian and college colleague, and as a friend. 

Patti has a deep and compassionate commitment to successful student learning, 
especially as it applies to students with disabilities. She and I have worked over the 
years to facilitate the support between my library and the SDRC. She has adapted 
ideas that I've brought her as well as many fruitful discussions on how to better support 
the entire range of students using the SDRC. 

I've had student workers with varying degrees of Spectrum Disorder. Patti has 
helped me to better understand the students' needs as well as my ability to teach and 
manage these students as part of my entire workforce. This support has resulted in 
students who self-report their condition to me even though they haven't registered with 
SDRC or given me the requisite letter. Because of Patti's understanding these students 
self-reported and received academic and social skills support they would have not 
asked for. 

All these skills result in a person who is totally dedicated to student learning, 
regardless of curriculum taught. · 

/) 
! tfiD!~ y 
Pamala J. ~k, 13 ty 
Director, Goldstein Library 
pam.doffek@cci.fsu.edu 
850 644-0461 

142 Collegiate Loop, The Florida State University, P.O. Box 3062100, Tallahassee, Florida 32306-2100 
Telephone 850.644.5775 • Fax 850.644.9763 • http:/ /cci.fsu.edu 





I A L 

third 

----- --------------- --------------------- -
Ern GPA Qual 

Hrs Hrs Pnts Title 

EASTERN FLORIDA 

INST 001490 *** SPRING TERM 1987 

3.00 WORLD GEOGRAPHY 

3.00 HUMANITIES II 

3.00 COLLEGE PREP MATH L 

9.00 0.00 0.00 0.00 SPANISH I 

TERM TOTALS: 

INST 001533 EASTERN FLORIDA 

3.00 3.00 *** FALL TERM 

3.00 3 . 00 0.00 0.00 HUMAN ANATOMY & PHYS 

COLLEGE PREP ALGEBRA 

SURFING 
. INST 001533 AEROBICS 

3.00 SPANISH II 

TERM TOTALS : 

0.00 0.00 



3.00 
6.00 0 . 00 0.00 

111110 INST 001489 

0 .. 00 0.00 0.00 0.00 

TERM GPA: 0.000 

001489 
3.00 8.25 

8.25 
2.750 _ 

TALLAHASSEE 

*** SPR- A 

FLOW & BASIC 

TERM TOTALS : 

TALLAHASSEE COMMUNITY 

*** FALL TERM 2000 CLS 

INTRO/MULTIMEDIA PROY 

C++ PROGRAM 

GRAPHICS DESIGN 

EXCEL 

ACCESS 

TERM TOTALS : 

y 

y 

y 

y 

TALLAHASSEE COMMUNITY 

*** WINTER TERM 2001 
SYSTEM ANALYSIS 



0.00 0.00 WEB 

TERM TOTALS : 

FLORIDA STATE 

INST 001533 *** SUMMER TERM 2005 
3.00 ANCIENT MYTHOLOGY 

3.00 0.00 0.00 0.00 INTERFACE DESIGN 

NETWORK ADMIN 

TERM TOTALS : 

INST 001489 RECEIVED THE DEGREE 

BACHELOR OF SCIENCE 

3.00 3.00 3.00 11.25 AUGUST 12, 2005 

3.00 3.00 3.00 9.00 PGM 

3.00 3.00 3.00 12.00 MAJOR: 

9.00 9.00 9.00 32.25 FLORIDA STATE UNIVERSITY 

TERM GPA: 3.583 *** SPRING TERM 2006 CLS 
EVAL NETWORKED INFO P 

INST 001489 INFO NEEDS YNG 

3.00 9.00 TERM TOTALS : -~;_:.;. 

3.00 12.00 



7.00 6.00 24.00 

TERM GPA: 4.000 

INST 001489 

3.00 3.00 3.00 12.00 

1. 00 1. 00 

3.00 3.00 3.00 11.25 

7.00 7.00 6.00 23.25 

TERM GPA: 3.875 

001489 

3.00 3.00 12.00 

12 . 00 



FRANKLIN COUNTY SCHOOL DISTRICT 

REQUEST TO HIRE 

APPLICANT NAME: Millender Gretchen N 
LAST FIRST M.l. 

JOB TITLE: Teacher, Elementary 

[{] Instructional D Non-Instructional 

D New Position 

\?/G 
[l] Replacement 

[{] Salary D Hourly 

[{] Full-Time D Part-Time 

Start Date: 08/02/201-6 Placement Level: IMB14 Starting Salary:$ 44,664 

"-ff,q{l~ 
.y :l, 1\)Qt 

Lj1.f' fD(;;i All NEW HIRES WILL START AT STEP 0 PENDING VERIFICATION OF EXPERIENCE 

Comments: 

SUPERVISOR SIGNATURE:----------------------

RECOMMENDED: ~~'F-1--vt~~~-=--"v'-=--\)-='f._tt_~--=--=-1 _e. ________ _ 
J- .. , . {)FINANCE. DIRECTOR 

RECOMMENDED: _,~,£-t~-~=-.=!.a.l..' _..,~(2))~-..Ltl..::~::=5· <=~l..u=------------
1fk . T ~ .H~E:.UR~:RECTOR 

RECOMMENDED: lJJ1 A1 ~ '~~ _:ijj_~ 
-~~~~~-~~~~S~U=P=ER~I~N~~~N~D~E~N=T~----------

DATE 

&fzgJ;& 
~ I 

DATE 

DATE 

Pre-Employment Procedures: All new employees MUST satisfactorily complete and submit all personnel and payroll 
requirements, which specifically include the following: 

.,.. Verification of Eligibility 

.,.. Fingerprinting & Background Screening 
111- Drug Screening 

Form: Request to Hire-2015-16 
Revised-02/12/16 

mmoron
Typewritten Text

mmoron
Typewritten Text
APPROVEDAUG 1 2016FRANKLIN COUNTYSCHOOL BOARD



Franklin County School District 

Administrative Offices 91/1na :M. !MarK§ 

~UJ'etinte~t 

lnstructional_x _____ _ 

Non-Instructional -----
85 School Road, Suite One 
Eastpoint, Florida 32328 Prospective employees will receive consideration without 

discrimation because of race, creed, color, age, sex, 

national origin, handicap or veteran status. 

APPLICATION FOR EMPLOYMENT 
Last Name First Middle Date 

Millender Gretchen Nanette . 7/5/2016 
Street Address Home Phone 

p I -
City, State, Zip Date of Birth Business Phone 

E Male Fe malt 
·- -
Posi.tion Desired · M"·i~al Status E-Mail Address 

R Teacher M - s_ D __ 

s Widow I Widower 

Are you legally eligible fo.r employment in the United When will you be available to be&in 

0 States?yes work? Aug 2016 . 

Other special training or skills (languages, machine operation, etc.) 

N 
A Certification# 847910 State FL Any previous employment with FCSB? Teacher 

L Have you applied? · Date lfyes, Years?2years3months Position Teacher 

ESOL Endorsed? ~N~~ 
Reading Endorsed? Yes fl' No ~ Supervisor George Oehlert 

E SCHOOL NAME AND LOCATION OF SCHOOL COURSE OF STUDY NUMBER OF DID YOU DEGREE OR 
YEARS GRADUATE? DIPLOMA 

D COMPLETED DATE 

u EWU Cheney WA Elementary 5 1989 BA 
•cOLLEGE National University Ed/Reading MA c 1 2006 

A San Deigto Teaching/Learning 

T Ferris High School Graduated 4 yes Diploma 
I HIGH 1980 
0 
N OTHER 

*All Teachers and Substitute Teachers must supply official transcripts to verify degree BEFORE they receive payment for years of college 
MEMBERSHIP IN PROFESSIONAL OR CIVIC ORGANIZATIONS 

(exclude those which may disclose your race; color, religion, or national origin) 

M COMPLETE THIS SECTION IF YOU SERVED IN THE U.S. ARMED FORCES BRANCH OF SERVICE 
I Describe your duties and any special training. Period of Active Duty( Month & Year) 

L From To 

I 
Rank at Discharge 

T Date of Final Discharge 

A 
R 
y 

Please attach photo to application for Identification purposes- SBE Rule 6A-4.0012(b), F.S. 231.17{1)(f), 231.47 requires fingerpnnt clearance for 
all instructional and substitute teachers; Board action 7-15-1985 requires fingerprint clearance for all employees. 
Three Letter of Reference Must be Included with Application. 



EMPLOYMENT 
We may contact employers listed below unless you indicate- Do Not Contact- and the reason why? 

Please give accurate, complete 
full time and part time 
employment record. Start with 
present or most recent employer. 

Company Name Telephone 
Baa Underwood School ( ) 

1 Address Employed (month and year) 
Parachute Colorado From 2014 To2016 

Name of Supervisor (for reference) Weekly Pay 
Bad Ray Please do not contact unless I am offered a job and have accepted. Start Last ...... , ... 111 

State Job Title· and Describe your work Reason for Leaving 

4/5 grade teacher still employed. 

Company Name Telephone 
Wamsley Elementary ~0-J125-7950 

2 Address Employed (month and year) 
225 East 30th st. Rifle Colorado From 2012 To22014 
Name of Supervisor (for reference) Weekly Pay 

Desha Bierbaum Start Last annuo1·40;oc 

State Job Title and Describe your work Reason for Leaving 

4th grade classroom teacher transferred to school rn town 

Company Name Telephone 
Franklin County School-12 ( ) 

3 Address Employed (month and year) 
From To 

Name of Supervisor (for reference) -Weekly Pay 
KrisBray Start Last 
State Job Title and Describe your work Reason for Leaving 

4th grade, 2nd grade, 3rd grade Moved to Colorado 
Personal Information: Of the employers listed above how many years of experience do you have In education (that can be used for this 
employment) 6 years? Total number of years you will be claiming in the Franklin County School System 15 
ANSWER QUESTION IF BOX IS CHECKED 
If the employer has checked the box next to the question, the Information reque~ted Is needed for a legally permissible reason, including, 
without limitation, national security considerations, a legitimate occupational qualification or business necesslty. The Civil Rights Act of 1964 
prohibits discrimination in employment because of race, color, religion, sex or national origin. Federal law also prohibits discrimination on the 
basis of age with respect to certain Individuals. The laws of most States also prohibit some or all of the above types of discrimination as well as 
some additional types such as discrimination based on ancestry, marital status or physical or mental handicap or disability. Attach additional 
sheets of paper If necessary to answer questions completely. 

[;8J Provide dates you attended school 
Elementary I High School College Other (Give name and dates) 
from 1968 To 1976 From 1976 To 1980 From 1980 To1989 From 2005 To 2006 

0 Sex Male Female X 

~ How long at present address? llj] How long at previous address? [8l What is your previous address? 
3 years 2 years 0073 Bryan Loop Parachute, Colorado 

~ Are you over 18 years of age? Yes x No If not, employment Is subject to verification of minimum legal age. 

[8] -Have-you ever-been bonded? Yes Nox ttyes;-wit!Twhat-employers-? 

~ Have you been convicted of a crime In the past 10 years? Yes No ic If yes, describe In full (attach sheet of paper) 

~ Have you ever been committed to a mental institution? Yes No x If yes, explain (attach sheet of paper) 

~ State names of relatives and friends working for us other than your spouse. 

~ lnstructlonaiAppllcants: The following questions to be answered in own handwriting on attached sheet. 

• What elements do you perceive as fundamental to the educational process? 

• What are your opinions as. it relates to classroom behavior? 
ATTIRMATIVE ACTION SURVEY: This data Is for analysis and affirmative action onl.y. Submission of mformat1on about handicap Is voluntary. Check 
one of the following. White _x __ Black ___ Hispanic ___ American indian ___ Asian __ _ 
Check if any of the follow is applicable. Vietnam Era Veteran ____ Disabled Veteran ___ Handicapped individual __ _ 

S The information provided in this application for employment is true, correct and complete. If employed, any misstatement or omission of fact 
on the application may result in my dismissal. I understand that acceptance of an offer of employment does not create a contractual 

G obligation upon the employer to continue to employ me in the future. If you decide to engage an investigative consumer reporting agency to 
N report on my credit and personal history, I authorize you to do so. If a report is obtained you must provide, at my request, the name and 
A address of the ag . cy so I may obtain from them the nature and substance of the information contained in the report. 

201 /l?c(UzvL u 
T 

R 
E Signature 



Nhta. M. MaiD 
Superlnteml•nt 

REEMPLOYMENT 

The School Board offers several 403(b) 
plans. All employees are eligible to 
participate. New employees wishing to 
enroll should contact the payroll department 

~·-· ·· ... · 

' - -'-

Franklin County School District 
Administrative Offices 

Working Together
Making a Difference 

85 School Road, Eastpoint, Florida 32328 
Phone (850) 670-2810 Fax (850) 670-8579 

www .. franklincountysc-hools.org 
SUBSTANCE ABUSE AND FlNGERPRINT POLICY 

SEPARATE APPLICATION FOR EACH POSITION 

ffective January 4, 1990, the Franklin County School Board adopted the following policy with regard to use, possession or sale of drugs and 
cobol: 

, OBJECT OF POLICY 

J prevent hiring individuals who use illegal drugs or individuals whose use of legal drugs or alcohol indicates a potential for impaired or unsafe 
b performance, the Franklin County School Board will require pre-employment screening examinations. 

~rsons who are to be recommended for employment and applicants who wish to substitute in a teaching, school food service, or custodial positi< 
required to comply with the following: 

1) Complete an application, indicating the position desired, (teachers must include subject area), attach three (3} letters of reference, 
documentation of education, transcripts or any other certification indicated on your application and present to the Personnel Office. 

2) Obtain a money order in the amount of$35.00 to the order of Franklin County Schools and exchange it at the School District Office 
for a drug screening form. You will present this forin to Quest Diagnostics in Port St. Joe, Florida; tests results will be forwarded to 
the Personnel Office. 

3) When negative drug results are received, you will be contacted to have your fingetprints processed at the School District Office by 
the Automated Fingetprint-based Applicant Processing System. The Fingerprinting Fee Is $52.75, payable in advance with either 
Visa/Mastercard or money order made payable to Cogent Systems. You may make payment by Internet: htto://www.cogentid.com 
or by calling 866-365-6767. No other form of payment will be accepted. 

4) When approved by the School Board you may begin employment. The school will contact you if you are approved to substitute. 

The Franklin County School Board will not discriminate against appli<;ants for employment because of past use of either drugs or alcohol; 
it is-the-current-use-ofdrugs·or abuse of alcohol whichprevents emp-Ioyee·s-fromproperly·performing their job that the Board will not tolerate. 
By signing it is understood that the Board is released from liability. Initial positive drug/alcohol results will require a Confirmation Test. If 
the Conformation Test supports the initial positive findings, these findings will be reviewed with the applicant and employment will be denied. 
************************************************************************************************************** 
I DO HEREBY AGREE TO COMPLY WITH THE FRANKLIN COUNTY SCHOOL BOARD'S PRE-EMPLOYMENT SUBSTANCE 
ABUSE POLICY. I UNDERSTAND THAT SHOULD I FAIL THE URINALYSIS TEST, I WILL NOT BE RECOMMENDED FOR 

EMPLOYMENT. 

PRINTED NAME OF APPLICANT SIGNATURE OF APPLICANT DATE 
If interviewed and recommended for employment, instructional & non-instructional test results must be received before School Board 
approvaL All new full-time, part-time, instructional, non-instructional employees must have drug screening and fingetprint clearance at the 
expense of the employee. Employment is contingent until all results have been received. 
NOTE FOR SUBSTITUTES: You will not need to go through this process again, unless otherwise requested. You will need to reapply 
before the beginning of each school year and be an active substitute each year. 

Board Meets First Thursday after First Monday in Each Month 
George Thompson Pam Marshall Teresa Ann Martin Stacy Kirvin Pamela Shiver 

District 1 District 2 Vice Chair District 3 District 4 District 5 Chair 
An Equal Opportunity Employer 

~terans are given preference in employment, re-employment, promotion and retention in accordance with Florida Statutes 



Personal: 

Born: 

Status: 

Hobbies: 

Contact: 

· Education: 

Resume for Gretchen N. Millender 

Lincoln, NE. 

Married, one son 

Boating, Camping 
Working with children, 

28 Umberpine Circle 
Parachute, Colorado, 81635 
(206) 819-1711 
Ochiemoon@yahoo.com 

2006 Masters of Arts: National University, San Diego, California 
Specialization in Teaching and Learning 
Graduated with Distinction 

2001 Continuing Education Certificate, Eastern Washington 
University, Gonzaga University, course work included 
Implementation of Standards in Instruction and English as a 
Second Language (ESL) 

1989 Bachelor of Arts: Eastern Washington University, 
Elementary Education K-8, Math, and Reading Endorsement K-12. 

E~ployment: 

2014-Present Bea Underwood Elementary: 4/51
h grade teacher, Parachute, CO 

2012-2014 Wamsley Elementary School: 4th grade teacher, Rifle, CO 



1997-1998 All Saints School: Catholic Diocese of Spokane, WA Certified 
Tutor for grades K-4. Taught whole group, small group, partners, 
and one-to-one instruction. (Half day in Kindergarten) 

1994-1997 Substitute Teacher, K-8, Catholic Diocese of Spokane, WA. (Part 
time) 

1990-1993 Substitute Teacher, K-8, Mead Public School District, Mead, WA. 
(Part time) 

Professional Competencies: 

Expeditionary Learning training. (Sea Underwood isan Expeditionary Learning 
School) 

Worked with teammate at Wamsley, Considered to have "highest growth" for 
school year 2012-13 in 4th grade, according to Colorado growth model. 

Worked with counselor to implement K-Kids in the elementary school. 
(Sponsored by Kiwanis, service club) 

TCAP review board (Transitional Colorado Assessment Program) 

Worked with 4th grade teammate to raise TCAP scores. 

Implemented Fourth Grade Math Club for Wamsley Elementary School. 

"Building Leadership Team" for Wamsley Elementary Scho.ol. 

Implemented and ran summer reading camp for 5th grade students (2011-
2012). 
Implemented and ran summer camps for K-2 students (2004-2007). 

Delta Kappa, member 

Department Chair for K-2 Holy Rosary School, fall of 2006-2008. 

Certified in All Kinds of Minds, training. 
Worked on and helped revise Math curriculum for Spokane Diocese 

Worked on Math committee for Holy Rosary School and participated in 
curriculum revision. 



Certified trainer, instructed the staff in the use of the "Sexual Abuse Curriculum. 
For state of Washington 

Facilitated in-service for multicultural education for Holy Rosary Staff. 

Worked with ESL students both in the U.S.A. and in the Netherlands Antilles. 

References: 

Desha Bierbaum 
Former Principal, Wamsley 
71 Rockledge 
Glenwood Springs, Colorado 
970-309-3793 

Rachael Balerio 
Academic Coach 
Wamsley Elementary School 
303~489~3146 

Megan Randall 
Colleague 
Wamsley Elementary School 
484-880-9508 

Kris Bray; Principal 
Franklin County School 
East Point, FL 
850-838-7650 





Sitered Heart Sd1~J. 
St. ~Johns~ Saba . 

N~tberiand'l . Antitle$ 
Telff'd 599-0416..;3281 

G retclh."n Hedman has been <A Ki.nd~r.~.rten. teacher' ht our ;;..-mp1oy i1wthec ~hol.il y.:ar 
'!001-2H02.. She bf;!l> bee.n an enthu..-;iastiC .meillbr:r t.>f' Hu1· stai'J~ . --Grete.f:K~Jl {.':Xc¢Hed . at · 
·1mderstanding her _,;tudcnts .~nd .t:ngaglng-tbem·iu lenrning a<;tivities i:n a mu!ti-{!ultm·t:j 
:>;ettin~~- Stw ii~ a particu:li"..tly ,caring teae~~r~ interested in ~·welt~)!'~~ of h(o~i: stt!dent£ ooth 
in and t:lt!t ofclass, · 

Oreu::beh tO': alw~t;ys .rmm:mJ.a! ami wen PU~{:ittred. Het fe:<i~ -Are we V,Vt.d pltlnned With 
d~':.tl' objee.trvt!s.. Slu: dt:.nw.mt•trat;;::. cxccHe.nt tnm:mgenienl and dil!.cipline (;>fyoung .acrive. 
children. s?u! .has '·" fit:.-n. but genire way (.tf dealing with students; 

Thc - envaontn~:•J'It ·in ltct ciassrOQl'tl·is posltiv£' atid·u.ne-in whi-ch th~ chl!lirt~n fee:t se-cur<:
lllloUgh to .. uike .risks and cXJ:?kn·e new nv'--rtues. F'rutil cady .un lh~: chii<:fri:."!l have 
n:.;:os,nized. du:~t On:~tchelt w~s "'~''Y app:roachabtc, and hnve responded .positively to her .. . 
'Site fi~ d~tr '~'-'lilf>el-cnt l.y w.'it.h children of vanting uhilitieii . and ~itle.n:;11t :>o.ci~J.',t)f:'IOmic · 
strata. and i:m>trno;..,..-;,d stuopents fut whoru Eng,iish i!i ~ S<L'Cotl4 language, 

The scho1.'ii hns -rt:<tHy appi:eci<ttl!d her eilthiu.-.iasm with .regard. to ttddDg on additiomlt 
teat: bin~ [4-"SfJOnsibilit.iccs lnchlding teaching an in the siXth grade and teaching comhit"J;irtg 
th<fr pt:e~t;;indc> wrib ~l" 0"\'rtn ·cl-ass ·~vhen l-14\'Ct:~ry. {'itdchen ha~ \'.()\untecrcci to: teach 
duld>:c.n ·~ pray~r meeting ltlii1.:Hng a g!~tmpof girls age 8·12 to con::tidr.:t i~npi•trh:lnt i!'lSUes 
in a the>ttglttfhi ~ul!.l $Jliritual rnann\!f'. She v<iill ~an. asset !nun)' position ut her:rteNt 
u~L . 

Schoo1 BoarJ s~rt!siu~i.l\<, 
J.l~mndatk>n 'f(n C~'liim{k 
Educ.nt.iun fHM Sa}J;;t,. 
·f-.,.~ ·~Hl;~riu:.tds . .t.\.i~iill~~· 



~ 
HOLY 

ROSARY 
KMSWM.JM 

4142 42nd Avenue SW 
Seattle, WA 981 16 

206-937-7255 fax 

206-937-261 0 

www .holyrosaryws.org 

· February 1, 2009 

To Whom It May Concern: 

Gretchen Hedman has been a full time kindergarten teacher at Holy Rosary 
Scnool fo(five yecrrs·~ She is a dedicated teacher in every-way. Her tesson planning 1s
thorough, her classroom management excellent, and her communication with the 
parents professional. I am very pleased to write this letter strongly recommen·dtng 
Gretchen for a teaching position 

Gretchen is a conscientious teacher who designs and implements 
comprehensive lesson plans that supports a variety of learning styles and ability 
levels. During instruction, she monitors the students. She is caring and 
compassionate. The students in Mrs. Hedman's class love learning and feel positive 
about school and about themselves. 

Gretchen's classroom management skills are excellent. She has clear 
expectations and uses positive reinforcement. She models respect for others in the 
class and this is reflected in the students' behavior. She maintains an excellent 
rapport with the students and with their parents. Gretchen is very aware of each of her 
student's strengths and weaknesses and communicates that information in a positive 
and helpful manner to the parents. Comments on the report cards are professionally 
written with specific notes of praise and a recommendation ·· for growth for each 
student. 

Gretchen is well regarded by her colleagues. She is admired for her dedication 
and appreciated for her friendliness to everyone. She has an excellent working 
relationship with the instructional. assJstant in her classroom, as well as with her 
partner teacher. 

I higtily recommend Gretchen Hedman and do so with confidence. She will be 
an asset to any school. Please phone me at 206-525-0581 if I can be of further 
assistance. 

Sincerely, 

Kris Brown 
Principal 



To Whom it May Concern: 

Sacred Heart School 
St. Johns, Saba 

Netherlands Antilles 
Tel/Fax 599-0416-3281 

-::otetcben tledman-has ·oeen a Kirulergatten teaclier~mour employ fottlie-schoo1 year-:. -
2001-2002. She has been an enthusiastic member of our staff. Gretchen excelled at 
understanding her .students and engaging them in learning activities in a multi-cultural 
setting. She is a particularly caring teacher, interested in the welfare of her students both 
in and out of class. 

Gretchen is always pWictual and well prepared. Her lessons are we well planned with 
clear objectives. She demonstrates excellent management and discipline of young active 
children She has a firm but gentle way of dealing with students. 

The environment in her classroom is positive and one in which the children feel secure 
enough to take risks and explore new avenues. From early on the children have 
recognized that Gretchen was very approachable and have responded positively to her. 
She has dealt competently with children of varying abilities and different socio-economic 
strata and instructed students for whom English is a second language. 

The school bas really appreciated her enthusiasm with regard to taking on additional 
teaching responsibilities·including teaching art in the sixth grade and teaching combining 
the pre-kinder with her own class when n~cessary. Gretchen bas volunteered to teach 
children's prayer meeting leading a group of girls age 8-12 to consider important issues 
in a thoughtful-and-spiritual-manner. She-wiH~be=an~assetoin any- pos-it-ien-atcher·next · 
school. · 

· School Board President 
Foundation for Catholic 
Education on Saba, 
Netherlands Antilles 



Cataldo Ca1fholic School 
A Tradition of Quality Education Since 1888 

February 22, 2002 

To Whom It May Concern, 

Gretchen Hedman has served Cataldo Catholic SGhool in several capacities.-She-woFked -
along-term substitute assignment in the sixth grade, numerous on-call substitute days, 
and as an aide in our kindergarten classroom for a blind student. 

Gretchen has been reliable for the school in that she was available and prompt. We 
invited her back to substitute teach on many occasions. She has been eager to ask for 
assistance and advice when she felt she needed it. . · 

As an aid for a kindergarten student, Gretchen was willing to attend numerous planning 
sessions; work closely with the parents; classroom teacher, and school administration; 
and procure resources to enhance the learning of her student. She showed genuine 
concern and action for the learning of the student. 

Sincerely, 

RichardT. Pelkie, Principal 
Cataldo Catholic School 

Accredited by NASC and WCEA 
Serving parishes oi St. , Augustine, Sacred Heart and Our Lady of Lourdes 

455 West 18th Avenue Spokane, Washington 99203 www.cataldo.org 



FRANKLIN COUNTY SCHOOL DISTRICT 

REQUEST TO HIRE 

APPLICANT NAME: Joyner 
-----------------------

LAST 

JOB TITLE: Teacher- Elementary 

I ,f I Instructional 

D New Position 

Salary 

l,tl Full-Time 

Eliza L 
FIRST M.l. 

0 Non-Instructional 

I ,f I Replacement 

D Hourly 

D Part-,Time 

Start Date: 08/02/2016 Placement Level: IBB 00 Starting Salary:$ 34,438 

ALL NEW HIRES WILL START AT STEP 0 PENDING VERIFICATION OF EXPERIENCE 

Comments: 

SUPERVISOR SIGNATURE:----------------------
DATE 

!- f, /l(p 
DATE 

~ lr /I (a 
DATE 

DATE 

Pre-Employment Procedures: All new employees MUST satisfactorily complete and submit all personnel and payroll 
requirements, which specifically include the following: 

~ Verification of Eligibility 
~ Fingerprinting & Background Screening 
.,.. Drug Screening 

Form: Request to Hire-2015-16 
Revised-02/12/16 

mmoron
Typewritten Text

mmoron
Typewritten Text
APPROVEDAUG 1 2016FRANKLIN COUNTYSCHOOL BOARD
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Franklin County School District 

Human Resovrce Department 
85 School Rd. E'astpofnt, FL 32328 

13 50-670-2 310 fax : 850·670·8579 

I ~ 0 · lJ ':i U ':i 

Today's D.,te; 07/29/2016 

Position Oeslred: Elementary Teacher 

Franklin County School District 
Application for Employment 

~. 

PLEASE NOTE: A t;Omplete app/lwtlon includes three (3} ler.ters of reference and copies of any cenlflcatlon/llcenses. If your appllc.at/on Is 

lncomplere or does nDt clearly show the experience one/lor trolnin'] required, your opp/ir;ai:fon may not be ~;;on5idered. If you have no information 

to enter In a 5ection, pleme wr/re N/A. Thf! Franklin County School District Is an Equal Opponunity Employer and a Drug Free Workp/r'w~. 
~~ ~·~~~~~~·~~~~~CT~~~~·~~~~~~~~~~~~~~~~~~~~~~c=~~~~~ 

f.· . .. : ,, .. ,· • .. /:,' ·~:.' .~- : •. ,\:·::::; :~,~:f:,.;_>~p~;;~}.\;:ti;~:~ff~{;:l:'·t~ 
~- ;~;;tt1;'ll~s~, Flr!;t, Ml) 
! .Joyner , Eliza, L. 
1-----··-
i M.:•d ll., o t.rtri"'''" LO:tr~>e t'l 

i . 
f'L~nsth of residence in Franklin County 
\ N/A 

City, Stolte, and Zip Code 
Crawfordvllfe, FL, 32327 

Pre ferred Phone Number Alternative Phohe Number Oate available to begin work? 
08/01/16 

i Are yo•1 over the aBe of 18 and legally eligible for·-.. ---- - I,Jsr all relatives orfrlendstnat work for FCSB 
~_!_T2E~~~nt In the Unltl!d State~7 "' Yes "' No Jill Rudd 
[ H;;ve ·;11 u bee n convicted of a crime In the past 10 yeat~'l _If Have you ever been employed with the FCSBi' 
1 so lease des~rlbe atta_s~.2!] .. ~eparate sheet of paper)NO Position SL.Ipeorvlsor 

If you hold a teaching cel'tfficatlan please Indicate below Are you retlrE!d? _<"_Yes _ ,. _No 

L_ce_rt~l f~lc~a~te~#~~~~====~~~S~ta~t=e~F=L========-~_J~I~f~es~,~d~a~te~(~e~t~i~~d~'~N~~--~~~~~----------------· l Are you claiming Veteran' s Pr'"ference? __ Yes ._• .~No- If yes, att<~ch a 00214· o'r comparable discharge, separation or current reserve 
, docu mentation that md1cates the character of serv1ce as honorable_ 
fi~ta l l s ~ "sortr aln~~~~~~ha~~l~a~ro=~~t~o~p~o~sl~tl~o~n=d~e~~~~=d~----~-------------------~ 

i~!.lprrrJll\ :O ')' Cdu·:;o!ton H::~6) , !::AGap~~onal 8iUO{'Itl1 Et1uc:atJon (K-12.} 1 "&idlng Endor~rnent, an<f E..ng[)Bh For Speaker& Ot 01h.or llllr1guegeo {ESOL) Elie!Of!Wfn&nt 
I 
; r ci:t·P;;h,.,s; lona l metn bershlp.s, committee Work, community ,;,;J"~urch;ctMtles, etc. 

i None at this t ime 

r·~-:~,.;t."!i1' 1r:t~::;~;~z;'i~';t::,S$~J:lrt~MI!~-~~i~~;!·t:~~~t~1~J~~~l~:!~~r~~~~ 
f Name of School or Institution Course of Study Degree or O(ploma Date Received 

r~~~k{;~~; School General Diploma May, 2_0_0_3_· ---1 

~~~~f~r College Tallahasse Elam~ntary Education andES£:; Bachelor's Degree 
j Special 

~·-a-,-t~-a-ha_s_s_e_e_C_o_m_m_u_n_i_ty-C--+---G-e-n;ral Associate In Arts Degree 

December, 2013 

April, 2010 
''A ll Teachers and Substitute Ttochers must Si.ipply ()fj/dril transcripts to Yerify degree BEFORE receiving poymentfor years of m/Jege 

f:- • •. · . ·~~ .• 
1

-. · . • • ••• ~ ... : :c · }:.r . ::·::z-t1;:P;:F~:~!,~;:-~;;~~t~~~i:;;:~~~!~~~~:·~.~-.. ·. 
!-An mer t ~e f~ l iowi~~ q~~~t~~-;~s;'~.,;;~-:,;;,;·--~·c:.~:..· ~""'-.nc::;"'~::;,-~:o:"-';~"-·~~·"';~"''~::c'~::.:'~~·~;:.~.:._u::._b.:f:_m"'lt"'o"'n-""a~"'~ep~a:::..·r"'a·""te::.;s~h2e2le:..ot""o~f p'"'aLp::ce:_:_r=~~~~~~~~:.:2:_:;::::::::.L;:__:;,;:r.:::..::..c;_:c.:J 
~-.·-~ .. ---~ . 

r 
·:, .. ; • What elements do you perceive as fundamennl to thB educational process? 

·:• ": .. ; • What ar'e ~our O.£!.~ns as it relates to cl<tssroom bBhavlor? 
List any e"i m-currlcular/supplemental experience or training that you have 

[TEACH II (Techniques for Effective Adolescant & Child Handling), CPR!First Aid, Ms.klng Sense or Sensory Processing 
l 

All inj'()rma tlon contained In the application is pubiic r~cord subject to disclosure under the provisions of Florfdo Ste1tues, 5e(;t/on J.19.07, except 
as rrw}' be spcclflcalfy excluded by thfs :;tatuf~ . fmplojtmen t of personnel In Franklin County School District Is In compliance w/t/1 Federal and 
Srort: Lmo'5 re garding nond/scrlmlnarlon and preferetJce. Any person who believes he/she ma)l need reCl.>rwoble acr;ommoda.rions during the 

application or lrH~tvievv process should notify the Human Resource Department@ 850·67()..2810 eKtenslon 4128. 



:---.J 

:::._ 

'Y'> 

"" = 
0 

=---

?.: ,_ 
0 
=~ 

" 
.,., 
:;, 

" 

" 

:~i*ri{Iff+~~·}i.~i~~~~ti~~i~;\~iK;:~~::~~¥~.~!fil~~.~~~!i, ·. 
Describe all work experien~;e in detaill ~nning with yoU( wrrent or most recet1t job. Include mirrtary ~Nice (~ndicate rank)., internships and job-related volunteer work~ ff appliGab/e. 
I rt-dk<ite number of employees su~rvised, Use a separate bloc):: ID describe each pasitkm ar gap in em~O'y'Tl'rent If needed, attach additional slleets, using the same form<rt as on the 

applic.ation. AIJ information i!J this section must be completed. Res.~.~ mes may he a !:tamed to pr-ovide :additional infe>nnation. AJI form& employers/supervisors. m:av be ~o<Jtilcted. 

From l To ! Employer l5Ufll!rvl50r I Address ~ Position r ~oe:s/ I Reason For L2oving 

' 1;o,~14 1 CUrTernl Medart Elementary School j Klmberly Dutton 2S,'lSCC<aSt:clHwy.,Cr.r•!Oltluile, FL. 32:l27 Paraprofession a I 37.5tnM Currentty employed 

M~AM4 1 rm111~ I Medart Elemer1tary School l Kimberly Dutton 2.'i53C~ Hwy., Cri!1.~illo. FL.3ZJ27 lima U,.,..,., K'vd•r!J'"''"' Team.r :}7 .5 trs.ll..- Position Ended 

illl"21lt4 1 ae1:2111~ r Medart Elementary School l Sharon Kemp 25!:<3 Dcwltal HWY ~era~ a, R., ~m Paraprofessiona I 37~ 1-.sJvox I Hl1W as a TEI!l!3 Uroiad Twct-..r 

Ot12i1H I az.':2DI4 I Wakulla County School District Various 69 Arran Ret, Crawfordviae, FL, 32327 Substitute Teacher VarJecJ llfuij ae 3 Pam)lrofe!S'oflEI a:\ Mru!art 

l.l8!'&J3 t 12f2(tl3 i Shadevilie Elementary School Susan Braz1er 45 Wamor Way, Crawfordville, FL. 323.27 Internship 'J1~ t=V.k ~ Graduated 

SUBSTANCE ABUSE AND FINGERPRINT POliCY 
To prevent hifin.g individuals who 1./Se illeg~l drugs or individuals whose use of legal drugs or alcohol indicat6 a potential for impaired or unsafe job performance, the Franknn County Sc!wol 

Board requires pre-€mp!~nt ~c:reening examinations. By s1gnmg below it is understood that tne Boan:i is releas.W from liability. lntti..J positive drug/alcohol results wijl require a 
Confirmation Test. If the Confinnatioo Test supports in~tial poosi'tive findings, these findings wiU be reviewed wltl'l rheapp[kant 0100 employment will be denied_ 

~mployment is contingent until all results. being rec.eived and reviewed by 1-iu man Resources. 

f>ersoos who are tc:> be recommended for employment aoo appUcants wno wish to s.uhstitute in a teaching, school food service, transportation, 9r custodial position are tequlred to ctlinply 
with fue following: 

1} Complete an application, indicatmg the posttian desired, (teachers must in chide $tlbje-ct a.rea), attach three(:>) fetters of referenre, provide document:inion of education i·n tile form 
of transcripts or certificatron to the Human .Re::.ources Department. 

2} SchetJule to have your fingerprints processed at the Dl5tlic1 Office hy the Automated Fingerprint-based 5y5tem. T~r~ is a nonrefundilble fee of ~52. 75, pcayable rn adv;3nce. wlth 
e-ither VI.Sa/Mast£>rGird or money order made payable to Co~nt Systems. You may register onli roe and make payment by 'internet: http://lvww.cogentid.co m or by l:illfif\E l-&5&-
36.s..6767, 

3) Present the Human Resources Department with $35.00 (mtlst l>e exact) or a money Older made out to the Fr.H'lklin County District Office for ·a drug SGe51 ionn . Yoo mllSt present 
this form to any Qu!OSt Diagnostics L.a.b; test resul\3 will be fO!Warded to the H R_D_e.!.p..ca_rt.;.,rn_e_n_t. _______________________________ __, 

The in formation proVided rn th is appliGitloFJ for employment is true, correct ·and complete. Jf employed, any rnhstaiement or omission of fact on the awlication may re.su It 1 n my dismissaL ! 

understam1 that accept:mce of<m offer of employrnent d>Jes not create a contractual obligation up-on the ernpklv-er to continue to employ me in the future.. tf you decide to engage an r~ve:stig<rti ...e 
CDilSUmer re))Orting agency to report on my credit and 1Jersonal history, I aJrthorize you to do 5o . If a report is obtained you must provft:le, J1 my request the name .and address of th€ a-gency sot rnay 

obtain from them the nature and substarn:e oftt\e information Wfltained rn the repDrt. 

I UNDERSTAND TliAT S!10l1LD I FAlL THE ?fiE-EMPLOYMENT SCREEN!i\IG OR llACKG~OUND CH£0:. tWILL NDT BE A.PPROVEO ~JR EMPLOYMENT IN THE D~STRICL 

Eliza Joyner 07/29/2016 

PRINTED NAME OF APPLICANT SiGNl\TURE OF /\Pf'UC/-I.NT DATE 



No. 0909 P. 3 

Eliza Layne Joyner 

To Whom It May Concem, 

fu·st of all, thank you for taking this time to read my brief introduction. My narne is Eliza 

Joyner. I have been working at Meda1t Elementary School for over two years. During that time, I 

_h.ave held the position of a Paraprofessional and, for a brieftime, a Time-Limited Kindergarten 

Teacher. I have had the ex.traordinru:y pleasute of working with students in all elementary grade 

levels. Before being hired at MedaJ.t Elementru:y School, I graduated Cum Laude with a 

Bachelor's degree from Flagler College. My certifications include Elementary Education 

(Kindergmien- Sixth) and Exceptional Students Education (Kindergalien- Twelfth). Along with 

these certifications I also have a Reading and English to Speakers of Other Languages 

Endorsements. 

I am seeking a position as an Elementary Teacher or an ESE Teacher. 

Through my experiences working with children, I have lea:l.'ll.ed how to be student-oriented in my 

teaching approach. As a dedicated educator and a strong team player, I believe that a school is 

not just an educational facility, but a family, where staff and students help each othe:r to be 

successful. In addition to teaching, I am always looking for additional opportunities to provide 

my support. For example, this year I supervised a student led club of over 80 students. 

As a professional, I am always finding ways to continue my education and learn new skills, so 
th;1t I can be tl1e best teacher I can be for my students. In the past year, I have completed multiple 

trainiJ1gs which iJ1clude TEACH II (Tech1liques for Effective Adolescent & Child Handling), 
CPR/First Aid, aud Making Sense of Sensory Processing. I am confident that, when hired, I will 
be a valuable asset to your school and the educational system as a whole. I look forward to 

hearing from you. 

Sincerely, 

Eliza Joyner 
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OBJE.CT!VE 

C€11TlFICATIONS 

JOBS 

No . 0909 P. 9 

Eliza Layne Joyner 

To obtain a full~time teachjng position. 

Elementary Education, Exceptional Student Education, Reading Endorsement, English for Speakers of 
Other Languages (ESOL) Endorsement, Cardiopulmonary Resuscit.ation (CPR), Automated Extemal 
Defibrillator (AED) and Basic First Aid 

Pa raprofe!!.!ilona l at Medrut Elementary 2015" 2016 
Augu-st 2015- Current -

Prinlarily taught English language arts, reading, and math in a small group to kindergarten and 
9econd grade students with various exceptionalities 
Created fun and engagi!lg lessons that often included two or more subject areas 
Oiffer,e.ntiated instruction fO't nine students with various exceptionalities 
Used multiple forms of technology on a daily basis 
Taught whole group and small group lessons with students ranging from kindeJrganem to fifth grade 
Used multiple acc.ommodatlons to meet each child's needs 
Supervised a:. club with 80+ students and frequently conducted meet:lngs 

:Parap•'<,{"e.ssional at Medart Elementary 2014-2015 
December 2014· August 2015 

Taught :English language atis. :reading, and math ln small groups to t(rurth grade stud<mts of various 
achievement 1ove1s 
Taught student~ OM-on-one if they needed additional help 
Assisted teachers with gr'<lding pilpers, preparing homework, and p:repadng for lessons 
Substituted tbr t~achers on various gtade l.evel.s and implemented their lessons 
Admit1isterw the Discovery EdlJCati.on A~sessme:nt to students wbo had multiple testing 
accommodations. 

Time Li.mi.ted Klndea·aarten Teacher at Medart Elementary 2014 
Augu.5t 20 14-Pecember 2014 

Created a fdend1y and safe learning environment for my students 
Created fun aztd engaging lessons that often included t\vo or more subject areas 
Diffl.wentlated instructions and leM10ns so that eaC:h child was able to learn 
Used multiple forms oftechnology on a daity basis 
Taught whole group and small group lessuns 
Maiutained conmiUnicaticm With parents through daily folders, ,phone calls, and conferences 
Participated in grade level team meetings 

Panpl'Ofessionul at Medart Elementary 2014 
March 2014- Augnst 2014 

Taught math in small groups to second and third gt'ade stud1,mts of varions achievement levels 
Taught reading in small groups to second and third grade students of valious achievement levels 
Assisted students with their AR reading and unfinished work 
Assisted teachel's with grading papers, preparing holnework folders, and pi'epal'ing for 1e.ssons 

.. Substituted for teachers on various grade levels and implemented their lessons 
Adtninistered the FCA T to students who had multiple testing accommodations. 

Substitute Teacher for Wakulla Cmmty School District 2014 
January 2014" Febnmry 2014 

Performed the duties of the teacher such as teaching lessons, administering tests, assisting students 
who need extra he1p, as well as tnking shldents to special area, lunch, and recess 
Taught vru·ions elementary grade levels 



EDUCATION 

I-;'ONOH:S ANP 
AWA"f<.DS 

'/ iJLUNTEER 
S.E.f.~ \/iCE 

No. 0909 P. 1 0 

Flagler College, Tallahassee, FL (20 11-2013) 
BA in Elementary Education and Ex.ceprlonaJ St11.dent Educmton 
GPA ; 3.66 
Cum Laude 

Tallahassee Community College, Tallahassee, FL (2003-2011) 
General Associates of AHs 
GPA: 3.32 

Shad evllle Elementary, Crawfordville, FL 
Student Teaching Internship 

Completed a 14 week ·intemship in a general education first grade classroom 
Developed a.nd executed lessons in all content areas 
Facilitated st\ldent 1ea:ming in whole-group, small group, and one-<m~one insnuction 
D~veloped an individllitlized education plan for a student 
Participated in two individual education plan and response to intervention meetings 

Wakuila Middle School, Crawfordville, FL 
Prctcticum Studii!m 

Completed 30+ hours in a 6th-8th grade intellectual disabilities classroom 
Facilitated student learning in whole-group, small group, and <me"On-one instruction 
Developed and executed lessons in multiple subject areas 
Differentiated instruction for nine students with vm'ious intellechtal disabilities 
D~veloped an informal reading .inventory 
Developed an individualized education plan for a student 
Worked one-on-one with an ESOL student 

2013 

2013 

2013 

CrawfordvHle Elementary, CrawfOrdville, FL 2012 
Practkum Student 

Completed 30+ hours in a kindel'gartcn grade clMsroom 
Facilitated student learning in whole-group, small group, and onc"on-one instruction 
Developed and executed le.ssons in multiple subject areas 
Developed an individualized oducation plan for a student 
Planned a Florida Wild Mammal Association presentation for the entire kindeigarten team 

AddWonal Student l'raeticums {2011-2012) 

ShudeYille :Elementary, Crawfordville, FL 
Gt·etchen :Evet·hart, TaUahassee, FL 
Fo1·t Btadeo Elementary, St. Augustine, FL 

Completed 60+ hours in ESE inclusion and p:re-kindorgarten m 12th grade das~rooms 
Facilitated student learning in whole-group and Sn)aJl group instruction 
Developed and executed leS60llS in m:ulttple subject areas 

De<m' s List for making 3.5 GPA or highei: from Flagler 
Certificate of Completion for 30 hours ofvolumeer trainlll.g from R¢fuge House 

Wakulla County Coctlitionfm· Youth, Project Operation Santa 
Wakulla County Public Librmy, srnnmerreadjng camp 
Wakulla Middle School 
Florida Wild Momma/ Association 
Nm.v Orleans Habitat jot Hzananity 
Rifuge Hou.~e 

2011-2013 
2006 

2013 
2013 
2013 
20] 1 
2010 

2000- 2008 
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FLAGLER COLLEGE 
--------------------------------------

TALLAHASSEE CAMPUS 

December 1, 2013 

To Whom It May Concern: 

I am honored to write a letter recommending Eliza Davis for a teaching position. I have been Eliza's 

Flagl er College intern supervisor durlng the fall semester 2013. During that time l have been pleased to 

see her or~golng development as a beginning teacher. Eliza is creative and energetic. She demonstrates 

her knowledge through lessons that challenge and encourage her students. 

She is especially capable in working with students with disabilities. She listens to them and works hard 

to structure lessons that enable them to be successful. 

I recommend her without reservation for a teaching position. If you need additional information, please 

ft,el free to contact me. 

s;nc~ , / 

(~:1!_/' - ·~A~ .. -------. 
-A; iu.·'{ ·t '" L .-1-1 / l/; 

/ ~- ./ .,...· .... ' /' , ~ 

Stlai'On Simmons, .S . 

Flagler College 

Supervisor/Adjunct 

simmonss@tcc.fl.edu 

·I H .'l.l'i'LEY_'I.RD DRiVE • TALLAHASSE.E, FLORIDA 3230 4 • f\50-2-01-8070 • 850<201-B678 • www.flagler.edu 
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November, 2013 

To Whom It May Concern: 

EH.za Dt.wis was an intern in my first grad~ classroom at Shadeville Elementary from August until 

rJo vemb~r, 2013. Ev2n before her internship officially began in August, Eliza had been involved in a 

•:m•iety of activities that would set the ton~ for her time at Shadevirle. Eli%a visited my classroom in 

May after receiving her placement poperwork so shi! could meet me and see how I ran my cklss. She 

voiunteered to attend the IEP meeting for a child that would be placed in my classroom for the 2013-

2014 school yoor. She also aTtended reading ond moth common core trainings that were offered within 

our school district during our post planning doys in June. Elizo even attended training for a new behavior 

;·,zlat ed pi"ogram that wo..s offered to our faculty over the summer. Her willingness to jump in and take 

pur•t in these acfivitjes showed her commitment to her internship and hu fut11r~ suc:c:e.ss in the 

classroom. 

N\y f ir:!:i'i· g'!"ade classroom contains regUlar educotion students, students with speech £tnd language delay.s 

os weli as a student wit h an !EP for a specific learning dlscxbHrty. During the time she has worked with 
n;ry stud.ents, Eliza has completed all tasks that were given to her and she. willi'-9ly took ort additional 

a.;;rsigmnents. She planned lessons and activities that targeted vqrious Modalities and f~nlng S'fyles. 

Eliza was involved in both whole and small group instruction. She also did individUGI work on letters and 

scunds wlth our ESE student who was still struggling with these basic skiffs. She worked well with other 

f :.u::uhy members, ~eilts and gtudents. Eliza made par~t phone calls and took part in conferences as 

needed "''o deal with student reJQted Qcademic or behavior problems. She had to dettl with a variety of 

student behavior lsst~es and she helped implement a new behavior plan for one of our students. 

During h~ time in my classrOQrn, I have seen an improvement in EUza's classroom managernent skills as 

we ll as her t ime monagem2nt skills. I feel that Eliza has the potential to be an excellent "teacher as she 

(;Jni"i~'ll.le5 h> goin classroom experienctl!. 

P ieC~~e contact me if you need any additional informQtion. 

Sincerely, 

.Shudevllle Elementary 

45 Warrior W~ 
Crawfordville, Fl 32327 
(850)926-7155 or (850)385-8488 

beth_burnei"t~coope.r@hottnaiJ.com 
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May 12, 2015 

To Whom It May Concern, 

This past school year, I worked with Mrs. Eliza Joyner at Medart Elementary. She 
was hired within days ofthe first day of school when a position opened suddenly. I 
witnessed her working tirelessly to get her classroom ready as well as learning a new 
curriculum during those first weeks of school. She was always willing to work with our 
Kindergarten team and eager to learn new ideas and methods. 

I found Mrs. ~oyner to be a caring, nurturing teacher who wanted the best for her 
students. She showed an abundance of patience during the time I worked with her. If 
you have any other questions, please feel free to contact me at (850) 962-4881. 

Connie WorriH 
Teacher 
Medart Elementary 
Wakulla County 



_I , I . hi. n: I b ) : i i) ~ I\~ 

May20, 2015 

To "vhom it may concern: 

Jill Rudd 
74 Rose St. 

Sopchoppy, Fl. 32358 
jjjl _ rucjg_((?\\~GSQJlS 

. No. 0909 

- . • ... ,: . . . . . . .. ~ . 

I arn pleased to write this letter of support for Eliza J ayner for a teaching position in your 
district. For the ±1ve months, I have had the privilege to work with Eliza in my classroom. 

Eliza is culTently the aide in my classroom_ She works with the students in small group, assists 
the sn1dents as I am teaching, and works independently with the students as needed. Eliza is 
(:Or!Sclentious about learning and transferring her knowledge into the classroom setting, Mrs. 
Joyner is adaptable, eager to learn the newest teaching trends, responsive to the students, and 
reliable . 

Eliza Joyner has my sinc.ere recommendation for a teaching position within your district_ 

P. 14 

PL-~ a se do not hesitate to contact me at (850) 895-6712 or jiUJl.ld'-gJ{v~y~~sJ;u.l2 should I be able 10 

provide any further reconnnen.dation or mformation to you regarding Mrs Joyner_ 

Smc.erely, 
~t{---L-L \~u.d c\ 

Jill Rudd 
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Juhe 6, 2016 

To Whom It May Concern, 

I am pleased to write this letter of recommendation for Mrs. Eliza Joyner. I have had the pleasure of 
working with Mrs. Joyner for two years at Medart Elementary School, When I found out that 1 would be 

working in the Kindergarten through fifth grade Varying Ex:ceptronalities classroom, I requested Mrs. 
Jovner to be my Paraprofessional. I knew her dedication to the students and her hard work would truly 
help our students excel. 

During the 2015-2016 school year, Mrs. Joyner worked primarily with a small group of Kindergarten and 
Second grade students in language Arts, Reading, and Math. She collaborated with me when writing her 
own lesson plans, provided the materials, and administered Informal assessments throughout the year, 
Mrs. Joyner was able to give dear step-by-step instruction to her students. She differentiated her 
lessons so that all of her students were able to be successful. Mrs. Joyner also assisted our students 
when I taught Social Studies and Science in whole group. Her resourcefulness in finding lesson materials, 

uafts and supplemental materials was extremely helpful. 

Mrs. Joyner has been an extremely helpful asset this year in my class. We h<ld several students wrth 
extreme behaviors that were very hard to deal with. Mrs. Joyner kept her cool and was a very calming 

Influence on the students who had emotional issues, as well as the rest of the class. 

I would recommend Mrs. Joyner for any teaching position you might need to fill. She is very capable, 

hard-working, eager to learn, and would be an asset to any school. 

Sincerely, 

/J(u,,~f)~ 
"' 

Margaret Davls 

ESE leacher 

Me dart Elementary School 

ma rgaretdavis@wcsb.us 

850-962-4881 

;\ .. _ 
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Ki rnherl.y Donon 
Pn'no-·ipd 

Belinda McElroy 
A_,_,i.orant Prinr:ipo/ 

:55& Cos~tal Highw~.:,y 

Cra.wford-ille. fL 32327-4881 

June 3, 2016 

To Whom It May Concern: 

Medart Elementary School 
waku.llaschooldist.dct.org 

wakullaschooldistrlct.org/me£ 

No. 0909 P. 16 

Beth K. Jone-s 
Admt11Wrari••e Secrermy 

Candace D. Lowe 
School Su:ref<try 

(8:50) 962-4881 Phone 

(8:50) 962-3953 Fax 

it is my pleasure to write this letter of recommendation on behalf of Ms. Eliza Joyner. Ms. Joyner has 

br2en under nw supervision at Me dart Elementary School for the last two years as a paraprofessional. 

During this time I have observed her strong work ethic. 

She has a solid rapport with the students of her Varying Exceptlonalitles classroom. She works hard 

each day to support the classroom teacher's instruction. She is calm and patient In all of herinteractions 

w it h stl1dents on campus. She would be a nice _addition to any school faculty. 

Kimberly Dutton 

Medart Elementary Principal 

Home of the Mustartgs 
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.· ----ELIZA JO}WER--
--:: _·- -__ · Has Satisfactorily completed all requirements:of Florida Stafut¢s and •. --
-·_ State Board of Education Rules for the covttrages or ent:~orsements li$fed belo'll(:·· 

. -- . • ELEMENTARY eoucA nc)N (GRADESK- 6) -- • -- · : : 

EN.GUSH _F:ORSPEAKERS OF OTHER. LAN~UAGES {ESOL) ENDORSEMENT· 

-----_ EXcEPnoNA.L stuoENT eDU9A1loN tGR.a.Des K ~ 12>·· : ·. -· -

.. READU~G ENDORSEMENT-. 
. . 

.. 

- . 

. .. . 

Jutyot,2dr~-Jll:ne30,_2pta _·-;-·_: :·.:-,:· __ .. ··::·_ ·:. -. 
-_ Department of Edu!:ation Number 1240741 · , . · . · . 

. · ... • · .. · .. · ..•••• ··••· ·. . . . . . .. · ·. ·•· .··. • • .·· ..•. · .. · •·••·•···•··••·• •.•... • . '"''"0'' 

BRIAN DASSLER. -- '._ -- . :' -_ _· :_ -. -____ .- •. _ - -_. -, ___ ·. 
DEPUTY CHANCELLOR FOR .EDUCATOR QUALITY ·_. _·. 

PAM$TEWART . : : -. ·, : - _-
COMMISSIONER OF EDUCATION - :-_ - - -_ · · -.-: -__ --- • · . 

1022132.85- . -.----- . : : . • · · -· 1~di.ky 1s.~1s _· 

--

! • . 
' ... ( 

r---. 

C' 

\.) 

-
~ 

:s 

z 
0 

.-
-..c 
~:::: 

...... c 

---c 



FRANKLIN COUNTY SCHO\JL.DISTRICT 

REQUEST TO HIRE 

APPLICANT NAME: Elser Russell J 
LAST FIRST M.l. 

JOB TITLE: Teacher, Elementary 

[{] Instructional 0 Non-Instructional 

D New Position r( I./ I Replacement 

[l] Salary \9 --Y D Hourly 

[l] Full-Time D Part-Time 

Start Date: 08/02/2016 Placement Level: 188 .16; Starting Salary:$ 34,438 

ALL NEW HIRES WILL START AT STEP 0 PENDING VERIFICATION OF EXPERIENCE 

Comments: 

SUPERVISOR SIGNATURE:--------------------

RECOMMENDED: ~~ V04~ 
J h FINANCE DIRECTOR 

RECOMMENDED: ~)/{djJ r~ 
~ HUMAN RESOURCE DIRECTOR 

RECOMMENDED: 
SUPERINTENDENT 

fATE 

[(I I /Jt-
DATE 

vlt/liL~tz 
I I 

DATE 

DATE 

Pre-Employment Procedures: All new employees MUST satisfactorily complete and submit all personnel and payroll 
requirements, which specifically include the following: 

..,.. Verification of Eligibility 

..,.. Fingerprinting & Background Screening 

.,. Drug Screening 

Form: Request to Hire-2015-16 
Revised-02/12/16 

mmoron
Typewritten Text

mmoron
Typewritten Text
APPROVEDAUG 1 2016FRANKLIN COUNTYSCHOOL BOARD



Franklin County School District 

Administrative Offices 9{j.na IJJ. !Mar~ 

Superinteruient 

Instructional,, ------
Non-Instructional ----

85 School Road, Suite One 
Eastpoint, Florida 32328 Prospective employees will receive consideration without 

discrimation because of race, creed, color, age, sex, 

national origin, handicap or veteran status. 

APPLICATION FOR EMPLOYMENT 
Last Name First Middle Date 

Elser, Russell J. 05/1112016 

Street Address Home Phone 

p 
City, State, Zip Date of Birth Business Phone 

E Carrabelle Fl. 32322 Male Female 

Position Desired · Marital Status E-Mail Address 

R C\.LL- ~fe-~t-te"' f~.r._ 
M - s_ D __ 

retser@franklin.k12.fl.us Widow I Widower s Are you legally eligible for employment in the United Wh.en will you be available to begin 

0 States? yes work? asap 

Other special training or skills (languages, machine operation, etc.) 

N 
A Certification # 1241577 State FL Any previous employment with FCSB? Franklin County Schools 

L Have you applied? Date If yes, Years? 2 Position Subsijtute teacher/41h grade 

ESOL Endorsed? Ye~[] N~t1 
Reading Endorsed? Yes No Supervisor Ms. Walker 

E SCHOOL NAME AND LOCATION OF. SCHOOL COURSE .OF STUDY NUMBER OF DID YOU DEGREE OR 
YEARS GRADUATE? DIPLOMA 

D COMPLETED DATE 

u Concordia College Elemenetary 4 May 2012 BS. •cOLLEGE c Selma Ed BS. 
A 
T Sarasota Highschool GeR HS. 4 May 1995 HS Diploma 
I HIGH 

0 
N OTHER 

"All Teachers and Substitute Teachers must supply official transcripts to verify degree BEFORE they receive payment for years of college. 
MEMBERSHIP IN PROFESSIONAL OR CIVIC ORGANIZATIONS 

(exclude those which may disclose your race, color, religion, or national origin) 

M COMPLETE THIS SECTION IF YOU SERVED IN THE U.S. ARMED FORCES BRANCH OF SERVICE 
I Describe your duties and any special training. Period of Active Duty( Month & Year) 

L 
From 08/1995 To oet2ooo 

I 
US Army National Guard. Signal Corps Rank at Discharge 

e-4 
T Date of Final Discharge 

A 
08/2000 

R 
y 

Please attach photo to apphcat1on for Identification purposes- SBE Rule 6A-4.0012(b), F.S. 231.17(1)(f), 231.47 requrres frngerprlnt clearance for 
all instructional and substitute teachers; Board action 7-15-1985 requires fingerprint clearance for all employees. 
Three Letter of Reference Must be Included with Application. 



EMPLOYMENT 
We may contact employers listed below unless you indicate- Do Not Contact- and the reason why? 

Please give accurate, complete 
full time and part time 

employment record . start with 
present or most recent employer. 

Company Name Telephone 
Walkulla County Schools ( ) 

1 Address Employed (.month and year) 
Various schools From ""•· zo1• To June2015 

Name of Supervisor (for reference) Weekly Pay 
Various Principals Start Last 
State Job Title and Describe your work Reason for leaving 

Substitute teacher, worked at almost all schools was hired full time to teach 

Company Name Telephone 
Franklin County Schools "The Nesr (850) 670-2820 

z . Address Employed (month and year) 
East Point From ••"" "" To June20t4 

Name of Supervisor (for reference) Weekly Pay 
Ms. lnzeHa Start last 
State Job Title and Describe your work Reason for leaving 

Teacher Hired full time 

Company Name Telephone 
Gulf Coast Aggregates .. (8501519-3436' 

3 Address Employed (month and year) 
Hwy 67 Hosford From 06/2006 To 04/2014 

Name of Supervisor (for reference) Weekly Pay 
Rob Cooke Start last 
State Job Title and Describe your work Reason for leaving 

Heavy Equipment operator teaching 
Personallnformat1on: Of the employers hsted above how many years of expenence do you have 1n educatiOn (that can be used for th1s 
employment) 2 h I years? Total number of years you will be claiming in the Franklin County Sc oo System. 

ANSWER QUESTION IF BOX IS CHECKED 

If the employer has checked the box next to the question, the information requested is needed for a legally permissible reason, including, 
without limitation, national security considerations, a legitimate occupational qualification or business necessity. The Civil Rights Act of 1964 
prohibits discrimination in employment because of race, color, religion, sex or national origin. Federal law also prohibits discrimination on the 
basis of age with respect to certain individuals. The laws of most States also prohibit some or all of the above types of discrimination as well as 
some additional types such as discrimination based on ancestry, marital status or physical or mental handicap or disability. Attach additional 
sheets of paper If necessary to answer questions completely. 

r8'J Provide dates you attended school 

Elementary I High School College Other (Give name and dates) 
From To From To From To From To 

D Sex Male Female 

D How long at present address? I D How long at previous address? ~ What is your previous address? 
years years 

[gj Areyouover18yearsofage?Yes x No If not, employment is subject to verification of minimum legal age. 

C8J Have you ever been bonded? Yes No x if yes, with whatemployers? 

[gj Have you been convicted of a crime in the past 10 years? Yes No x if yes, describe in full (attach sheet of paper) 

C8J Have you ever been committed to a mental institution? Yes No x If yes, explain (attach sheet of paper) 

[gj State names of relatives and friends working for us other than your spouse. 

[gj Instructional Applicants: The following questions to be answered in own handwriting on attached sheet. 

• What elements do you perceive as fundamental to the educational process? . What are your opinions as it relates to classroom behavior? 

ATTIRMATIVE ACTION SURVEY: Th1s data IS for analysis and aff~rmat1ve act1on only. Subm1ss1on of mformat10n abouthand1cap IS voluntary. Check 
one of the following. White ___ Black ___ Hispanic ___ American Indian ___ Asian __ _ 

Check if any of the follow is applicable. Vietnam Era Veteran Disabled Veteran Handicapped Individual 

S The information provided in this application for employment is true, correct and complete. If employed, any misstatement or omission of fact 
I on the application may result in my dismissal. I understand that acceptance of an offer of employment does not create a contractual 

G obligation upon the employer to continue to employ me in the future. If you decide to engage an investigative consumer reporting agency to 

N report on my credit and personal history, I authorize you to do so. If a report is obtained you must provide, at my request, the name and 
A address of the agency so I may obtain from them the nature and substance of the information contained in the report. 

T 

u 
R 
E Signature Date 



Professional Summary: 

Florida Teaching Certificate DOE# 1241577 
Bachelor of Science in Elementary Education Earning a 3. 79 GP A in 2012 Florida 

and Alabama teaching certification, Substitute teaching permit in Indiana 

Teaching experience in school, church and informal settings, 

Trained in "Alabama Reading Initiative" reading education program Veteran 

of the United States Army, Florida National Guard- served 6 years 

Experience as an Educator: 

Elementary: 
Franklin County Schools, K-12 
Classroom teacher all subjects 4th grade. 
Including all classroom teaching, and after school duties as assigned 
Assisted in Florida Seafood Festival, and other fundraisers as needed. 
85 School Road, Suite One, Eastpoint, Florida 32328 • Phone: 850-670-2810 

Substitute Teaching 
Wakulla County Schools: Predominantly Medart Elementary 
Franklin County Schools 

Standard Substitute teaching duties Grades K-12, including working in Credit Recovery Program in High School 
grades. 

Before/ After School Teacher and Reading Mentor 
Franklin County Schools "The Nest" 
21 stcentury Community Learning Center Program, 151 to 3rd Grade Group 
April to June 2014 

Intake Resident Advisor 

Concordia Lutheran Church "Overnighters" Program Williston, North Dakota 

Duties included interviewing prospective "Overnighters" and faculty, checking backgrounds. Also served as 

supervisor of physical facilities, cleaning, and enforced "lights out" and other rules. Dealings with people of 
many backgrounds March 2013 

Intern 

Grace Lutheran School, Huntsville, AL Taught 
3 rd Grade and 5th Grade classes 

Responsible for lesson plans, classroom management, testing, parent conferences, and other teaching 

responsibilities. 16 week internship in 2012 

School Assistant 

Concordia College, Selma, AL 
Responsible for checking students in and out, enforcing school rules, driving 14 passenger minibus to various 
school events. Also performed maintenance of school facilities, dry wall, plumbing repairs, yard maintenance 
and landscaping. Served as photographer for public relations pictures for sporting and academic school events. 



During college 2008-2012 

Summer Intern and Volunteer Coordinator 
RAI Ministries, Camp Restore, New Orleans, LA 

Greeted volunteers, signed volunteers and campers in and out, coordinated work sites for post-Hurricane 

Katrina reconstruction and responses to Gulf Deepwater Horizon Oil Spil. Also worked construction sites and 
social ministries, ran skid steer/forklift, and photographed work crews for public relations efforts. Coordinated 
and assisted with Open World Schools program. Summer 201 0 and 2011 

Lutheran Education Association 
Student Member and officer at Concordia College Alabama, attended workshops and officer meetings at 
Concordia University Chicago 2010, Currently an active a member. 

Training and Education: 

Introductory Teacher Training 2014 
20 hour program including segments on "Working with At Risk Students,"" Exceptional Student Education," 
"Instructional Strategies", and "Advanced Classroom Management" and 8 hours on "Substitute Teaching 101" 

Concordia College Selma Bachelor of Science in Elementary Education 2008-2012 
Active in Student Government 2010-2012 Class representative and Food quality committee member, Spiritual 
Life 2008-2012 President 2009 Secretary 2011 Was involved in forming "Christ Chapel" organizing worship 
services. Also involved in club fund raising activities and mission trips including responding to the Tuscaloosa 
Tornados. Represented the school at Camp Restore See RAI Ministries involved in continue Hurricane Katarina 
Recovery and K5 events as well as responses to community needs following the Gulf Deepwater Horizon Oil 
Spill. Honors ambassador 2009-2011; Leader for youth gatherings of Middle and High School Students open 
house events, Mr. Concordia 2010 Concordia Selma, "King of the school" represented the school at sporting 
events, and fund raisers. Rotaract Club 2009-2010 President 2009-2010 involved in restructuring of club 
working with Rotary International to reform the club into a multi institutional club joining Wallace Community 
College and Selma University into the club. LEA Student Network 2009-2012 Was leader LEA student network 

and CASE president 2010 Concordia Alabama Student Educators, involved in preparing education seminars and 

webinars. 

Concordia Theological Seminary St. Catharines, Ontario, Canada Fall2007-Winterim 2008 
Coursework in Greek language, introduction to theology, earned 6 credit hours 

Brock University St. Catharines, Ontario Canada Fall 2007 
2 courses in Adult Education 

Manatee Community College 1996-1997 
Earned 30 credit hours 

Sarasota High School High School Diploma 1995 



Grace Lutheran School 

3321 S. Memorial Parkway, Huntsville, Al35801 http://www.gls-hsv.org/ 
(256) 881-0553 
Principal Mr. Schwarts 

Concordia College Selma 
1712 Broad Street, Selma AL 36701 http://www.ccal.edu 
(334) 874-5000 

RAI Ministries 
930 1 Chef Menteur Highway 
New Orleans, LA 70127 http://www.camprestore.org 
(504) 242-2636 

Supervisors Rev. David Buss(2010); Rev David Goodine (2011), 
Walter Schmudlach (2010-2011) 

References: 

Dr. Doreen Moyo 
805 Magnum Ave. Selma, AL 36701 
(334) 874-5700 
Dmoyo@ccal.edu 

Bert and Ingrid Matlock 
99 Monocoupe Cir. Panacea, Fl 32346 
(850) 766-8267 (561) 248-3519 
bert.matlock@gmail.com 

Sheldon Huebner 
34 Three Sisters Rd. Crawfordville, Fl 32327 
(850) 545-7435 
Shuebner346@gmail.com 

Rob Cooke 
850-519-3436 
robcooke@yahoo.com 



FRANKLIN COUNTY SCHOOL DISTRICT 

REQUEST TO HIRE 

APPLICANT NAME: Bodin Aaron T 

LAST FIRST M.l. 

JOB TITLE: Teacher- PE 

[l] Instructional D Non-Instructional 

D New Position 

)~/j 
I ,f I Replacement 

[l] Salary D Hourly 

[ll Full-Time D Part-Time 

Start Date: 08/02/2016 Placement Level: 18805 Starting Salary:$ 35,345 

ALL NEW HIRES WILL START AT STEP 0 PENDING VERIFICATION OF EXPERIENCE 

Comments: 

SUPERVISOR SIGNATURE:------------~---------
DATE 

s--f. /It, ji~ A •· \ (~€t 
RECOMMENDED: ~ .,._..,~\Ar- \i ~,-

7 {;J FINANCE DIRECTOR 

RECOMMENDED: ~'c/ tl!l • ~ 
~ 1kL ~N RESOURCE DIRECTOR 

RECOMMENDED: ) • ~~) 
\._ SUPE~TENDNT 

DATE 

?/1 !J0 
1 0ATE 

DATE 

Pre-Employment Procedures: All new employees MUST satisfactorily complete and submit all personnel and payroll 
requirements, which specifically include the following: 

..,.. Verification of Eligibility 

..,.. Fingerprinting & Background Screening 

..,. Drug Screening 

Form: Request to Hire-2015-16 
Revised-02/12/16 

mmoron
Typewritten Text

mmoron
Typewritten Text
APPROVEDAUG 1 2016FRANKLIN COUNTYSCHOOL BOARD



l b. l Ulb ~:4UAM 

Fr<Jnkl in County School District 

Human Resou rce Depa11ment 

HS School Rd. EaStJ)olnt FL 32329 
8'>U-670-2810fax: 850 -670-8579 

/....1/AV< .. I· J 

No . 'l.LY I 

Today's Date; July 25, 2016 

Franklin County School District 
Application for Employment 

r. 1116 

PLEAS E NOTE: A complete appllcollon inr;ludes three (3) fetters of reference and copies of ony certifimtfon//icemes. 1/ your application is 

inwmpiere or does nor clearly show the experience and/or training required, your application may not be considered. If you hrJVe no iriformutlon 
to enter !11 a s<tction pfease write N/A. The Franklin County School District is an Equal Opportunity Employer and a Drug Free Workplace. 

[ PERSONAL INFORMATION 

I Aaron 
! Name I Last, first, Ml) I ~mall 
~~~~~--~--~-----------------------r~~----~--~--------------------------------~ ' Mo iling Address I Street\ Cltv. Stat ... anrl 7ih C:nri.-

L length of re5ide:nce in Franklin Countv
0 

Have you ever been bonded? ..:..tl<) __ _ II lfso, bywhiltmtnpanv? NIA 

j Prefprron °''"~" """'h"' Alternative Phone Number I Oate available to begin work? 
1 August 1, 2016 
J Are y~-u over the age of18 and legalllf eligible for List all r@latlves or friends that work for FCSB 
! employment In the United States? ~ Yes · No NlA 
I Have you been convicted of a crime In the past 10 years? If Have you ever been employed with the FCSa? NO 
! so please describeiattach on a separate sheet of paper) NO Position N/A Supervisor NJA 
/ Jf )' OU hold a leeching certification please Indicate below Are you mtfred? __ Yes _.1 _No 
~ Certifi c.1 te JJ . State LA lfye$, date retired: r-11" 
1 .t..re you claiming Veteran'!; Preference? __ Yes _><_No. If yes, attach <1 DDZ14 or colllp<~rable diSd1arge, separation or current reserve 

List all ski !Is or trainings obtained that are related to position desired · , 
1

1 docurnentation that.lndiC<Jtes the character of servil;e as honorable. 

Student Teachinglfntemship; 5 years dassroom teacher experience in the areas of Malh, Social Sciences, and Physical EduC<Jtion 

Lbt professional rnl?mbershlps, committee work, community <Jnd church <Jctivities, etc. 

, I.C1SGA; 5f,DO; St JLJde Ctllldre!1'6 Research Hosplial; Eucharlsllc Minister (Sacred Heart Catholic Church); Hea1U1care Quality AssodaUo11 011 AccteditaUon 

:-·-·--·-------·-------·----------~------------------------------1 

1._ __ ____ _ .,.--------.----R-E,-C_o...,...R_D_o_F_E,D_U_c_A_T_IO_N __ -:---__ --r _______ ---1 

!· Nan1e of School or Institution Course of Study Degree or Diploma Date Received 

J:ligh SrhnoL o· I 
IC'entral catholic H.S. fP oma 05/1990 
l..,...~-0-o,....11f·-,L-o_u_•is_i_a __ n_a_M __ o_n-ro-e----+~---&-~--~-E-~--~-.-~---~---r-------B--.S--.-------+------0-5_/_1_9_9_6 ____ ~ 

1 s·)edal 
~~9::!~~ana state University Math Education Certification 05/1999 
1 Other 

i ________________ ~----------~--~~--~---~-L----------~ 
• All Teocher.<: ond Sub~titute Teachers mvst Slip ply officio( trr:mscripts to verifY degree BEFORE receiVIng payment for years of 'allege 

~------------------------------------------------------------------------------------~ 

INSTRUCTIONAl APPliCANTS ONLY 

1 Amwer the following questions in your own handwriting and submit on a separate sheet of paper 
·---------------------~----------~~------~~~----~------------------------------------------~ 

• What element~ do you perceive as fundamental to the educational process? 
i ____ .':__ What are 'yoltr opinions as it relates to classroom behavior? 
( List ony ext.ra-curr icular/supplemental e~perience ortraining that you have 

iHead Varsity Baseball, Assistant Varsity Football (3 years): Assistant Varsity Basketball, Assistant Varsity Baseball (1 year) 
L--~------------------------------------------------------------------~ 
All lnformution contained in the oppliwtion is public record subject ro disclosure under rhe provi$ions of Florida Statues, Seaion 119.07, except 
a.' may be specifically excluded by this statute. Employment of pers.onnelln Franklin County 5c/JDol District Is In compliance wfrh Federal and 
$!ate Laws regarding norrdiscriminrJtiOn rwd preference. Any person who believes hf'/she may need reasonable accommodations during the 

Dpplicar ion or interview process should narljy the Human Resource Depurtment@ 850"670-2810 extension 4128. 



--
-----·-·-···-~----····· --------- ····-~--··-·- - ... - ~·---- · --~--------··--- -

EMPLOY!·iJ ENT HlSTORY 
--·-

De:scribe ,;)i work e~erier~ce in det2 ii, be~~inr-ir . g with your current or mast recer.t job . lndude n; ;; ,t.cry service [fndiCJte ra nkl, intemshtps and job-rela1ed volunteer work, if applicable . 
lrJdic,;te number of employees supervised. Use a separate trlock to describe each posit ion or g;;p <n employment. If neede>C!, attach additional sheeu, using the same format as on the 

appi icatior~. Al i information fn th is section must be completed. Resumes may be attached t o prov ide additional Informat ion .. All former ennployers/5upervisors may be oor~tacted. I 
From To j Empk.yer l Supervisor Addres.s Position l Hours/ Reason For Leavf ng I 

Week 

12/03 02/1 6 ALE Medical, LLC. Aaron Bodin 1001 Ill ?W>::;.o~ Rd. Sto 307, lalsy&te, LA. 705--:t:, President, Founder 40+ Cjose.d ALE Medical, LLC. · 

03/03 11/03 Med-Surge Advances, Inc. Scott Day l48SO Quorum Dr S1e 120, Dales, TX. 75254 
R.egwnal sales 

40+ R'"\T>Ild: S!:!orted ALE~ ll..C . 
. U.eqrthi_e 

06/01 02/Q3.\ Lim ited MobJiitv Solutions Jnc. I~ Rr::Jd Matte 1105 7th S!, Morgan City, LA. 7038{) Accoum Mal\ager 40+ R,..lcr.ed: Pro!~sh""J Op(XIrfl.lnlty 

08/97 05/00 Central Catholic High School Jordan Roy 2100 Cedar St. Morgan City, LA.. 70~80 
Teacher, 

40+ Gradua't.e School - FUll Time 
Head Baseball Coa 

-~: -~ ,·;"'." · 

08/9Q, 05/97 Centerville High School Robert McDonald 9225 LA-182, Centerville, LA. 70522 Teacher, Coach 40+ Tood'lll, Head~ CciOCII •ICCH:S l tr,' 

i2j DO oSj01 ·1~r~\ocn n£- {\{_4-eJ1'tttJI-'l fonJ A~l-\-he..Me ~ ·1-- 20 l ~M--~mY•·u~ 1o·o~o TiU~ t.foi- Re~~ j'ii 
~ 

5~rS SUBSTANCE ABUSE AND FINGERPRINT POLICY 
To prevent hiring individuals wllo use illegal drugs or lndMdua.ls vmose us.e of legal drugs or akohollndk.ates a potential for impaired or unsafe job performance, the franklln County School 

Soard requires pre-employment sere€ n ing eKaminations. By signing below tt is understood that tt'le Board is released from lia.bi lity. Initial positive drug/alcohol results wifl require a 
Cor~firmation Test. if the Confirmation Test supports initial p0$i:tive !Tndings, tne:se findings >viii be reviewed with the applicant and employment will be denied. 

Employment Is contl!'lgent untfl all results being received and revtewed by Human Resources. 

Persons w.ho are to be recommended for employment and applicants who wl~h to sub~itute rna teaching, school food service, transportation, or custodial position are required to comply 

with the following: 
1) Complete an application, indicating the posiUon desired, (teachers must jndude subject area), attach. three (3) letters of reference, provicle documentation of education ill the form 

o1 tram:cri pts or certifiCdtion to the Human Resources Depa rtmer.t. 
2) Schedule to have your-fingerprints processed at the District Office by the ALrtomat.ed Flngerprint-lxmd System. There is a nonrelundable fee of $52.75, payable ln advance wit.h 

either Vis.a/Mastercard or money order made payable to Cogent Systems. You may register online and make pzyment by internet: http://w\w;.cogentid .wm or by calling l.S66-

~65~767. 

3) Present the Human Resources Department with $35.00 (must b-e ex-act) or a money order made out to the Franklin County District Office !or a drug screen form. You mu~t present 
t.his form to any Quest Diagnostics l.ab; t~t results will be forwarde:O. to the HR Departml!nt. 

·-

The irtformatio n provided in til is applicatiol'l for el']'lploymen'l is true, correct and camp Jete. .If employed, any misstatement or omr~ion oi fact on ltle application may rasult in nny dismissaL ! 

understand that 3cceptance oi an offer of employment does not create a co11tractual obligation upon \tie employer to continue to employ me in the future. If you decide to engage an investigative 

consumer reporting agency to report on my credit and personal history, I authorize you to do so. If a report is obta.ined you mu~t provide, at my request the name and atldress of the aget'1cy S<l I may 

obtain from them the nature and substance of the Information containe<! in the report. 

I UNDERSTAND THAT SHOULD I FAll IHE PRE-EMPLOYMENT SCREENiNG 0 ~ CKGROUND Cti(f} l WI~NOT BE APPROVED FOR EMPLOYMENJ IN THE DISTRICT. 

AARON THOMAS BODIN I 1-'h~ 07/25/16 

PRINTED NAME OF APPLICANT SlGNATURE Of APPLICANT DATE 
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· ·' · cJ . J.;:lj :;:4U\rvl No. J.LY I 

1) What elements do you perceive as fundamental to the 
educational process? 

The state of mind of the learner and the overall atmosphere of the 
learning environment. Integrate learning experience with Jife 
experiences. The teacher needs to move away from providing 
information to assure that students have many opportunities to receive 
feedback, think about, question and examine, and process what they 
are experiencing. 

2) What are your opinions as it relates to classroom behavior? 

If a student is in an environment conducive to learning; if they project 
themselves in the personal experience of that particular lesson; and if 
t he students can give feedback and consider themselves to be an 
im portant participant in the rearning experience, classroom behavior 
should be appropriate to teacher and fellow classmates. 



AARON THOMAS BODIN 
(985) 312- 4526 
abodtna!e@bell~outh.net 

:WV·?W.llnkedln.comambtaaron-bodj:rul3/a8btb28 

EDUCATION & CERTIFICATIONS 

CENTRAL CATHOLIC HIGH SCllOOL, Morgan City, LA 
Diploma, 1990 
UNIVERSITY OF LOUISIANA MONROE, Monroe, LA 
Health & Physical Education, B.S., 1996 
)\1lnm::: Social Science Education 
LOUISIANA STATE UNIVERSITY, Baton Rouge, LA 
.c~rt:itkatiow Math Education, 1999 
Physiology; Graduate Schoo], June 2000-May 2001 

PROFESSIONAL EXPERIENCE 

No. 2297 

.CENTRAJ,( CATHOLIC HIGH SCHOOL- Morgan City, LA -August 1997 ro May 2000 

TEACHER: Instructed 7-12 Grade Curriculum; developed programs to meet academic, 
intellectual, and social needs of students. Instructed Medium and Hi·1evel phases in Math (7)1 

Pre-Algebra. (6), Louisiana History (8), Ctvlcs (9), World Geography (10), Amerlcan History 
fll), and H&PE {7·12). 

ASSISTANT FOOTBALL COACH: Special Teams Coordinator 1 Running Backs 
"' 1997 LHSAA STATE FJNALIST 

HEAD BASEBALL COACH: Btdit elite and highly respected baseball program; actively 
pan!dpated :l.n COiilllllmlty service: achieved academic success in the classroom; displayed 
'pnrr.smanshlp on-and-off the fleld; produced championships; as well as delivered the school's 
1st LHSAA Baseball State Tttle. 

TEAM ACCOMPLISHMENTS 
., 1998 District Chan1pfons 
" 1998 District Coach of the Year 
" 1998 LHSAA STATE FINALIST 
~ 1999 District ChaDlJdons 
" 1999 District Coach of the Year 
.. 1999 LHSAA STATE CHAMPJONS 
o 1999 lHSAA&LHSCA CoachoftheYear 
" . 2000 District Champions 
• 2000 Dish·ictCoach oftbe Year 
• 2000 LHSCA All-Star Game1 Head Coach 
"' 1998-2000: Playoff Record: 12-2 
til 1998-2000: Raised over $75,000 for a private school baseball program 

iJJ~lTEJ) MOBJUTY SOLUTIONS. INC· Morgan City, LA- June 2001 to February 2003 
ACCOUNT MANAGER! Responsible for the sales & marketing of medical equipment 

" Grew territory sales from $0 to $1.8M 

MED-SUBGE ADVANCES, INC· DaUas, TX- March 2003 to November 2003 
REGIONAL SALES EXECUTIVE~ Responsible for the sales, marl{eting, and distribution of 
aesthetic medlc1ne and surgical lasers. 

Q Grew region sales ft·om $0 to $1.4M 

l 

P. 5/16 



2 f:, 2 (: 1 6 9 : 4 1 Mv1 No . 22 9 J 

ALE MEDICAL, LLC- Lafayette/Morgan City, LA- December 2003 to March 2016 
OWNER: Responsible for- the overall organizational and floancialmanagelUent of the 
orga11!zation. 

"' Gr ew corupat1y revenue from $0 to $11.4M 

ATHLETIC ACHIEVEMENTS 
CENTRAL CATHOLIC HIGH SCHOOL 

BASEBALL: Catcher 
c 1988 Louisiana All-State; All Pa1;sh; All District 
~ 1989 Louisiana All-State; All Parish; AIJ Oistl'ict 
~ 1990 Louisiana AU-State; All Paa·ish; District MVP 
a 1990 LHSCA All-Star Game 

EQQTBALL: 
' • 1989 All District; All Pa"tish (TE) 

.. 1990 All Dtstrlct; All Parish (QB) 

BASKETBALL: G I F 
" 1998 All District 
~ 1989 All Parish; All District 
" 199(} AU Parish; All District 

2 

P. 6/16 
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Cui-rent 
Cumulative 

current 
Cumulative 



'FALL 
BlOL 
B&:PE 
HIST 
H&PE 
H&PE 

19.91 
101 
229 
101 
207 .· 
141 

. SPRING H9~ . .;) ~ ;.f f"\1 
BIOL 104 .G:EN Al\!IMAL BIOf~~? };? 
HIS 'I' 1 0 2 · . l'II ST 'i'ffi'ST CIVIL,.~ -,,,.,, 
MOS 10~ . EMIC PIANO hiHt·; 
H&PE 205 BAD1·1INTON %1/ 
HIST 256 AMER!C1'N BIS'l'Oii&f 
BIOL 102. GEN ANIJVIAL Bio#· 

SUMMER 19.92 
Hrsr·: 371 HIST OF 

FALL, 1992 
H&PE. 230 
EDUC 211 
ENG:U . 003 
HIST 255 
GEOG 103 
PSYC 210 
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26. 2G16 9:4/AM No . 2297 

LOUISIANA STATE UNIVERSITY AND A & M COLLEGE 
BATON ROUGE, LOUISIANA 70BOJ 

IHR'T\IDA'l'E : 02/17 

I SSUED 0 7/ll/201 6 TO~ 

..kAR,)J'l T~G/>i..A..S EODHT 
~c-dl.n.3.le:li! bell~ ·:J\I.th. ne:t: 

CO!N£E Tl'l'LE 

LOUJ:SI;J..fA STATP:' t.miVFR.')IT~ 
DI!';1TANC;:': PRQGti.AJ.! 
l57 S~~ 193B-L9S3 

OllPr CRS£ <lR 

1-'XrH BLill-! :;ell TCH I l'..l'.TH 100!.> B 

L<,_l.()lSU0lA .$TA.T~ mJivgru::I•.rY 
DI.:·rA.HcE ~l'<oo~J.J.< 

2HD B!?r< 1gSS - l.9 99 

H.\TH E:LEl-1 3CH TCH II 

L{KJISI..AN'.A. STJlTii: (Jt-liV"2'R:Sl'rY 

S.Ek!!.9T£1l 
LsU .gy,g~ 
CUJo<ULA.TIVE 

HATH lQlO ll 

8~-.fEB'l'BR 

L.91l >I r·s·rnN 
CIDruU.T I 'lE 

"1 S'l' ,gg,~· :>oOll-2-001 GRAD 6 ~·TL 

KXER.CISE t·I!YS!(JLO;Y 
HlTR TO P.0:3 Hn1-!QOO 

RESIGNED ll/O;.l/200 0 

KIN 75JO r1 
UN 7,SDO lf 

Srl<ES'l'El< 
L:lU s~·S'l'EI< 

Cl.TMULATIVE 

PJ>.GE 1 

CARR EARll QPTS 

3-.tJO J ,Q Q :3 . 00 

3.00 3.{]0 s.oo 3.000 
3.00 3.00 9 . 00 3.000 
) . 00 ] . 00 9 . 00 3 . 00U 

~ . QO ~.OQ :l . OO 

3.00 3.00 9.00 :}. 000 
6.00 6. 00 18.00 3. 000 
6.00 6.00 18.00 3.000 

P. 11/16 

·r h!s fJDF- 'Jocurn ent may be va!ideted. A printed c:opy cannot be validated . See attached cover page ror addiHonallnformation. 
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No . 2297 P. 12/16;482 -

Telephone: (609) 771-7395 : .r r 
;,']; i_, 

: Y' 

DESIGNATED INSTITUTION SCORE REPOR' 
r-=-BACKGROUND INFORMATION. . 

~-~2:'-'_::nlnge's NamB: BO-,D~IN~, _::A:_:::A~R~ON~'T~----~-----
l __ ~:'l!'l~~~~~- 10 Number: Social S~curity Number: Sex: Oattt of Birth: 

-------------~~-----~------~~--------~~~~~~ 

-~OUCATIONAL.INFORMA'I)PN· 
College What!.l Rslavant Training Wa& Received: UN1V OF LOUISIANA AT MONROE 

UtuJer~1raduate Major: ~EAL i'H EDUCAiiON 
·------··--

1 Grt~tiu•1ie Major: HEAL TH __ ED_UC_'A_T_I_ON __________________________________ _ 

[_ !_cl~~!1i~1i~C~~-;a~-==~~ARNfll BACHELOR'S DEGREE i ~.:?:\: 2. 5 =-=-2...::_:.:.9:.::9.:.::.=.:....:~==:__---:-------------------------~----
L ... _______ _ 

SCORE·RECIPIENT·JNFORMATION. -
~- - -~-------~-1 

Code# l Radplent Name 
fHA82 I UNIV OF LOUISlANA AT MONROE AARON T BODIN 

'----------··----'-------------------__) 13-21 14Al..NI.IT DR 

MORGAN CIT~ LA 70380 

L:.f.~f!f{?Nrn:STJDAT~:.l ll/1812000 Posaibls 

I _TI?SI r Elcamlnee's Score 
! c;<;• clt_; + T!ast N~me Score Rangs 
!. _?:i2Q~ -~~):;__Y_Sj_£~ EUUCA-T-IO_N ___ ' -------+-5-7-0--+-2..6-0--.:::....'39-0-1 

I . . ..... . , .. .. ~--------------------------1-------t------1 

f~~=--------~---J 

~0~~ _:::-~-----AL--~-~--~DG--E~--~~~~~~~---6-4-5-------4--~--6-0~0--~6-~~5----~ 
~----~ 

t ____ ____!___!___-\ ---------!..-.--------'--~---

R~482 



BODIN I. Lb. :L 1J 1_b.A, _~ ; _4/ AM T No. 2297 P. 13/16 

PAS;;ED/NOT PASSED INFORMATION BASED ON HIGHEST SCORES EARNED AS OF 12/22i2000 
P ~S~9dln o t p&ss l! d status prov)tled ~n t11ls report is based on the passing score in effect on lhe fest di!IV. or on the dale reported (a!!i lnalcated next to 
each s tore re.:;ipient's: name) . Ag11nci" ruurva the right to a.ccl!pf the reporthl£1 or &corell but not nece5Sati1V the ltallsEuifnol passed status. 

T!IS1 
Code Tesrt Name 

--------~r-~-+---:--;;-;:-:-,--=::-;:::-:-::::::~-------+----:=-+--~~+----~-t----::::-:---l~=-::-::---
ll/18/2000 0090 PHYSICAL EDUCATION 
02) o 3/-1996--. os-oo -c=-OMt=:-:~ill~N~r=-c=-A::-:T=-r=-o=-N~s=-K~ILLS=-:----=---------l-------:-:-::--t----~r---------+--~:=-::,-----t__:_,:c._c_;--:.:--:-.--

03/0f• /1995 0510 GENERAL KNo\4LEOGE --------- ---- --- -- '-~ ---,--------:---:------:--:---:--------t-----,,----1------t------t-------+------
--- ·-------~--h---1~--,----~-------,----+------:--+-----+------t------,-,-----+----:---

-·--·----f------·-t-----~--------------4-----+-------i~----..........,l------+----~ 

--- --·--- ----+----------------t------t-----r-----+----~--t-----

====--~:- r _ __~__ ________ __.__ __ ____,__ __ L__ __ _,__ __ ______. __ _ 

Pas5ledf 
Not Pa~sed 

Status 

--------- ------r-----l------------------+-----t----+----~--t-------1f-~---

-· -· --- ----- ---r-------l-------------------+-----t----~-------l-------+--~---

·-·-------f--.. ,---t-----------------+---~---r-----+------t------+-----
----- ------~c-------+------------~----------if---------l:--------:---t-------+-------f-------

___________ ,. ____ r--.---- --t----~------------t--~-~r------r------+-------t------

~~- ~-~=--=~--:~=~~-- ----- ---------------f------t------+-------f-------f-------

·--------·--~--~~---------------------+---------+---------t------------+-------------+---------

Test 
CcdtS Teat Name 

Examinee's 
Highest 
Score 

LA 
Required 
Minlmllm 

Score 

Minimum 
ScorQ 

Mat/Not Met 

LA 
Required 

Paasing Scqre 

Passed/ 
Not Passed 

Status 

------- -------- --- -- -- 1-----~-------------+--~---+------"-t--~----j------+---:.--

---- ------ ----- --- -----· ----- -------~----------+-----1------t-------'--~--+---~--+------

=~-~~==L~~- -~f------------ ~-----------------+------+---~~------~-------+-------

--------+---1-------------+----+---+----~-----t----
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AARON THOMAS BODIN 
LOUISIANA 
(985) 312-4528 
abodlnale@bellsouth.net 
-.;vwwJtnkedin.com/pub/aaronbodin/13/a8b/b28/ 

REFERENCES: 

WHUam "Hud" Jackson 
Head Coach, Football 
University of Arkansas @Monticello 
346 Unlversity Drive 
Monticello, Arkansas. 71656 
(870) 460 -1317 
jacksonw@uarnont.edu 

Thomas E. Moore 
Senior Vice President, Credit Administration 
Lone Star Bank 
2600 South Gessnet" Suite 100 
Houston, Texas. 77063 
(832) 725-1273 
Uwmasemoore@sbcglobal.net 

Joey Thornton 
Offensfve Coordtnator, Football 
Enterprise High School 
1801 Boll Weevil Cir 
Enterprlse, Alabama. 36330 
(334} 347-2640 
jthornton@enterpriseschools.net 

1 

No. 2297 Fj. 14/16 



No. 2297 P. 15/16 

Central Catholic High School 
2100 Cedar Street Unit 1 ·Morgan City, louisiana 70380 • (504) 385-5372 • Fax (504) 385-3444 

To Whom It May Conce~ 

I am writing in reference to Aaron Bodin. Aaron is a fonner employee of mine. He is still 
a great friend. Aaron chose to get out of teaching and coaching to further his education .in 
graduate schooL During his time in high school education, Aaron did a great job. Not only 
in the dassroom but on the playing field. Aaron was able to lead his baseball team to the 
State championship twice winning it one time in 1999. He was also a vital part of our nm · 
to state championship in football in 1997. 

Aaron has many traits that are great, but the one that stands out in my mind the most is 
his work ethic .. Aaron is one of the hardest working people I have known. He is also one 
who can relate to people very well. 

In South Louisiana, we have a saying about good people. Aaron Bodin is "Good People". 
He would be a tremendous asset to your company. 

Thanks for your time! 

Willirun"Hud1
' Jackson 

Athletic Director 
Head Football Coach 



; . L ··,, L.· i :; 7 : !f ::; ,L; Ivl No. 2297 P. 16/ 16 

816 Sycamore St. 
Morgan City, La. 70380 

To Whom it may concern: 

I aru writing this letter of reference for Aaron Bodin. I have known .Aaron for three 

years and know him in a variety of contexts. He has been a teacher for one of my sons 

and a baseball coach for my other son and I consider him my friend. Aaron demonstrated 

excellent skills as a math teacher and a genuine concern that my son acquired the skills 

being taught. Most importantly, as a parent, Alex liked and respected Aaron as a teacher. 

Aaron helped my son Jon develop his skills as a baseball player to a point that it 

enabled Jon to realize his dream of playing college baseball. Aaron's encouragement and 

good will kept Jon in pursuit of his dream. In addition, Aaron wrote many letters and 

made many phone calls to rollege coaches to promote Jon and enable him to be noticed 

during the recruiting process. Without Aaron's help I feel certain the outcome would have 

been very different. 

I serve as the Booster Club president at Central Catholic and have worked with 
' 

Aaron on many fund raisers that required long hours and bard work; he was always 

diligent and of good cheer making the tallks fun and successful. I have developed a 

genutng affection and respect for Aaron from all that I have witnessed. 

~[Mr auisUmce to you, please feel free to contact me. 

·. d,r) ffi1~ ut.J-

EdM~;r~ 



CoRTEZ CARPENTRY 

To Wbom It May Concern, 

1201 B:rashear Avenue 
Morgan City, La. 70380 

(985) 498 • 9662 

I am writing this letter of reference for Aaron Bodin. I have known Aaron for over 
30 years. Aaron played pitcher and catcher on my Dixie Youth Baseball team~ but 
honestly, he was capable of playing aU nine positions. Aaron was a team player with 
a great attitude and always encouraged his teammates to be tbe best. 

l also coac'hed Aaron in Biddy Basketball. He played guard, tremendous shooter, 
and a leader on the team. 

I enjoyed coaching and knowing tbi.s fine young man, who later refined bjs skills in 
lds H.igb School ca:reer and High School coaching career. 

Aaron would definitely be au asset to your school's afhletic )Jrogram. 
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George Thompson  Pam Marshall                   Teresa Ann Martin  Stacy Kirvin               Pam Shiver 
Vice Chair                 Chair 

An Equal Opportunity Employer 
www.franklincountyschool.org 

 
 
 
 
 
 
CONFIDENTIAL 
 
 
 
MEMORANDUM 
 
TO:  Nina M. Marks, Superintendent 
 
FROM:  Sue Summers, Director of Special Programs 
 
DATE:  July 18, 2016 
 
SUBJECT:  Transportation of students with disabilities 
 
As permitted under chapter 6A-3 Rules of the State Board of Education, I am submitting for your approval and 
school board approval, a request for transportation other than school buses for the following students, effective 
August 15, 2016. 
 
Name of Student Driver  School Mileage/Remuneration  Duration* 

  Deborah Cooper FCS  12 miles/1 way  $21.36 day 204 days 
   Michelle Meyer FCS  11 miles /1 way $19.58 day 204 days 

 Roger Smith FCS  12 miles/1 way $21.36 day 204 days 
   Andrea McCoy FCS  12.7 miles/1 way $22.61per day 204 days 

 
   
 
* Extended school year services will be provided as determined by the IEP. 
 
 
cc: Transportation Services 

Director of Finance 
Accounts Payable 
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School Health Services 

Memorandum of Agreement 

For 

School District of Franklin County, Florida 
 
 
 
 
 

Submitted by: 
 

 

Florida Department of Health 
 

In Franklin County 
 

139 12th Street 

Apalachicola, FL. 

(850)653-2111 

FAX (850) 653-9896 
 

 
 
 
 
 
 

July 1, 2016 
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COOPERATIVE AGREEMENT 
 

The State of Florida, Department of Health, Franklin County Health Department (hereinafter 
referred to a “DOH-Franklin”) and the School District of Franklin County (herein after referred to 
as “FCSB”) have formed a cooperative agreement to provide school health services for the 
students of Franklin County. 

 
RECITALS 

 
I. The Florida Department of Health in Franklin County agrees to: 

 
A. Render services as indicated in the 2016-2018 Franklin County School 

Health Service Plan, Florida Department of Health (“FDOH”) Florida 
School Health Administrative Guidelines, FDOH Technical Assistance 
Guidelines and Franklin County School Health Manual. The reporting 
tools of services will be the annual School Health Report.  Services to be 
provided will include basic and comprehensive service programs 
(including Full Service Schools).  These services are defined in Section II 
of this document. 

 
B. Employ (3) Career Service Licensed Practical Nurses, for ten (10) 

months at forty (40) hours/week which equals 21.5 pay periods in the 
FDOH payroll schedule.  Work schedule includes pre-service training, 
annual/sick leave, and holidays.  Services to be provided by licensed 
practical nurse are outlined in Section II of this document. 

 
C. Employ one (1) Select Exempt Service (SES) School Health Coordinator, 

for twelve (12) months at forty (40) hours/week.  Work schedule includes 
pre-service training, annual/sick leave, and holidays and to provide direct 
supervision of the school health program.  This employee will be directly 
supervised by the DOH-Franklin Nursing Director and follow medical 
guidelines that are directed by the DOH-Franklin Medical Director. 

 

 
 

D. Provide FDOH orientation, trainings, and in-services necessary for job 
performance, as a part of hours worked.  All FCHD staff is required to 
attend staff meetings one (1) day per quarter.  The principal of each 
school will be notified in advance of the scheduled meetings.  The 
principal will designate at least two (2) trained employees of FCSB to 
cover the onsite health needs for that day. 

 
E. Maintain client information in accordance with DOH-Franklin and FDOH 

security and confidentiality policies and procedures, the Health Insurance 
Portability and Accountability Act (“HIPAA”), as well as regulations 
promulgated thereunder (45 CFR Parts 160, 162, and 164), and the 
Family Educational Rights and Privacy Act (“FERPA”), as well as all 
regulations promulgated thereunder (34 CFR Part 99), as applicable. 
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F. Provide administrative, supervisory, and support services including: 

County Health Department Administrator, 

County Health Department Sr. Public Health Services Manager, 

Director of Nursing, 

School Health Coordinator (Registered Nurse), 

Information Technology Staff, and 
Human Resources Department. 

 
G. Provide monthly reports of activities and referrals. 

 
H. Provide bi-annual invoices for outlined health services in the amount of 

$7,500.00 each to the FCSB by August 31, 2016 and December 31, 
2016. 

 
II. Basic and Comprehensive Services: 

 
A.  Basic Services (s.381.0056, F.S.) include screening of required vision, hearing, 

growth and development, scoliosis, health appraisal, referral and follow-up care, 
maintenance of health records, meeting emergency health needs, nursing 
assessment, and health counseling.  Included in basic school health services will be 
provision of school entry physical exams per Franklin County School Board Policy 
and Procedures for a fee determined by DOH-Franklin.  Exams will be offered by 
appointment to initial enterers (kindergarten) and students moving into Franklin 
County from another state without a physical exam (or an exam older than one year 
from the 1st day of school entry date).  Private physician referral, costs of the exams, 
insurance/billing policies of DOH-Franklin and authorizations for Medicaid billing will 
be addressed with family prior to exam. 

 
B. Comprehensive School health Services will be provided in all school sites. 

(s.381.0057, F.S. and 64F-6.002, F.A.C.)  Included in these services are weekly 
visits to each school site by a registered nurse.  The RN services complement the 
licensed practical nurses that are campus based at each school site full time.  The 
licensed practical nurses will refer all potential physical or emotional problems to the 
registered nurse for assessment.  A comprehensive effort is made by the team to 
serve the students, student’s family and school staff. 

 
III. School Board of Franklin County, Florida agrees to: 

 
A. Provide health room/clinic space, telephones (within the clinic) for use by the 

School Health RN Coordinator and the Licensed Practical Nurses.  The assigned 
school health staff will have internet access including access to “FOCUS”.  FCSB 
will provide office equipment at designated school sites and maintenance 
thereof.  This will also include the use of the computer lines and information 
technology assistance for each clinic area. 

 
B. Reimburse DOH-Franklin for school health services invoiced bi-annually in the 

amount of $7,500.00.  The first invoice will be paid by October 31, 2016 and the 
second invoice will be paid by February 28, 2017. 

 
C. The estimated costs for the 2016-17 school health program is a total of 

$214,415.00 administered by DOH-Franklin.  DOH-Franklin will be responsible 
for 93.0% of the expenses and the FCSB will be responsible for 7.0% of the 
expenses, or $15,000. 
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D. Provide coverage for the onsite DOH-Franklin school health staff one (1) day per 

quarter to attend mandatory quarterly staff meetings and to attend the annual 
Florida School Health Conference, the first week of May 2017.  The principal of 
each school will designate two (2) trained employees of FCSB to cover the 
health needs and on-site school clinics for their school during these occurrences. 

 
The term of this agreement shall be July 1, 2016 through June 30, 2017, provided the 
conditions of this agreement are met.  This agreement may be modified in writing by the 
parties.  The agreement may be renewed annually.  Either party may terminate this agreement 
for “cause” (failure of either party to perform its obligations under this contract) at any time. 
Notice of termination must be provided in writing sixty (60) days prior to termination date stating 
the reason for termination.  If either or any party desires to give notice to the other, such notices 
must be sent by certified United States mail, return receipt requested, addressed to the party 
for whom it is intended at the place last specified.  The place for giving of notice shall remain 
such until it shall have been changed by written notice in compliance with the provisions of 
these paragraphs.  The parties designate the following addresses for giving notice, or the 
formal exchange of other information, are as follows: 

 

Program Contacts: 
 

Vanessa Edenfield, RN, Sue Summers 
School Health Coordinator Director of Special Programs 
Franklin County Health Department Franklin County School Board 
139 12th Street 85 School Road 
Apalachicola, FL. 32320 Eastpoint, FL 32328 
Phone: (850) 670-2825, ext. 1012 Phone: (850)670-2810, ext. 4109 

Vanessa.Edenfield@flhealth.gov  ssummers@franklin.k12.fl.us 
 

Sandy Martin 
Business Manager 
139 12th Street 
Apalachicola, FL 32320 
Phone: (850) 653-2111, ext. 122 

Sandy.Martin@flhealth.gov 
 

 

School Health Services Agreement Renewal for Franklin County 
School Board, July 1, 2016 through June 30, 2017 

 

 
IN WITNESS WHEREOF, said parties have entered into this agreement on the 1st day of July, 
2016, effective July 1, 2016 through June 30, 2017. 

 

School Board of Franklin County, Florida: 
 

 
    Date    

Pamela Shiver, Chair 
 
 
    Date  07/18/16  
Nina Marks, Superintendent 

 
 
   Date:  07/18/16  
Sue Summers, Director of Special Programs 

mailto:Vanessa.Edenfield@flhealth.gov
mailto:Vanessa.Edenfield@flhealth.gov
mailto:Sandy.Martin@flhealth.gov
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State of Florida, Department of Health, Franklin County Health 

Department: 
 

 
 
 

 
Marsha Lindeman, Administrator 

Date    

 

 
 
Sandy Martin, Business Manager 

Date    

 

 
 
Vanessa Edenfield, School Health Coordinator 

Date    



PARTNERSHIP AGREEMENT BETWEEN 

CAPITAL AREA COMMUNITY ACTION/HEAD START 

AND THE SCHOOL BOARD OF FRANKLIN COUNTY, FLORIDA 
 

 

 

The School Board of Franklin County hereinafter referred to as the "Board" and Capital 

Area Community Action Agency/Head Start, hereinafter referred to as "Community 

Action" enter into this agreement to provide educational services to Head Start enrollees.  

This agreement shall take effect August 18, 2016 and continue until August 17, 2017. 

 

 

I. Community Action agrees to the following: 

 

A. Provide Developmental Indicators for the Assessment of Learning 4 (Battelle  

Development Instrument)  screenings to all Head Start enrollees within forty-five 

(45) calendar days of each child’s enrollment and based on results refer children 

to Franklin County Schools prekindergarten Exceptional Student Education (ESE) 

office for evaluation; 

 

B. Participate in the school district’s initial and annual Individual Education Plan 

(IEP) review for students served by the agency to determine initial and continued 

eligibility or ineligibility, the need for an IEP update, or at the time of transition 

into kindergarten; 

 

              C. Provide specialized classroom individualization to address the Individual              

  Education Plan (IEP) and needs of each child; 

 

      II.       The Board agrees to the following: 

 

A.       Evaluate Head Start enrollees who are suspected of having a disability through the     

       child find process within sixty (60) calendar days of referral; 

 

B.      Conduct the Eligibility or Ineligibility staffing and the IEP Meeting within thirty    

      (30) calendar days of the evaluation date at a site decided on by the Board; 

 

C.       Provide educationally relevant services for children determined eligible for   

      related services based on Franklin County Schools IEP as determined by the     

      Franklin County Schools Special Programs and Procedure criteria. 

 

III.     The Board and Community Action mutually agree: 

 

A.       Observe and adhere to all federal and state laws, regulations and policies   

       relating to confidentiality and maintenance of a student records and personal           

       health information; 
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B.      Adhere to the Franklin County Schools Special Programs and Procedures for                            

     screenings, referrals, evaluations, eligibility and placement staffing and Head Start  

                       Performance Standards on Services to Children with Disabilities (45CFR 1308); 

 

C.      Share information and training opportunities, technical assistance and resources           

     for parents and staff; 

 

D.      Participate in the Child Find system for identification of students suspected of               

     having a disability; 

 

E.      Participate in transition meetings and provide information and progress reports                

     for children receiving special services and transitioning from Head Start to    

     Franklin County Schools for the 2016 – 2017 school year;  

 

F.      Revise and update this agreement to be in effect at the beginning of the 2016 -                 

     2017 school year, and annually thereafter. 

 

 

This agreement, or part of this agreement, may be terminated with or without cause by either 

party at any time, with no less than thirty (30) days’ notice in writing to the other party.  Said 

notice shall be delivered by certified mail, telegram, or in person. 

 

 

CAPITAL AREA COMMUNITY ACTION AGENCY/HEAD START 

 

 

BY: ____________________________________________DATE: _______________________ 

                     Executive Director 

 

THE SCHOOL BOARD OF FRANKLIN COUNTY 

 

 

BY: ___________________________________________DATE:________________________ 

Chairperson 
 

 

 

 

 

 

 

 



 

 

Proposal for Occupational Therapy Services 
 

This a proposed agreement  between the Franklin County School District and Candice 

Sweet Sheridan OTR/L, P.O. Box 806, Carrabelle, FL 32322, independently insured, 

contracting Occupational Therapist, for occupational therapy services. 

 

1. Occupational therapy services are inclusive of the following:    

   Evaluation of students referred using appropriate functional assessments 

     Completion of Plan of Care and goals within the framework of the 

 students IEP  

  Assisting with the development of the Individual Education Plan 

  Consultation with teachers, staff, and parents/caregivers and the District 

 Director 

     Providing occupational therapy services on an individual or group basis at 

 school sites within Franklin County 

  Making recommendations to the District Director concerning specific 

 equipment  and splinting needs for students 

  Completion of monthly Student Treatment Records, Progress Reports 

 every nine weeks on each student served, and any reporting necessary to 

 meet Florida Medicaid Match Program requirements 

2.  Occupational therapy services will be provided by Candice Sweet Sheridan OTR/L or    

    another appropriately licensed OT.  Proof of licensure will be provided.  

 

3.  The Franklin County School Board agrees to pay the provider $65.00 per hour for up to  

15 hours per week of occupational therapy services rendered at school sites and an                

additional $ .50 per mile travel reimbursement.  The provider agrees to sign-in at the 

school site and submit a monthly invoice to the Franklin County School District, ESE 

Office, 85 School Road, Eastpoint, FL 32328 for payment. 

 

4.  The Franklin County School Board will allocate monies for adequate supplies and  

    equipment needed for occupational therapy services. 

 

5.  Occupational therapy services can or will begin as of July 1, 2016 and extend                        

    through June 30, 2017. 

 

6.  This AGREEMENT may be amended by the mutual consent of all parties hereto.                                                                                                               

All amendments shall be attached to this AGREEMENT. 

 

7.  This AGREEMENT may be terminated by either party by giving of a thirty day  

    written notice of the intent to terminate this AGREEMENT.  

 

 

____________________________________________                 08/01/16  
Nina Marks, Superintendent, Franklin County School District                       Date 

 

 

____________________________________________________                      ______________ 

Candice Sweet Sheridan OTR/L, Contract Occupational Therapist                     Date 
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SERVICE AGREEMENT 

FOR SPEECH AND LANGUAGE THERAPY SERVICES 

 

This Agreement  is between Franklin County School District and Southern Speech Therapy, Inc. (Employer Identification 

Number 47-1197403), for provision of speech and language therapy services for students as determined by the District who 

meet eligibility criteria based on the Franklin County Policies and Procedures Manual for the Provision of Specially Designed 

Instruction and Related Services for Exceptional Students. 

1. Speech and Language Therapy Services are inclusive of the following: 

1.1 Diagnostic screening of student referred; 

1.2 Evaluation of student referred; 

1.3 Completion of a Speech and Language Report; 

1.4 Assisting with the development of the Individual Education Plan (IEP); 

1.5 Consultations with teachers, staffing specialist, school psychologist, and the District ESE Director; 

1.6 Providing speech and language therapy services at each school site on a weekly basis as required by the 

student’s IEP; 

1.7 Making recommendations to the District ESE Director concerning specific equipment needs for students; and 

1.8 Provide appropriate Medicaid documentation. 

 

2. Speech and language therapy services will be provided by appropriately licensed personnel. A copy of the Florida 

Speech and Language Therapy license will be submitted to the School Board and updated as required. A fingerprint 

and background check will be updated and submitted to the School Board Office every five years. Proof of liability 

insurance will be submitted and updated annually. 

 

3. Services for students requiring speech and language therapy will be initiated beginning July 1, 2016 through June 30, 

2017. 

 

4. The Franklin County School District agrees to pay the provider $64.00 per hour for approximately 6 hours per day for 

200 days, not to exceed 4800 quarter hours (unless prior authorization is received for increased time from the ESE 

Director) @ $16.00 per quarter hour for a total of $76,800 during the 2016-2017 school year.  

 

5. The provider will submit a biweekly invoice to the Franklin County School District, Director of Special Programs, 85 

School Road, Suite 1, Eastpoint, Florida, 32328. 

 

6. Speech-Language services will be provided by Southern Speech Therapy, Inc., with a licensed speech-language 

pathologist who holds the Certificate of Clinical Competence from the American Speech-Language-Hearing 

Association. 

 

7. This agreement will be in effect from the date indicated but may be terminated by either Party, or through mutual 

agreement to dissolve this contract, upon thirty (30) days’ notice.  

 

                                                                                            08/1/16________________ 

Nina M. Marks, Superintendent, Franklin County Schools   Date 

 

 

                                                                                         ______________________ 

Angela M. Knox, M.S., CCC/SLP      Date 
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PARTNERSHIP AGREEMENT BETWEEN 

FRANKLIN’S PROMISE COALITION AND FRANKLIN COUNTY SCHOOL DISTRICT 

 

The School Board of Franklin County, hereafter referred to as the “Board” and Franklin’s Promise 

Coalition, hereafter referred to as “Coalition” enter into this agreement to provide educational services 

to Franklin Promise enrollees. This agreement shall take effect August 1, 2016. 

Franklin’s Promise Coalition agrees to the following: 

A. Provide complete enrollment information for all enrollees by the fifth day of registration. The 

complete registration packet will be sent to the Franklin County School District Office at 85 

School Road, Eastpoint, FL 32328 attn. Dr. Sue Summers. 

B. Enrollees will not have earned a high school diploma. Students will complete work, maintain a 

2.0 GPA, and earn at least 4 credits each semester towards graduation with 18 credits. 

C. Students will participate in all required statewide assessments and other assessments that 

would serve as concordant scores during the school year (PERT, ACT, SAT). 

D. Should a student not meet the graduation requirements due solely to assessment requirements, 

the student will be withdrawn from Franklin County School District and enroll in Smart Horizon 

Program to complete graduation requirements. 

E. “Coalition” will make every effort to enroll students whose cohort group has not graduated. 

Franklin County School District agrees to the following: 

A. Evaluate each enrollee transcript and determine the courses to be completed and the GPA 

required. The “Board” will determine the assessment the student will need to successfully pass 

to graduate. 

B. Will have students participate in all required assessments for graduation. FCSD will provide 

concordant tests (PERT, ACT, SAT) at Board expense. 

C. Upon completion of all Florida State requirements for a high school diploma Franklin County 

School District will award the enrollee a diploma. The school of graduation will be Franklin 

County Alternative School. 

D. Franklin County School District will report enrolled students for FTE and all other required 

reports to the Florida Department of Education. 

E. Franklin County School District will provide computer based software for student use to meet 

course standards and requirements for the awarding of credit. 

F. The “Board” will enroll student in the Smart Horizons High School Program when all other 

efforts to meet graduation requirements have been exhausted. 

 

Franklin County School District    Franklin’s Promise Coalition 

 

 

 

              

Superintendent of Schools        Date Executive Director                              Date  
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FRANKLIN COUNTY SCHOOLS  
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 Grades K-5 

STUDENT CODE OF CONDUCT 
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School Board Approval Date 
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FILL OUT COMPLETELY – DETACH – RETURN TO SCHOOL 
 

2016-2017 CODE OF CONDUCT 
 

Student Name:  
(PRINT) 

Student ID: 

 
DIRECTORY INFORMATION 

Grade: 

“Directory information” includes the student’s name, address, date of birth, dates of attendance, degrees received, and the most recent 

previous educational agency or institution attended by the student. Directory information is periodically requested by different 

individuals or entities. When requested, the District supplies directory information for school-related functions unless the parent has 

checked box (es) indicating that directory information is not to be released.  Directory information is requested by many individuals 

and entities including, but not limited to, the elections office, media, churches, military, intuitions of higher education and local 

businesses.  

 
School Board policy is available in each school or on the district website at www.franklincountyschools.org for the interpretation  

of the educational records of students. 

 
PLEASE CHECK ONLY ONE BOX 
(If no choice is marked, then it will default to choice #1) 

 
□ 1. I will allow “Directory Information” to be released regarding my student for school-related functions. 

 
□ 2. I do not want “Directory Information” released regarding my student. 

 
Note: Under federal law, military recruiters and institutions of higher education are entitled to a list of names, addresses, and 

telephone numbers of high school students, unless you object to such release. Please indicate your intentions below. 
 

PLEASE CHECK THOSE BOX(ES) THAT APPLY 
□  I do not want my high school student’s name, address, and telephone number released 

to military recruiters. 

 
□ I do not want my high school student’s name, address, and telephone number released 

to institutions of higher learning. 
 
 

STUDENT 
I certify that I have received a copy of the Code of Conduct for Students Grades PK-5, including the provision and conditions 

regarding Internet access and digital device usage, and have received an adequate period of instruction concerning the reason for 

and importance of the document. 
 
 

Signature – Student Date 

PARENT 
 

I am the parent/legal guardian of . I have had an opportunity to read the Code of 

Conduct for Students Grades PK-12, including the provision and conditions regarding Internet access and usage of digital devices, and 

have discussed it with my child. My intentions regarding the release of my child’s Directory 

Information, as well as information requested by military recruiters and institutions of higher learning, are indicated above. 
 
  

Signature – Parent/Legal Guardian Date 

 

NOTE TO PARENT/LEGAL GARDIAN – Please sign and return this page to Franklin County School. If this page is not 

returned your child will not have access to the schools networks.

http://www.franklincountyschools.org/
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INTRODUCTION 

 
The School District of Franklin County is committed to focus on improved student achievement so that all students meet or 

exceed rigorous District Standards. With this vision in mind, The School District of Franklin County has developed the Code of 

Conduct to clearly communicate the behavioral expectations necessary for maintaining a safe and orderly learning environment. 

 
NOTE: It is beyond the scope of this conduct book to identify all potentially relevant State laws, rules or 

regulations, and School Board policies that may apply to a specific disciplinary case. 

 
SCOPE and AUTHORITY of SCHOOL PERSONNEL 

 
The Code of Conduct applies to all students enrolled in The School District of Franklin County. 

Section 1003.31, Florida Statutes establishes that all students enrolled in The School District of Franklin County are subject to 

the law, rules, regulations, and policies of the State of Florida and The School Board of Franklin County, Florida, anytime a 

student is on School Board-owned property; is attending school; is being transported to or from school or school-sponsored 

events at public or school expense; and is in attendance at or participating in a school-sponsored activity. 

 
This statute also points out that, during such times, all students are subject to the immediate control and direction of 

teachers, staff members, or bus drivers to whom such responsibility has been assigned by the principal or the principal’s 

designee. 

 
The authority of the teacher or other members of the staff of any school, is outlined in Section 1003.32, Florida Statutes 

which grants teachers and other school staff member’s authority for the control and discipline of students assigned to them 

on campus, as well as in other places where they may be assigned to supervise students. Students are expected and required 

to follow the requests and directives of all teachers and school staff members, school volunteers, and chaperones when on 

School Board-owned property or at other places where they are under the direct supervision of School Board personnel. 

Teachers shall make every reasonable effort to control classroom disruptions or misbehavior by students.  
 

 
In accordance with this section and within the framework of the school board’s Code of Student Conduct, teachers and other 

instructional personnel shall have authority to undertake any of the following actions in managing student behavior and ensuring 

the safety of all students in their classroom and school and their opportunity to learn in an orderly and disciplined classroom: 

 a)  establish classroom rules and consequences for infraction of classroom rules; 

b)  have disobedient, disrespectful, violent, abusive, uncontrolled , or disruptive students removed from the classroom for  

behavior management intervention; 

c)  assist in enforcing school rules on school property, during school-sponsored transportation, and during school-

sponsored activities; 

d)  request and receive information as to the disposition of any referrals, immediate assistance for uncontrollable students 

or in case of emergency, training on  classroom management, conflict resolution; press charges if there is a reason to 

believe that a crime has been committed; use reasonable force to protect himself/herself or others from injury; use 

corporal punishment according to school board policy; 

e)  may send a student to the principal’s office to maintain effective discipline in the classroom; 

f)  a teacher may remove a student whose behavior interferes with the teacher’s ability to communicate with students in the 

class or the ability of the student’s classmates to learn; 

g)  if a teacher removes a student from class under (f) the principal may place the student in another appropriate classroom,  

in in-school-suspension or academic intervention program (s. 1003.53) or the principal may recommend out-of–school 

suspension or expulsion.
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FRANKLIN COUNTY SCHOOL DISTRICT 

 

ATTENDANCE POLICY 

 

 

I.            Compulsory Attendance 

There is probably no factor more important to successful school progress than regular school attendance.  Students 

who are absent excessively from the instructional program will fall behind in academic achievement.   Excessive 

school absenteeism precedes grade failure, loss of interest, and may result in students withdrawing from school. 
 

(A)      All students of compulsory a t t e n d a n c e  a g e  m u s t  a t t e n d  s c h o o l  r e g u l a r l y . 

Students attaining the age of six (6) by September 1 through sixteen (16) years are  required  by  law  to  

attend  school  unless  excused  under  the  extenuating circumstances described in the law.   The 

Superintendent, working with teachers, parents, and principals, shall take appropriate action when 

necessary to enforce the state compulsory attendance law. 

 

(B) Research shows that chronic absences in kindergarten leads to lower levels of literacy in first (1st ) grade and continues 

through fifth (5th) grade. Data shows that students in kindergarten that were chronically absent scored 20% lower in reading and 

math in later grades, where twice as likely to be retained, and where twice as likely to be suspended by the end of the seventh (7th) 

grade.Chronic absence is missing so much school for any reason that a student is academically at risk. A student that misses 10% 

or 18 days of school for any reason is at risk. 

 

Franklin County Schools will: 

a) Recognize good and improved attendance 

b) Monitor attendance data and set goals 

c) Establish positive and engaging school climate 

d) Identify and address common barriers to getting to school. 

 

 
(C)      Contacting Parents Concerning Student Absences 

The Franklin County School Board has the affirmative obligation to increase student attendance through 

a monitoring process, to inform parents of student absences, and to see that compulsory attendance laws 

are enforced.    This obligation will be satisfied through the implementation of an attendance review 

procedure. If a student is absent from school for any reason, the student’s teacher will contact the parent by 

phone, email, or text each day the student is absent, up to 3 days. 

 

(D)      Parents will be notified each nine weeks on their child’s report card  about their  children's  absences  

regardless  of  whether  the  absence  is  excused  or unexcused.  In addition, the following procedure for 

parent notification will be used: 

 

 (1)    If a student has five (5) unexcused absences, or absences for which the reasons are unknown, 

within a calendar month or ten (10) unexcused absences within a 90-day-calendar period, the 

student shall be reported to the PS33 team by the attendance clerk.  If the PS3 team determines that 

early patterns of truancy are developing, after interventions have been implemented, the PS3 team 

will submit a copy of the student’s PS3 file to the attendance clerk.  Following the principal/ 

designee's review,  the student may be determined to have  patterns of truancy  developing. 

 

(2)    If the p r i n c i p a l / d e s i g n e e  determines that a pattern of nonattendance is developing, 

whether the absences are excused or not, a meeting with the parent must be scheduled to identify 

potential remedies. 
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PS3PS3 

(3)    If a student subject to compulsory school attendance or their parent/guardian will not comply with 

attempts to enforce school attendance, the superintendent/designee may file a truancy petition. 

 
 
II.          Explanation of Absences 

 

Parents and guardians are responsible for sending their children to school.  Whenever a student is absent from 

school, the parent or guardian of that student is required by state statutes to contact school officials in order to justify 

the cause of each absence.  School officials are required by state statutes to define each absence and tardy as 

“excused” or “unexcused”. 

 

         

III.         Number of Absences  

 

(A)    Parents/Guardians are required to provide written notes or other documentation to the attendance office to 

explain the reason for every absence.  Official documentation from a third party is required for e v e r y  

a b s e n c e  a b o v e  five (5)  in a nine week grading period.    

 

 (B)   Students who miss fifteen (15) or more minutes of any class will be considered skipping and will be marked absent 

from that class. 

 

IV.         Excused and Unexcused Absences 

 

Determination   of   when   an   absence/tardy   is   excused   or   unexcused   is   the responsibility of t h e  

p r i n c i p a l /designee.     To receive an excused absence/tardy, each student must present a note signed by 

his/her parent/guardian or professional provider when required by this policy within two (2) school days 

of the student's return to school. Notes for an absence will not be accepted 3 or more days after the absence 

occurred, the absence will be unexcused.  
 

(1)       Excused absences/tardies may only be used for the following legitimate, documented 

reasons: 

(a)        Illness or injury of the student 

(b)        Death in the family 

(c)        Legal reasons 

(d)        Religious holidays or services which are mandated for all  

members of the faith and which cannot be observed outside of  

the regular school day 

(e)        Other individual student absences beyond the control  of the 

parent or student as determined and approved by the principal/designee 

(f)        Pre-Arranged absences 

(i)  student/parent gets pre-approval form from the attendance office 

(ii) pre-approval form is submitted to t h e  a t t e n d a n c e  office at least one 

week prior to requested absence 

(iii) the attendance office  submits  form  to  principal  or  designee  for 

approval/disapproval 

(iv) student/parent   will be notified of principal or designee’s decision  

 (2)     The following are examples of unexcused absences/tardies:         (a)       

Truancy 

(b)        Missing the bus 

(c)        Trips not pre-approved 

(d)        Shopping 

(e)        Hunting, fishing, attendance at games 

(f)        Birthdays or other celebrations 
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(g)        Gainful employment 
 

V.          Make-up Work for Absences  

 

 Although some work can be made-up after an absence, some instruction cannot be made up, so good attendance helps 

students do well in school. 
 

(A) Excused Absence 

Any student who misses a class with an excused absence may make up the work missed.  Procedures 

for making up work are: 

 

(1) The student and/or parent must contact each teacher by the end of the second day after 

returning to school to obtain make-up work. 

 

(2) Failure to obtain make-up work within the two days will result in the student's loss of the 

right to make up the work for full credit (the teacher will determine  how much less to count 

work). 
 
(3) Time  lost  due  to  absence  may  be  made  up. Students will have the number of days missed plus an additional 2 days to 
make up work missed due to absence. 

(B)        Unexcused Absence 

 

(1) Any student who misses a class with an unexcused absence is required to contact each teacher 

by the end of the second day after returning to school to obtain make-up work for half credit. 

 

(2) Failure to obtain make-up work within the two days will result in  the student's loss of the 

right to make up the work for half credit. 

 
 

VI.       Responsibilities Defined 
 

(A)    The teacher is expected to: 

(1)     Encourage good class and school attendance with quality instruction and curriculum and 

demonstrate an interest in the welfare of students. 

(2)     Take and record attendance for the students enrolled in each class.  The record should 

reflect excused or unexcused absences and excused or unexcused tardies. 

(3)     Upon request of the student or the parent made within two days of the absence(s), 

provide make-up assignments for absences. 
 

(B)        The principal is expected to see that: 

(1)     Attendance  is  taken  and  recorded  by  duly  authorized  persons  at  a designated time(s) 

every official school day. 

(2)     A determination is made by duly authorized persons in accordance with established  

policies  as  to  the  excused  or  unexcused  status  of  each absence/tardy. 

(3)     Students a n d  p a r e n t s  a r e  n o t i f i e d  o f  a b s e n c e s  i n  a c c o r d a n c e    with 

established policies. 
 

(C)        The student is expected to: 

(1)     Attend school regularly and to use this educational opportunity to his/her fullest potential. 

(2)     Make arrangements with teachers for make-up work in accordance with established policies. 
 

(D)       The parent is expected to: 

(1)     Be responsible for each child's school attendance as required by law. 

 (2)     Stress the importance of regular school attendance with his/her child. 

(3)     Report and explain an absence/tardy to the school within two  working days of the student's return 

to school. 
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(4)     See that the student has made arrangements for make-up work  within two  days  of  his/her  return  to  

school  in  accordance  with  established policies. 
 

(5)     File an attendance appeal when necessary. 
 

(E)         The attendance officer is expected to: 

(1)     Investigate the absence of students where the principal of a school has reason to believe that the 

absence is due to truancy or where the absences are excessive, and report the findings of this 

investigation in writing to the principal as soon as reasonably possible. 

(2) Notify students/parents of absences according to the established attendance policy. 

 

VII.        Students Leaving School Grounds 

      

Students are not permitted to leave the school grounds during the regular school day without a written 

note from the parent or guardian to the principal or his/her designee stating the reason.  The principal or 

his/her designee m a y  g i v e  p e r m i s s i o n  t h r o u g h  a  d o c u m e n t e d  p h o n e  c a l l  i n  a n  

e m e r g e n c y  s i t u a t i o n .   T h e  p r i n c i p a l  o r  h i s / h e r  d e s i g n e e  must approve or disapprove 

the student's leaving.      The note shall be kept on file in the school.    Violators shall be subject to 

disciplinary action.   Students excused from school shall be in custody of a parent or legal guardian or 

excused pursuant to specific instructions from the parent or guardian. 

 

 

 

 

 

 

 

 

 

 

 

STUDENT DETENTION, SEARCH, AND SEIZURE 

 
DETENTION 

The principal or any other instructional staff member may temporarily detain and question a student when 

circumstances indicate that each student has committed, is committing, or is about to commit a violation of Florida 

Statutes or School Board Rules. Such temporary detention shall not extend beyond the place where it was first affected, 

or the immediate vicinity thereof. 

 

SEARCH 

1. If at any time reasonable suspicion (F.S.1006.09) arises that a student is in unlawful possession of stolen or 

illegal property, tobacco products, an alcoholic beverage, illegal drugs, or weapon, a staff member may 

temporarily detain such student without the use of physical force, and may search the detained student and 

property, for the purpose of disclosing the presence of items listed herein. The search may involve the use of 

trained canines to detect the presence of illegal drugs or other contraband on school board property. 

2. It shall be the responsibility of the school principal/designee to search the detained student and his/her locker or 

vehicle, if parked on School Board property, for the purpose of disclosing the presence of items described above. 

3. The school principal/designee shall request the voluntary surrender of contraband when he/she suspects a student 

of concealing contraband on his/her body. If the student refuses the request, the school principal/designee may 

contact the student’s parents or legal guardian or the appropriate law enforcement agency. A student who refuses 

or becomes belligerent or violent in refusing the search shall be detained by the school principal/designee and the 

appropriate law enforcement agency shall be notified and requested to take appropriate action. 

 

SEIZURE 

1. Items may be seized by the school principal/designee when a search of a student or his/her locker or vehicle, if 

parked on School Board property, reveals stolen or illegal property or items prohibited by Florida Statutes School 
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Board Rules. Action taken against the student shall be pursuant to Florida Statutes and School Board Rules. 

2. The school principal/ designee who searches students shall be reasonable and may request students to empty 

purses, backpacks, or other personal belongings. 

3. Each school principal shall place a sign in a prominent location for students to read the following information: 

“Student lockers and other student storage spaces provided by the District are property of the Franklin 

County School Board and are subject to search by school authorities at any time”. 

4.     The provisions herein also apply to official school trips. 

 

STUDENT RIGHTS AND RESPONSIBLITIES 

 

The intent of the Student Rights and Responsibilities section is to summarize the broad principles of student rights. 

With each right comes a responsibility in a free and democratic society. These statements on rights and responsibilities 

are not intended to diminish the authority of administrators in maintaining the orderly educational process. 

 

Attendance 

Rights 

 Students have the right to a free public education that is not to be denied except by due process. 

 Students have the right to make up work missed because of excused absences. 

 Students have the right to have available to them the school and district policies on excused and unexcused 

absences and tardies. 
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Responsibilities 

 Students have the responsibility to attend school regularly and to use this educational opportunity to the fullest 

potential. 

 Students have the responsibility to make arrangements with teachers for make-up work to be completed within 

the specified time. 

 Students have the responsibility to provide the school with an adequate explanation with proper documentation 

indicating the reason for each absence. 

 

      Right to Learn 

Rights 

 Students have the right to learn in an atmosphere conducive to learning. 

 Students have the right to a meaningful curriculum that will meet their immediate and future needs. 

 

Responsibilities 

 Students have the responsibility to contribute toward the development of a positive climate in the school that is 

conductive to learning. 

 Students have the responsibility to utilize the educational experience made available to them. 

 

    Knowledge and Observation of Rules of Conduct 

Rights 

 Students have the right to have made available to them classroom, school, and district rules of conduct and to 

know the possible consequences of their misconduct. 

 Students have the right to equal and consistent enforcement of all classroom, school, and district rules. 

 

Responsibilities 

 Students have the responsibility to be aware of and abide by all applicable classroom, school and district rules. 

 

Free Speech and Student Publication 

Rights 

 Students have the right to freely express their viewpoints in a appropriate manner.  

 Students have the right to print and distribute publications within guidelines of School Board Policy. 

 

Responsibilities 

 Students have the responsibility to respect the free speech rights of others. 

 Students have the responsibility to refrain from slander and abusive language. 

 Students have the responsibility to make efforts to become informed and knowledgeable about controversial 

issues and express their opinions in a manner that is suitable for the forum in which the discussion is taking 

place. 

 Students have the responsibility to refrain from publishing and distributing libelous or other unlawful materials, 

to seek full information on the topics about which they write, to observe the rules for responsible journalism, 

and to follow the guidelines of the school concerning publications. 
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     Respect for Persons and Property 

Rights 

 Students have the right to a healthy and safe school environment in which to learn. 

 Students have the right to respect of their personal property. 

 

Responsibilities 

 Students have the responsibility to show respect for fellow students and school personnel. 

 Students have the responsibility to respect school property and that of other students. 

 Students have the responsibility to pay the cost of any damage they inflict on school property. 

 

      Assembly 

Rights  

 Students have the right to assemble on school grounds and in school buildings in accordance with school rules 

and scheduled use of the facility. 

 

Responsibilities 

 Students have the responsibility to conduct themselves and their activities consistently with the educational 

objectives of the school. 

 

      Privacy 

Rights 

 Students have the right to privacy in their personal possessions unless the principal has reasonable cause to 

believe that the student is concealing materials, possession of which is prohibited by law. 

 Students have the right to notification that student lockers and other student storage spaces provided by the 

school system are the property of the Franklin County School Board and are subject to search by school 

authorities at any time. 

 

Responsibilities 

 Students have the responsibility not to carry or conceal any such material that is prohibited by law or would 

detract from the educational process. 

 Students have the responsibility to adhere to policies governing the use of lockers, which are the property of the 

school system. 

 

    Participate in School Programs and Activities 

Rights 

 Students have the right to an equal opportunity to participate in school activities for which they are qualified. 

 

Responsibilities 

 Students have the responsibility to organize activities within the school guidelines. 

 Students have the reasonability to participate regularly in their respective organizations and to conduct 

themselves in an appropriate manner. 

 

Student in good standing 

For any student to participate in school sponsored trips, including field trips, class trips, career or college ready trips, 

etc. they must be a student in good standing. To be classified as a student in good standing the following must be 

met: 
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 No more than 10 days of absences (excused or unexcused) unless document by medical staff. 

 No more than one F in any course 

 Meeting all finance obligations to class and/or school. 

 No more than 5 disciplinary referrals. 
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CONDUCT ON SCHOOL BUSES AND OTHER SCHOOL VEHICLES 
 
 

School transportation is a privilege not right. Any student  transported is expected to abide by rules of conduct 
for riding the bus and other vehicles in order to assure the safety of all students.   Additionally, students 
are expected  to  ride  their  respective  assigned  buses  and  not  ride  any  other  bus  except  under conditions 
of emergency as directed by the school system. 

 
Responsibilities of Parents 

 

The  parent  or  guardian  of  a  child  transported  at  public  expense  shall  have  the  following responsibilities: 

1.  To require the child to be at the bus stop in the morning on time as provided by the bus   schedule; 

2.  To provide necessary protection for the child in going to and from the bus stop where adequate shelter is not 

provided; 

3.  To assume joint responsibility with school authorities for the proper conduct of the child; 

4.  To make a reasonable effort to understand transportation rules and to cooperate with school personnel responsible 

for pupil transportation; and 

5.  Any parent or guardian of a physically handicapped child shall have the following additional responsibilities: 

a. To provide the necessary assistance to the child while he is in route to and from the school bus stop and to provide 

the necessary supervision of the child at the bus stop. 

b. To provide instructions in writing to the bus  driver as to  any  special symptoms or non-medical care which the 

child may need while on the bus. 

 

Responsibilities of Students 
 

Any student riding a school bus or other school vehicle on a regular basis or on a special field trip shall have the 

following responsibilities: 

 

1.  To occupy the seat assigned by the driver and to refrain at all times from moving about while the bus is in motion; 

2.  To observe classroom conduct except for ordinary conversation while getting on or off the bus and while riding the 

bus; 

3.   To obey the driver without argument and to report promptly to the dean  when directed to do so by the bus driver; 

4.   To warn the driver of an approaching danger if there is reason to believe that the driver is not aware of such danger; 

5.   To be at the place designated both morning and afternoon ready to board the bus at the time indicated on the bus schedule; 

6.   To walk to the left of any road facing traffic to and from the bus stop; 

7.   To observe the proper rules of conduct while waiting for the bus, staying off the road and private property other than that 

on which the stop is established; 

8.   To wait until the bus has come to a complete stop before attempting to get on or off; 

9.   To enter or leave the bus only at the front door after the bus has  come to a complete stop except in case of an 

emergency or as directed during an emergency evacuation drill; 

 10.    To cross the highway, if necessary, after leaving the bus as follows: 

a.  Make certain that the bus is at a complete stop; 

b.  Upon alighting from the bus, stand at the side of the road within sight and hearing of the bus driver and wait for a 

signal from the driver to cross the road or to the park strip; 

c.  Upon signal from the driver to cross, look both ways and then  proceed across the road or to the park strip always 

walking in front of the bus. 

 11.    To keep head, elbows, hands and feet inside the bus windows at all times except in case of emergency egress; 

 12.    To refrain from eating, drinking or the use of tobacco or gum on the bus; 

 13.    To refrain from throwing objects inside or outside the bus; 

 14.    To use no profanity or objectionable language.  No type of immoral conduct will be tolerated.  There shall be no pushing, 

fighting or similar misconduct; 

 15.     To avoid  the  damaging  or  defacing  of  bus  equipment.    The  pupil  will  be responsible for the cost of any damage. 

 16.     To  refrain  from  bringing  any  sharp  instrument,  weapon  of  any  type,  glass containers,   large   band   instruments,   

animals,   skateboards,   radios   or   other potentially hazardous objects aboard the bus.   The only  approved exception 

to these items is band instruments that can be placed under the bus seat or in bus storage and the student is responsible for 

placement and removal of the instrument. 
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Failure to abide by these rules will result in the student being reported by the driver to the dean .  The dean  has 

the authority to suspend and/or recommend to the Superintendent the expulsion of students from bus riding privileges.   

Students who have been suspended or expelled from bus transportation shall be required to attend school.  

Transportation shall be the responsibility of the parent or guardian. 

 

Requests to Ride a Different Bus or Use Another Stop 

 
Permission for a student to ride a bus other than the one assigned, or to get off at a stop other than the one assigned, should be 

approved only in cases of an emergency by school personnel. Normally students are required to be discharged at the same stop 

where they were picked up. In the event of an emergency, the following procedures will be followed for a parent request for their 

child to ride a different bus or get off at another bus stop: 

1. The parent will send a written note to the student’s homeroom or classroom teacher at the beginning of the school day 

requesting the change to ride a different bus or get off at a different stop. 

 

2.  The teacher will send the note to the school secretary  who will issue a bus pass to the student. 
3. The student will give the bus pass to the bus driver upon entering the bus. 

 

If you have specific questions or concerns regarding bus transportation zones or other issues, please contact the 

Transportation Department at 670-2800 ext. 3105.  

 

     Statement of Non-Discrimination 

 

The Franklin County School Board is committed to providing fair and equal educational and employment opportunities without 

regard to race, color, religion, sex, national origin, age, disability, pregnancy, or marital status  The district complies with all 

Federal and State laws prohibiting discrimination in education. (FCSB Policy 1362). 

 

Franklin County School District does not discriminate based on race, color, religion, sex, national origin, age, disability, pregnancy, 

or marital status or against any group officially affiliated with the Boy Scouts of America or any other youth group listed in title 36 

of the United States Code as a patriotic society. 

 

 

      Equity Coordinator 

 

The district appoints an Equity Coordinator to ensure compliance with Federal and State laws prohibiting discrimination. If you 

have any questions, concerns, complaints, or suggestions about policies and/or procedures effecting employment or educational 

opportunities in the district please contact: 

 

Nicklaus O’Grady, Equity Coordinator 

Franklin County School Board 

85 School Road 

Eastpoint, Florida  32328 

(850)670-2810 

 

      Drug Free Work Place 

 

The School Board maintains a drug-free workplace. Drug abusers will be prosecuted as prescribed in the Drug Free Work Place Act 

of 1988. (FCSB Policies 1215, 3215, 4215, 5512, 7434, 1124, 3124, 4124, and 5530).  

 

     Reasonable Accommodations Provided 

 

Disabled individuals needing reasonable accommodations to participate in and enjoy the benefits of services, programs, and 

activities of the School Board are required to notify the administrator at the school/center at which the event or service is offered, in 

advance, to request reasonable accommodations. 
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Harassment 

 

Harassment of any kind, religious, sexual, or racial to name a few is considered undesirable behavior. It is each individual’s 

responsibility to respect the rights and integrity of others. It is the responsibility of each individual to report incidences of 

harassment witnessed or suspected to a person(s) of authority. Harassment on the basis of sex is a violation of Federal and State law 

and is prohibited by the Franklin County School Board. Questions, concerns, or complaints regarding this policy or specific act or 

situation should be brought to the attention of the Equity Coordinator. The grievance procedures time line will be followed for 

resolution of issues ( FCSB Policy 1362) 

 

         Alcohol 

 

Possession, use or sale of alcohol on school property, school sponsored transportation or bus stops, or during a school sponsored 

activity shall result in  out of school suspension for the first offense. No participation in extra-curricular activities is allowed during 

any OSS. A first offense which adds to a profile of behavior that is persistently interferes with the learning of self/others or is of a 

severe or disruptive nature may result in suspension or expulsion. A second alcohol offense will result in suspension with 

assignment to the Alternative Program or expulsion. Under the influence also subject to discipline. 

 

      Controlled Substance 

 

Any student apprehended for use, possession, offering for sale, or giving to another person any drug or other controlled substance, 

or any drug paraphernalia during the time he/she is under school authority shall be subject to suspension and/or expulsion. In such 

case, the student and parent will be afforded an opportunity to meet in a conference with the principal. In the event the student 

involved has previously been involved in a drug-related offense within a school system, the student will be recommended to the 

School Board for expulsion. Under the influence also subject to discipline. 

 

     Weapons and Other Prohibited Articles 

 

No student, during the time he is subject to the supervision of school authorities, shall be in the possession of any object prohibited 

by law or School Board Rules, or any article which could reasonably be considered as a weapon. Such articles included, but not 

limited to: firearms, BB guns; explosives; flammable materials; fireworks; noxious objects or materials; knives; clubs; “look alike” 

weapons; objects used as or intended to function as a weapon or any other object or material that could be used to inflict bodily 

harm , and for which the student has no reasonable use on school property. Any student who possesses, uses, or threatens to use a 

weapon on school grounds, on school bus or at any school activity shall be suspended or expelled. If the confiscated materials are 

illegal they shall be turned over to appropriate law enforcement personnel with recommendation that appropriate charges be filed. 

Any student who brings any form of firearm or other deadly weapons to school shall be expelled for a period of not less than on 

calendar year. This policy does not apply to rifles intended solely for educational purposes or for authorized school sponsored 

activities. Students that wield food, small toys, fingers, writing instruments, etc., as a gun, making firearm or weapon sounds or 

drawing/possessing a picture of a firearm unless the behavior substantially disrupts the learning environment, causes bodily harm, 

or places a person in reasonable fear of bodily harm, shall not meet the criteria of firearms possession/use.  If the behavior does 

substantially disrupt the learning environment appropriate disciplinary action or referral to law enforcement would be warranted. 

However, the consequences must be proportionate to the infraction.  

Bomb Threats and False Reports 

Any student who is determined to have made a threat or false report about any bomb or explosive involving school property, school 

personnel’s property, school transportation or school sponsored activities shall be expelled for a period of not less than one calendar 

year and shall be referred for criminal prosecution. 

 

Threats 

Threats to other students or to any school personnel which are written, texted, posted on the  internet or otherwise communicated 

will result in disciplinary action including but not limited to suspension, expulsion, and/or criminal penalties. 
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Student Use of Cell Telephones/Wireless Communication Devices/Computers 

1. Personal cell telephones may be brought to school with the following conditions applying: 

a. Phones must be turned off and kept out of sight during school hours. 

b. If emergency calls to or from students are necessary, they should be placed through the school office and not 

to or from the student’s telephone. 

c. Phones should be kept secure to prevent theft. The school is not responsible for lost or stolen phones. 

2. Violation of these provisions shall result in: 

 1st offence – the phone will be confiscated by the teacher/staff and returned at the end of class period.   

 2nd offence – the phone will be confiscated by the teacher/staff and returned at the end of the day. 

 3rd offence – the phone will be confiscated by the teacher/staff and returned only to the parent/guardian. 

3. Use of cell phones for the purpose of cheating will result in disciplinary and academic consequences. 

4. Use of cell phones or computers for inappropriate photographs, inappropriate internet use, or threats may result in 

disciplinary consequences including but not limited to suspension, expulsion, referral to the long term disciplinary program, 

and possible criminal penalties. This includes inappropriate or disruptive use of social media such as but not limited to 

YouTube, Instagram, Twitter or Facebook. 

5. Using a wireless communication device to commit any criminal act may result in disciplinary action and/or criminal 

penalties. 

6. Any form of investigated and confirmed identity theft or misrepresentation or bullying/harassment used through cyber social 

networking such as Instagram, Twitter or Facebook may result in disciplinary consequences including but not limited to 

suspension, expulsion, referral to the long term disciplinary program, and/or possible criminal penalties. 

7. Use of personal electronic devices for educational purposes must be approved by the principal/designee and the appropriate 

form must be on file in the front office. 

 

Felony Charges and Convictions 

 

A student convicted of or found to have committed a felony, a misdemeanor crime with violence, or a delinquent act which 

would have been a felony if committed by an adult, regardless of whether adjudication is withheld, shall be expelled or referred 

to the Franklin County Schools Alternative Program (FCSAP).  

 

STUDENT GRIEVANCE PROCEDURE 
 
 

A.  If a student, parent or guardian believes the student’s rights and responsibilities have been violated, the following steps may 

be used to resolve the grievance: 

 
Step One: Informal Resolution -If the student believes there is a basis for a 

grievance, he or she shall discuss the complaint with his or 

her immediate teacher or a school administrator in a courteous manner in a 

setting other than during regular class time. The student may seek the 

assistance of other school personnel, or his/her parents in 

mediating the dispute. 

 
If an initial complaint about a school level problem is made at the district office or to the 

School Board, it shall be referred back to the principal or site administrator. 

 
Step Two: If the student is not satisfied with the informal resolution, he or she may 

present a formal written grievance to the school principal/designee who shall assist the 

student in completing the appropriate form (See Appendix A – Grievance Form). The 

principal or designee shall inform the affected person of the charge and shall investigate 

the grievance. The school principal shall render a written decision including all 

supporting reasons and evidence within five (5) school days after receiving the written 

grievance. 

 
Step Three: If the student is not satisfied with the disposition or if time limits expire 
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without a disposition, the student may submit a formal written 

grievance to the superintendent within ten (10) school days after the receipt 

of the principal’s decision. The superintendent or designee shall evaluate 

the evidence and render his/her decision within ten (10) school days after 

receiving the grievance. 

 
Step Four: If the student is not satisfied with the disposition or if time limits expire 

without a disposition, the student may submit a formal written 

grievance to the school board within ten (10) school days after the 

receipt of the superintendent’s decision.  The School Board does not have to to 

consider the grievance; however, it is the School Board’s decision to do so, 

it has the authority to set up a hearing and decision process. The hearing shall take place 

no later than thirty (30) days from the date the grievance was filed. 

 
The School Board's decision in the matter shall be rendered at the next 

regular School Board meeting after the hearings. If the student is not satisfied 

with the School Board's decision, he/she may appeal the case to court. 

 
B.  Hearings, Decisions and Right to Counsel - The complainant shall be given the opportunity to present and to be heard at 

each of the four (4) grievance steps. 

 
(1) The right of representation by counsel of any kind, other than parents, shall begin only at Step 

Three. 

 
(2) All decisions at each level, beginning with school principals, shall be in writing and shall include supporting 

reasons. Copies of all decision and recommendations shall be furnished promptly to all parties involved in the 

grievance. 

 

C.  The Florida Educational Equity Act prohibits discrimination against students (F.S. 1000.05). No person shall on the basis of 

race, color, religion, sex, national origin, age, disability, pregnancy, or marital status  be denied receipt of services, 

participation in school activities or access to programs if qualified to receive such services. Any student who believes he or 

she has been discriminated against may file a complaint (Appendix E) in accordance with Student Discrimination and 

Grievance Procedures listed in this Code of Conduct to the District Equity Coordinator, Franklin County School District, 85 

School Road, Suite 1, Eastpoint, FL, 32328, (850)670-2810, ext. 4110. 

 

Franklin County School District does not discriminate based on race, color, religion, sex, national origin, age, disability, pregnancy, 

or marital status or against any group officially affiliated with the Boy Scouts of America or any other youth group listed in title 36 

of the United States Code as a patriotic society. 

Records of all grievance proceedings, including the School Board's decision, shall be maintained as public record according to 

Florida Statutes and School Board Rules. However, any student who wishes the proceedings of the grievance to be entered 

into his/her school records shall file a written request with the school principal requesting such action. 

 

ADMINISTRATION OF MEDICATION 

 
School Health personnel and/or the Principal/designee are authorized to assist students in the administration of prescription and 

nonprescription medication provided the following conditions be met: 

 
1.  All prescribed medications must be brought to the School Health Clinic by the parent or guardian.  

2.   An Administration of Medication Permission Form must be signed by the parent or guardian. 

3.   A list of possible side effects and any special instructions shall be included on the 

Administration of Medication Form. 

4.  The medication prescribed for the student shall be in the original, labeled container with the following 

information: 

a. Student’s name 

b. Name of medication 

c. Directions concerning dosage  
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d. Time of day to be taken 

e. Physician’s name 

f. Date of prescription 

5.   All non-prescription medication must be brought to school in its original container where it will be received, 

counted, and verified by the school nurse or principal/designee. When the medication is not in use, it shall be stored 

in its original container, in a secure fashion under lock and key in a location designated by the principal. 

NOTIFICATION OF RIGHTS UNDER FERPA 

FOR ELEMENTARY AND SECONDARY INSTITUTIONS 
 

 
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age ("eligible 

students") certain rights with respect to the student's education records. These rights are: 

 

1. The right to inspect and review the student's education records within 45 days of the day the School receives a 

request for access. Parents or eligible students should submit to the School principal [or appropriate school 

official] a written request that identifies the record(s) they wish to inspect. The School official will arrange for 

access and notify the parent or eligible student of the time and place where the records may be inspected. 

 

2. The right to request the amendment of the student’s education records that the parent or eligible student believes is 

inaccurate or misleading. Parents or eligible students should write the School principal [or appropriate school 

official], clearly identify the part of the record they want changed, and specify why it is inaccurate. If the School 

decides not to amend the record as requested by the parent or eligible student, the School will notify the parent or 

eligible student of the decision and advise them of their right to a hearing regarding the request for amendment. If as 

a result of the hearing the school still decides not to amend the record, the parent has the right to insert a statement in 

the record stating his/her views 
 
 

3. The right to consent to disclosures of personally identifiable information contained in the student's education 

records, except to the extent that FERPA authorizes disclosure without consent. Generally schools must have 

written permission from the parent or adult student to release any information from a student’s education record. 

However, FERPA allows schools to disclose those records, without consent, to the following parties or under the 

following conditions (34 CFR§ 99.31): 

  School officials with legitimate educational interests. A school official is a person employed by the School as 

an administrator, supervisor, instructor, or support and clerical staff member (including health or medical 

staff and law enforcement unit personnel); counselor; or a contractor, consultant, volunteer to whom the 

school has out sourced institutional services or functions 

  Other schools to which a student is transferring; 

 A person serving on the School Board; a person or company with whom the School has contracted to 

perform a special task (such as an attorney, auditor, medical consultant, or therapist); 

 Appropriate parties in connection with financial aid to a student; 

  A parent or student serving on an official committee, such as a disciplinary or grievance committee, or 

assisting another school official in performing his or her tasks. 

  A school official who has a legitimate educational interest to review an education record in order to fulfill 

his or her professional responsibility. 

 Accrediting organizations; 

 Appropriate officials in cases of health and safety emergencies; 

 To comply with a judicial order or lawfully issued subpoena; and 

 State and local authorities, within a juvenile justice system, pursuant to specific State law 

 

 4. The right to request a restriction on access to directory information for a student by making a written request to the 

school principal at any time. “Directory information” includes the student’s name, address, telephone listing, date 

and place of birth, major field of student, participating in officially recognized activities and sports, weight, and 

height of members of athletic teams, dates of attendance, degrees and awards received, and the most recent previous 

educational agency or institution attended by the student. 

 

5. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School 
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District to comply with the requirements of FERPA. The name and address of the Office that administers FERPA 

are: 

Family Policy Compliance Office 

U.S. Department of Education 

600 Independence Avenue, SW 

Washington, DC 20202-4605 
 

NOTIFICATION OF RIGHTS UNDER THE 

PROTECTION OF PUPIL RIGHTS ACT (PPRA) 

 
PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information for marketing purposes, 

and certain physical exams. These include the right to: consent before students are required to submit to a survey that concerns one 

or more of the following protected area (“protected information survey”) if the survey is funded in whole or in part by a program of 

the U.S. Department of Education (USDOE). 



 political affiliations; 

 mental and psychological problems potentially embarrassing to the student or his or her family; 

 sex behavior and attitudes; 

 illegal, antisocial, self-incriminating and demeaning behavior; 

 critical appraisals of other individuals with whom respondents have close family relationships; 

 legally recognized privileged or family relationships, such as those of lawyers, physicians and ministers; 

 income, other than that required by law to determine eligibility for participation in a program.  

 

Have the opportunity to opt a student out of: 

 
 Any other protected information survey, regardless of funding; 

 

 Any non-emergency, invasive physical exam or screening required as  a condition of attendance, administered 

by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for 

hearing, vision, or scoliosis screenings in any physical exam or screening permitted or required under State 

law; and 

 Activities involving collection, disclosure, or use of personal information obtained from students for 

marketing or to sell or otherwise distribute the information to others. 

 

Inspect, upon request and before administration or use: 

 Protected information surveys of students; 

 Instruments used to collect personal information from students foe any of the above marketing, sales, or other 

distribution purposes; and 

 Instructional material used as part of the educational curriculum. 

 

These rights transfer from the parent to a student who is 18 years of age or an emancipated minor under State law. Parents who 

believe their rights have been violated may file a complaint with the Family Policy Compliance Office, U. S. Department of 

Education. 

   

 

SECTION 504 

 

Section 504 of the Rehabilitation Act of 1973 is a civil rights law designed to eliminate discrimination on the basis of disability in 

any program or activity receiving Federal financial assistance. Section 504 guarantees certain rights to individuals with disabilities, 

including the right to full participation and access to a free and appropriate public education (FAPE) to all children regardless of the 

nature or severity of the disability. To view the Franklin County 504 Plan, including procedural safeguards, visit the website at 

www.franklincountyschools.org or contact Sue Summers, Director of Special Programs at 850-670-2810 ext. 4109. 

 

 

DISCIPLINE 

 

http://www.franklincountyschools.org/
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In any situation where a violation of the Code of Conduct is alleged, the principal/designee shall hear the student’s 

explanation and carry out an investigation before imposing any disciplinary action. 

 
DUE PROCESS -Students accused of a violation of the Code of Conduct which, in the opinion of the principal/designee, 

warrants disciplinary action including an out-of-school suspension or expulsion, shall be afforded the fundamental right of 

procedural due process. The degree of formality associated with a suspension conference or hearing depends upon the nature 

of the offense and the severity of the sanctions that may be imposed as a result. 
 
 

STUDENT DRESS CODE K-5 
 

The responsibility for the personal appearance of the student rests with the parent/guardian and the student.  Personal appearance 

shall not detract from the educational process.   

 
Students in Franklin District Schools are required to wear board approved school shirts.   Please contact your child’s school 

to purchase shirts.  However, any commercially available shirt sold with the Franklin County Seahawks logo and/or words in 

correct school colors is acceptable. The colors are crimson, black, gray, and white. 

 

  School shirt or senior (if appropriate) logo and appropriate color must be visible at all times.  All jackets, overshirts, 

coats, sweaters, hoodies, vests, or sweatshirts must have a school or senior (if appropriate) logo and appropriate color or 

when worn over the school uniform shirt must be open all the way down the front while indoors. 

  No alterations will be allowed which would modify or change the appearance of the school shirt. Alterations or 

changes which are not allowed include but are not limited to tying/knotting hem, changing neckline, cutting or tearing 

of holes. Signing or autographing shirts being worn during the last day of school is acceptable and not the intent of 

this rule. 

  Shirts must be worn in a conventional manner as a shirt. 

  Exemptions to wearing the school uniform are: 

a) an allergic reaction verified by a medical doctor, a school logo patch may be applied to a hypoallergenic 

garment of the appropriate color. 

b) a religious observance,  

c) a special event authorized by the principal/designee 

d) during extreme weather conditions, the school administrator may modify the outerwear policy as appropriate. 

  Exemptions must be approved by the Principal/designee. 

 
Students should not dress in clothes that are so revealing as to be considered inappropriate or indecent. Specific examples of dress 

and grooming which are not allowed include, but is not limited to: 

 
1.   Revealing shirts, shorts, pants, short skirts, or dresses all of which should be free from holes in an area 

extending from the waistband to no less than 3” from the top of the knee when standing, and no more than 

3” above the top of the knee measured while standing. Stockings or leggings do not alter the intent of the 

length measurement. 

2.   Clothing that exposes underwear or body parts or shorts worn as underwear that disrupt the orderly 

learning environment. 

3.   Pajamas. 

4.   Pants, worn with or without a belt, that are worn below the normal waistline. 

5.   I n a p p r o p r i a t e  s h o e s  o r  bare feet (closed toed shoes must be worn in all vocational, laboratory, and 

physical education classes due to safety reasons). 

6.   Inappropriate makeup. 

7.   Hats, hoods, or inappropriate headgear may not be worn. 

 
8. Item of apparel which indicate gang membership or clothing with writing, color, or symbols which convey 

messages which by its controversial nature disrupts the educational setting, or promotes drugs, alcohol, sex, 

profanity, vulgarity or other similar concepts which are contrary to acceptable standards for behavior and 

attitudes. 

9. Wallet chains or other inappropriate chains 

10. Braless attire for age-appropriate students 
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DRESS CODE PROCEDURES MUST BE FOLLOWED DAILY THROUGHOUT THE SCHOOL YEAR. A PRIOR WRITTEN 

REQUEST MUST BE SUBMITTED TO THE PRINCIPAL/DESIGNEE FOR APPROVAL FOR EXCEPTIONS TO THE 

DRESS CODE FOR SPECIFIC FUNCTIONS SUCH AS FIELD TRIPS OR SPECIAL SCHOOL EVENTS. 
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CLASSES/CONSEQUENCES OF DISCIPLINARY ACTION 

 
There are four (4) classes/consequences of disciplinary action that are determined by the seriousness of the act. 

 
CLASS I ACTIONS – Minor Infractions – Teachers or supervising staff will handle CLASS I discipline problems 

in the classroom/common areas using the school-wide discipline plan. 
 

CLASS II ACTIONS – Intermediate Infractions - In order to resolve CLASS II discipline problems, the following options are 

available: a conference involving appropriate school personnel, including but not limited to the student and/or parents, 

community health agencies or social service agencies; referral to PS3 Team, detention; Opportunities to Improve,  in-school 

suspension; and other consequences deemed appropriate by the principal. Other consequences must be subject to school board 

policy and state board rule and may include, but are not limited to, bus suspension, work detail, after-hours school, and loss of 

parking privileges for students who are eligible to drive to school. 

 
CLASS III ACTIONS – Serious Infractions - In order to resolve CLASS III offenses, the following options are available:  a 

conference involving appropriate school personnel, the student and/or parents, community health agencies or social service 

agencies, referral to PS3 Team , detention, extended school (Saturday school), work detail, in-school suspension, out-of-school 

suspension, and other consequences deemed appropriate by the principal.  Other consequences must be subject to school board 

policy and state board rule and may include, but are not limited to, bus suspension, work detail, after-hours school, and loss of 

parking or driving privileges for students who are eligible to drive to school. 

 
CLASS IV ACTIONS – Major Infractions - In order to resolve CLASS IV offenses, more formal disciplinary actions shall be 

used. Formal actions include mandatory suspension (up to 10 days), principal’s review, Referral to PS3 Team, any of the Class 

III consequences, notification of proper authorities and superintendent; parental notification, mandatory parent conference; 

consideration of recommendation for alternative placement or expulsion, and other consequences deemed appropriate by the 

principal. 

 

SUSPENSION/EXPULSION POLICIES 
 
SUSPENSION – Suspension is a disciplinary sanction that temporarily removes a student from school or class(es) for a prescribed 

period of time not to exceed ten (10) school days. The principal/ designee shall make a good faith effort to employ parental assistance 

with alternative consequences for misconduct prior to suspending a student except in emergencies, disruptive conditions, or incidents 

involving serious misconduct. 

 
Note:  School agencies cannot suspend or expel students with disabilities for more than 10 days on the basis of behavior that is 

caused by their disabilities. See page 42 for “Guidelines for Students with Disabilities”. 
 

1. In-School Suspension is the assignment of a student to a specific activity, program or self-contained alternative classroom 

where the student is assisted in regaining control of his or her conduct. Students serving in-school suspensions will continue 

with their assigned schoolwork or will complete schoolwork assigned by the ISS Coordinator during the time that they are not 

attending regular classes. Students will be expected to make up and be accountable for all work missed in the regular 

classroom. Students serving ISS must complete their assigned time. If absent during this time, it must be completed upon 

return. 

 
2. Out-of-School Suspension is the temporary removal of a student from all classes of instruction on public school grounds and all other 

school-sponsored activities, except as authorized by the principal/designee, for a period not to exceed 10 school days and remanding of 

the student to the custody of the student’s parent. If during the time of out-of-school suspension, the suspended student returns to 

campus to attends a school related activity without the permission of the principal/designee, that student is subject to arrest and 

prosecution for trespassing 

 
3. Suspension of Bus-Riding Privileges may result when a student violates the Code of Conduct. The consequences for 

violation of these rules is not limited to removal of bus-riding privileges, since other sanctions, up to and including school 

suspension or expulsion, may be imposed when warranted. 
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SUSPENSION PROCEDURES 
 

A.   Only the principal/designee can suspend a student in accordance with the law and the Code of Conduct for a period 

of time not to exceed ten (10) school days at any one time. Under no circumstances may a teacher suspend a student, 

using either in-school or out-of-school policies, from class or school. 

 
The principal/designee shall adhere to the following: 

 
1. Investigate alleged incident or actions of the student referred for disciplinary action. 

2. Provide opportunity for the student to explain what occurred. 

3. Make a good faith effort to immediately inform the student’s parent/guardian by telephone of the student’s out-of-

school suspension and the reasons for the suspension. 

4. Notify the parent/guardian in writing within 24 hours of the out-of-school suspension, the reasons for the 

suspension, and the right to a conference with the principal/designee at a scheduled time to discuss and review the 

alleged infraction and disciplinary action. 

5. If the suspension is for a period in excess of three (3) days, the parent and students should be afforded the right 

to a conference prior to the expiration of the third day. 

6. The conference shall be conducted by the principal/designee in a fair, impartial manner, affording the student and 

parent the right to present his or her side of the issue and to offer any evidence or testimony to prepare for an 

adequate explanation or defense. 

7. Following the conference, the principal or designee shall provide the student and parent with a decision 

which will include canceling, modifying, or affirming the original suspension. 

8. In the event evidence is presented at the conference that results in the suspension of the student being 

canceled, all student records shall be expunged of the disciplinary action. 

9. In the event of a decision adverse to the student, the parent and student shall also be notified of the right to appeal 

to the superintendent. 

 

B.   A student will  be suspended without alternative measures being attempted if the student commits a serious 

breach of conduct. A serious breach is defined as any action that seriously detracts from or disrupts the 

controlled operation of the school.  These situations include but are not limited to: 

 
1. physically assaulting another student or staff member; 

2. behavior posing a clear and present danger to the safety and welfare of the students and employees of the school; 

3.   creating an immediate disruption of the orderly operation of the school. 

4.   use/possession of controlled substances on campus. 

5.   arrested or charged with a felony. 
 

C.  The School District of Franklin County ensures that the policies and procedures for the discipline of an Exceptional 

Education Student are in compliance with the District’s and State’s guidelines (see Guidelines for Students with 

Disabilities, Page 42). 
 

EXPULSION – Expulsion is the removal of the right and obligation of a student to attend a public school for a period of time 

and under conditions set forth by the School Board not to exceed 180 calendar days. Expulsion is an extreme measure for use 

only after alternative measures to remedy improper behavior have failed or the student’s infractions are extremely severe. 

 
EXPULSION PROCEDURES 

 
A.  At the time the superintendent determines that a recommendation for expulsion is transmitted to the board, notice must be 

made in writing to the student involved and his/her parent.  If the student is accused of breaking a written school rule, that 

rule should be stated in the notice.  If no particular written school rule was broken, a detailed explanation of the school 

policy that was offended should be included in the notice. In addition, the student's notice should contain a brief description 

of the alleged conduct that necessitated the initiation of disciplinary procedures. 

 
B.   The notice shall further advise the student of his right to a hearing prior to any final action being taken and the schedule of 

time to be observed in making such a request for hearing.  A sufficient length of time shall be allowed before the hearing to 

allow the student to prepare a proper defense and to respond  intelligently to the charges. Failure of the student to request a 

hearing shall relieve the board of the necessity of providing a hearing prior to taking final action. 
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C.   The hearing, if requested by the student, shall be conducted as follows: 

 
1.  The entire hearing by the board must be conducted in a closed session, unless Requested otherwise 

by the student’s parent(s) or legal guardian. 

2.  The student shall be afforded the right to be represented by his parent, guardian, or by counsel if he so chooses. 

3.  All parties shall be afforded the right to examine evidence, to call and examine witnesses, to introduce 

exhibits, to question  witnesses who testify, and to submit rebuttal evidence. 

4.  Evidence shall be admitted and given probative effect only if it is the kind of evidence on which 

reasonable persons are accustomed to rely in the conduct of serious affairs. 

5.  Any party should, at his own expense, have the right to record or have transcribed the proceedings of the 

entire hearing. 

6.  The decision of the board shall be based solely upon the evidence presented at the hearing, and a copy 

of the finding  shall be furnished the student in writing. 

 
D. A student who has been expelled from school is not allowed on school grounds without prior authorization from the 

Principal/ designee.  

 

ASSIGNMENT TO ALTERNATIVE PLACEMENT  

 

Students will be assigned no less than eighteen (18) weeks and will remain in the program as long as needed to modify behavior based 

on the Tier  System. The following procedures will be used to determine student assignment to alternative placement: 

 
1. An administrative review will be conducted to decide whether a student should be reassigned to the Franklin County 

School alternative program or provided other appropriate alternative assignment to continue his or her education upon 

recommendation of the principal. 

2. The School Board may place a student in the alternative program in lieu of expulsion. 

3. Students with disabilities may be placed in the alternative program based on their Individual Education Plan. 

4. Under the provisions of Section 1006.13 (2) (d) to minimize the victimization of students, staff, or volunteers, 

including taking steps necessary to protect the victims of any violent crime from any further victimization, which may 

include assignment to the alternative program. 

5. Students who are returning from a residential juvenile justice facility may  be served at the alternative program. 

6. Students may be assigned to the alternative program based on Court or Judge stipulation. 

 

OFFENSES AND DISCIPLINARY ACTION 

 
Offenses and options for disciplinary action are listed in the Code of Conduct Discipline Matrix. Certain offenses are 

reported under the School Environmental Safety Incident Reporting (SESIR) codes, which will be collected by the 

Florida Department of Education.  Zero tolerance offenses shall be reported to local law enforcement agencies. 

 
Students committing an act during the time they are attending school, or during non-school hours that causes a 

substantial disruption to the educational process, or riding the school bus, or at a school-sponsored activity and 

during the time they are on School Board premises shall be subject to the laws, regulations of the State Board of 

Education, the rules and policies of the School Board and the Code of Conduct and shall be under 

the control and direction of the principal or designee. Each principal has the authority with his or her staff and 

community, as permitted by School Board policy, to establish additional standards at individual schools. 
 

Any discrepancies between the Code of Conduct and any other school handbook will be resolved in 

favor of the penalties outlined in the Code of Conduct. 
 

 The School District’s definition of weapons is broader than the definition for weapons in 

Chapter 790 State Statutes. 
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OPTIONS & CLASSES OF DISCIPLINARY ACTION SUMMARY 
 
 

CLASS I INFRACTIONS WILL BE HANDLED IN THE CLASSROOM & COMMON AREAS 

BY TEACHERS OR SUPERVISING STAFF 

  Verbal warning: redirect student; restate expectation rule 

  Loss of teacher-assigned privilege; and/or student conference; and parental contact 

  Classroom detention (parental contact required) 

  Parent/teacher conference 

 
CLASS II 

 
INTERMEDIATE INFRACTIONS 

 

Conference with Teacher 

Conference with Principal 

Conference with 

Counselor and/or 

Administration 

 Referral to PS3 Team 

Conference with School 

and Parents 

Referral to Community 

Agency 

 In-School Suspension 

 OPPORTUNITIES TO 

IMPROVE 

Other consequences deemed 

appropriate by the principal or 

designee subject to school board 

policy and state board rule which 

may include, but is not limited to: 

Work Detail 

Lunch Detention 

After-Hours School 

Suspension from bus  

Exclusion from extra- 

curricular activities 

CLASS III 

 
SERIOUS INFRACTIONS 

 
 Conference with School 

and Parent 

 Referral to PS3 Team 

 Referral for assessment 

and/or counseling 

 Referral to Community 

Agency 

In-School Suspension 

 Out-of-School 

Suspension 

Other consequences deemed 

appropriate by the principal or 

designee subject to school board 

policy and state board rule to 

include, but is not limited to: 

Work Detail 

Lunch Detention 

After-Hours School 

Suspension from bus 

Exclusion from extra- 

curricular activities 

CLASS IV 

 
MAJOR INFRACTIONS 

 

Principal’s Review 

 Any of the Class III consequences 

 Mandatory Suspension (up to 10 

days) 

 Referral to PS3 Team 

Alternative 

Reassignment 

Expulsion 

  

 

 

This is meant to be a series of options where one or more of the consequences may be applied. 
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K-12 Discipline Matrix 
 

The Discipline Matrix specifically identifies prohibited student conduct and lists the range of consequences which may be imposed 

for each infraction.  These are guidelines and when assigning consequences for misconduct, the principal or the principal’s designee 

shall give consideration to factors such as the nature of the infraction, the student’s past disciplinary record, and the severity of the 

problem as it pertains to the specific situation. 

 
  Principal’s Review – A total review of the student’s record with the Principal or  designee, other appropriate school 

personnel, student, and parent/legal guardian.  The consequences for the infraction will be determined at, or immediately 

following, the review.  Depending on the severity and/or frequency of CLASS III and CLASS IV offenses, consequences 

may range from suspension to alternative reassignment to expulsion.  The Superintendent is to be informed of all CLASS 

IV infractions. 

 

Repeated misconduct, or multiple incidents requiring disciplinary action, which disrupts the orderly environment of a 

school, school function, or extracurricular program or activity may result in a Principal’s Review (CLASS III or IV) 

based on insubordination. 

 

  These infractions apply while on school property, or at any school function regardless if at FCS 

or while visiting another school during an authorized/scheduled event. 

 

Failure to show for After-Hours School will be treated as No Show Discipline. 

 

 Refusal to comply with disciplinary action will result in Out-Of-School Suspension (OSS) as a CLASS IV 

(Principal’s Review) infraction. 

 

 This matrix is meant to be a guideline, actual consequences may vary based on individual determination. 

 

 The propping open of any exterior secured door, without proper authorization, will be considered an attempt 

to by-pass security procedures and a possible violation of the Jessica Lunsford Act. 

 

  Differentiation between “Major” and “Serious” repeat referrals, is one of severity, intensity, level of campus 

disruption, and level of dangerousness.  (Reserved for administrators’ use.) 

 

  Based on Rule 6A-6.03312 (3), a manifestation determination must be made within 10 days of any decision to 

change the placement of a student with a disability because of a violation of the code of conduct.  (Guidelines for 

Students with Disabilities.) 

  



30 

 

Zero Tolerance (SESIR) – CLASS IV Infractions 

Automatic 10 Days Out-of-School Suspension, with recommendation for Expulsion 

1. Alcohol (ALC) – Possession, sale, purchase, use, or under the influence of alcoholic beverages. 

2. Arson (ARS) – Damaging, or attempting to damage, any real or personal property by fire or explosion; 

intentionally setting a fire on/with school property. 

3. Battery (BAT) – Physical use of force or violence by an individual against another; uninvited physical contact 

with another person, including, but not limited to, pushing, pulling, shoving, and/or via an object. 

4. Breaking/Entering (BRK) – Unlawful entry with force, or unauthorized presence in a building or other structure, 

or conveyance with evidence of the intent to damage or remove property or harm a person(s).  This includes 

any prank behavior. 

5. Disruption on Campus (DOC) – Disruptive behavior that poses a serious threat to the learning environment, 

health, safety, or welfare of others, including but not limited to making a bomb threat, inciting a riot, or 

initiating a false fire alarm, etc. (For disruptive behavior in classroom environment or related functions, see 

Disruptive Behavior (DIS)). 

6. Drug Sale/Distribution (DRD) – Manufacture, cultivation, sale, or distribution of any drug, narcotic, controlled 

substance, or substance represented to be a drug, including but not limited to a student giving prescription 

drugs prescribed for someone else to another person resulting in criminal charges.  (Alcohol is excluded, see 

Alcohol (ALC).  For over-the-counter drugs, see Other Rule Violations (OTH)). 

7. Drug Use/Possession (DRU) – Use, possession, or under the influence of any drug, narcotic, or controlled 

substance, including but not limited to a student possessing prescription drugs that are not prescribed for 

him/her.  (Alcohol is excluded, see Alcohol (ALC).  For over-the-counter drugs, see Other Rule Violations (OTH)). 

8. Homicide (HOM) – Unjustified killing of one human being by another. 

9. Robbery (ROB) – Taking or attempted taking of anything of value that is owned by another person or 

organization, under confrontational circumstances of force or threat of force or violence and/or by putting the 

victim in fear. 

10. Sexual Battery (SXB) – Forced sexual act or attempted forced sexual act. 

11. Sexual Offenses (SXO) – Other sexual misconduct or contact without force, or threat of force, including 

consensual sexual activity of any kind; subjecting an individual to lewd sexual gestures or comments or sexual 

activity; exposing private body parts in a lewd manner. 

12. Theft/Larceny (STL) – Unauthorized taking, carrying, riding away, or concealing the property of another person, 

including motor vehicles, without threat, violence, or bodily harm, and the stolen property totals $300 or more. 

(For stolen property less than $300, see Theft/Petty (PTF)). 

13. Threat/Intimidation (TRE) – Threat to cause physical harm to another person with or without the use of a 

weapon that includes all of the following elements: (1) intent – an intention that the threat is heard or seen by 

the person who is the object of the threat; (2) fear – a reasonable fear or apprehension by the person who is the 

object of the threat that the threat could be carried out; and (3) capability – the ability of the offender to 

actually carry out the threat directly or by a weapon or other instrument that can easily be obtained.  This also 

includes a threat which is communicated by words, images, or written language through the use of letters, 

electronic messaging, or any form of electronic communication.  This includes threats toward a school board 

employee. 

14. Trespassing (TRS) – Entering or remaining on school grounds/campus, school transportation, or at school-

sponsored event/off campus without authorization and with no lawful purpose for entry. 
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15. Vandalism (VAN) – Intentional destruction, damage, or defacement of public or private property without 

consent of the owner or the person having custody or control of it, and the resulting damage amounts to $300 

or more. (For damage amounts less than $300, see Vandalism (VND)). 

16. Weapons Possession (WPO) – Possession of any instrument or object that can inflict serious harm on another 

person or that can place a person in reasonable fear of serious harm, including but not limited to: firearms, 

handguns, zip guns, rifles, shotguns, flare guns, knives, brass knuckles, razor blades, Chinese stars, chains, mace, 

swords, box cutters, sharp objects, etc. 

Class IV Infractions  

1. Bombs or Explosives – Possessing and igniting on school grounds or in school facilities any bombs or explosives 

to cause bodily injury and/or damage to property. 

10 days OSS, with recommendation for Expulsion 

2. Drug Paraphernalia (PAR) – Possessing, using, selling, storing, or distributing any equipment used for the 

purpose of preparing or taking drugs. 

10 days OSS, with recommendation for Expulsion 

3. Other Major (OMC) – Any serious, harmful incident resulting in the need for law enforcement intervention not 

previously classified.  

10 days OSS, with recommendation for Expulsion 

4. Profanity (PRO) – Student to Adult – Use of profanity, and/or vulgar, abusive, or inappropriate language or 

gestures. 

 

First Offense – 5 days ISS and Immediate Parent Conference 

Second Offense – 3 days OSS and Immediate Parent Conference 

Third Offense – 5 days OSS and Immediate Parent Conference 

Fourth Offense – 10 days OSS, with recommendation for Expulsion 

 

5. Sexual Harassment (SXH) – Unwanted and repeated verbal or physical behavior with sexual connotations that is 

severe or pervasive enough to create an intimidating, hostile, or offensive educational environment, cause 

discomfort or humiliation or unreasonably interfere with the individual’s school performance or participation. 

 

First Offense – 5 days ISS and Immediate Parent Conference 

Second Offense – 3 days OSS and Immediate Parent Conference 

Third Offense – 5 days OSS and Immediate Parent Conference 

Fourth Offense – 10 days OSS with recommendation for Expulsion 
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Class III Infractions 

1. Bullying/Harassment/Hazing (BHA) – Unwanted and repeated written, verbal, or physical behavior, including 

any threatening, insulting, or dehumanizing gesture, that is severe or pervasive enough to create an 

intimidating, hostile, or offensive educational environment, cause discomfort or humiliation, or unreasonably 

interfere with the individual’s school performance or participation.  Information to be collected on “Harassment 

or Intimidation (Bullying) Report Form” – Appendix D. 

First Offense – 5 days ISS and Immediate Parent Conference, referral for counseling 
Second Offense – 3 days OSS and Immediate Parent Conference, referral to PS3 Team 
Third Offense – 5 days OSS and Immediate Parent Conference 
Third Offense - 10 days OSS with recommendation for Expulsion 

 
2. Aggressive Act – Participation in an altercation that involves only minor physical contact, including but not 

limited to pushing, shoving, and other forms of minor confrontations that do not require medical attention; 
when directed to stop by a staff member, participants in the altercation comply. 

 
First Offense – 3 days OTI, parent conference 
Second Offense – 1 day ISS, parent conference 
Third Offense – 1 day OSS, parent conference, referral for counseling 
Fourth Offense – 3 days OSS, parent conference, referral to PS3 Team 

 
3. Computer Security – Manipulating computer hardware, software or data, and/or the misuse of 

telecommunication services, including but not limited to, the improper use of technology devices or posting of 
inappropriate information on the Internet, during or after school hours that may interfere with the educational 
process. 

 
First Offense – 3 days OTI and Immediate Parent Conference 
Second Offense – 3 days ISS and Immediate Parent Conference  
Third Offense – 5 days OSS and Forfeiture of Computer Privileges and Immediate Parent Conference 
Fourth Offense – 10 days OSS with recommendation for Expulsion 

 
4. Disruptive Behavior – Participating in and/or encouraging any activity that substantially disrupts the classroom 

environment or its related functions. 
 

First Offense – 1 day OTI, parent conference 
Second Offense – 3 days OTI, parent conference 
Third Offense – 3 days ISS, parent conference, referral to PS3 Team  
Fourth Offense – 3 days OSS 
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5. Fighting/Instigating a Fight (FIT) – Two or more persons mutually participating in use of force or physical 
violence that requires physical restraint or results in injury that requires immediate first aid or subsequent 
medical attention. (Pushing, shoving, or minor confrontations are excluded, see Aggressive Act). 
 

First Offense – 3 days ISS, parent conference 
Second Offense – 3 days OSS, parent conference, referral for counseling 
Third Offense – 5 days OSS with recommendation for Expulsion 

 
6. Foreign Substances – Introducing foreign matter into any food, drink, or digestible substance. 

 
First Offense – 3 days ISS and Immediate Parent Conference 
Second Offense – 5 days OSS and Immediate Parent Conference, referral for counseling 
Third  Offense – 10 days OSS with recommendation for Expulsion 

 
7. Gambling – Participating in any form of gambling activities. 

 
First Offense –3I days OTI and confiscation 
Second Offense – 1 day ISS and confiscation 
Third Offense – 3 days ISS 
Fourth Offense – 1 day OSS 

 
8. Gang-Related Activity (GRA) – Engaging in any verbal, written, or physical act which is associated with becoming 

a member of a gang, being a member of a gang, displaying gang apparel or participating in gang-identified rituals 
or behaviors. 
 

First Offense – 3 days ISS and Immediate Parent Conference 
Second Offense – 5 days ISS and Immediate Parent Conference, referral for counseling 
Third Offense – 5 days OSS and Immediate Parent Conference 
Fourth Offense – 10 days OSS with recommendation for Expulsion 

 
9. Insubordination/Disrespect (INS) – Refusal or failure to follow a direction or an order from a school staff 

member or any adult in authority; and/or the use of words or acts which demean, degrade, antagonize, or 
humiliate a person or group of persons. “Major” or “Minor” designations are reserved for Dean’s use. 
 

MINOR 
First Offense – I day OTI, parent conference 
Second Offense – 3 days OTI, parent conference, referral for counseling 
Third Offense – 3 days ISS, referral to PS3 Team 
Fourth Offense – 3 days OSS 
 
MAJOR 
First Offense – 5 days OSS 
Second Offense – 10 days OSS with recommendation for Expulsion 
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10. Medication – Possession, use, sale, or distribution of over-the-counter medication, including, but not limited to, 
aspirin, vitamins, Tylenol, etc. 

 
First Offense – 3 days OTI 
Second Offense – 3 days ISS and Immediate Parent Conference 
Third Offense – 3 days OSS and Immediate Parent Conference 
Fourth Offense – 10 days OSS with recommendation for Expulsion 

 
11. No Show Discipline (NSD) – Failure to show for previous assigned discipline measures. 

 
First Offense – I day OSS 
Second Offense – 2 days OSS 
Third Offense – 5 days OSS 
Fourth Offense – 10 days OSS 

 
12. Profanity (PRO) – Student to Student – Use of profanity, and/or vulgar, abusive, or inappropriate language or 

gestures. 
 

First Offense – 1 day OTI 
Second Offense – 3 days OTI, parent conference 
Third Offense – 3 days ISS, parent conference, referral to PS3 Team 
Fourth Offense – 1 day OSS 

 
13. Profanity (PRO) – Racial/Ethnic Slurs - Use of profanity, and/or vulgar, abusive, or inappropriate language or 

gestures. 
 

First Offense – 3 days OTI, parent conference 
Second Offense – 3 days ISS, parent conference, referral to PS3 Team 
Third Offense – 1 day OSS 
Fourth Offense – 3 days OSS 

 
 

14. Truancy (TRU) – Unauthorized absence from attending school without the knowledge and permission of the 
student’s parent/legal guardian or school authorities (§ 232.02, F. S.). 
 

Referral to the Attendance Officer 
 

15. Slanderous/Libelous Statements – Spreading or writing untrue rumors in written or spoken communication. 
 

First Offense – Warning 
Second Offense –3 days OTI, parent conference 
Third Offense – 1 day ISS, parent conference, referral to PS3 Team 
Fourth Offense – 1 day OSS 
 

 
16. Theft/Petty (PTF) – Unauthorized taking, carrying, or concealing property of another person without threat, 

violence, or bodily harm and the stolen property totals less than $300. 
 

First Offense – 3 days OTI  and Restitution 
Second Offense – 2 days ISS and Restitution 
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Third Offense – 5 days ISS and Restitution, referral for counseling 
Fourth Offense – 5 days OSS, Restitution, and referral to PS3 Team  

 
17. Tobacco (TBC) – Possession, use, distribution, or sale of any tobacco products on school grounds, at school-

sponsored events, or on school transportation.  In addition, law enforcement may issue a summons. 
 

First Offense – 3 days ISS 
  Second Offense – 3 days OSS 
  Third Offense – 5 days OSS 
  Fourth Offense – 10 days OSS 
 

18. Vandalism (VDM) – Intentional destruction, damage, or defacement of public or private property without consent 
of the owner or the person having custody or control of it, and the resulting damage amounts to less than $300. 

 
First Offense – 3 days OTI and Restitution, parent conference 
Second Offense – 5 days OTI and Restitution, parent conference, referral for counseling 
Third Offense – 3 days ISS and Restitution 
Fourth Offense – 5 days OSS and Restitution 

 
 

Class II Infractions 

 
1. Cell Phones/Electronic Devices – Use or possession of cell phones/ electronic devices including but not limited to 

toys, games, radios, CD players, MP3 players, iPods, headsets, digital cameras and laser pen/pointers.  Cell phones 
will not be used in any manner during school hours .   Refusal to comply with teacher request is automatically a 
Class III – Insubordination. 

 
First Offense – Warning and Confiscation by staff and returned to student after class 
Second Offense –  Confiscation by staff and returned to parent/guardian only 
Third Offense – 2 days OSS and Confiscation by staff and returned to parent/guardian only 

 
2. Cheating (CHT) – Inappropriate and deliberate distribution or use of information, notes, materials, or work of 

another person in the completion of an academic exam, test, or assignment.  This includes possessing an illegal 
copy of a test or stealing a test, or distributing or duplicating the test. 

 
First Offense –  Immediate Parent Conference; Zero on Assignment 
Second Offense –  Immediate Parent Conference; Zero on Assignment and 5 days ISS 
Third Offense – 3 days OSS and zero on assignment 
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3. Contraband – Possession, use, and/or storage of contraband to include, but not limited to, toys, games, and other 
items which interfere with the instructional program during regular school hours. Parents will be required to pick-
up confiscated items.  Repeat violations will result in Principal’s Review.  Refusal to comply with teacher request is 
automatically a Class III – Insubordination. 

 
First Offense – Warning and Confiscation 
Second Offense – 2 days OTI and Confiscation 
Third Offense – 2 days ISS and Confiscation 
Fourth Offense – 2 days OSS and Confiscation 

 
4. Dress Code Violation (DCV) – Failure to comply with dress code requirement(s).  Students wearing clothing that 

exposes underwear or body parts in an indecent or vulgar manner or that disrupts the orderly learning 
environment will be subject to penalties described in § 1006.07, F.S..   
 

First Offense – Contact parent to bring appropriate dress code item & ISS until in compliance 
Second Offense – Contact parent to bring appropriate dress code item, ISS until in compliance and 1 

week suspension from extracurricular activities 
Third Offense – Contact parent to bring appropriate dress code item, 3 days ISS  and 1 month suspension 

from extracurricular activities 
 

5. Forgery/Misuse (FOR) – Making a false or misleading communication to a school staff member with either the 
intent to deceive or under circumstances which would reasonably be calculated to deceive a staff member. 

 
First Offense – 3 days OTI, parent conference 
Second Offense – 3 days ISS 
Third Offense – 3 days OSS 
Fourth Offense – 5 days OSS 

 
6. Lighter or Matches – Use or possession of a lighter or matches. 

 
First Offense – 1 day OTI and Confiscated, parent conference 
Second Offense – 1 day ISS  and Confiscated, parent conference 
Third Offense – 3 days ISS and Confiscated 
Fourth Offense – 3 days OSS and Confiscated 

 

7. Posting – Unapproved posting or distribution of printed material, petitions, electronic messages, or graphic 
representations. 
 

First Offense – 3 days OTI, parent conference 
Second Offense – 3 days ISS, parent conference, referral for counseling 
Third Offense – 3 days OSS 
Fourth Offense – 5 days OSS 
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8. Profanity (PRO) – General Use in Halls – Use of profanity, and/or vulgar, abusive, or inappropriate language or 
gestures. 
 

First Offense – Student Conference 
Second Offense – 3 day,  OTI , parent conference 
Third Offense – 3 days ISS , parent conference, referral to PS3 Team 
Fourth Offense – 1 day OSS 

 
 

9. Skipping Class – Not reporting to or leaving an assigned class, activity, or area without receiving proper approval 
and/or following the established procedures for checking out of a class.  “Tardiness” becomes “skipping” when 
arrival to class is delayed by 20 minutes or more.  
 

First Offense – 1 day OTI and parent conference 
  Second Offense – 3 days OTI,  parent conference 
  Third Offense – 3 days ISSOTI and zero in classes 
  Fourth Offense – Required attendance with parents to PS3.  
  

 
10. Unauthorized Area (UNA) – Being present in buildings, rooms, parking lot or other areas on the school campus 

that are restricted to student access during all or part of a day.  Dean’s Office or Principal are the only authorized 

persons to grant access to those areas. 

 

First Offense – Warning and Parent Conference 

Second Offense – 3 days OTI 

Third Offense – 1 day ISS 

Fourth Offense – 1 day OSS 
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Class I Infractions 

 

1. Eating/Drinking in Classroom or Unauthorized Common Areas – Includes all non-water beverages and flavored 

water.  Food and/or drink items will be confiscated by the teacher or supervising staff. 

 

First Offense – Warning and Confiscated 

Second Offense – 3 days OTI and Confiscated, parent conference 

Third Offense – 3 days ISS and Confiscated, parent conference, referral to PS3 Team 

Fourth Offense – 1 day OSS and Confiscated 

 

2. Horseplay – Engaging in any action or situation that recklessly or intentionally endangers the mental or physical 

health or safety of a student. 

 

First Offense – 1 day OTI, parent conferenceSecond Offense – 3 days OTI, parent conference 

Third Offense – 1 day ISS, parent conference, referral to PS3 Team 

 

Fourth Offense – 3 days ISS 
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COMPUTER/NETWORK USAGE 
 

The School District of Franklin County, Florida considers the use of computer technology to be vital to the educational process. 

The District takes every precaution to ensure safe and responsible use of computer network and Internet resources. The 

District views information retrieval over the network and on local computer workstations in the same capacity as 

information retrieval from reference materials identified by schools. Specifically, the District supports those materials 

which will enhance research and inquiry abilities of the learner with directed guidance from faculty and staff. Acceptable 

uses of network and other computing resources are activities which support learning and teaching in The School 

District of Franklin County. 

 
With such wide access to computers and people all over the world, there is also the availability of material that may not be 

considered to be of educational value in the context of the school setting. There may be some material, individual contacts 

or communications which are not suitable for school-age children. 

 
The School District of Franklin County has taken precautions to manage access to inappropriate materials. These precautions 

include a fire wall system, the use of proxy servers, and the use of filtering software, which limits access to inappropriate 

materials. 

 
The School District will make every effort to provide appropriate supervision; however, it is impossible to control all 

materials on a global network (Internet). The school or District cannot prevent the possibility that some users may access 

material that is not consistent with the educational mission, goals and policies of the school or District, since access to the 

Internet may be obtained from sites other than a school. 

 
It is a general policy that the District’s Intranet environment, FIRN network, and Internet access resources are to be used in 

a responsible, efficient, ethical, and legal manner. Failure to adhere to the general policy and guidelines will result in 

suspension or revocation of the user’s privileges of access. 

 
Unacceptable uses of the network include, but are not limited to: 

violating the conditions of the Education Code dealing with students’ rights to privacy; 

using profanity, obscenity, or other language, which is offensive to another user; 

reposting another individual’s communications without the author’s prior consent; 

copying commercial software in violation of copyright law or other copyright protected material; 

using the network for financial gain or for any commercial or illegal activity; 

using the network for product advertisement, political lobbying, or to unlawfully promote religion; 

the malicious attempt to harm or destroy data of another user or any other network is considered vandalism and is 

prohibited; 

improperly using telecommunication services or technology and/or posting inappropriate information on the web, 

during or after school hours, that may interfere with the school environment. 

 
Internet access and personal logons will not be issued unless this form is completed and signed by parent and student and returned 

to the Franklin County School. Use of logon belonging to another student is grounds for revocation of all computer access rights. 
 

 
 

INTERNET GUIDELINES FOR FRANKLIN COUNTY SCHOOL DISTRICT 

 
It is the mission of Franklin County Schools to provide its students with free and equal access to information and learning both 

collaboratively through formal class work and independently through the use of electronic media such as the Internet. All users of the 

school’s computers and information sources, print and non-print, are expected to use those materials in a manner consistent with 

educational informational purposes. 

Access to these resources is a privilege, not a right, and failure to use them appropriately will result in the loss of that privilege. 

 

The following rules apply to the use of school computers and Internet access: 

1.  Users will respect the rights and privacy of others by not interfering with their computer use or Internet access. 

2.  Users will not seek unauthorized access to any computer, or damage or alter software of any network, database or program. 
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3.  Users will not seek access to sites or materials deemed inappropriate by faculty or staff. In any case in which the user does not know 

if the site or material is inappropriate, the user must get prior approval from the faculty or staff. 

4.  Users will not make unauthorized copies of copyrighted or licensed software or data. 

5.  Users will not tamper or change settings of computer hardware or software. 

6.  Users will not access non-instructional chat rooms or user discussion groups. 

7.  Users will not access personal e-mail accounts or download materials to school computers. (Students enrolled in the Florida On-

line High School will be allowed to set up an e-mail account for use by the Florida On-line High School instructors). 

8.  Users will not open any attachments through website interfaces. 

9.  Users will not use personal diskettes or personal CD-ROMs on school computers. 

10. Users will not  make use  of  school computers or  software for  illegal, unauthorized, unethical, or  inappropriate purposes. 

 
INTERNET ACCESS PROCEDURES: 

 
1.  In the Media Center, users must sign the computer usage log that shall be maintained at the Circulation Desk. 

2.  Users must have on file with the Guidance Office prior to accessing the Internet, a signed copy of the forms 

promulgated by the Franklin County School Board under its Internet use policy. The signed forms are conclusive 
proof that the signor has read and agrees to abide by the terms and conditions of Franklin County School District’s 
Computer/Internet Access Policy and guidelines. 

3.  Due to heavy student demand, usage may be limited to 30 minutes per session. Exceptions to the time limitation may 

be made at the discretion of faculty or staff if there is no one waiting to use the computer. Students accessing Florida 
On-line High School for course work shall have the highest priority.   Students accessing the Internet for school 
assignments have precedence over those who are simply “surfing” the Internet. 

4.  Printing is limited to materials needed for class assignments and research. 

5.  Users must have faculty permission to save files to a thumb drive. Drives may be purchased from the Media Center and 

will be provided at a minimal charge. 

6.  All provisions of the Franklin County School District Code of Conduct and Policies apply to the use of school computers 

and access to the Internet. 

 
DISCLAIMER 

 
Every attempt will be made to monitor student use of computers and the Internet. However, it is impossible for teachers and staff to 

absolutely prevent students from visiting sites parents may find inappropriate, Therefore, parents/guardians of any student permitted by 

the parents/guardians to access the Internet shall hold harmless all Franklin County School District faculty and staff from the student’s 

use of the Internet at the school. The signed parental/guardian permission form is the agreement to hold harmless the District and its 

employees for the student’s use of the Internet. 

GUIDELINES FOR STUDENTS WITH DISABILITIES 

 
For students whose behavior impedes their learning or the learning of others, strategies, including positive behavioral 

interventions, strategies, and supports to address that behavior must be considered in the development of the student’s 

individual educational plan. 

 
A.         

Defini

tions: 

 
1. Change of placement. For the purposes of removals of student with a disability from the students’ 

current educational placement, a change of placement occurs when: 

a. The removal is for more than 10 consecutive schools 

days; Or; 

b.   A series of removals which constitutes a pattern because the removals cumulate to  more than 

ten (10) school days in a school year, and because of factors such as the length of each removal, 

the total amount of time the student is removed, and the proximity of the removals to one another. 

2. Controlled  substance.  A  controlled  substance  is  a  drug  or  other  substance  identified  through  

the 

Controlled Substances Act, 21 U.S.C. 812(c), and s. 893.02, F.S. 

3. Weapon.   A weapon is defined in s. 790.001 (13), F.S., and includes a dangerous weapon, 

device, instrument, material, or substance, animate or inanimate, that is used for, or is readily capable 
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of, causing death or serious bodily injury. Penalties for possessing or discharging weapons, (including 

a sword, sword cane, firearm, electric weapon or device, destructive device, or other weapon, 

including razor blade, box cutter, or knife, except as authorized in support of school sanctioned 

activities) are found in s. 790.115, F.S. 

4. Individual Education Plan (IEP) team. An IEP team must meet the requirement specified in the 

provisions for an Individual Educational Plan for Students with Disabilities section of this document. 

5. Manifestation determination.   A  manifestation determination examines the  relationship between 

the student’s disability and specific behavior that may result in disciplinary action. 

6. Interim alternative educational setting. An interim alternative educational setting (IAES) is a 

different location where educational services are provided for specific time period due to disciplinary 

reasons. 

7. Expedited due process hearings. Expedited due process hearings may be held at the request of either 

the parent or the school district regarding disciplinary actions. These hearings must meet the 

requirements prescribed in subsection (5) of Rule 6A-6.03311, FAC, except that the written decision 

must be mailed to the parties within forty-five (45) days of the school district’s receipt of the parent’s 

request or the filing of the district’s request for the hearing without exceptions or extensions. 

8. Short term removals. A short term removal is the removal of a student with a disability for a total or 

ten 

(10) days or less in a school year does not constitute a change in placement as defined above 

in (1). 

9. Long term removals.  A long term removal is the removal of a student with a disability for more than 

ten days in a school year that may or may not constitute a change in placement as defined in paragraph 

(1) above. 

 
B.         Authority of school 

personnel 

 
Consistent with the district’s Code of Student Conduct and to the extent removal would be applied to 

students without disabilities, school personnel may order: 

1.   The removal of a student with a disability from the student’s current placement for not more than ten 

(10) 

consecutive school days. 

2.   Additional removals of a student with a disability of not more than ten (10) consecutive days in that 

same school year for separate incidents of misconduct as long as those removals do not constitute a 

change in placement as defined in paragraph (1) above. 

 
C. Manifestation determination 

 
A manifestation determination, consistent with the following requirements, must be made within 10 days of 

any decision to change the placement of a student with a disability because of a violation of the code of 

conduct. 

1.   The IEP team and other qualified personnel: 

a. Considers all relevant evaluation and diagnostic information including information supplied by the 

parents of the student, observations of the student, the student’s IEP and placement, and any other 

relevant information, then 

b.   Determines, in relationship to the behavior subject to disciplinary action: 

i.   If the conduct in question was caused by, or had a direct and substantial relationship to, the 

student’s disability, or 

ii.   If the conduct in question was the direct result of the school district’s failure to implement 

the IEP. 

 

 

 

2.   If the IEP team and other qualified personnel determine that the student’s behavior was not related to 

the disability, the relevant disciplinary procedures applicable to students without disabilities  may  be  

applied  to 
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the student in the same manner in which they would be applied to students without disabilities. 

However, services must be provided. 

3.   With the exception of placement in an interim alternative educational setting, as in section F,  if the IEP 

team determines the student’s behavior was related to the disability, the student cannot be placed by school 

personnel in another setting unless the IEP team determines that it is the most appropriate placement. 

4.   If the IEP team and other qualified personnel determine that any of the requirements of subparagraph 

C(1)(b) 

above were not met, the behavior must be considered a manifestation of the student’s disability. 

5.  The review described in paragraph C(1) may be conducted at the same IEP meeting that is required by 

paragraph D(4) below. 

6.  Any deficiencies in the student’s IEP or placement or in their implementation identified during the 

manifestation determination must be remedied immediately. 

7.   If a parent disagrees with the manifestation determination decision made by the IEP team pursuant to 

this rule, the parent may request an expedited due process hearing as described in subsection G. 

 
D. Long term removals 

 
For all such removals: 

1.   The school district must notify the parent of the removal decision and provide the parent with a copy of 

the notice of procedural safeguards as required in Rule 6A-6.03311, FAC., on the same day as the date 

of the removal decision; 

2.   An IEP meeting must be held within ten (10) school days of the removal decision in order to perform a 

manifestation determination review as described in subsection C, above; 

3.   Services consistent with subsection E, below must be provided; 

4.   Either before or not later than ten (10) business days after either first removing the student for more than 

ten 

(10) school days in a school year or beginning with a removal that constitutes a change in placement: 

a. If the school district did not conduct a functional behavioral assessment (FBA) and 

implement a behavior intervention plan (BIP) before the behavior that  resulted in the removal, 

the IEP team must meet to develop an assessment plan. 

b.   If the student has a BIP, the IEP team shall meet to review the plan and its implementation 

and modify the plan and its implementation as necessary to address the behavior. 

5.  As soon as practicable after developing the assessment plan and completing the FBA, as prescribed in 

paragraph D(4), above, the IEP team must meet to develop appropriate behavioral interventions to address 

the behavior and shall implement those interventions. 

6.   If subsequently, a student with a disability who has a BIP and who has been removed from the 

student’s current placement for more that ten (10) school days in a school year is subjected to a removal 

that does not constitute a change in placement as described in paragraph A(1) above; 

a. The IEP team members shall review the BIP and its implementation to determine if modifications 

are necessary. 

b.   If one or more of the IEP team members believe that modifications are needed, the IEP team 

shall notify the plan and its implementation to the extent the IEP team determines necessary. 
 

E.  Free appropriate public education for students with disabilities who are suspended or 

Expelled 

  
1. 

 
A school district is not required to provide services to a student with a disability during short term removals totaling ten 

(10) school days or less in a school year if services are not provided to students without disabilities during such removals. 
  

2. 
 
A school district must provide a free appropriate public education (FAPE) to a student with a disability, consistent with the 

requirements of this rule, beginning on the eleventh cumulative school day of removal in a school year. 

  
3. 

 
A school district must provide services to a student with a disability who has been removed for more than ten (10) school days 

in a school year to the extent necessary to enable the student to appropriately progress in the general curriculum and 

appropriately advanced toward achieving the goals in the student’s IEP. 
 

a. If the removal is for not more than ten (10) consecutive school days in a school year and is not 

considered a change in placement, consistent with paragraph A(1)school personnel, in consultation 

with the student’s special education teacher, shall determine the extent to which services are necessary 
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to enable the student to appropriately progress in the general curriculum and appropriately advance 

toward achieving the student’s IEP goals. 

 

b.   If the removal is due to behavior that was determined not to be a manifestation of the student’s 

disability, the IEP team shall determine the extent to which services are necessary to enable the 

student to appropriately  progress  in  the  general  curriculum  and  appropriately  advance  toward  

achieving  the student’s IEP goals. 
 
 

F. Interim Alternative Educational Setting (IAES) 

 
1.   The IEP team determines the IAES, unless it is determined by administrative law judge in accordance 

with paragraph G(3) below. 

a. The IAES must be selected so as to enable the student to continue to progress in the general 

curriculum and to continue to receive services and modifications, including those described 

in the student’s IEP that will enable the student to meet IEP goals. 

b.   The IAES must include services and modifications to address the behavior that resulted in the 

change of placement and that are designed to prevent the misconduct from recurring. 

2.   School personnel may place a student in an IAES for the same amount of time a student without a 

disability would be placed, but for not more that forty-five (45) calendar days without the consent of the 

parent or guardian if the student: 

a. Carries a weapon to school or to a school function, or 

b.   Knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled substance 

while at school or a school function. 

c. Has inflicted serious bodily injury upon another person while at school, on school premises, or 

at a school function under the jurisdiction of the school district. 

3.   School personnel must notify the parent of an IAES placement decision and provide and provide the 

parent with a copy of the notice of procedural safeguards, consistent with Rule 6A-6.03311, FAC., on 

the day the placement decision is made. 
 
 
G. Expedited hearing 

 
1.   An expedited hearing may be requested: 

a. By the student’s parent if the parent disagrees with a manifestation determination or 

with any discussion regarding a change in placement. 

b.   By the school district if the school district demonstrates by substantial evidence that 

maintaining the current placement of the student is substantially likely to result in injury to 

the student or to others (prior to removal to an interim alternative education setting) during 

the pendency of a due process hearing or an appeal as prescribed in subsection (5) of Rule 

6A-6.03311, FAC. 

2.   School district personnel may seek subsequent expedited hearings for alternative placements if after the 

initial forty-five (45) day term has expired, the district maintains the student’s dangerous behavior is still 

likely to result in injury to the student or others. 

3.   An administrative law judge may order a change in the placement of a student with a disability to an 

appropriate interim alternative or another educational setting for not more than forty-five (45) days if 

the administrative law judge, in an expedited due process hearing: 

a. Determines that the school district has demonstrated by substantial evidence that 

maintaining the current placement of the student is substantially likely to result in injury to 

the student or others; 

b.   Considers the appropriateness of the student’s current placement; 

c. Considers whether the school district has made reasonable efforts to minimize the risk of harm in 

the student’s current placement, including the use of supplementary aids and services; and 

d.   Determines that the interim alternative educational setting (IAES) that is proposed by school 

personnel who have consulted with the student’s special education teacher meets the 

requirements of subsection F. 

4.   In reviewing a decision with respect to the manifestation determination, the administrative law judge shall 

determine whether the school district has demonstrated that the student’s behavior was not a 
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manifestation of the student’s disability consistent with the requirements of subsection C. 

5.   In reviewing a decision to place a student in an IAES, the administrative law judge shall 

apply the requirements of subsection F. 

 

 

 

 

 

 

 
H. Student’s placement during proceedings 

 
 

1.   If a request for a hearing is made to challenge placement in the IAES, the manifestation 

determination or disciplinary action resulting from the student’s involvement with a weapon, illegal 

drug, controlled substance, or dangerous behavior, the student must remain in the IAES pending the 

decision of the administrative law judge or until the expiration of the forty-five (45) day time period, 

whichever occurs first, unless the parent and the school district agree otherwise. 

2.   If a student is placed in an IAES pursuant to paragraphs F(2) and G(3) and school personnel propose to 

change the student’s placement after expiration of the forty-five (45) day time period, 

during the pendency of any proceeding to challenge the proposed change in placement, the student 

must remain in the placement prior to the IAES except as provided in paragraph G(2). 

3.   Except as specified in paragraph H(2) if the request for a hearing is to challenge the 

manifestation determination, the student’s placement shall be consistent with the 

requirements of 1003.57, F. S. 

 
I. Protections for students not yet eligible for special education and related services 

 
A regular education student who is the subject of disciplinary actions may assert any of the 

protections afforded to a student with a disability if the school district had knowledge of his or her 

disability before the misbehavior occurred for which the disciplinary action is being taken. 

1.   Basis of knowledge. A school district is determined to have knowledge that a student may have a 

disability if: 

a. The parent has expressed concerns in writing (or orally, if unable to write) to school district 

personnel that the student needs special education and related services; 

b.   The behavior or performance of the student demonstrates the need for special education; 

c. The parent has requested an evaluation to determine a need for possible special education 

services; or d.   The teacher of the student or other school district personnel have expressed concern 

about the 

student’s behavior or performance to the special education director or to other appropriate 

school district personnel in accordance with the district’s child find or special education 

referral system. 

2.   Exception. A school district would not be deemed to have knowledge if, as a result of 

receiving the information specified in subsection I, the school district: 

a. Conducted an evaluation and determined that the student was not a student with a 

disability; Or b.   Determined that an evaluation was not necessary; and 

c. Provided notice to the student’s parents of the determination that the student was not a student 

with a disability as required by Rule 6A-6.03311, FAC. 

3.   Conditions that may apply if no basis of knowledge 

a. If there is no basis of knowledge that the student is a student with a disability prior to 

disciplinary action, the student may be disciplined in the same manner as a student without a 

disability. 

b.   If an evaluation request is made for the student during the time period of the disciplinary action, 

the evaluation shall be conducted in an expedited manner. Until the evaluation is completed, the 

student remains in the educational placement determined by school authorities, which can 

include suspension or expulsion without educational services. After considering the evaluation 

results and information provided by the parents, if the student is determined to be a student with 

a disability, the school district shall provide special education and related services consistent with 
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the requirements of subsection E. 

 

J. Student records in disciplinary procedures 

 
School districts shall ensure that the special education and disciplinary records of students with disabilities 

are transmitted, consistent with the provisions of s. 1002.22, F.S., and Rule 6A-1.0955, FAC: 

1.   For consideration by the person making the final determination regarding the disciplinary action, and 

2.   For consideration by the appropriate authorities to who school districts report crimes. 
 
 
 
 
 
 
 

DUE PROCESS PROCEDURES FOR EXPULSION OF STUDENTS WITH DISABILITIES 

 

The policy below is consistent with the 2004 IDEA Reauthorization, and implementing regulations found at 34 CFR 

300. Continual suspensions by the principal may be interpreted as being an expulsion. An educational planning 

conference should be held when any student with disabilities has been suspended for as many as ten (10) days 

cumulative, during a school year, to determine if the placement is appropriate and if any changes need to be made in 

order to more effectively deal with the student’s behavior problem. 

 
Parents of students placed in exceptional programs will be notified of this policy at the initial staffing. Specific policies 

and procedures applicable to students with disabilities are explained in Franklin County School Board Policies. A copy 

of this document will be available at each school. 

 
Students with disabilities who commit serious acts of adverse behavior are subject to suspension for up to ten (10) days 

in keeping with the Code of Conduct. If the principal determines that the offenses warrant consideration for expulsion, 

the procedures established below shall be followed: 

 
STEP 1: The principal/designee shall promptly convene a staffing committee. The meeting of the  staffing 

committee must take place within the ten (10) day suspension period. This committee may include 

such persons as the principal, staffing chairperson (counselor), teacher, exceptional student 

education consultant, psychologist, area administrator, coordinator of exceptional student education 

or administrative designee, and the parent/guardian. The student may be invited to attend. Persons 

empowered to make placement decisions must be included on the staffing committee. 

 
a. Manifestation determination will be made by the staffing committee that will determine if the 

offense is related to the disability. When a staffing committee determines that the offense is 

related to the disability, the student cannot be expelled. The committee must find educational 

alternatives for resolving the problem other than an expulsion, including development of an 

assessment plan to address the problem behavior. 

b.   The staffing committee will review and revise, when appropriate, the IEP to include  

objectives related to the elimination or reduction of the student’s offending behavior. 

c. The staffing committee will examine and recommend alternatives for continuing 

educational programs and services. These may include, but are not limited to: 

i.   continuation in present program with some modifications; 

ii.   a reduced day program; 

iii.   transferal to a more restrictive environment, which may include recommendation 

to the district’s alternative school; 

iv.   attendance for special education classes only; 

v.   the student may come to the school campus at the end of the school day for the 

instructional program; 

vi.   home instruction; and 

vii.   other options, or some combination of the above. 

d.   The staffing committee shall inform the parent/guardian of the right to an administrative 
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hearing and/or due process for students with disabilities. 

e. If an administrative hearing is requested, the Superintendent or his designee shall retain the right 

to provide alternative measures to deliver services if there is a substantial  reason to believe 

that such placement is necessary to protect the health, safety, and welfare of the student or of 

others. 

 
STEP 2: If the student’s ten (10) day suspension expires prior to the next School Board meeting, an IEP 

meeting will be held to review current circumstances and make additional recommendations.  The 

Superintendent or designee may assign any student so suspended to an individually designated 

program or other special programs. 

 
STEP 3: The principal/designee shall forward to the Superintendent or designee the written 

recommendation(s) along with the staffing committee findings and plan for continuing educational 

services and program(s) along with information generally accompanying a recommendation for 

expulsion of non-disabled children. 

 
STEP 4: The Superintendent or designee shall mail or deliver written notice to the parent/guardian that 

the Superintendent will recommend to the School Board whether or not the student is 

recommended for expulsion and the appropriate source of information for the continuation of 

educational services. The written notification shall indicate the grounds of the due process in 

step six and/or to the Exceptional Education Due Process in School Board Policy. 

 
STEP 5: The parent may request that the Superintendent appoint an administrative review committee to 

conduct a review of the charges and the recommendation for expulsion. The review committee shall 

meet at a reasonably convenient time and place within three (3) school days of the parent’s request. 

Reasonable continuation of the hearing to accommodate the parties shall be permitted. 

 
The parent, guardian, or legal counsel shall have the opportunity to present written or oral 

evidence in opposition to the recommendation for expulsion. The principal/designee shall present 

to the review committee a summary of the evidence, which supports the recommendation for 

expulsion. 

 
The review committee shall, after considering all the testimony and evidence presented, promptly 

report to the Superintendent its conclusions and recommendations in the same format as presented 

for non- disabled students, except that the report of the staffing committee shall be included. 

 
STEP 6: The Superintendent shall review the report of the review committee and shall have the authority to 

either recommend that the School Board expel the student or recommend whatever action the 

Superintendent feels appropriate. The Superintendent shall notify the parent/guardian of his decision 

prior to the School Board meeting at which action will be taken on the recommendation. 

 
STEP 7: The parent/guardian shall have the right to appear before the school board at the meeting when the 

school board will be taking action on the Superintendent’s recommendation for expulsion. 

 
STEP 8: If the parent/guardian does not request a hearing on the charges and recommendations, the 

Superintendent shall make his recommendations to the School Board and the School Board may take 

action thereon as if the parent/guardian and child have consented to such action. 

 
LEGAL REFERENCES: 

  Individuals with Disabilities Education Act (IDEA) 

  Florida Statutes 

  Chapter 1003.31 Pupils Subject to Control of School 

  Chapter 1006.09 Authority of Principal 

  Chapter 1006.14 School Boards May Prescribe Regulations 

  Chapter 6A-6, Florida Administrative Code 
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NOTE: Policies pertaining to non-eligible ESE students, manifestation determination, due process hearing provisions 

and timelines, contained in the suspension policy for students with disabilities are also applicable to this expulsion 

policy. 
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ENGLISH LANGUAGE LEARNER (ELL) STUDENTS 

 
National origin minority or English Language Learner (ELL) students shall not be subjected to any disciplinary action 

because of their use of a language other than English. Rule 6A-6.0908(3), FAC. 
 

 
PREKINDERGARTEN PROGRAM DISCIPLINE PLAN 

 
The Franklin County prekindergarten staff use non-punitive discipline methods to redirect a child who is acting 

inappropriately. The procedures listed below will be followed for student discipline: 

 
Disciplinary Action 

1st Offense Redirect student 

2nd Offense Contact Parent; Loss of privilege 

3rd Offense Contact Parent; Parent/Teacher Conference; Develop strategies to resolve problem. 

4th Offense  Parent/Teacher/Administrator Conference; Conference with support specialist, behavior specialist, and/or 

counselor; referral for assessment. 
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APPENDIX A 
 

 
FRANKLIN COUNTY SCHOOL DISTRICT 

Grievance Form 
 

Please fill out this form and forward it to the Superintendent at the Franklin County School Board Office. 

 
1. Name    

 

2. Address    
 

3. Telephone Number    
 

4. State position(s) held: If student, age and grade    
 

5. Please describe the nature of the grievance:    
 

6. Indicate the name(s) of the alleged party or parties involved in the grievance: 
 
 
 
 
 
 

7. Describe in as much detail as possible the facts and circumstances surrounding the alleged grievance. Include the 

relevant date(s) when the incident took place 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. List any information which you believe is pertinent to this grievance. 
 
 
 
 
 
 
 
 
 
 
 

Complainant’s Signature Date 
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APPENDIX B                             CIVIL RIGHTS LAWS AND REGULATIONS 

 
The Franklin County School District provides for an environment free from harassment, including sexual harassment and 
from discrimination on the basis of race, gender, age,  national origin, disability and marital status.  The school board 
prohibits  discrimination and is committed to ensuring that equal opportunities are available to all individuals within the 
district. 

 
The Florida Educational Equity Act of 1984 prohibits discrimination on the basis of race, sex, national origin, marital 
status or handicap against a student or employee in the state system of public education, as defined in Florida Statutes, 
Section 1000.05. 

 
The Americans with Disabilities Act of 1990 prohibits discrimination against qualified individuals with a disability by 
public and private entities in program, services, activities and employment. 

 
Multicultural Legislation of 1991 provides for review of performance of   students in various culture groups, and inclusion 
of multicultural education as a subject area of instruction and component of inservice training. 

 
META Consent Decree requires that all students with limited English proficiency (LEP) be appropriately identified in order 
to ensure the provision of appropriate services.  Each LEP student is entitled to equal access to programming that is 
appropriate to his or her level of English proficiency, academic achievement and special needs. 

 
Florida Human Rights Act prohibits discrimination in housing and employment against individuals within the state of 
Florida because of their race, color, religion, sex, national origin, age, handicap or marital status. 

 
Title VI of the 1964 Civil Rights Act prohibits discrimination on the ground of race, color or national origin, and states 
that no person shall be excluded from participation in, be denied the benefits of, or be otherwise   subjected to discrimination 
under any program or activity receiving federal financial assistance from the Department of Education. 

 
Title VII of the 1964 Civil Rights Act prohibits employment discrimination on the basis of race, color, sex, religion or 
national origin. It forbids discrimination in all areas of the employer-employee relationship from 
advertisements for positions through termination or retirement. 

 
Title IX prohibits discrimination on the basis of sex in any education program or activity receiving federal financial 
assistance. 

 
In accordance with 20 U.S.C. 1412, a free appropriate public education is available to all children with disabilities 
residing in the school district between the ages of 3-21. 

 
Section 504 of the Rehabilitation Act of 1975 prohibits discrimination against a qualified individual with a disability in 
any program or activity receiving federal financial assistance. 

 
Age - No person shall on the basis of age be excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under any program or activity federal funds. The Franklin County School Board prohibits discrimination. 

 
NICKLAUS O’GRADY, EQUITY COORDINATOR 

FRANKLIN COUNTY SCHOOL DISTRICT 
85 SCHOOL ROAD, SUITE 1 

EASTPOINT, FLORIDA 32328 
850-670-2810 Ext 4110 
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APPENDIX C NOTIFICATION OF RIGHTS UNDER HIPPA 

 
FCSB is required by law to maintain the privacy of protected health information that belongs to your child enrolled in 

Franklin County Schools. This Notice of Privacy Practices tells you how your child’s protected health information may 

be used and how FCSB keeps your information private and confidential. This notice explains the legal duties and 

practices relating to your child’s protected health information. As part of FCSB’s legal duties, this Notice of Privacy 

Practices must be given to you. FCSB is required to follow the terms of the Notice of Privacy Practices currently in 

effect. 

 
Uses and Disclosures of Your Protected Health Information 

 
Protected health information includes demographic and medical information that concerns the past, present, or future 

physical or mental health of an individual. Demographic information could include your name, address, telephone number, 

social security number and any other means of identifying you as a specific person. Protected health information created or 

received by a health care provider, health plan, employer, or health care clearinghouse. This medical information is used in 

many ways while performing normal business activities. 

 
Your child’s protected health information may be used or disclosed by FCSB purposes of treatment, payment, and health 

care operations. Health care professionals use medical information in the clinics or hospitals that take care of your child. 

Your child’s protected health information may be shared, with or without your consent, with another health care provider 

for purposes of treatment. FCSB may use or disclose your child’s health information for case management and services. 

FCSB may send the medical information to insurance companies, Medicaid, or community agencies to pay for the services 

provided to your child. 

 
Your child’s information can be disclosed without your written authorization as allowed by law. Those circumstances 

include: 

 Reporting abuse of children, adults, or disabled persons. 

 Investigations related to a missing child. 

 Internal investigations and audits by FCSB’s divisions, bureau and offices. 

 Investigations and audits by the state Inspector General and protected health information. 

 
This summary does not include: 

 Disclosures made to you. 

 Disclosures to individuals involved with your care. 

 Disclosures authorized to you. 

 Disclosures made to carry out treatment, payment, and health care operations. 

 Disclosures to public health. 

 Disclosures to health professional regulatory purposes. 

 Disclosures to report abuse of children, adults, or disabled. 

 Disclosures prior to April 14, 2003. 

 
This summary does include: 

 Purposes of research, other than you authorized in writing. 

 Responses to court orders, subpoenas, or warrants. 

 
You may request a summary of disclosures for not more than a 6-year period from the date of your request. 
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APPENDIX D FRANKLIN COUNTY SCHOOL DISTRICT 
 

HARASSMENT OR INTIMIDATION (BULLYING) REPORTING FORM 
 

Directions: Harassment and intimidation (bullying) are serious and will not be tolerated. This is a form to report 

alleged harassment and intimidation (bullying) that might occur on school property, at a school-sponsored activity 

or event off school property, on a school bus, or on the way to and/or from school, during the current school year. If 

you are a student victim, the parent/guardian of a student victim, or a close adult relative of a student victim, 

and wish to report an incident of alleged harassment or intimidation (bullying), complete this form and return it to 

the Principal at the student victim’s school. Contact the school for additional information or assistance at any time. 

 
 

 

 
 

Today’s date:    /    /    
 

School:    
 

Person Reporting Incident:    

 

Telephone:    E-mail:    
 

Check as appropriate:   Student   Parent/guardian   Close adult relative 

 
1. Name of student victim:   Age:    

 

2. Name(s) of alleged offender(s) (If known): 

Age Is he/she a student? (if known) Yes No 

 

3. On what date(s) did the incident happen? 
 

4. Where did the incident happen (check  all that apply)? 

On school property               
At a school-sponsored activity or event off school property    
On a school bus 
On the way to/from school 

 

5. Check the statement(s) that best describes what happened (check all that apply): 

Hitting, kicking, shoving, spitting, hair pulling, or throwing objects 
Getting another person to hit or harm the student 
Teasing, name-calling, making critical remarks, or threatening in any form 
Demeaning and making the victim of jokes  

Making rude and/or threatening gestures 
Excluding or rejecting the student 
Intimidating (bullying), extorting, or exploiting 
Spreading harmful rumors or gossip 

Other (specify below) 
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6. What did the alleged offender(s) say or do? 
 
 
 
 
 

(Attach a separate sheet if necessary) 

 

7. Why did the harassment or intimidation (bullying) occur? 
 

 
 
 

 

(Attach a separate sheet if necessary) 

 

8. Did a physical injury result from this incident? Please specify. 
 

 
 
 

(Attach a separate sheet if necessary) 

 
9. If there was a physical injury, do you think there will be permanent effects?    

 
 

 
(Attach a separate sheet if necessary)  
10. Was the student victim absent from school as a result of the incident?

 
 
 
_Yes No 



55 
 

If yes, how many days was the student victim absent from school as a result of the incident? 
 

11. Do you believe a psychological injury result from this incident? Place explain. 
 

 
 
 

(Attach a separate sheet if necessary) 

 
12. Is there any additional information you would like to provide? 

 
 
 
 
 
 

(Attach a separate sheet if necessary) 

 

Signature:   Date:   
 

This form is to be confidentially maintained in accordance with the Family Educational Rights and Privacy Act, 20 

U.S.C. § 

1232g. and the Florida Department of Education. 
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INTRODUCTION 
 

The School District of Franklin County is committed to focus on improved student achievement so that all students meet or 

exceed rigorous District Standards. With this vision in mind, The School District of Franklin County has developed the Code of 

Conduct to clearly communicate the behavioral expectations necessary for maintaining a safe and orderly learning environment. 

 
NOTE: It is beyond the scope of this conduct book to identify all potentially relevant State laws, rules or 

regulations, and School Board policies that may apply to a specific disciplinary case. 

 
SCOPE and AUTHORITY of SCHOOL PERSONNEL 

 
The Code of Conduct applies to all students enrolled in The School District of Franklin County. 

Section 1003.31, Florida Statutes establishes that all students enrolled in The School District of Franklin County are subject to 

the law, rules, regulations, and policies of the State of Florida and The School Board of Franklin County, Florida, anytime a 

student is on School Board-owned property; is attending school; is being transported to or from school or school-sponsored 

events at public or school expense; and is in attendance at or participating in a school-sponsored activity. 

 
This statute also points out that, during such times, all students are subject to the immediate control and direction of 

teachers, staff members, or bus drivers to whom such responsibility has been assigned by the principal or the principal’s 

designee. 

 
The authority of the teacher or other members of the staff of any school, is outlined in Section 1003.32, Florida Statutes 

which grants teachers and other school staff member’s authority for the control and discipline of students assigned to them 

on campus, as well as in other places where they may be assigned to supervise students. Students are expected and required 

to follow the requests and directives of all teachers and school staff members, school volunteers, and chaperones when on 

School Board-owned property or at other places where they are under the direct supervision of School Board personnel. 

Teachers shall make every reasonable effort to control classroom disruptions or misbehavior by students.  
 

 
In accordance with this section and within the framework of the school board’s Code of Student Conduct, teachers and other 

instructional personnel shall have authority to undertake any of the following actions in managing student behavior and ensuring 

the safety of all students in their classroom and school and their opportunity to learn in an orderly and disciplined classroom: 

 a)  establish classroom rules and consequences for infraction of classroom rules; 

b)  have disobedient, disrespectful, violent, abusive, uncontrolled , or disruptive students removed from the classroom for  

behavior management intervention; 

c)  assist in enforcing school rules on school property, during school-sponsored transportation, and during school-

sponsored activities; 

d)  request and receive information as to the disposition of any referrals, immediate assistance for uncontrollable students 

or in case of emergency, training on  classroom management, conflict resolution; press charges if there is a reason to 

believe that a crime has been committed; use reasonable force to protect himself/herself or others from injury; use 

corporal punishment according to school board policy; 

e)  may send a student to the principal’s office to maintain effective discipline in the classroom; 

f)  a teacher may remove a student whose behavior interferes with the teacher’s ability to communicate with students in the 

class or the ability of the student’s classmates to learn; 

g)  if a teacher removes a student from class under (f) the principal may place the student in another appropriate classroom,  

in in-school-suspension or academic intervention program (s. 1003.53) or the principal may recommend out-of–school 

suspension or expulsion. 

 

 

 

 

 

 

 



7 
 

FRANKLIN COUNTY SCHOOL DISTRICT 

 

ATTENDANCE POLICY 

 

 

I.            Compulsory Attendance 

There is probably no factor more important to successful school progress than regular school attendance.  Students 

who are absent, either excused or unexcused excessively from the instructional program will fall behind in academic 

achievement.   Excessive school absenteeism precedes grade failure, loss of interest, and may result in students 

withdrawing from school. 

Chronic or excessive absence is missing 10% or 18 days of school for any reason and increases the students risk for 

failure and dropping out of school 
 

(A)      All students of compulsory a t t e n d a n c e  a g e  m u s t  a t t e n d  s c h o o l  r e g u l a r l y . 

Students attaining the age of six (6) by September 1 through sixteen (16) years are  required  by  law  to  

attend  school  unless  excused  under  the  extenuating circumstances described in the law.   Students 

between the ages of 16 and 18 years are required to attend school regularly unless a formal intent to 

withdraw is filed and signed by the student.   This form acknowledges the impact of a student’s 

withdrawal on their future earning potential.    The Superintendent, working with teachers, parents, and 

principals, shall take appropriate action when necessary to enforce the state compulsory attendance law. 

 

(B)      Married, pregnant or parenting students shall not be prohibited from attending school. These students shall 

be entitled to the same educational instruction or its equivalent as other students, but may voluntarily be 

assigned to a special class or program better suited to their special needs. 

 

(C)      Married, pregnant or parenting students of compulsory attendance age shall be required to attend school 

regularly.   Pregnant students may be exempt from such attendance requirements for health reasons 

with documentation from a physician.    Students  participating  in teenage   parent   programs   shall   

be   exempt   from    minimum    attendance requirements  for  absences  related  to  pregnancy  or  parenting,  

but  shall  be required to make up work missed due to absence. A  student of compulsory school  age  

who  is  a  parent  of  a  child  may be  exempted  from  compulsory attendance by the Superintendent when 

a determination has been made that the parent has no access to child care. 

 

(D)      Contacting Parents Concerning Student Absences 

The Franklin County School Board has the affirmative obligation to increase student attendance through 

a monitoring process, to inform parents of student absences, and to see that compulsory attendance laws 

are enforced.    This obligation will be satisfied through the implementation of an attendance review 

procedure. 

 

(E)      Parents will be notified each nine weeks on their child’s report card  about their  children's  absences  

regardless  of  whether  the  absence  is  excused  or unexcused.  In addition, the following procedure for 

parent notification will be used: 

 

(1) If a student is absent from school the homeroom teachers will contact the parent by phone, email or 

text each day the student is absent up to 3 days. 

 

 (2)    If a student has five (5) unexcused absences, or absences for which the reasons are unknown, 

within a calendar month or ten (10) unexcused absences within a 90-day-calendar period, the 

student shall be reported to the PS3 team by the attendance clerk  to determine if early patterns of 

truancy are developing. 

 

(3)   If the P S 3  team determines that a pattern of nonattendance is developing, whether the absences 

are excused or not, the  PS3  t eam wi l l  deve lop ,  wi th  paren t  inpu t ,  an  in te rven t ion  

p lan .  I f  s tuden t  a t t endance  does  no t  improve  the  PS3  t eam wi l l  submi t  a  copy  
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of  the  PS3  f i l e  to  the  a t t endance  c le rk .  If the initial meeting with the parent does not 

resolve the problem, the PS3 team will implement interventions that best address the problem.  The 

PS3 team must report all cases to the superintendent when all reasonable efforts to resolve the 

nonattendance are unsuccessful. 

 

(4)    If a student subject to compulsory school attendance or their parent/guardian will not comply with 

attempts to enforce school attendance, the superintendent/designee may file a truancy petition. 

 

(5)    Habitually truant students must be reported to the Department of Highway Safety  and  Motor  

Vehicles  (DHSMV)  which  is  required  by  law  to withhold  or  to  suspend  driver’s  license  of  

students  who  fail  to  attend school. 
 
II.          Explanation of Absences 

 

Parents and guardians are responsible for sending their children to school.  Whenever a student is absent from 

school, the parent or guardian of that student is required by state statutes to contact school officials in order to justify 

the cause of each absence.  School officials are required by state statutes to define each absence and tardy as 

“excused” or “unexcused”. 

 

         

III.         Number of Absences  

 

(A)    Parents/Guardians are required to provide written notes or other documentation to the attendance office to 

explain the reason for every absence.  Official documentation from a third party is required for five (5) or 

more absences in a nine week grading period.   Limited medical services may be available at the Franklin 

County Health Department facility on the Franklin County School campus pending staffing and signed parental 

permission. 
 

 

 (B)   Students who miss fifteen (15) or more minutes of any class will be considered skipping and will be marked absent 

from that class. 

 

IV.         Excused and Unexcused Absences 

 

Determination   of   when   an   absence/tardy   is   excused   or   unexcused   is   the responsibility of t h e  

p r i n c i p a l /designee.     To receive an excused absence/tardy, each student must present a note signed by 

his/her parent/guardian or professional provider when required by this policy within two (2) school days 

of the student's return to school. Notes for an absence will not be accepted 3 or more days after the absence 

occurred, the absence will be unexcused. 
 

(1)       Excused absences/tardies may only be used for the following legitimate, documented 

reasons: 
 

(a)        Illness or injury of the student 

(b)        Death in the family 

(c)        Legal reasons 

(d)        Religious holidays or services which are mandated for all  

members of the faith and which cannot be observed outside of  

the regular school day 

(e)        Other individual student absences beyond the control  of the 

parent or student as determined and approved by the principal/designee 

(f)        Pre-Arranged absences 

(i)  student/parent gets pre-approval form from the attendance office 

(ii) pre-approval form is submitted to t h e  a t t e n d a n c e  office at least one 

week prior to requested absence 

(iii) the attendance office  submits  form  to  principal  or  designee  for 

approval/disapproval 
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(iv) student/parent   will be notified of principal or designee’s decision  

 (2)     The following are examples of unexcused absences/tardies: 

    (a)        Truancy 

(b)        Missing the bus 

(c)        Trips not pre-approved 

(d)        Shopping 

(e)        Hunting, fishing, attendance of games 

(f)        Birthdays or other celebrations 

(g)        Gainful employment 
 

V.          Make-up Work for Absences and Semester Exams 
 

(A) Excused Absence 

Any student who misses a class with an excused absence may make up the work missed.  Procedures 

for making up work are: 

 

(1) The student and/or parent must contact each teacher by the end of the second day after 

returning to school to obtain make-up work. 

 

(2) Failure to obtain make-up work within the two days will result in the student's loss of the 

right to make up the work for full credit (at teacher discretion how much less to count work). 
 

(3) Time  lost  due  to  absence  may  be  made  up. Students will have the number of days missed 

plus 2 additional days to make up work missed due to an absence. 
 

(B)        Unexcused Absence 

 

(1) Any student who misses a class with an unexcused absence is required to contact each teacher 

by the end of the second day after returning to school to obtain make-up work for half credit. 

 

(2) Failure to obtain make-up work within the two days will result in  the student's loss of the 

right to make up the work for half credit. 

 

(C)  Semester Exam 

 

Students who have an excused absence for a semester exam will only be allowed to make up the semester 

exam if they have official third party documentation. Students with an unexcused absence can take the exam 

for half credit (Example: make 80% on the exam and receive 40% for a grade). 

 
VI.       Responsibilities Defined 

 
(A)    The teacher is expected to: 

(1)     Encourage good class and school attendance with quality instruction and curriculum and 

demonstrate an interest in the welfare of students. 

(2)     Take and record attendance for the students enrolled in each class.  The record should 

reflect excused or unexcused absences and excused or unexcused tardies. 

(3)     Upon request of the student or the parent made within two days of the absence(s), 

provide make-up assignments for absences. 
 

(B)        The principal is expected to see that: 

(1)     Attendance  is  taken  and  recorded  by  duly  authorized  persons  at  a designated time(s) 

every official school day. 

(2)     A determination is made by duly authorized persons in accordance with established  

policies  as  to  the  excused  or  unexcused  status  of  each absence/tardy. 
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(3)     Students a n d  p a r e n t s  a r e  n o t i f i e d  o f  a b s e n c e s  i n  a c c o r d a n c e    with 

established policies. 
 

(C)        The student is expected to: 

(1)     Attend school regularly and to use this educational opportunity to his/her fullest potential. 

(2)     Make arrangements with teachers for make-up work in accordance with established policies. 

(3)     Provide   the   school   with   an   adequate   explanation   with   proper documentation   indicating   the   

reason   for   each    absence/tardy   in accordance with established policies. 
 

(D)       The parent is expected to: 

(1)     Be responsible for each child's school attendance as required by law. 

 (2)     Stress the importance of regular school attendance with his/her child. 

(3)     Report and explain an absence/tardy to the school within two  working days of the student's return 

to school. 

(4)     See that the student has made arrangements for make-up work  within two  days  of  his/her  return  to  

school  in  accordance  with  established policies. 
 
 

(E)         The attendance officer is expected to: 

(1)     Investigate the absence of students where the principal of a school has reason to believe that the 

absence is due to truancy or where the absences are excessive, and report the findings of this 

investigation in writing to the principal as soon as reasonably possible. 

(2) Notify students/parents of absences according to the established attendance policy. 

 

VII.        Students Leaving School Grounds 

      

Students are not permitted to leave the school grounds during the regular school day without a written 

note from the parent or guardian to the principal or his/her designee stating the reason.  The principal or 

his/her designee m a y  g i v e  p e r m i s s i o n  t h r o u g h  a  d o c u m e n t e d  p h o n e  c a l l  i n  a n  

e m e r g e n c y  s i t u a t i o n .   T h e  p r i n c i p a l  o r  h i s / h e r  d e s i g n e e  must approve or disapprove 

the student's leaving.      The note shall be kept on file in the school.    Violators shall be subject to 

disciplinary action.   Students excused from school shall be in custody of a parent or legal guardian or 

excused pursuant to specific instructions from the parent or guardian. 

 

 

 

 

 

 

 

 

 

 

STUDENT DETENTION, SEARCH, AND SEIZURE 

 
DETENTION 

The principal or any other instructional staff member may temporarily detain and question a student when 

circumstances indicate the student has committed, is committing, or is about to commit a violation of Florida Statutes 

or School Board Rules. Such temporary detention shall not extend beyond the place where it was first affected, or the 

immediate vicinity thereof. 

 

SEARCH 

1. If at any time reasonable suspicion (F.S.1006.09) arises that a student is in unlawful possession of stolen or 

illegal property, tobacco products, an alcoholic beverage, illegal drugs, or weapon, a staff member may 
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temporarily detain such student without the use of physical force, and may search the detained student and 

property, for the purpose of disclosing the presence of items listed herein. The search may involve the use of 

trained canines to detect the presence of illegal drugs or other contraband on school board property. 

2. It shall be the responsibility of the school principal/designee to search the detained student and his/her locker or 

vehicle, if parked on School Board property, for the purpose of disclosing the presence of items described above. 

3. The school principal/designee shall request the voluntary surrender of contraband when he/she suspects a student 

of concealing contraband on his/her body. If the student refuses the request, the school principal/designee may 

contact the student’s parents or legal guardian or the appropriate law enforcement agency. A student who refuses 

or becomes belligerent or violent in refusing the search shall be detained by the school principal/designee and the 

appropriate law enforcement agency shall be notified and requested to take appropriate action. 

 

SEIZURE 

1. Items may be seized by the school principal/designee when a search of a student or his/her locker or vehicle, if 

parked on School Board property, reveals stolen or illegal property or items prohibited by Florida Statutes School 

Board Rules. Action taken against the student shall be pursuant to Florida Statutes and School Board Rules. 

2. The school principal/ designee who searches students shall be reasonable and may request students to empty 

purses, backpacks, or other personal belongings. 

3. Each school principal shall place a sign in a prominent location for students to read the following information: 

“Student lockers and other student storage spaces provided by the District are property of the Franklin 

County School Board and are subject to search by school authorities at any time”. 

4.     The provisions herein also apply to official school trips. 

 

STUDENT RIGHTS AND RESPONSIBLITIES 

 

The intent of the Student Rights and Responsibilities section is to summarize the broad principles of student rights. 

With each right comes a responsibility in a free and democratic society. These statements on rights and responsibilities 

are not intended to diminish the authority of administrators in maintaining the orderly educational process. 

 

Attendance 

Rights 

 Students have the right to a free public education that is not to be denied except by due process. 

 Students have the right to make up work missed because of excused absences. 

 Students have the right to have available to them the school and district policies on excused and unexcused 

absences and tardies. 
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Responsibilities 

 Students have the responsibility to attend school regularly and to use this educational opportunity to the fullest 

potential. 

 Students have the responsibility to make arrangements with teachers for make-up work to be completed within 

the specified time. 

 Students have the responsibility to provide the school with an adequate explanation with proper documentation 

indicating the reason for each absence. 

 

      Right to Learn 

Rights 

 Students have the right to learn in an atmosphere conducive to learning. 

 Students have the right to a meaningful curriculum that will meet their immediate and future needs. 

 

Responsibilities 

 Students have the responsibility to contribute toward the development of a positive climate in the school that is 

conductive to learning. 

 Students have the responsibility to utilize the educational experience made available to them. 

 

    Knowledge and Observation of Rules of Conduct 

Rights 

 Students have the right to have made available to them classroom, school, and district rules of conduct and to 

know the possible consequences of their misconduct. 

 Students have the right to equal and consistent enforcement of all classroom, school, and district rules. 

 

Responsibilities 

 Students have the responsibility to be aware of and abide by all applicable classroom, school and district rules. 

 

Free Speech and Student Publication 

Rights 

 Students have the right to freely express their viewpoints in a appropriate manner.  

 Students have the right to print and distribute publications within guidelines of School Board Policy. 

 

Responsibilities 

 Students have the responsibility to respect the free speech rights of others. 

 Students have the responsibility to refrain from slander and abusive language. 

 Students have the responsibility to make efforts to become informed and knowledgeable about controversial 

issues and express their opinions in a manner that is suitable for the forum in which the discussion is taking 

place. 

 Students have the responsibility to refrain from publishing and distributing libelous or other unlawful materials, 

to seek full information on the topics about which they write, to observe the rules for responsible journalism, 

and to follow the guidelines of the school concerning publications. 

 

  



13 
 

     Respect for Persons and Property 

Rights 

 Students have the right to a healthy and safe school environment in which to learn. 

 Students have the right to respect of their personal property. 

 

Responsibilities 

 Students have the responsibility to show respect for fellow students and school personnel. 

 Students have the responsibility to respect school property and that of other students. 

 Students have the responsibility to pay the cost of any damage they inflict on school property. 

 

      Assembly 

Rights  

 Students have the right to assemble on school grounds and in school buildings in accordance with school rules 

and scheduled use of the facility. 

 

Responsibilities 

 Students have the responsibility to conduct themselves and their activities consistently with the educational 

objectives of the school. 

 

      Privacy 

Rights 

 Students have the right to privacy in their personal possessions unless the principal has reasonable cause to 

believe that the student is concealing materials, possession of which is prohibited by law. 

 Students have the right to notification that student lockers and other student storage spaces provided by the 

school system are the property of the Franklin County School Board and are subject to search by school 

authorities at any time. 

 

Responsibilities 

 Students have the responsibility not to carry or conceal any such material that is prohibited by law or would 

detract from the educational process. 

 Students have the responsibility to adhere to policies governing the use of lockers, which are the property of the 

school system. 

 

    Participate in School Programs and Activities 

Rights 

 Students have the right to an equal opportunity to participate in school activities for which they are qualified. 

 

Responsibilities 

 Students have the responsibility to organize activities within the school guidelines. 

 Students have the reasonability to participate regularly in their respective organizations and to conduct 

themselves in an appropriate manner. 

 

Student in good standing 

For any student to participate in school sponsored trips, including field trips, class trips, career or college ready trips, 

interscholastic and intrascholastic extracurricular activities . they must be a student in good standing. To be classified 

as a student in good standing the following must be met: 
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A) No more than 10 days of absences (excused or unexcused) unless document by medical staff. 

B) No more than one F in any course with a cumulative GPA of 2.0 on a 4.0 scale. 

C) Meeting all finance obligations to class and/or school. 

D) No more than 5 disciplinary referrals. 
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CONDUCT ON SCHOOL BUSES AND OTHER SCHOOL VEHICLES 
 
 

School transportation is a privilege not a right. Any student  transported is expected to abide by rules of 
conduct for riding the bus and other vehicles in order to assure the safety of all students.   Additionally, 
students are expected  to  ride  their  respective  assigned  buses  and  not  ride  any  other  bus  except  under 
conditions of emergency as directed by the school system. 

 
Responsibilities of Parents 

 

The  parent  or  guardian  of  a  child  transported  at  public  expense  shall  have  the  following responsibilities: 

1.  To require the child to be at the bus stop in the morning on time as provided by the bus   schedule; 

2.  To provide necessary protection for the child in going to and from the bus stop where adequate shelter is not 

provided; 

3.  To assume joint responsibility with school authorities for the proper conduct of the child; 

4.  To make a reasonable effort to understand transportation rules and to cooperate with school personnel responsible 

for pupil transportation; and 

5.  Any parent or guardian of a physically handicapped child shall have the following additional responsibilities: 

a. To provide the necessary assistance to the child while he is in route to and from the school bus stop and to provide 

the necessary supervision of the child at the bus stop. 

b. To provide instructions in writing to the bus  driver as to  any  special symptoms or non-medical care which the 

child may need while on the bus. 

 

Responsibilities of Students 
 

Any student riding a school bus or other school vehicle on a regular basis or on a special field trip shall have the 

following responsibilities: 

 

1.  To occupy the seat assigned by the driver and to refrain at all times from moving about while the bus is in motion; 

2.  To observe classroom conduct except for ordinary conversation while getting on or off the bus and while riding the 

bus; 

3.   To obey the driver without argument and to report promptly to the dean when directed to do so by the bus driver; 

4.   To warn the driver of an approaching danger if there is reason to believe that the driver is not aware of such danger; 

5.   To be at the place designated both morning and afternoon ready to board the bus at the time indicated on the bus schedule; 

6.   To walk to the left of any road facing traffic to and from the bus stop; 

7.   To observe the proper rules of conduct while waiting for the bus, staying off the road and private property other than that 

on which the stop is established; 

8.   To wait until the bus has come to a complete stop before attempting to get on or off; 

9.   To enter or leave the bus only at the front door after the bus has  come to a complete stop except in case of an 

emergency or as directed during an emergency evacuation drill; 

 10.    To cross the highway, if necessary, after leaving the bus as follows: 

a.  Make certain that the bus is at a complete stop; 

b.  Upon alighting from the bus, stand at the side of the road within sight and hearing of the bus driver and wait for a 

signal from the driver to cross the road or to the park strip; 

c.  Upon signal from the driver to cross, look both ways and then  proceed across the road or to the park strip always 

walking in front of the bus. 

 11.    To keep head, elbows, hands and feet inside the bus windows at all times except in case of emergency egress; 

 12.    To refrain from eating, drinking or the use of tobacco or gum on the bus; 

 13.    To refrain from throwing objects inside or outside the bus; 

 14.    To use no profanity or objectionable language.  No type of immoral conduct will be tolerated.  There shall be no pushing, 

fighting or similar misconduct; 

 15.     To avoid  the  damaging  or  defacing  of  bus  equipment.    The  pupil  will  be responsible for the cost of any damage; 

and 

 16.     To  refrain  from  bringing  any  sharp  instrument,  weapon  of  any  type,  glass containers,   large   band   instruments,   

animals,   skateboards,   radios   or   other potentially hazardous objects aboard the bus.   The only  approved exception 

to  

these items is band instruments that can be placed under the bus seat or in bus storage and the student is responsible for 

placement and removal of the instrument. 
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Failure to abide by these rules will result in the student being reported by the driver to the dean.  The principal 

has the authority to suspend and/or recommend to the Superintendent the expulsion of students from bus riding 

privileges.   Students who have been suspended or expelled from bus transportation shall be required to attend school.  

Transportation shall be the responsibility of the parent or guardian. 

 

Requests to Ride a Different Bus or Use Another Stop 

 
Permission for a student to ride a bus other than the one assigned, or to get off at a stop other than the one assigned, should be 

approved only in cases of an emergency by school personnel. Normally students are required to be discharged at the same stop 

where they were picked up. In the event of an emergency, the following procedures will be followed for a parent request for their 

child to ride a different bus or get off at another bus stop: 

1. The parent will send a written note to the student’s homeroom or classroom teacher at the beginning of the school day 

requesting the change to ride a different bus or get off at a different stop. 

 

2. The teacher will send the note to the school secretary  who will issue a bus pass to the student. 
4. The student will give the bus pass to the bus driver upon entering the bus.  

 

If you have specific questions or concerns regarding bus transportation zones or other issues, please contact the 

Transportation Department at 653-6308. 

 

     Statement of Non-Discrimination 

 

The Franklin County School Board is committed to providing fair and equal educational and employment opportunities without 

regard to race, color, religion, sex, national origin, age, disability, pregnancy, or marital status.  The district complies with all 

Federal and State laws prohibiting discrimination in education. (FCSB Policy 1362). 

 

Franklin County School District does not discriminate based on race, color, religion, sex, national origin, age, disability, pregnancy, 

or marital status or against any group officially affiliated with the Boy Scouts of America or any other youth group listed in title 36 

of the United States Code as a patriotic society. 

 

      Equity Coordinator 

 

The district appoints an Equity Coordinator to ensure compliance with Federal and State laws prohibiting discrimination. If you 

have any questions, concerns, complaints, or suggestions about policies and/or procedures effecting employment or educational 

opportunities in the district please contact: 

 

Nicklaus O’Grady, Equity Coordinator 

Franklin County School Board 

85 School Road 

Eastpoint, Florida  32328 

(850)670-2810 

 

      Drug Free Work Place 

 

The School Board maintains a drug-free workplace. Drug abusers will be prosecuted as prescribed in the Drug Free Work Place Act 

of 1988. (FCSB  

Policies 1215, 3215, 4215, 5512, 7434, 1124, 3124, 4124, and 5530).  

). 

 

     Reasonable Accommodations Provided 

 

Disabled individuals needing reasonable accommodations to participate in and enjoy the benefits of services, programs, and 

activities of the School Board are required to notify the administrator at the school/center at which the event or service is offered, in 
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advance, to request reasonable accommodations. 

 

Harassment 

 

Harassment of any kind, religious, sexual, or racial to name a few is considered undesirable behavior. It is each individual’s 

responsibility to respect the rights and integrity of others. It is the responsibility of each individual to report incidences of 

harassment witnessed or suspected to a person(s) of authority. Harassment on the basis of sex is a violation of Federal and State law 

and is prohibited by the Franklin County School Board. Questions, concerns, or complaints regarding this policy or specific act or 

situation should be brought to the attention of the Equity Coordinator. The grievance procedures time line will be followed for 

resolution of issues ( FCSB Policy 1362) 

 

         Alcohol 

 

Possession, use or sale of alcohol on school property, school sponsored transportation or bus stops, or during a school sponsored 

activity shall result in a minimum consequence of 10 days out of school suspension for the first offense. No participation in extra-

curricular activities is allowed during any OSS. A first offense which adds to a profile of behavior that is persistently interferes with 

the learning of self/others or is of a severe or disruptive nature may result in suspension or expulsion. A second alcohol offense will 

result in suspension with assignment to the Alternative Program or expulsion. Under the influence also subject to discipline. 

 

      Controlled Substance 

 

Any student apprehended for use, possession, offering for sale, or giving to another person any drug or other controlled substance, 

or any drug paraphernalia during the time he/she is under school authority shall be subject to suspension and/or expulsion. In such 

case, the student and parent will be afforded an opportunity to meet in a conference with the principal. In the event the student 

involved has previously been involved in a drug-related offense within a school system, the student will be recommended to the 

School Board for expulsion. Under the influence also subject to discipline. 

 

     Weapons and Other Prohibited Articles 

 

No student, during the time he is subject to the supervision of school authorities, shall be in the possession of any object prohibited 

by law or School Board Rules, or any article which could reasonably be considered as a weapon. Such articles included, but not 

limited to: firearms, BB guns; explosives; flammable materials; fireworks; noxious objects or materials; knives; clubs; “look alike” 

weapons; objects used as or intended to function as a weapon or any other object or material that could be used to inflict bodily 

harm , and for which the student has no reasonable use on school property. Any student who possesses, uses, or threatens to use a 

weapon on school grounds, on school bus or at any school activity shall be suspended or expelled. If the confiscated materials are 

illegal they shall be turned over to appropriate law enforcement personnel with recommendation that appropriate charges be filed. 

Any student who brings any form of firearm or other deadly weapons to school shall be expelled for a period of not less than on 

calendar year. This policy does not apply to rifles intended solely for educational purposes or for authorized school sponsored 

activities. Students that wield food, small toys, fingers, writing instruments, etc., as a gun, making firearm or weapon sounds or 

drawing/possessing a picture of a firearm unless the behavior substantially disrupts the learning environment, causes bodily harm, 

or places a person in reasonable fear of bodily harm, shall not meet the criteria of firearms possession/use, disciplinary action. If the 

behavior does substantially disrupt the learning environment appropriate disciplinary action or referral to law enforcement would be 

warranted. However, the consequences must be proportionate to the infraction.  

Bomb Threats and False Reports 

Any student who is determined to have made a threat or false report about any bomb or explosive involving school property, school 

personnel’s property, school transportation or school sponsored activities shall be expelled for a period of not less than one calendar 

year and shall be referred for criminal prosecution. 

 

Threats 

Threats to other students or to any school personnel which are written, texted, posted on the  internet or otherwise communicated 
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will result in disciplinary action including but not limited to suspension, expulsion, and/or criminal penalties. 

 

 

Student Use of Cell Telephones/Wireless Communication Devices/Computers 

1. Personal cell telephones may be brought to school with the following conditions applying: 

Phones must be turned off and kept out of sight during school hours. 

If emergency calls to or from students are necessary, they should be placed through the school office andnot to 

or from the student’s telephone. 

Phones should be kept secure to prevent theft. The school is not responsible for lost or stolen phones. 

2. Violation of these provisions shall result in: 

 1st offence – the phone will be confiscated by the teacher/staff and returned at the end of class period.   

 2nd offence – the phone will be confiscated by the teacher/staff and returned at the end of the day. 

 3rd offence – the phone will be confiscated by the teacher/staff and returned only to the parent/guardian. 

3. Use of cell phones for the purpose of cheating will result in disciplinary and academic consequences. 

4. Use of cell phones or computers for inappropriate photographs, inappropriate internet use, or threats may result in 

disciplinary consequences including but not limited to suspension, expulsion, referral to the long term disciplinary program, 

and possible criminal penalties. This includes inappropriate or disruptive use of social media such as but not limited to 

YouTube, Instagram, Twitter or Facebook. 

5. Using a wireless communication device to commit any criminal act may result in disciplinary action and/or criminal 

penalties. 

6. Any form of investigated and confirmed identity theft or misrepresentation or bullying/harassment used through cyber social 

networking such as Instagram, Twitter or Facebook may result in disciplinary consequences including but not limited to 

suspension, expulsion, referral to the long term disciplinary program, and/or possible criminal penalties. 

7. Use of personal electronic devices for educational purposes must be approved by the principal/designee and the appropriate 

form must be on file in the front office. 

 

Felony Charges and Convictions 

 

A student convicted of or found to have committed a felony, a misdemeanor crime with violence, or a delinquent act which 

would have been a felony if committed by and adult, regardless of whether adjudication is withheld, shall be expelled or referred 

to the alternative school. 

 

STUDENT GRIEVANCE PROCEDURE 
 
 

A.  If a student, parent or guardian believes the student’s rights and responsibilities have been violated, the following steps may 

be used to resolve the grievance: 

 
Step One: Informal Resolution -If the student believes there is a basis for a 

grievance, he or she shall discuss the complaint with his or 

her immediate teacher or a school administrator in a courteous manner in a 

setting other than during regular class time. The student may seek the 

assistance of other school personnel, or his/her parents in 

mediating the dispute. 

 
If an initial complaint about a school level problem is made at the district office or to the 

School Board, it shall be referred back to the principal or site administrator. 

 
Step Two: If the student is not satisfied with the informal resolution, he or she may 

present a formal written grievance to the school principal/designee who shall assist the 

student in completing the appropriate form (See Appendix A – Grievance Form). The 

principal or designee shall inform the affected person of the charge and shall investigate 

the grievance. The school principal shall render a written decision including all 

supporting reasons and evidence within five (5) school days after receiving the written 

grievance. 
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Step Three: If the student is not satisfied with the disposition or if time limits expire 

without a disposition, the student may submit a formal written 

grievance to the superintendent within ten (10) school days after the receipt 

of the principal’s decision. The superintendent or designee shall evaluate 

the evidence and render his/her decision within ten (10) school days after 

receiving the grievance. 

 
Step Four: If the student is not satisfied with the disposition or if time limits expire 

without a disposition, the student may submit a formal written 

grievance to the school board within ten (10) school days after the 

receipt of the superintendent’s decision.  The School Board does not have to to 

consider the grievance; however, it is the School Board’s decision to do so, 

it has the authority to set up a hearing and decision process. The hearing shall take place 

no later than thirty (30) days from the date the grievance was filed. 

 
The School Board's decision in the matter shall be rendered at the next 

regular School Board meeting after the hearings. If the student is not satisfied 

with the School Board's decision, he/she may appeal the case to court. 

 
B.  Hearings, Decisions and Right to Counsel - The complainant shall be given the opportunity to present and to be heard at 

each of the four (4) grievance steps. 

 
(1) The right of representation by counsel of any kind, other than parents, shall begin only at Step 

Three. 

 
(2) All decisions at each level, beginning with school principals, shall be in writing and shall include supporting 

reasons. Copies of all decision and recommendations shall be furnished promptly to all parties involved in the 

grievance. 

 

C.  The Florida Educational Equity Act prohibits discrimination against students (F.S. 1000.05). No person shall, on the basis of  

race, color, religion, sex, national origin, age, disability, pregnancy, or marital status , be denied receipt of services, participation in 

school activities or access to programs if qualified to receive such services. Any student who believes he or she has been 

discriminated against may file a complaint (Appendix E) in accordance with Student Discrimination and Grievance Procedures listed 

in this Code of Conduct to the District Equity Coordinator, Franklin County School District, 85 School Road, Suite 1, Eastpoint, FL, 

32328, (850)670-2810, ext. 4110. 

 

Franklin County School District does not discriminate based on race, color, religion, sex, national origin, age, disability, pregnancy, 

or marital status or against any group officially affiliated with the Boy Scouts of America or any other youth group listed in title 36 

of the United States Code as a patriotic society 

 
Records of all grievance proceedings, including the School Board's decision, shall be maintained as public record according to 

Florida Statutes and School Board Rules. However, any student who wishes the proceedings of the grievance to be entered 

into his/her school records shall file a written request with the school principal requesting such action. 

 

 

ADMINISTRATION OF MEDICATION 

 
School Health personnel and/or the Principal/designee are authorized to assist students in the administration of prescription and 

nonprescription medication provided the following conditions be met: 

 
1.  All prescribed medications must be brought to the School Health Clinic by the parent or guardian.  

2.   An Administration of Medication Permission Form must be signed by the parent or guardian. 

3.   A list of possible side effects and any special instructions shall be included on the 

Administration of Medication Form. 

4.  The medication prescribed for the student shall be in the original, labeled container with the following 

information: 

a. Student’s name 
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b. Name of medication 

c. Directions concerning dosage  

d. Time of day to be taken 

e. Physician’s name 

f. Date of prescription 

5.   All non-prescription medication must be brought to school in its original container where it will be received, 

counted, and verified by the school nurse or principal/designee. When the medication is not in use, it shall be stored 

in its original container, in a secure fashion under lock and key in a location designated by the principal. 

NOTIFICATION OF RIGHTS UNDER FERPA 

FOR ELEMENTARY AND SECONDARY INSTITUTIONS 
 

 
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age ("eligible 

students") certain rights with respect to the student's education records. These rights are: 

 

1. The right to inspect and review the student's education records within 45 days of the day the School receives a 

request for access. Parents or eligible students should submit to the School principal [or appropriate school 

official] a written request that identifies the record(s) they wish to inspect. The School official will arrange for 

access and notify the parent or eligible student of the time and place where the records may be inspected. 

 

2. The right to request the amendment of the student’s education records that the parent or eligible student believes is 

inaccurate or misleading. Parents or eligible students should write the School principal [or appropriate school 

official], clearly identify the part of the record they want changed, and specify why it is inaccurate. If the School 

decides not to amend the record as requested by the parent or eligible student, the School will notify the parent or 

eligible student of the decision and advise them of their right to a hearing regarding the request for amendment. If as 

a result of the hearing the school still decides not to amend the record, the parent has the right to insert a statement in 

the record stating his/her views 
 
 

3. The right to consent to disclosures of personally identifiable information contained in the student's education 

records, except to the extent that FERPA authorizes disclosure without consent. Generally schools must have 

written permission from the parent or adult student to release any information from a student’s education record. 

However, FERPA allows schools to disclose those records, without consent, to the following parties or under the 

following conditions (34 CFR§ 99.31): 

  School officials with legitimate educational interests. A school official is a person employed by the School as 

an administrator, supervisor, instructor, or support and clerical staff member (including health or medical 

staff and law enforcement unit personnel); counselor; or a contractor, consultant, volunteer to whom the 

school has out sourced institutional services or functions 

  Other schools to which a student is transferring; 

 A person serving on the School Board; a person or company with whom the School has contracted to 

perform a special task (such as an attorney, auditor, medical consultant, or therapist); 

 Appropriate parties in connection with financial aid to a student; 

  A parent or student serving on an official committee, such as a disciplinary or grievance committee, or 

assisting another school official in performing his or her tasks. 

  A school official who has a legitimate educational interest to review an education record in order to fulfill 

his or her professional responsibility. 

 Accrediting organizations; 

 Appropriate officials in cases of health and safety emergencies; 

 To comply with a judicial order or lawfully issued subpoena; and 

 State and local authorities, within a juvenile justice system, pursuant to specific State law 

 

 4. The right to request a restriction on access to directory information for a student by making a written request to the 

school principal at any time. “Directory information” includes the student’s name, address, telephone listing, date 

and place of birth, major field of student, participating in officially recognized activities and sports, weight, and 

height of members of athletic teams, dates of attendance, degrees and awards received, and the most recent previous 

educational agency or institution attended by the student. 
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5. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School 

District to comply with the requirements of FERPA. The name and address of the Office that administers FERPA 

are: 

Family Policy Compliance Office 

U.S. Department of Education 

600 Independence Avenue, SW 

Washington, DC 20202-4605 
 

NOTIFICATION OF RIGHTS UNDER THE 

PROTECTION OF PUPIL RIGHTS ACT (PPRA) 

 
PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information for marketing purposes, 

and certain physical exams. These include the right to: consent before students are required to submit to a survey that concerns one 

or more of the following protected area (“protected information survey”) if the survey is funded in whole or in part by a program of 

the U.S. Department of Education (USDOE). 



 political affiliations; 

 mental and psychological problems potentially embarrassing to the student or his or her family; 

 sex behavior and attitudes; 

 illegal, antisocial, self-incriminating and demeaning behavior; 

 critical appraisals of other individuals with whom respondents have close family relationships; 

 legally recognized privileged or family relationships, such as those of lawyers, physicians and ministers; 

 income, other than that required by law to determine eligibility for participation in a program.  

 

Have the opportunity to opt a student out of: 

 
 Any other protected information survey, regardless of funding; 

 

 Any non-emergency, invasive physical exam or screening required as  a condition of attendance, administered 

by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for 

hearing, vision, or scoliosis screenings in any physical exam or screening permitted or required under State 

law; and 

 Activities involving collection, disclosure, or use of personal information obtained from students for 

marketing or to sell or otherwise distribute the information to others. 

 

Inspect, upon request and before administration or use: 

 Protected information surveys of students; 

 Instruments used to collect personal information from students foe any of the above marketing, sales, or other 

distribution purposes; and 

 Instructional material used as part of the educational curriculum. 

 

These rights transfer from the parent to a student who is 18 years of age or an emancipated minor under State law. Parents who 

believe their rights have been violated may file a complaint with the Family Policy Compliance Office, U. S. Department of 

Education. 

   

SECTION 504 

 

Section 504 of the Rehabilitation Act of 1973 is a civil rights law designed to eliminate discrimination on the basis of disability in 

any program or activity receiving Federal financial assistance. Section 504 guarantees certain rights to individuals with disabilities, 

including the right to full participation and access to a free and appropriate public education (FAPE) to all children regardless of the 

nature or severity of the disability. To view the Franklin County 504 Plan, including procedural safeguards, visit the website at 

www.franklincountyschools.org or contact Sue Summers, Director of Special Programs at 850-670-2810 ext. 4109. 

 

 

DISCIPLINE 

http://www.franklincountyschools.org/
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In any situation where a violation of the Code of Conduct is alleged, the principal/designee shall hear the student’s 

explanation and carry out an investigation before imposing any disciplinary action. 

 
DUE PROCESS -Students accused of a violation of the Code of Conduct which, in the opinion of the principal/designee, 

warrants disciplinary action including an out-of-school suspension or expulsion, shall be afforded the fundamental right of 

procedural due process. The degree of formality associated with a suspension conference or hearing depends upon the nature 

of the offense and the severity of the sanctions that may be imposed as a result. 
 
 

STUDENT DRESS CODE 6-8  
 

The responsibility for the personal appearance of the student rests with the parent/guardian and the student.  Personal appearance 

shall not detract from the educational process.   

 
Students in Franklin District Schools are required to wear board approved school shirts.  Please contact your child’s school to 

purchase shirts.  However, any commercially available shirt sold with the Franklin County Seahawks logo and/or words in 

correct school colors is acceptable. The colors are crimson, black, gray, and white. 

 

  School shirt or senior (if appropriate) logo and appropriate color must be visible at all times.  All jackets, overshirts, 

coats, sweaters, hoodies, vests, or sweatshirts must have a school or senior (if appropriate) logo and appropriate color or 

when worn over the school uniform shirt must be open all the way down the front while indoors. 

  No alterations will be allowed which would modify or change the appearance of the school shirt. Alterations or 

changes which are not allowed include but are not limited to tying/knotting hem, changing neckline, cutting or tearing 

of holes. Signing or autographing shirts being worn during the last day of school is acceptable and not the intent of 

this rule. 

  Shirts must be worn in a conventional manner as a shirt. 

  Exemptions to wearing the school uniform are: 

a) an allergic reaction verified by a medical doctor, a school logo patch may be applied to a hypoallergenic 

garment of the appropriate color. 

b) a religious observance,  

c) a special event authorized by the principal/designee 

d) during extreme weather conditions, the school administrator may modify the outerwear policy as appropriate. 

  Exemptions must be approved by the Principal/designee. 

 
Students should not dress in clothes that are so revealing as to be considered inappropriate or indecent. Specific examples of dress 

and grooming which are not allowed include, but is not limited to: 

 
1.   Revealing shirts, shorts, pants, short skirts, or dresses all of which should be free from holes in an area 

extending from the waistband to no less than 3” from the top of the knee when standing and no more than 

3” above the top of the knee measured while standing. Stockings/leggings do not alter the intent of length 

measured. 

2.   Clothing that exposes underwear or shorts worn as underwear or body parts that disrupt the orderly learning 

environment. 

3.   Pajamas. 

5.   Pants  that are worn below the normal waistline. 

7.   I n a p p r o p r i a t e  s h o e s  o r  bare feet (closed toed shoes must be worn in all vocational, laboratory, and 

physical education classes due to safety reasons). 

8.   Inappropriate makeup. 

9.   Hats, hoods, or inappropriate headgear may not be worn. 

 
11. Item of apparel which indicate gang membership or clothing with writing, color, or symbols which convey 

messages which by its controversial nature disrupts the educational setting, or promotes drugs, alcohol, sex, 

profanity, vulgarity or other similar concepts which are contrary to acceptable standards for behavior and 

attitudes. 

12. Wallet chains or other inappropriate chains 

13. Braless attire for age-appropriate students 
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DRESS CODE PROCEDURES MUST BE FOLLOWED DAILY THROUGHOUT THE SCHOOL YEAR. A PRIOR WRITTEN 

REQUEST MUST BE SUBMITTED TO THE PRINCIPAL/DESIGNEE FOR APPROVAL FOR EXCEPTIONS TO THE 

DRESS CODE FOR SPECIFIC FUNCTIONS SUCH AS FIELD TRIPS OR SPECIAL SCHOOL EVENTS. 
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CLASSES/CONSEQUENCES OF DISCIPLINARY ACTION 

 
There are four (4) classes/consequences of disciplinary action that are determined by the seriousness of the act. 

 
CLASS I ACTIONS – Minor Infractions –  Teachers or supervising staff will handle CLASS I discipline problems 

in the classroom/common areas using the school-wide discipline plan. 
 

CLASS II ACTIONS – Intermediate Infractions - In order to resolve CLASS II discipline problems, the following options are 

available: a conference involving appropriate school personnel, including but not limited to the student and/or parents, 

community health agencies or social service agencies; referral to PS3 Team, detention; Opportunities to Improve,  in-school 

suspension; and other consequences deemed appropriate by the principal. Other consequences must be subject to school board 

policy and state board rule and may include, but are not limited to, bus suspension, work detail, after-hours school, and loss of 

parking privileges for students who are eligible to drive to school. 

 
CLASS III ACTIONS – Serious Infractions - In order to resolve CLASS III offenses, the following options are available:  a 

conference involving appropriate school personnel, the student and/or parents, community health agencies or social service 

agencies, referral to PS3 Team , detention, extended school (Saturday school), work detail, in-school suspension, out-of-school 

suspension, and other consequences deemed appropriate by the principal.  Other consequences must be subject to school board 

policy and state board rule and may include, but are not limited to, bus suspension, work detail, after-hours school, and loss of 

parking privileges for students who are eligible to drive to school. 

 
CLASS IV ACTIONS – Major Infractions - In order to resolve CLASS IV offenses, more formal disciplinary actions shall be 

used. Formal actions include mandatory suspension (up to 10 days), principal’s review, Referral to PS3 Team, any of the Class 

III consequences, notification of proper authorities and superintendent; parental notification, mandatory parent conference; 

consideration of recommendation for alternative placement or expulsion, and other consequences deemed appropriate by the 

principal. 

 

SUSPENSION/EXPULSION POLICIES 
 
SUSPENSION – Suspension is a disciplinary sanction that temporarily removes a student from school or class(es) for a prescribed 

period of time not to exceed ten (10) school days. The principal/ designee shall make a good faith effort to employ parental assistance 

with alternative consequences for misconduct prior to suspending a student except in emergencies, disruptive conditions, or incidents 

involving serious misconduct. 

 
Note:  School agencies cannot suspend or expel students with disabilities for more than 10 days on the basis of behavior that is 

caused by their disabilities. See page 42 for “Guidelines for Students with Disabilities”. 
 

1. In-School Suspension is the assignment of a student to a specific activity, program or self-contained alternative classroom 

where the student is assisted in regaining control of his or her conduct. Students serving in-school suspensions will continue 

with their assigned schoolwork or will complete schoolwork assigned by the ISS Coordinator during the time that they are not 

attending regular classes. Students will be expected to make up and be accountable for all work missed in the regular 

classroom. Students serving ISS must complete their assigned time. If absent during this time, it must be completed upon 

return. 

 
2. Out-of-School Suspension is the temporary removal of a student from all classes of instruction on public school grounds and all other 

school-sponsored activities, except as authorized by the principal/designee, for a period not to exceed 10 school days and remanding of 

the student to the custody of the student’s parent. If during the time of out-of-school suspension, the suspended student returns to 

campus to attends a school related activity without the permission of the principal/designee, that student is subject to arrest and 

prosecution for trespassing 

 
3. Suspension of Bus-Riding Privileges may result when a student violates the Code of Conduct. The consequences for 

violation of these rules is not limited to removal of bus-riding privileges, since other sanctions, up to and including school 

suspension or expulsion, may be imposed when warranted. 
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SUSPENSION PROCEDURES 
 

A.   Only the principal/designee can suspend a student in accordance with the law and the Code of Conduct for a period 

of time not to exceed ten (10) school days at any one time. Under no circumstances may a teacher suspend a student, 

using either in-school or out-of-school policies, from class or school. 

 
The principal/designee shall adhere to the following: 

 
1. Investigate alleged incident or actions of the student referred for disciplinary action. 

2. Provide opportunity for the student to explain what occurred. 

3. Make a good faith effort to immediately inform the student’s parent/guardian by telephone of the student’s out-of-

school suspension and the reasons for the suspension. 

4. Notify the parent/guardian in writing within 24 hours of the out-of-school suspension, the reasons for the 

suspension, and the right to a conference with the principal/designee at a scheduled time to discuss and review the 

alleged infraction and disciplinary action. 

5. If the suspension is for a period in excess of three (3) days, the parent and students should be afforded the right 

to a conference prior to the expiration of the third day. 

6. The conference shall be conducted by the principal/designee in a fair, impartial manner, affording the student and 

parent the right to present his or her side of the issue and to offer any evidence or testimony to prepare for an 

adequate explanation or defense. 

7. Following the conference, the principal or designee shall provide the student and parent with a decision 

which will include canceling, modifying, or affirming the original suspension. 

8. In the event evidence is presented at the conference that results in the suspension of the student being 

canceled, all student records shall be expunged of the disciplinary action. 

9. In the event of a decision adverse to the student, the parent and student shall also be notified of the right to appeal 

to the superintendent. 

 

B.   A student may be suspended without alternative measures being attempted if the student commits a serious 

breach of conduct. A serious breach is defined as any action that seriously detracts from or disrupts the 

controlled operation of the school.  These situations include but are not limited to: 

 
1. physically assaulting another student or staff member; 

2. behavior posing a clear and present danger to the safety and welfare of the students and employees of the school; 

3.   creating an immediate disruption of the orderly operation of the school. 

4.   use/possession of controlled substances on campus. 

5.   arrested or charged with a felony. 
 

C.  The School District of Franklin County ensures that the policies and procedures for the discipline of an Exceptional 

Education Student are in compliance with the District’s and State’s guidelines (see Guidelines for Students with 

Disabilities, Page 42). 
 

EXPULSION – Expulsion is the removal of the right and obligation of a student to attend a public school for a period of time 

and under conditions set forth by the School Board not to exceed 180 calendar days. Expulsion is an extreme measure for use 

only after alternative measures to remedy improper behavior have failed or the student’s infractions are extremely severe. 

 
EXPULSION PROCEDURES 

 
A.  At the time the superintendent determines that a recommendation for expulsion is transmitted to the board, notice must be 

made in writing to the student involved and his/her parent.  If the student is accused of breaking a written school rule, that 

rule should be stated in the notice.  If no particular written school rule was broken, a detailed explanation of the school 

policy that was offended should be included in the notice. In addition, the student's notice should contain a brief description 

of the alleged conduct that necessitated the initiation of disciplinary procedures. 

 
B.   The notice shall further advise the student of his right to a hearing prior to any final action being taken and the schedule of 

time to be observed in making such a request for hearing.  A sufficient length of time shall be allowed before the hearing to 

allow the student to prepare a proper defense and to respond  intelligently to the charges. Failure of the student to request a 

hearing shall relieve the board of the necessity of providing a hearing prior to taking final action. 
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C.   The hearing, if requested by the student, shall be conducted as follows: 

 
1.  The entire hearing by the board must be conducted in a closed session, unless Requested otherwise 

by the student’s parent(s) or legal guardian. 

2.  The student shall be afforded the right to be represented by his parent, guardian, or by counsel if he so chooses. 

3.  All parties shall be afforded the right to examine evidence, to call and examine witnesses, to introduce 

exhibits, to question  witnesses who testify, and to submit rebuttal evidence. 

4.  Evidence shall be admitted and given probative effect only if it is the kind of evidence on which 

reasonable persons are accustomed to rely in the conduct of serious affairs. 

5.  Any party should, at his own expense, have the right to record or have transcribed the proceedings of the 

entire hearing. 

6.  The decision of the board shall be based solely upon the evidence presented at the hearing, and a copy 

of the finding  shall be furnished the student in writing. 

 
D. A student who has been expelled from school is not allowed on school grounds without prior authorization from the 

Principal/ designee.  

 

ASSIGNMENT TO ALTERNATIVE PLACEMENT  

 

Students will be assigned no less than eighteen (18) weeks and will remain in the program as long as needed to modify behavior based 

on the Level System. The following procedures will be used to determine student assignment to alternative placement: 

 
1. An administrative review will be conducted to decide whether a student should be reassigned to the Franklin County 

School  alternative program or provided other appropriate alternative assignment to continue his or her education. 

2. The School Board may place a student in the alternative program in lieu of expulsion. 

3. Students with disabilities may be placed in the alternative program based on their Individual Education Plan. 

4. Under the provisions of Section 1006.13 (2) (d) to minimize the victimization of students, staff, or volunteers, 

including taking steps necessary to protect the victims of any violent crime from any further victimization, which may 

include assignment to the alternative program. 

5. Transfer students who have been expelled from school in another district and have not completed the terms of 

expulsion as determined by the other district will be assigned to the alternative program. 

6. Students who are returning from a residential juvenile justice facility will be served at the alternative program. 

7. Students may be assigned to the alternative program based on Court or Judge stipulation. 

 

OFFENSES AND DISCIPLINARY ACTION 

 
Offenses and options for disciplinary action are listed in the Code of Conduct Discipline Matrix. Certain offenses are 

reported under the School Environmental Safety Incident Reporting (SESIR) codes, which will be collected by the 

Florida Department of Education.  Zero tolerance offenses shall be reported to local law enforcement agencies. 

 
Students committing an act during the time they are attending school, or during non-school hours that causes a 

substantial disruption to the educational process, or riding the school bus, or at a school-sponsored activity and 

during the time they are on School Board premises shall be subject to the laws, regulations of the State Board of 

Education, the rules and policies of the School Board and the Code of Conduct and shall be under 

the control and direction of the principal or designee. Each principal has the authority with his or her staff and 

community, as permitted by School Board policy, to establish additional standards at individual schools. 
 

Any discrepancies between the Code of Conduct and any other school handbook will be resolved in 

favor of the penalties outlined in the Code of Conduct. 
 

 The School District’s definition of weapons is broader than the definition for weapons in 

Chapter 790 State Statutes. 
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OPTIONS & CLASSES OF DISCIPLINARY ACTION SUMMARY 
 
 

CLASS I INFRACTIONS WILL BE HANDLED IN THE CLASSROOM & COMMON AREAS 

BY TEACHERS OR SUPERVISING STAFF 

  Verbal warning: redirect student; restate expectation rule 

  Loss of teacher-assigned privilege; and/or student conference; and parental contact 

  Classroom detention (parental contact required) 

  Parent/teacher conference 

 
CLASS II 

 
INTERMEDIATE INFRACTIONS 

 

Conference with Teacher 

Conference with Principal 

Conference with 

Counselor and/or 

Administration 

 Referral to PS3 Team 

Conference with School 

and Parents 

Referral to Community 

Agency 

 In-School Suspension 

 OPPORTUNITIES TO 

IMPROVE 

Other consequences deemed 

appropriate by the principal or 

designee subject to school board 

policy and state board rule which 

may include, but is not limited to: 

Work Detail 

Lunch Detention 

After-Hours School 

Loss of Driving Privileges 

Suspension from bus  

Exclusion from extra- 

curricular activities 

CLASS III 

 
SERIOUS INFRACTIONS 

 
 Conference with School 

and Parent 

 Referral to PS3 Team 

 Referral for assessment 

and/or counseling 

 Referral to Community 

Agency 

In-School Suspension 

 Out-of-School 

Suspension 

Other consequences deemed 

appropriate by the principal or 

designee subject to school board 

policy and state board rule to 

include, but is not limited to: 

Work Detail 

Lunch Detention 

After-Hours School 

Loss of  Driving Privileges  

Suspension from bus 

Exclusion from extra- 

curricular activities 

CLASS IV 

 
MAJOR INFRACTIONS 

 

Principal’s Review 

 Any of the Class III consequences 

 Mandatory Suspension (up to 10 

days) 

 Referral to PS3 Team 

Alternative 

Reassignment 

Expulsion 

 

 

This is meant to be a series of options where one or more of the consequences may be applied. 
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6-8 Discipline Matrix 
 

The Discipline Matrix specifically identifies prohibited student conduct and lists the range of consequences which may be imposed 

for each infraction.  These are guidelines and when assigning consequences for misconduct, the principal or the principal’s designee 

shall give consideration to factors such as the nature of the infraction, the student’s past disciplinary record, and the severity of the 

problem as it pertains to the specific situation. 

 
  Principal’s Review – A total review of the student’s record with the Principal or  designee, other appropriate school 

personnel, student, and parent/legal guardian.  The consequences for the infraction will be determined at, or 

immediately following, the review.  Depending on the severity and/or frequency of CLASS III and CLASS IV offenses, 

consequences may range from suspension to alternative reassignment to expulsion.  The Superintendent is to be 

informed of 

all CLASS IV infractions. 

 

Repeated misconduct, or multiple incidents requiring disciplinary action, which disrupts the orderly environment of a 

school, school function, or extracurricular program or activity may result in a Principal’s Review (CLASS III or IV) 

based on insubordination. 

 

  These infractions apply while on school property, or at any school function regardless if at FCS 

or while visiting another school during an authorized/scheduled event. 

 

Failure to show for After-Hours School will be treated as No Show Discipline. 

 

 Refusal to comply with disciplinary action will result in Out-Of-School Suspension (OSS) as a CLASS IV 

(Principal’s Review) infraction. 

 

 This matrix is meant to be a guideline, actual consequences may vary based on individual determination. 

 

 The propping open of any exterior secured door, without proper authorization, will be considered an attempt 

to by-pass security procedures and a possible violation of the Jessica Lunsford Act. 

 

  Differentiation between “Major” and “Serious ” is one of repeat referrals, severity, intensity, level of campus 

disruption, and level of dangerousness.  (Reserved for administrators’ use.) 

 

  Based on Rule 6A-6.03312 (3), a manifestation determination must be made within 10 days of any decision to 

change the placement of a student with a disability because of a violation of the code of conduct.  (Guidelines for 

Students with Disabilities.) 
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Zero Tolerance (SESIR) – CLASS IV Infractions 

Automatic 10 Days Out-of-School Suspension, with recommendation for Expulsion 

1. Alcohol (ALC) – Possession, sale, purchase, use, or under the influence of alcoholic beverages. 

2. Arson (ARS) – Damaging, or attempting to damage, any real or personal property by fire or explosion; 

intentionally setting a fire on/with school property. 

3. Battery (BAT) – Physical use of force or violence by an individual against another; uninvited physical contact 

with another person, including, but not limited to, pushing, pulling, shoving, and/or via an object. 

4. Breaking/Entering (BRK) – Unlawful entry with force, or unauthorized presence in a building or other structure, 

or conveyance with evidence of the intent to damage or remove property or harm a person(s).  This includes 

any prank behavior. 

5. Disruption on Campus (DOC) – Disruptive behavior that poses a serious threat to the learning environment, 

health, safety, or welfare of others, including but not limited to making a bomb threat, inciting a riot, or 

initiating a false fire alarm, etc. (For disruptive behavior in classroom environment or related functions, see 

Disruptive Behavior (DIS)). 

6. Drug Sale/Distribution (DRD) – Manufacture, cultivation, sale, or distribution of any drug, narcotic, controlled 

substance, or substance represented to be a drug, including but not limited to a student giving prescription 

drugs prescribed for someone else to another person.  (Alcohol is excluded, see Alcohol (ALC).  For over-the-

counter drugs, see Other Rule Violations (OTH)). 

7. Drug Use/Possession (DRU) – Use, possession, or under the influence of any drug, narcotic, or controlled 

substance, including but not limited to a student possessing prescription drugs that are not prescribed for 

him/her.  (Alcohol is excluded, see Alcohol (ALC).  For over-the-counter drugs, see Other Rule Violations (OTH)). 

8. Homicide (HOM) – Unjustified killing of one human being by another. 

9. Robbery (ROB) – Taking or attempted taking of anything of value that is owned by another person or 

organization, under confrontational circumstances of force or threat of force or violence and/or by putting the 

victim in fear. 

10. Sexual Battery (SXB) – Forced sexual act or attempted forced sexual act. 

11. Sexual Offenses (SXO) – Other sexual misconduct or contact without force, or threat of force, including 

consensual sexual activity of any kind; subjecting an individual to lewd sexual gestures or comments or sexual 

activity; exposing private body parts in a lewd manner. 

12. Theft/Larceny (STL) – Unauthorized taking, carrying, riding away, or concealing the property of another person, 

including motor vehicles, without threat, violence, or bodily harm, and the stolen property totals $300 or more. 

(For stolen property less than $300, see Theft/Petty (PTF)). 

13. Threat/Intimidation (TRE) – Threat to cause physical harm to another person with or without the use of a 

weapon that includes all of the following elements: (1) intent – an intention that the threat is heard or seen by 

the person who is the object of the threat; (2) fear – a reasonable fear or apprehension by the person who is the 

object of the threat that the threat could be carried out; and (3) capability – the ability of the offender to 

actually carry out the threat directly or by a weapon or other instrument that can easily be obtained.  This also 

includes a threat which is communicated by words, images, or written language through the use of letters, 

electronic messaging, or any form of electronic communication.  This includes threats toward a school board 

employee. 

14. Trespassing (TRS) – Entering or remaining on school grounds/campus, school transportation, or at school-

sponsored event/off campus without authorization and with no lawful purpose for entry. 
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15. Vandalism (VAN) – Intentional destruction, damage, or defacement of public or private property without 

consent of the owner or the person having custody or control of it, and the resulting damage amounts to $300 

or more. (For damage amounts less than $300, see Vandalism (VND)). 

16. Weapons Possession (WPO) – Possession of any instrument or object that can inflict serious harm on another 

person or that can place a person in reasonable fear of serious harm, including but not limited to: firearms, 

handguns, zip guns, rifles, shotguns, flare guns, knives, brass knuckles, razor blades, Chinese stars, chains, mace, 

swords, box cutters, sharp objects, etc. 

Class IV Infractions Bombs or Explosives – Possessing and igniting on school grounds or in school facilities 

any bombs or explosives to cause bodily injury and/or damage to property. 

10 days OSS, with recommendation for Expulsion 

1. Drug Paraphernalia (PAR) – Possessing, using, selling, storing, or distributing any equipment used for the 

purpose of preparing or taking drugs. 

First Offense – 3 days OSS and Immediate Parent Conference 

Second Offense – 5 days OSS and Immediate Parent Conference 

Third Offense – 10 days OSS, with recommendation for Expulsion 

2. Other Major (OMC) – Any serious, harmful incident resulting in the need for law enforcement intervention not 

previously classified.  

10 days OSS, with recommendation for Expulsion 

3. Profanity (PRO) – Student to Adult – Use of profanity, and/or vulgar, abusive, or inappropriate language or 

gestures. 

 

First Offense – 5 days ISS and Immediate Parent Conference 

Second Offense – 3 days OSS and Immediate Parent Conference 

Third Offense – 5 days OSS and Immediate Parent Conference 

Fourth Offense – 10 days OSS, with recommendation for Expulsion 

 

4. Sexual Harassment (SXH) – Unwanted and repeated verbal or physical behavior with sexual connotations that is 

severe or pervasive enough to create an intimidating, hostile, or offensive educational environment, cause 

discomfort or humiliation or unreasonably interfere with the individual’s school performance or participation. 

 

First Offense – 5 days ISS and Immediate Parent Conference 

Second Offense – 3 days OSS and Immediate Parent Conference 

Third Offense – 5 days OSS and Immediate Parent Conference 

Fourth Offense – 10 days OSS with recommendation for Expulsion 
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Class III Infractions 

1. Bullying/Harassment/Hazing (BHA) – Unwanted and repeated written, verbal, or physical behavior, including 

any threatening, insulting, or dehumanizing gesture, that is severe or pervasive enough to create an 

intimidating, hostile, or offensive educational environment, cause discomfort or humiliation, or unreasonably 

interfere with the individual’s school performance or participation.  Information to be collected on “Harassment 

or Intimidation (Bullying) Report Form” – Appendix K. 

First Offense – 5 days ISS and Immediate Parent Conference, referral for counseling 
Second Offense – 3 days OSS and Immediate Parent Conference, referral to PS3 TeamThird Offense - 

10 days OSS with recommendation for Expulsion 
 

2. Aggressive Act – Participation in an altercation that involves only minor physical contact, including but not 
limited to pushing, shoving, and other forms of minor confrontations that do not require medical attention; 
when directed to stop by a staff member, participants in the altercation comply. 

 
First Offense – 3 days OTI, parent conference 
Second Offense – 3 days ISS, parent conference, referral for counseling 
Third Offense – 2 day OSS, parent conference, referral to PS3 Team 
Fourth Offense – 3 days OSS 

 
3. Computer Security – Manipulating computer hardware, software or data, and/or the misuse of 

telecommunication services, including but not limited to, the improper use of technology devices or posting of 
inappropriate information on the Internet, during or after school hours that may interfere with the educational 
process. 

 
First Offense – 3 days ISS and Immediate Parent Conference 
Second Offense – 3 days OSS and Immediate Parent Conference  
Third Offense – 5 days OSS and Forfeiture of Computer Privileges and Immediate Parent Conference 
Fourth Offense – 10 days OSS with recommendation for Expulsion 

 
4. Disruptive Behavior – Participating in and/or encouraging any activity that substantially disrupts the classroom 

environment or its related functions. 
 

First Offense – Teacher responsibility , parent conference 
Second Offense – 3 days  ISS, parent conference, referral to PS3 Team 
Third Offense – 1 day OSS 
Fourth Offense – 3 days OSS 
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5. Fighting/Instigating a Fight (FIT) – Two or more persons mutually participating in use of force or physical 
violence that requires physical restraint or results in injury that requires immediate first aid or subsequent 
medical attention. (Pushing, shoving, or minor confrontations are excluded, see Aggressive Act). 
 

First Offense – 3 days OSS, parent conference 
Second Offense – 5 days OSS, parent conference, referral for counseling 
Third Offense – 10 days OSS with recommendation for Expulsion 

 
6. Foreign Substances – Introducing foreign matter into any food, drink, or digestible substance. 

 
First Offense – 3 days ISS and Immediate Parent Conference 
Second Offense – 5 days OSS and Immediate Parent Conference, referral for counseling 
Third  Offense – 10 days OSS with recommendation for Expulsion 

 
7. Gambling – Participating in any form of gambling activities. 

 
First Offense – I day ISS and confiscation, parent conference 
Second Offense – 3 days ISS and confiscation, parent conference 
Third Offense – 1 dayOSS 
Fourth Offense – 3 days OSS 

 
8. Gang-Related Activity (GRA) – Engaging in any verbal, written, or physical act which is associated with becoming 

a member of a gang, being a member of a gang, displaying gang apparel or participating in gang-identified rituals 
or behaviors. 
 

First Offense – 3 days ISS and Immediate Parent Conference 
Second Offense – 5 days ISS,  Immediate Parent Conference, referral for counseling 
Third Offense – 5 days OSS and Immediate Parent Conference 
Fourth Offense – 10 days OSS with recommendation for Expulsion 

 
9. Insubordination/Disrespect (INS) – Refusal or failure to follow a direction or an order from a school staff 

member or any adult in authority; and/or the use of words or acts which demean, degrade, antagonize, or 
humiliate a person or group of persons. “Major” or “Minor” designations are reserved for Dean’s use. 
 

MINOR 
First Offense – Teacher responsibility  
Second Offense – 3 days ISS, parent conference, referral for counseling 
Third Offense – 5 days ISS, referral to PS3 Team 
Fourth Offense – 3 days OSS 
 
MAJOR 
First Offense – 5 days OSS 
Second Offense – 10 days OSS with recommendation for Expulsion 
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10. Medication – Possession, use, sale, or distribution of over-the-counter medication, including, but not limited to, 
aspirin, vitamins, Tylenol, etc. 

 
First Offense – 1 day ISS, immediate parent conference 
Second Offense – 3 days ISS and Immediate Parent Conference 
Third Offense – 3 days OSS and Immediate Parent Conference 
Fourth Offense – 10 days OSS with recommendation for Expulsion 

 
11. No Show Discipline (NSD) – Failure to show for previous assigned discipline measures. 

 
First Offense – I day OSS 
Second Offense – 2 days OSS 
Third Offense – 5 days OSS 
Fourth Offense – 10 days OSS 

 
12. Profanity (PRO) – Student to Student – Use of profanity, and/or vulgar, abusive, or inappropriate language or 

gestures. 
 

First Offense – 1 day  ISS, parent conference 
Second Offense – 3 days ISS, parent conference, referral to PS3 Team  
Third Offense – 3 days OSS 
Fourth Offense – 3 days OSS 

 
13. Profanity (PRO) – Racial/Ethnic Slurs - Use of profanity, and/or vulgar, abusive, or inappropriate language or 

gestures. 
 

First Offense – 3 days ISS, parent conference 
Second Offense – 5 days ISS, parent conference, referral for counseling 
Third Offense – 3 day OSS 
Fourth Offense – 5 days OSS 

 
14. Skipping Off Campus (SKO) – Leaving school grounds without receiving proper approval and/or following the 

established procedures for signing out. 
 

First Offense – I day OSS, Immediate Parent Conference  
Second Offense – 2 days OSS, Immediate Parent Conference  
Third Offense – 5 days OSS, Immediate Parent Conference  
Fourth Offense – 10 days OSS, Immediate Parent Conference  

 
15. Truancy (TRU) – Unauthorized absence from attending school without the knowledge and permission of the 

student’s parent/legal guardian or school authorities (§ 232.02, F. S.). 
 

Referral to the Attendance Officer 
 

16. Slanderous/Libelous Statements – Spreading or writing untrue rumors in written or spoken communication. 
 

First Offense – Warning 
Second Offense –1 day ISS, parent conference 
Third Offense – 3 days ISS, parent conference, referral to PS3 Team 
Fourth Offense – 1 day OSS 
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17. Theft/Petty (PTF) – Unauthorized taking, carrying, or concealing property of another person without threat, 
violence, or bodily harm and the stolen property totals less than $300. 
 

First Offense – 5 days ISS and Restitution 
Second Offense – 2 days OSS and Restitution 
Third Offense – 5 days OSS and Restitution 
Fourth Offense – 10 days OSS, Restitution, and recommendation for Expulsion 

 
18. Tobacco (TBC) – Possession, use, distribution, or sale of any tobacco products on school grounds, at school-

sponsored events, or on school transportation.  In addition, law enforcement may issue a summons. 
 

First Offense – 3 days ISS, referral to tobacco cession program 
  Second Offense – 3 days OSS 
  Third Offense – 5 days OSS 
  Fourth Offense – 10 days OSS 
 

19. Vandalism (VDM) – Intentional destruction, damage, or defacement of public or private property without consent 
of the owner or the person having custody or control of it, and the resulting damage amounts to less than $300. 

 
First Offense – 1 day ISS and Restitution, parent conference 
Second Offense – 3 days ISS and Restitution, parent conference, referral to PS3 Team 
Third Offense – 3 days OSS and Restitution 
Fourth Offense – 5 days OSS and Restitution 

 
 

Class II Infractions 

 
1. Cell Phones/Electronic Devices – Use or possession of cell phones/ electronic devices including but not limited to 

toys, games, radios, CD players, MP3 players, iPods, headsets, digital cameras and laser pen/pointers.  Cell phones 
will not be used in any manner during school hours.  Parents will be required to pick-up confiscated items.  Repeat 
violations will result in Principal’s Review.  Refusal to comply with teacher request is automatically a Class III – 
Insubordination. 

 
First Offense – Warning and Confiscation by staff, return to student after class 
Second Offense – Confiscation by staff, return to parent only 
Third Offense – 2 days OSS and Confiscation by staff, return to parent only 

 
2. Cheating (CHT) – Inappropriate and deliberate distribution or use of information, notes, materials, or work of 

another person in the completion of an academic exam, test, or assignment.  This includes possessing an illegal 
copy of a test or stealing a test, or distributing or duplicating the test. 

 
First Offense –  Immediate Parent Conference; Zero on Assignment 
Second Offense –  Immediate Parent Conference; Zero on Assignment and 5 days ISS 
Third Offense – Zero on Assignment and 3 days OSS 
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3. Contraband – Possession, use, and/or storage of contraband to include, but not limited to, toys, games, and other 
items which interfere with the instructional program during regular school hours. Parents will be required to pick-
up confiscated items.    Refusal to comply with teacher request is automatically a Class III – Insubordination. 

 
First Offense – Warning and Confiscation 
Second Offense – 2 days ISS and Confiscation, parent conference 
Third Offense – 2 days OSS and Confiscation 
Fourth Offense – 5 days OSS and Confiscation 

 
4. Dress Code Violation (DCV) – Failure to comply with dress code requirement(s).  Students wearing clothing that 

exposes underwear or body parts in an indecent or vulgar manner or that disrupts the orderly learning 
environment will be subject to penalties described in § 1006.07, F.S.  
 

First Offense – Contact parent to bring appropriate dress code item & ISS until in compliance 
Second Offense – Contact parent to bring appropriate dress code item, ISS until in compliance and 5 

days suspension from extracurricular activities 
Third Offense and subsequent offences  –  Contact parent to bring appropriate dress code item, 3 days 

ISS and one month  suspension from extracurricular activities 
 

5. Forgery/Misuse (FOR) – Making a false or misleading communication to a school staff member with either the 
intent to deceive or under circumstances which would reasonably be calculated to deceive a staff member. 

 
First Offense – 3 days ISS, parent conference 
Second Offense – 5 days ISS 
Third Offense – 3 days OSS 
Fourth Offense – 5 days OSS 

 
6. Lighter or Matches – Use or possession of a lighter or matches. 

 
First Offense – Teacher responsibility Confiscated, parent conference 
Second Offense – 1 days ISS and Confiscated 
Third Offense – 3 days ISS and Confiscated 
Fourth Offense – 3 days OSS and Confiscated 

 

7. Posting – Unapproved posting or distribution of printed material, petitions, electronic messages, or graphic 
representations. 
 

First Offense – 1 day ISS, parent conference 
Second Offense – 3 days ISS, parent conference, referral for couseling 
Third Offense – 3 days OSS 
Fourth Offense – 5 days OSS 
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8. Profanity (PRO) – General Use in Halls – Use of profanity, and/or vulgar, abusive, or inappropriate language or 
gestures. 
 

First Offense – Teacher responsibility, parent conference 
Second Offense – 1 day  ISS, parent conference, referral to PS3 Team 
Third Offense – 3 days  ISS 
Fourth Offense – 1 day OSS 

 
9. Public Display of Affection – Participating in significant acts of public display of affection or inappropriate physical 

contact (this involves more than holding hands). 
 
First Offense – Warning and Parent Conference 
Second Offense – 1 day ISS and Parent Conference 
Third Offense – 3 days ISS and Parent Conference 
Fourth Offense – 1 day OSS and Parent Conference 

 
10. Skipping Class – Not reporting to or leaving an assigned class, activity, or area without receiving proper approval 

and/or following the established procedures for checking out of a class.  “Tardiness” becomes “skipping” when 
arrival to class is delayed by 20 minutes or more.  
 

First Offense – 1 day ISS, parent conference  
  Second Offense – 3 days ISS  
  Third Offense – 5 days ISS 
  Fourth Offense – Required attendance with parents to PS3 Team meeting   

11. Tardiness (TAR) – Late arrival to a class or to school, or the failure to sign-in upon arrival to school.  Tardies should 

be monitored each 9 week period and the slate should be wiped clean at the beginning of each new 9 weeks.  

*Loss of driving privileges may occur, please see Parking Agreement* 

First Offense – Teacher Intervention 
Second Offense – Teacher Intervention 
Third Offense –  3 days ISS 
Fourth Offense – 5 days  ISS 

 
12. Unauthorized Area (UNA) – Being present in buildings, rooms, parking lot or other areas on the school campus 

that are restricted to student access during all or part of a day.  Dean’s Office or Principal are the only authorized 

persons to grant access to those areas. 

 

First Offense – Warning and Parent Conference 

Second Offense – 3 days  ISS 

Third Offense – 5 days ISS 

Fourth Offense – 3 days OSS 
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Class I Infractions 

 

1. Eating/Drinking in Classroom or Unauthorized Common Areas – Includes all non-water beverages and flavored 

water.  Food and/or drink items will be confiscated by the teacher or supervising staff. 

 

First Offense – Warning and Confiscated 

Second Offense – 1 days ISS,  Confiscated, parent conference 

Third Offense – 3 days ISS,  Confiscated, parent conference, referral to PS3 Team 

Fourth Offense – 1 day OSS and Confiscated 

 

2. Horseplay – Engaging in any action or situation that recklessly or intentionally endangers the mental or physical 

health or safety of a student. 

 

First Offense –  Teacher responsibility, parent conference 

Second Offense – 1 day ISS, parent conference 

Third Offense – 3 days ISS 

Fourth Offense – 5 days ISS 
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COMPUTER/NETWORK USAGE 
 

The School District of Franklin County, Florida considers the use of computer technology to be vital to the educational process. 

The District takes every precaution to ensure safe and responsible use of computer network and Internet resources. The 

District views information retrieval over the network and on local computer workstations in the same capacity as 

information retrieval from reference materials identified by schools. Specifically, the District supports those materials 

which will enhance research and inquiry abilities of the learner with directed guidance from faculty and staff. Acceptable 

uses of network and other computing resources are activities which support learning and teaching in The School 

District of Franklin County. 

 
With such wide access to computers and people all over the world, there is also the availability of material that may not be 

considered to be of educational value in the context of the school setting. There may be some material, individual contacts 

or communications which are not suitable for school-age children. 

 
The School District of Franklin County has taken precautions to manage access to inappropriate materials. These precautions 

include a fire wall system, the use of proxy servers, and the use of filtering software, which limits access to inappropriate 

materials. 

 
The School District will make every effort to provide appropriate supervision; however, it is impossible to control all 

materials on a global network (Internet). The school or District cannot prevent the possibility that some users may access 

material that is not consistent with the educational mission, goals and policies of the school or District, since access to the 

Internet may be obtained from sites other than a school. 

 
It is a general policy that the District’s Intranet environment, FIRN network, and Internet access resources are to be used in 

a responsible, efficient, ethical, and legal manner. Failure to adhere to the general policy and guidelines will result in 

suspension or revocation of the user’s privileges of access. 

 
Unacceptable uses of the network include, but are not limited to: 

violating the conditions of the Education Code dealing with students’ rights to privacy; 

using profanity, obscenity, or other language, which is offensive to another user; 

reposting another individual’s communications without the author’s prior consent; 

copying commercial software in violation of copyright law or other copyright protected material; 

using the network for financial gain or for any commercial or illegal activity; 

using the network for product advertisement, political lobbying, or to unlawfully promote religion; 

the malicious attempt to harm or destroy data of another user or any other network is considered vandalism and is 

prohibited; 

improperly using telecommunication services or technology and/or posting inappropriate information on the web, 

during or after school hours, that may interfere with the school environment. 

 
Internet access and personal logons will not be issued unless this form is completed and signed by parent and student and returned 

to the Franklin County School. Use of logon belonging to another student is grounds for revocation of all computer access rights. 
 

 
 

INTERNET GUIDELINES FOR FRANKLIN COUNTY SCHOOL DISTRICT 

 
It is the mission of Franklin County Schools to provide its students with free and equal access to information and learning both 

collaboratively through formal class work and independently through the use of electronic media such as the Internet. All users of the 

school’s computers and information sources, print and non-print, are expected to use those materials in a manner consistent with 

educational informational purposes. 

Access to these resources is a privilege, not a right, and failure to use them appropriately will result in the loss of that privilege. 

 

The following rules apply to the use of school computers and Internet access: 

1.  Users will respect the rights and privacy of others by not interfering with their computer use or Internet access. 

2.  Users will not seek unauthorized access to any computer, or damage or alter software of any network, database or program. 
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3.  Users will not seek access to sites or materials deemed inappropriate by faculty or staff. In any case in which the user does not know 

if the site or material is inappropriate, the user must get prior approval from the faculty or staff. 

4.  Users will not make unauthorized copies of copyrighted or licensed software or data. 

5.  Users will not tamper or change settings of computer hardware or software. 

6.  Users will not access non-instructional chat rooms or user discussion groups. 

7.  Users will not access personal e-mail accounts or download materials to school computers. (Students enrolled in the Florida On-

line High School will be allowed to set up an e-mail account for use by the Florida On-line High School instructors). 

8.  Users will not open any attachments through website interfaces. 

9.  Users will not use personal diskettes or personal CD-ROMs on school computers. 

10. Users will not  make use  of  school computers or  software for  illegal, unauthorized, unethical, or  inappropriate purposes. 

 
INTERNET ACCESS PROCEDURES: 

 
1.  In the Media Center, users must sign the computer usage log that shall be maintained at the Circulation Desk. 

2.  Users must have on file with the Guidance Office prior to accessing the Internet, a signed copy of the forms 

promulgated by the Franklin County School Board under its Internet use policy. The signed forms are conclusive 
proof that the signor has read and agrees to abide by the terms and conditions of Franklin County School District’s 
Computer/Internet Access Policy and guidelines. 

3.  Due to heavy student demand, usage may be limited to 30 minutes per session. Exceptions to the time limitation may 

be made at the discretion of faculty or staff if there is no one waiting to use the computer. Students accessing Florida 
On-line High School for course work shall have the highest priority.   Students accessing the Internet for school 
assignments have precedence over those who are simply “surfing” the Internet. 

4.  Printing is limited to materials needed for class assignments and research. 

5.  Users must have faculty permission to save files to a thumb drive. Drives may be purchased from the Media Center and 

will be provided at a minimal charge. 

6.  All provisions of the Franklin County School District Code of Conduct and Policies apply to the use of school computers 

and access to the Internet. 

 
DISCLAIMER 

 
Every attempt will be made to monitor student use of computers and the Internet. However, it is impossible for teachers and staff to 

absolutely prevent students from visiting sites parents may find inappropriate, Therefore, parents/guardians of any student permitted by 

the parents/guardians to access the Internet shall hold harmless all Franklin County School District faculty and staff from the student’s 

use of the Internet at the school. The signed parental/guardian permission form is the agreement to hold harmless the District and its 

employees for the student’s use of the Internet. 
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For students 

whose behavior 

impedes their 

learning or the 

learning of 

others, 

strategies, 

including 

positive 

behavioral 

interventions, 

strategies, and 

supports to 

address that 

behavior must 

be considered 
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the student’s individual educational plan. 
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1. Change of placement. For the purposes of removals of student with a 

disability from the students’ current educational placement, a change 

of placement occurs when: 

a. The removal is for 

more than 10 consecutive 

schools days; Or; 

b.   A series of removals which constitutes a pattern because the 

removals cumulate to  more than ten (10) school days in a school 

year, and because of factors such as the length of each removal, 

the total amount of time the student is removed, and the proximity 

of the removals to one another. 

2. Controlled  substance.  A  controlled  substance  is  a  drug  or  other  

substance  identified  through  the 

Controlled Substances Act, 21 U.S.C. 812(c), and s. 893.02, F.S. 

3. Weapon.   A weapon is defined in s. 790.001 (13), F.S., and 

includes a dangerous weapon, device, instrument, material, or 

substance, animate or inanimate, that is used for, or is readily capable 

of, causing death or serious bodily injury. Penalties for possessing or 

discharging weapons, (including a sword, sword cane, firearm, electric 

weapon or device, destructive device, or other weapon, including razor 

blade, box cutter, or knife, except as authorized in support of school 

sanctioned activities) are found in s. 790.115, F.S. 

4. Individual Education Plan (IEP) team. An IEP team must meet the 

requirement specified in the provisions for an Individual Educational 

Plan for Students with Disabilities section of this document. 

5. Manifestation determination.   A  manifestation determination 

examines the  relationship between the student’s disability and 

specific behavior that may result in disciplinary action. 

6. Interim alternative educational setting. An interim alternative 

educational setting (IAES) is a different location where educational 

services are provided for specific time period due to disciplinary 

reasons. 

7. Expedited due process hearings. Expedited due process hearings may 

be held at the request of either the parent or the school district 

regarding disciplinary actions. These hearings must meet the 

requirements prescribed in subsection (5) of Rule 6A-6.03311, FAC, 

except that the written decision must be mailed to the parties within 

forty-five (45) days of the school district’s receipt of the parent’s 

request or the filing of the district’s request for the hearing without 

exceptions or extensions. 

8. Short term removals. A short term removal is the removal of a student 
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9. Long term removals.  A long term removal is the removal of a student 

with a disability for more than ten days in a school year that may or 

may not constitute a change in placement as defined in paragraph (1) 

above. 
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Consistent with the district’s Code of Student Conduct and to the extent 

removal would be applied to students without disabilities, school personnel 

may order: 

1.   The removal of a student with a disability from the student’s current 

placement for not more than ten (10) 

consecutive school days. 

2.   Additional removals of a student with a disability of not more than ten 

(10) consecutive days in that same school year for separate incidents of 

misconduct as long as those removals do not constitute a change in 

placement as defined in paragraph (1) above. 

 
C. Manifestation determination 

 
A manifestation determination, consistent with the following requirements, 

must be made within 10 days of any decision to change the placement of a 

student with a disability because of a violation of the code of conduct. 

1.   The IEP team and other qualified personnel: 

a. Considers all relevant evaluation and diagnostic information including 

information supplied by the parents of the student, observations of the 

student, the student’s IEP and placement, and any other relevant 

information, then 

b.   Determines, in relationship to the behavior subject to disciplinary 

action: 



42 
 

i

.   

I

f 

t

h

e 

c

o

n

d

u

c

t 

i

n 

q

u

e

s

t

i

o

n 

w

a

s 

c

a

u

s

e

d 

b

y

, 

o

r 

h

a

d 

a 

d

i

r

e

c

t 

a

n

d 

s

u

b

stantial relationship to, the student’s disability, or 

ii.   If the conduct in question was the direct result of the school 

district’s failure to implement the IEP. 

 

 

 

2.   If the IEP team and other qualified personnel determine that the student’s 

behavior was not related to the disability, the relevant disciplinary 

procedures applicable to students without disabilities  may  be  applied  to 

the student in the same manner in which they would be applied to 

students without disabilities. However, services must be provided. 

3.   With the exception of placement in an interim alternative educational setting, 

as in section F,  if the IEP team determines the student’s behavior was 

related to the disability, the student cannot be placed by school personnel 

in another setting unless the IEP team determines that it is the most 

appropriate placement. 

4.   If the IEP team and other qualified personnel determine that any of the 

requirements of subparagraph C(1)(b) 

above were not met, the behavior must be considered a manifestation of the 

student’s disability. 

5.  The review described in paragraph C(1) may be conducted at the same IEP 

meeting that is required by paragraph D(4) below. 

6.  Any deficiencies in the student’s IEP or placement or in their 

implementation identified during the manifestation determination must be 

remedied immediately. 

7.   If a parent disagrees with the manifestation determination decision made 

by the IEP team pursuant to this rule, the parent may request an expedited 

due process hearing as described in subsection G. 

 
D. Long term removals 

 
For all such removals: 

1.   The school district must notify the parent of the removal decision and 

provide the parent with a copy of the notice of procedural safeguards as 

required in Rule 6A-6.03311, FAC., on the same day as the date of the 

removal decision; 

2.   An IEP meeting must be held within ten (10) school days of the removal 

decision in order to perform a manifestation determination review as 

described in subsection C, above; 

3.   Services consistent with subsection E, below must be provided; 

4.   Either before or not later than ten (10) business days after either first 

removing the student for more than ten 

(10) school days in a school year or beginning with a removal that 

constitutes a change in placement: 

a. If the school district did not conduct a functional behavioral 

assessment (FBA) and implement a behavior intervention plan 

(BIP) before the behavior that  resulted in the removal, the IEP 

team must meet to develop an assessment plan. 

b.   If the student has a BIP, the IEP team shall meet to review 

the plan and its implementation and modify the plan and its 

implementation as necessary to address the behavior. 

5.  As soon as practicable after developing the assessment plan and completing 

the FBA, as prescribed in paragraph D(4), above, the IEP team must meet 

to develop appropriate behavioral interventions to address the behavior and 

shall implement those interventions. 

6.   If subsequently, a student with a disability who has a BIP and who has 

been removed from the student’s current placement for more that ten (10) 

school days in a school year is subjected to a removal that does not 
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The IEP team members shall review the BIP and its 

implementation to determine if modifications are necessary. 

b.   If one or more of the IEP team members believe that 

modifications are needed, the IEP team shall notify the plan 

and its implementation to the extent the IEP team determines 

necessary. 
 

E.  Free appropriate public education for students with disabilities who are suspended or 

Expelled 

  
1. 

 
A school district is not required to provide services to a student with a disability during short term removals totaling ten 

(10) school days or less in a school year if services are not provided to students without disabilities during such removals. 
  

2. 
 
A school district must provide a free appropriate public education (FAPE) to a student with a disability, consistent with the 

requirements of this rule, beginning on the eleventh cumulative school day of removal in a school year. 

  
3. 

 
A school district must provide services to a student with a disability who has been removed for more than ten (10) school days 

in a school year to the extent necessary to enable the student to appropriately progress in the general curriculum and 

appropriately advanced toward achieving the goals in the student’s IEP. 
 

a. If the removal is for not more than ten (10) consecutive school days in 

a school year and is not considered a change in placement, consistent 

with paragraph A(1)school personnel, in consultation with the 

student’s special education teacher, shall determine the extent to 

which services are necessary to enable the student to appropriately 

progress in the general curriculum and appropriately advance toward 

achieving the student’s IEP goals. 

 

b.   If the removal is due to behavior that was determined not to be a 

manifestation of the student’s disability, the IEP team shall determine 

the extent to which services are necessary to enable the student to 

appropriately  progress  in  the  general  curriculum  and  appropriately  

advance  toward  achieving  the student’s IEP goals. 
 
 

F. Interim Alternative Educational Setting (IAES) 

 
1.   The IEP team determines the IAES, unless it is determined by 

administrative law judge in accordance with paragraph G(3) below. 

a. The IAES must be selected so as to enable the student to 

continue to progress in the general curriculum and to continue 

to receive services and modifications, including those 

described in the student’s IEP that will enable the student to 

meet IEP goals. 

b.   The IAES must include services and modifications to address the 

behavior that resulted in the change of placement and that are 

designed to prevent the misconduct from recurring. 

2.   School personnel may place a student in an IAES for the same amount of 

time a student without a disability would be placed, but for not more that 

forty-five (45) calendar days without the consent of the parent or 

guardian if the student: 

a. Carries a weapon to school or to a school function, or 

b.   Knowingly possesses or uses illegal drugs or sells or solicits the 

sale of a controlled substance while at school or a school 

function. 

c. Has inflicted serious bodily injury upon another person while 

at school, on school premises, or at a school function under the 

jurisdiction of the school district. 

3.   School personnel must notify the parent of an IAES placement decision 

and provide and provide the parent with a copy of the notice of procedural 

safeguards, consistent with Rule 6A-6.03311, FAC., on the day the 
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if the parent disagrees with a manifestation 

determination or with any discussion regarding a change 

in placement. 

b.   By the school district if the school district demonstrates by 

substantial evidence that maintaining the current placement 

of the student is substantially likely to result in injury to the 

student or to others (prior to removal to an interim 

alternative education setting) during the pendency of a due 

process hearing or an appeal as prescribed in subsection (5) 

of Rule 6A-6.03311, FAC. 

2.   School district personnel may seek subsequent expedited hearings for 

alternative placements if after the initial forty-five (45) day term has 

expired, the district maintains the student’s dangerous behavior is still 

likely to result in injury to the student or others. 

3.   An administrative law judge may order a change in the placement of a 

student with a disability to an appropriate interim alternative or 

another educational setting for not more than forty-five (45) days if 

the administrative law judge, in an expedited due process hearing: 

a. Determines that the school district has demonstrated by 

substantial evidence that maintaining the current placement 

of the student is substantially likely to result in injury to the 

student or others; 

b.   Considers the appropriateness of the student’s current placement; 

c. Considers whether the school district has made reasonable efforts 

to minimize the risk of harm in the student’s current placement, 

including the use of supplementary aids and services; and 

d.   Determines that the interim alternative educational setting (IAES) 

that is proposed by school personnel who have consulted with the 

student’s special education teacher meets the requirements of 

subsection F. 

4.   In reviewing a decision with respect to the manifestation determination, 

the administrative law judge shall determine whether the school district 

has demonstrated that the student’s behavior was not a manifestation of 

the student’s disability consistent with the requirements of subsection C. 

5.   In reviewing a decision to place a student in an IAES, the 

administrative law judge shall apply the requirements of 

subsection F. 

 

 

 

 

 

 

 
H. Student’s placement during proceedings 

 
 

1.   If a request for a hearing is made to challenge placement in the IAES, 

the manifestation determination or disciplinary action resulting from 

the student’s involvement with a weapon, illegal drug, controlled 

substance, or dangerous behavior, the student must remain in the 

IAES pending the decision of the administrative law judge or until 

the expiration of the forty-five (45) day time period, whichever 

occurs first, unless the parent and the school district agree otherwise. 

2.   If a student is placed in an IAES pursuant to paragraphs F(2) and G(3) 

and school personnel propose to change the student’s placement after 

expiration of the forty-five (45) day 

time

 

period, during the pendency of any proceeding to challenge the 
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prior to the IAES except as provided in paragraph G(2). 

3.   Except as specified in paragraph H(2) if the request for a 

hearing is to challenge the manifestation determination, the 

student’s placement shall be consistent with the requirements 

of 1003.57, F. S. 

 
I. Protections for students not yet eligible for special education and related 

services 

 
A regular education student who is the subject of disciplinary actions may assert 

any of the 

protections afforded to a student with a disability if the school district 

had knowledge of his or her disability before the misbehavior occurred 

for which the disciplinary action is being taken. 

1.   Basis of knowledge. A school district is determined to have knowledge 

that a student may have a disability if: 

a. The parent has expressed concerns in writing (or orally, if unable 

to write) to school district personnel that the student needs special 

education and related services; 

b.   The behavior or performance of the student demonstrates the need 

for special education; 

c. The parent has requested an evaluation to determine a need for 

possible special education services; or d.   The teacher of the student 

or other school district personnel have expressed concern about the 

student’s behavior or performance to the special education 

director or to other appropriate school district personnel in 

accordance with the district’s child find or special education 

referral system. 

2.   Exception. A school district would not be deemed to have 

knowledge if, as a result of receiving the information specified 

in subsection I, the school district: 

a. Conducted an evaluation and determined that the student 

was not a student with a disability; Or b.   Determined that an 

evaluation was not necessary; and 

c. Provided notice to the student’s parents of the determination that 

the student was not a student with a disability as required by 

Rule 6A-6.03311, FAC. 

3.   Conditions that may apply if no basis of knowledge 

a. If there is no basis of knowledge that the student is a student 

with a disability prior to disciplinary action, the student may 

be disciplined in the same manner as a student without a 

disability. 

b.   If an evaluation request is made for the student during the time 

period of the disciplinary action, the evaluation shall be 

conducted in an expedited manner. Until the evaluation is 

completed, the student remains in the educational placement 

determined by school authorities, which can include suspension 

or expulsion without educational services. After considering the 

evaluation results and information provided by the parents, if the 

student is determined to be a student with a disability, the school 

district shall provide special education and related services 

consistent with the requirements of subsection E. 

 

J. Student records in disciplinary procedures 

 
School districts shall ensure that the special education and disciplinary 

records of students with disabilities are transmitted, consistent with the 

provisions of s. 1002.22, F.S., and Rule 6A-1.0955, FAC: 
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The policy 

below is 

consistent with the 2004 IDEA Reauthorization, and implementing regulations found at 

34 CFR 300. Continual suspensions by the principal may be interpreted as being an 

expulsion. An educational planning conference should be held when any student with 

disabilities has been suspended for as many as ten (10) days cumulative, during a school 

year, to determine if the placement is appropriate and if any changes need to be made in 

order to more effectively deal with the student’s behavior problem. 

 
Parents of students placed in exceptional programs will be notified of this policy at the 

initial staffing. Specific policies and procedures applicable to students with disabilities 

are explained in Franklin County School Board Policies. A copy of this document will 

be available at each school. 

 
Students with disabilities who commit serious acts of adverse behavior are subject to 

suspension for up to ten (10) days in keeping with the Code of Conduct. If the principal 

determines that the offenses warrant consideration for expulsion, the procedures 

established below shall be followed: 

 
STEP 1: The principal/designee shall promptly convene a staffing committee. 

The meeting of the  staffing committee must take place within the 

ten (10) day suspension period. This committee may include such 

persons as the principal, staffing chairperson (counselor), teacher, 

exceptional student education consultant, psychologist, area 

administrator, coordinator of exceptional student education or 

administrative designee, and the parent/guardian. The student may 

be invited to attend. Persons empowered to make placement 

decisions must be included on the staffing committee. 

 
a. Manifestation determination will be made by the staffing 

committee that will determine if the offense is related to the 

disability. When a staffing committee determines that the offense 

is related to the disability, the student cannot be expelled. The 

committee must find educational alternatives for resolving the 

problem other than an expulsion, including development of an 

assessment plan to address the problem behavior. 

b.   The staffing committee will review and revise, when 

appropriate, the IEP to include  objectives related to the 

elimination or reduction of the student’s offending behavior. 

c. The staffing committee will examine and recommend 

alternatives for continuing educational programs and 

services. These may include, but are not limited to: 

i.   continuation in present program with some modifications; 

ii.   a reduced day program; 

iii.   transferal to a more restrictive environment, which 

may include recommendation to the district’s 

alternative school; 

iv.   attendance for special education classes only; 

v.   the student may come to the school campus at the end 

of the school day for the instructional program; 

vi.   home instruction; and 

vii.   other options, or some combination of the above. 

d.   The staffing committee shall inform the parent/guardian of 

the right to an administrative hearing and/or due process for 

students with disabilities. 

e. If an administrative hearing is requested, the Superintendent or 

his designee shall retain the right to provide alternative 

measures to deliver services if there is a substantial  reason to 

believe that such placement is necessary to protect the health, 

safety, and welfare of the student or of others. 
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School Board meeting, an IEP meeting will be held to review current 

circumstances and make additional recommendations.  The 

Superintendent or designee may assign any student so suspended to an 

individually designated program or other special programs. 

 
STEP 3: The principal/designee shall forward to the Superintendent or 

designee the written recommendation(s) along with the staffing 

committee findings and plan for continuing educational services 

and program(s) along with information generally accompanying a 

recommendation for expulsion of non-disabled children. 

 
STEP 4: The Superintendent or designee shall mail or deliver written 

notice to the parent/guardian that the Superintendent will 

recommend to the School Board whether or not the student is 

recommended for expulsion and the appropriate source of 

information for the continuation of educational services. The 

written notification shall indicate the grounds of the due process 

in step six and/or to the Exceptional Education Due Process in 

School Board Policy. 

 
STEP 5: The parent may request that the Superintendent appoint an 

administrative review committee to conduct a review of the charges 

and the recommendation for expulsion. The review committee shall 

meet at a reasonably convenient time and place within three (3) 

school days of the parent’s request. Reasonable continuation of the 

hearing to accommodate the parties shall be permitted. 

 
The parent, guardian, or legal counsel shall have the opportunity 

to present written or oral evidence in opposition to the 

recommendation for expulsion. The principal/designee shall 

present to the review committee a summary of the evidence, 

which supports the recommendation for expulsion. 

 
The review committee shall, after considering all the testimony and 

evidence presented, promptly report to the Superintendent its 

conclusions and recommendations in the same format as presented 

for non- disabled students, except that the report of the staffing 

committee shall be included. 

 
STEP 6: The Superintendent shall review the report of the review committee 

and shall have the authority to either recommend that the School 

Board expel the student or recommend whatever action the 

Superintendent feels appropriate. The Superintendent shall notify the 

parent/guardian of his decision prior to the School Board meeting at 

which action will be taken on the recommendation. 

 
STEP 7: The parent/guardian shall have the right to appear before the school 

board at the meeting when the school board will be taking action on 

the Superintendent’s recommendation for expulsion. 

 
STEP 8: If the parent/guardian does not request a hearing on the charges and 

recommendations, the Superintendent shall make his 

recommendations to the School Board and the School Board may take 

action thereon as if the parent/guardian and child have consented to 

such action. 

 
LEGAL REFERENCES: 

  Individuals with Disabilities Education Act (IDEA) 
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NOTE: Policies 

pertaining to 

non-eligible 

ESE students, 

manifestation determination, due process hearing provisions and timelines, contained in 

the suspension policy for students with disabilities are also applicable to this expulsion 

policy. 

 

 

 

ENGLISH 

LANGUAGE 

LEARNER 

(ELL) 

STUDENTS 

 
National origin minority or English Language Learner (ELL) students shall 

not be subjected to any disciplinary action because of their use of a 

language other than English. Rule 6A-6.0908(3), FAC. 

 

 

 

 

 

 

 

 

 

 

 

 

APPENDIX A 
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ANKLIN COUNTY SCHOOL 

DISTRICT Grievance Form 

 

Please fill out this form and forward it to the Superintendent at the Franklin County School Board Office. 

 
1. Name    

 

2. Address    
 

3. Telephone Number    
 

4. State position(s) held: If student, age and grade    
 

5. Please describe the nature of the grievance:    
 

6. Indicate the name(s) of the alleged party or parties involved in the grievance: 
 
 
 
 
 
 

7. Describe in as much detail as possible the facts and circumstances surrounding the alleged grievance. Include the 

relevant date(s) when the incident took place 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. List any information which you believe is pertinent to this grievance. 
 
 
 
 
 
 
 
 
 
 
 

Complainant’s Signature Date 
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APPENDIX B                             CIVIL RIGHTS LAWS AND REGULATIONS 

 
The Franklin County School District provides for an environment free from harassment, including sexual harassment and 
from discrimination on the basis of race, gender, age,  national origin, disability and marital status.  The school board 
prohibits  discrimination and is committed to ensuring that equal opportunities are available to all individuals within the 
district. 

 
The Florida Educational Equity Act of 1984 prohibits discrimination on the basis of race, sex, national origin, marital 
status or handicap against a student or employee in the state system of public education, as defined in Florida Statutes, 
Section 1000.05. 

 
The Americans with Disabilities Act of 1990 prohibits discrimination against qualified individuals with a disability by 
public and private entities in program, services, activities and employment. 

 
Multicultural Legislation of 1991 provides for review of performance of   students in various culture groups, and inclusion 
of multicultural education as a subject area of instruction and component of inservice training. 

 
META Consent Decree requires that all students with limited English proficiency (LEP) be appropriately identified in order 
to ensure the provision of appropriate services.  Each LEP student is entitled to equal access to programming that is 
appropriate to his or her level of English proficiency, academic achievement and special needs. 

 
Florida Human Rights Act prohibits discrimination in housing and employment against individuals within the state of 
Florida because of their race, color, religion, sex, national origin, age, handicap or marital status. 

 
Title VI of the 1964 Civil Rights Act prohibits discrimination on the ground of race, color or national origin, and states 
that no person shall be excluded from participation in, be denied the benefits of, or be otherwise   subjected to discrimination 
under any program or activity receiving federal financial assistance from the Department of Education. 

 
Title VII of the 1964 Civil Rights Act prohibits employment discrimination on the basis of race, color, sex, religion or 
national origin. It forbids discrimination in all areas of the employer-employee relationship from 
advertisements for positions through termination or retirement. 

 
Title IX prohibits discrimination on the basis of sex in any education program or activity receiving federal financial 
assistance. 

 
In accordance with 20 U.S.C. 1412, a free appropriate public education is available to all children with disabilities 
residing in the school district between the ages of 3-21. 

 
Section 504 of the Rehabilitation Act of 1975 prohibits discrimination against a qualified individual with a disability in 
any program or activity receiving federal financial assistance. 

 
Age - No person shall on the basis of age be excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under any program or activity federal funds. The Franklin County School Board prohibits discrimination. 

 
NICKLAUS O’GRADY, EQUITY COORDINATOR 

FRANKLIN COUNTY SCHOOL DISTRICT 
85 SCHOOL ROAD, SUITE 1 

EASTPOINT, FLORIDA 32328 
850-670-2810 Ext 4110 
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APPENDIX C NOTIFICATION OF RIGHTS UNDER HIPPA 

 
FCSB is required by law to maintain the privacy of protected health information that belongs to your child enrolled in 

Franklin County Schools. This Notice of Privacy Practices tells you how your child’s protected health information may 

be used and how FCSB keeps your information private and confidential. This notice explains the legal duties and 

practices relating to your child’s protected health information. As part of FCSB’s legal duties, this Notice of Privacy 

Practices must be given to you. FCSB is required to follow the terms of the Notice of Privacy Practices currently in 

effect. 

 
Uses and Disclosures of Your Protected Health Information 

 
Protected health information includes demographic and medical information that concerns the past, present, or future 

physical or mental health of an individual. Demographic information could include your name, address, telephone number, 

social security number and any other means of identifying you as a specific person. Protected health information created or 

received by a health care provider, health plan, employer, or health care clearinghouse. This medical information is used in 

many ways while performing normal business activities. 

 
Your child’s protected health information may be used or disclosed by FCSB purposes of treatment, payment, and health 

care operations. Health care professionals use medical information in the clinics or hospitals that take care of your child. 

Your child’s protected health information may be shared, with or without your consent, with another health care provider 

for purposes of treatment. FCSB may use or disclose your child’s health information for case management and services. 

FCSB may send the medical information to insurance companies, Medicaid, or community agencies to pay for the services 

provided to your child. 

 
Your child’s information can be disclosed without your written authorization as allowed by law. Those circumstances 

include: 

 Reporting abuse of children, adults, or disabled persons. 

 Investigations related to a missing child. 

 Internal investigations and audits by FCSB’s divisions, bureau and offices. 

 Investigations and audits by the state Inspector General and protected health information. 

 
This summary does not include: 

 Disclosures made to you. 

 Disclosures to individuals involved with your care. 

 Disclosures authorized to you. 

 Disclosures made to carry out treatment, payment, and health care operations. 

 Disclosures to public health. 

 Disclosures to health professional regulatory purposes. 

 Disclosures to report abuse of children, adults, or disabled. 

 Disclosures prior to April 14, 2003. 

 
This summary does include: 

 Purposes of research, other than you authorized in writing. 

 Responses to court orders, subpoenas, or warrants. 

 
You may request a summary of disclosures for not more than a 6-year period from the date of your request. 
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APPENDIX D FRANKLIN COUNTY SCHOOL DISTRICT 
 

HARASSMENT OR INTIMIDATION (BULLYING) REPORTING FORM 
 

Directions: Harassment and intimidation (bullying) are serious and will not be tolerated. This is a form to report 

alleged harassment and intimidation (bullying) that might occur on school property, at a school-sponsored activity 

or event off school property, on a school bus, or on the way to and/or from school, during the current school year. If 

you are a student victim, the parent/guardian of a student victim, or a close adult relative of a student victim, 

and wish to report an incident of alleged harassment or intimidation (bullying), complete this form and return it to 

the Principal at the student victim’s school. Contact the school for additional information or assistance at any time. 

 
 

 

 
 

Today’s date:    /    /    
 

School:    
 

Person Reporting Incident:    

 

Telephone:    E-mail:    
 

Check as appropriate:   Student   Parent/guardian   Close adult relative 

 
1. Name of student victim:   Age:    

 

2. Name(s) of alleged offender(s) (If known): 

Age Is he/she a student? (if known) Yes No 

 

3. On what date(s) did the incident happen? 
 

4. Where did the incident happen (check  all that apply)? 

On school property               
At a school-sponsored activity or event off school property    
On a school bus 
On the way to/from school 

 

5. Check the statement(s) that best describes what happened (check all that apply): 

Hitting, kicking, shoving, spitting, hair pulling, or throwing objects 
Getting another person to hit or harm the student 
Teasing, name-calling, making critical remarks, or threatening in any form 
Demeaning and making the victim of jokes  

Making rude and/or threatening gestures 
Excluding or rejecting the student 
Intimidating (bullying), extorting, or exploiting 
Spreading harmful rumors or gossip 

Other (specify below) 
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6. What did the alleged offender(s) say or do? 
 
 
 
 
 

(Attach a separate sheet if necessary) 

 

7. Why did the harassment or intimidation (bullying) occur? 
 

 
 
 

 

(Attach a separate sheet if necessary) 

 

8. Did a physical injury result from this incident? Please specify. 
 

 
 
 

(Attach a separate sheet if necessary) 

 
9. If there was a physical injury, do you think there will be permanent effects?    

 
 

 
(Attach a separate sheet if necessary)  
10. Was the student victim absent from school as a result of the incident?

 
 
 
_Yes No 

If yes, how many days was the student victim absent from school as a result of the incident? 
 

11. Do you believe a psychological injury result from this incident? Place explain. 
 

 
 
 

(Attach a separate sheet if necessary) 

 
12. Is there any additional information you would like to provide? 

 
 
 
 
 
 

(Attach a separate sheet if necessary) 

 

Signature:   Date:   
 

This form is to be confidentially maintained in accordance with the Family Educational Rights and Privacy Act, 20 U.S.C. § 

1232g. and the Florida Department of Education. 
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ALL PERSONS ARE ENCOURAGED TO READ AND DEVELOP A THOROUGH 

UNDERSTANDING OF THE CODE OF CONDUCT FOR STUDENTS. 

 
 

INTRODUCTION 



6 
 

 
The School District of Franklin County is committed to focus on improved student achievement so that all students meet or 

exceed rigorous District Standards. With this vision in mind, The School District of Franklin County has developed the Code of 

Conduct to clearly communicate the behavioral expectations necessary for maintaining a safe and orderly learning environment. 

 
NOTE: It is beyond the scope of this conduct book to identify all potentially relevant State laws, rules or 

regulations, and School Board policies that may apply to a specific disciplinary case. 

 
SCOPE and AUTHORITY of SCHOOL PERSONNEL 

 
The Code of Conduct applies to all students enrolled in The School District of Franklin County. 

Section 1003.31, Florida Statutes establishes that all students enrolled in The School District of Franklin County are subject to 

the law, rules, regulations, and policies of the State of Florida and The School Board of Franklin County, Florida, anytime a 

student is on School Board-owned property; is attending school; is being transported to or from school or school-sponsored 

events at public or school expense; and is in attendance at or participating in a school-sponsored activity. 

 
This statute also points out that, during such times, all students are subject to the immediate control and direction of 

teachers, staff members, or bus drivers to whom such responsibility has been assigned by the principal or the principal’s 

designee. 

 
The authority of the teacher or other members of the staff of any school, is outlined in Section 1003.32, Florida Statutes 

which grants teachers and other school staff member’s authority for the control and discipline of students assigned to them 

on campus, as well as in other places where they may be assigned to supervise students. Students are expected and required 

to follow the requests and directives of all teachers and school staff members, school volunteers, and chaperones when on 

School Board-owned property or at other places where they are under the direct supervision of School Board personnel. 

Teachers shall make every reasonable effort to control classroom disruptions or misbehavior by students.  
 

 
In accordance with this section and within the framework of the school board’s Code of Student Conduct, teachers and other 

instructional personnel shall have authority to undertake any of the following actions in managing student behavior and ensuring 

the safety of all students in their classroom and school and their opportunity to learn in an orderly and disciplined classroom: 

 a)  establish classroom rules and consequences for infraction of classroom rules; 

b)  have disobedient, disrespectful, violent, abusive, uncontrolled , or disruptive students removed from the classroom for  

behavior management intervention; 

c)  assist in enforcing school rules on school property, during school-sponsored transportation, and during school-

sponsored activities; 

d)  request and receive information as to the disposition of any referrals, immediate assistance for uncontrollable students 

or in case of emergency, training on  classroom management, conflict resolution; press charges if there is a reason to 

believe that a crime has been committed; use reasonable force to protect himself/herself or others from injury; use 

corporal punishment according to school board policy; 

e)  may send a student to the principal’s office to maintain effective discipline in the classroom; 

f)  a teacher may remove a student whose behavior interferes with the teacher’s ability to communicate with students in the 

class or the ability of the student’s classmates to learn; 

g)  if a teacher removes a student from class under (f) the principal may place the student in another appropriate classroom,  

in in-school-suspension or academic intervention program (s. 1003.53) or the principal may recommend out-of–school 

suspension or expulsion. 
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FRANKLIN COUNTY SCHOOL DISTRICT 

 

ATTENDANCE POLICY 

 

 

I.            Compulsory Attendance 

There is probably no factor more important to successful school progress than regular school attendance.  Students 

who are absent, either excused or unexcused excessively from the instructional program will fall behind in academic 

achievement.   Excessive school absenteeism precedes grade failure, loss of interest, and may result in students 

withdrawing from school. 

Chronic or excessive absence is missing 10% or 18 days of school for any reason and increases the students risk for 

failure and dropping out of school 
 

(A)      All students of compulsory a t t e n d a n c e  a g e  m u s t  a t t e n d  s c h o o l  r e g u l a r l y . 

Students attaining the age of six (6) by September 1 through sixteen (16) years are  required  by  law  to  

attend  school  unless  excused  under  the  extenuating circumstances described in the law.   Students 

between the ages of 16 and 18 years are required to attend school regularly unless a formal intent to 

withdraw is filed and signed by the student.   This form acknowledges the impact of a student’s 

withdrawal on their future earning potential.    The Superintendent, working with teachers, parents, and 

principals, shall take appropriate action when necessary to enforce the state compulsory attendance law. 

 

(B)      Married, pregnant or parenting students shall not be prohibited from attending school. These students shall 

be entitled to the same educational instruction or its equivalent as other students, but may voluntarily be 

assigned to a special class or program better suited to their special needs. 

 

(C)      Married, pregnant or parenting students of compulsory attendance age shall be required to attend school 

regularly.   Pregnant students may be exempt from such attendance requirements for health reasons 

with documentation from a physician.    Students  participating  in teenage   parent   programs   shall   

be   exempt   from    minimum    attendance requirements  for  absences  related  to  pregnancy  or  parenting,  

but  shall  be required to make up work missed due to absence. A  student of compulsory school  age  

who  is  a  parent  of  a  child  may be  exempted  from  compulsory attendance by the Superintendent when 

a determination has been made that the parent has no access to child care. 

 

(D)      Contacting Parents Concerning Student Absences 

The Franklin County School Board has the affirmative obligation to increase student attendance through 

a monitoring process, to inform parents of student absences, and to see that compulsory attendance laws 

are enforced.    This obligation will be satisfied through the implementation of an attendance review 

procedure. 

 

(E)      Parents will be notified each nine weeks on their child’s report card  about their  children's  absences  

regardless  of  whether  the  absence  is  excused  or unexcused.  In addition, the following procedure for 

parent notification will be used: 

 

(1) If a student is absent from school the homeroom teachers will contact the parent by phone, email or 

text each day the student is absent up to 3 days. 

 

 (2)    If a student has five (5) unexcused absences, or absences for which the reasons are unknown, 

within a calendar month or ten (10) unexcused absences within a 90-day-calendar period, the 

student shall be reported to the PS3 team by the attendance clerk  to determine if early patterns of 

truancy are developing. 

 

(3)   If the P S 3  team determines that a pattern of nonattendance is developing, whether the absences 

are excused or not, the  PS3  t eam wi l l  deve lop ,  wi th  paren t  inpu t ,  an  in te rven t ion  

p lan .  I f  s tuden t  a t t endance  does  no t  improve  the  PS3  t eam wi l l  submi t  a  copy  
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of  the  PS3  f i l e  to  the  a t t endance  c le rk .  If the initial meeting with the parent does not 

resolve the problem, the PS3 team will implement interventions that best address the problem.  The 

PS3 team must report all cases to the superintendent when all reasonable efforts to resolve the 

nonattendance are unsuccessful. 

 

(4)    If a student subject to compulsory school attendance or their parent/guardian will not comply with 

attempts to enforce school attendance, the superintendent/designee may file a truancy petition. 

 

(5)    Habitually truant students must be reported to the Department of Highway Safety  and  Motor  

Vehicles  (DHSMV)  which  is  required  by  law  to withhold  or  to  suspend  driver’s  license  of  

students  who  fail  to  attend school. 
 
II.          Explanation of Absences 

 

Parents and guardians are responsible for sending their children to school.  Whenever a student is absent from 

school, the parent or guardian of that student is required by state statutes to contact school officials in order to justify 

the cause of each absence.  School officials are required by state statutes to define each absence and tardy as 

“excused” or “unexcused”. 

 

         

III.         Number of Absences  

 

(A)    Parents/Guardians are required to provide written notes or other documentation to the attendance office to 

explain the reason for every absence.  Official documentation from a third party is required for five (5) or 

more absences in a nine week grading period.   Limited medical services may be available at the Franklin 

County Health Department facility on the Franklin County School campus pending staffing and signed parental 

permission. 
 

 

 (B)   Students who miss fifteen (15) or more minutes of any class will be considered skipping and will be marked absent 

from that class. 

 

IV.         Excused and Unexcused Absences 

 

Determination   of   when   an   absence/tardy   is   excused   or   unexcused   is   the responsibility of t h e  

p r i n c i p a l /designee.     To receive an excused absence/tardy, each student must present a note signed by 

his/her parent/guardian or professional provider when required by this policy within two (2) school days 

of the student's return to school. Notes for an absence will not be accepted 3 or more days after the absence 

occurred, the absence will be unexcused. 
 

(1)       Excused absences/tardies may only be used for the following legitimate, documented 

reasons: 
 

(a)        Illness or injury of the student 

(b)        Death in the family 

(c)        Legal reasons 

(d)        Religious holidays or services which are mandated for all  

members of the faith and which cannot be observed outside of  

the regular school day 

(e)        Other individual student absences beyond the control  of the 

parent or student as determined and approved by the principal/designee 

(f)        Pre-Arranged absences 

(i)  student/parent gets pre-approval form from the attendance office 

(ii) pre-approval form is submitted to t h e  a t t e n d a n c e  office at least one 

week prior to requested absence 

(iii) the attendance office  submits  form  to  principal  or  designee  for 

approval/disapproval 
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(iv) student/parent   will be notified of principal or designee’s decision  

 (2)     The following are examples of unexcused absences/tardies: 

    (a)        Truancy 

(b)        Missing the bus 

(c)        Trips not pre-approved 

(d)        Shopping 

(e)        Hunting, fishing, attendance of games 

(f)        Birthdays or other celebrations 

(g)        Gainful employment 
 

V.          Make-up Work for Absences and Semester Exams 
 

(A) Excused Absence 

Any student who misses a class with an excused absence may make up the work missed.  Procedures 

for making up work are: 

 

(1) The student and/or parent must contact each teacher by the end of the second day after 

returning to school to obtain make-up work. 

 

(2) Failure to obtain make-up work within the two days will result in the student's loss of the 

right to make up the work for full credit (at teacher discretion how much less to count work). 
 

(3) Time  lost  due  to  absence  may  be  made  up. Students will have the number of days missed 

plus 2 additional days to make up work missed due to an absence. 
 

(B)        Unexcused Absence 

 

(1) Any student who misses a class with an unexcused absence is required to contact each teacher 

by the end of the second day after returning to school to obtain make-up work for half credit. 

 

(2) Failure to obtain make-up work within the two days will result in  the student's loss of the 

right to make up the work for half credit. 

 

(C)  Semester Exam 

 

Students who have an excused absence for a semester exam will only be allowed to make up the semester 

exam if they have official third party documentation. Students with an unexcused absence can take the exam 

for half credit (Example: make 80% on the exam and receive 40% for a grade). 

 
VI.       Responsibilities Defined 

 
(A)    The teacher is expected to: 

(1)     Encourage good class and school attendance with quality instruction and curriculum and 

demonstrate an interest in the welfare of students. 

(2)     Take and record attendance for the students enrolled in each class.  The record should 

reflect excused or unexcused absences and excused or unexcused tardies. 

(3)     Upon request of the student or the parent made within two days of the absence(s), 

provide make-up assignments for absences. 
 

(B)        The principal is expected to see that: 

(1)     Attendance  is  taken  and  recorded  by  duly  authorized  persons  at  a designated time(s) 

every official school day. 

(2)     A determination is made by duly authorized persons in accordance with established  

policies  as  to  the  excused  or  unexcused  status  of  each absence/tardy. 



10 
 

(3)     Students a n d  p a r e n t s  a r e  n o t i f i e d  o f  a b s e n c e s  i n  a c c o r d a n c e    with 

established policies. 
 

(C)        The student is expected to: 

(1)     Attend school regularly and to use this educational opportunity to his/her fullest potential. 

(2)     Make arrangements with teachers for make-up work in accordance with established policies. 

(3)     Provide   the   school   with   an   adequate   explanation   with   proper documentation   indicating   the   

reason   for   each    absence/tardy   in accordance with established policies. 
 

(D)       The parent is expected to: 

(1)     Be responsible for each child's school attendance as required by law. 

 (2)     Stress the importance of regular school attendance with his/her child. 

(3)     Report and explain an absence/tardy to the school within two  working days of the student's return 

to school. 

(4)     See that the student has made arrangements for make-up work  within two  days  of  his/her  return  to  

school  in  accordance  with  established policies. 
 
 

(E)         The attendance officer is expected to: 

(1)     Investigate the absence of students where the principal of a school has reason to believe that the 

absence is due to truancy or where the absences are excessive, and report the findings of this 

investigation in writing to the principal as soon as reasonably possible. 

(2) Notify students/parents of absences according to the established attendance policy. 

 

VII.        Students Leaving School Grounds 

      

Students are not permitted to leave the school grounds during the regular school day without a written 

note from the parent or guardian to the principal or his/her designee stating the reason.  The principal or 

his/her designee m a y  g i v e  p e r m i s s i o n  t h r o u g h  a  d o c u m e n t e d  p h o n e  c a l l  i n  a n  

e m e r g e n c y  s i t u a t i o n .   T h e  p r i n c i p a l  o r  h i s / h e r  d e s i g n e e  must approve or disapprove 

the student's leaving.      The note shall be kept on file in the school.    Violators shall be subject to 

disciplinary action.   Students excused from school shall be in custody of a parent or legal guardian or 

excused pursuant to specific instructions from the parent or guardian. 

 

 

 

 

 

 

 

 

 

 

STUDENT DETENTION, SEARCH, AND SEIZURE 

 
DETENTION 

The principal or any other instructional staff member may temporarily detain and question a student when 

circumstances indicate the student has committed, is committing, or is about to commit a violation of Florida Statutes 

or School Board Rules. Such temporary detention shall not extend beyond the place where it was first affected, or the 

immediate vicinity thereof. 

 

SEARCH 

1. If at any time reasonable suspicion (F.S.1006.09) arises that a student is in unlawful possession of stolen or 

illegal property, tobacco products, an alcoholic beverage, illegal drugs, or weapon, a staff member may 
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temporarily detain such student without the use of physical force, and may search the detained student and 

property, for the purpose of disclosing the presence of items listed herein. The search may involve the use of 

trained canines to detect the presence of illegal drugs or other contraband on school board property. 

2. It shall be the responsibility of the school principal/designee to search the detained student and his/her locker or 

vehicle, if parked on School Board property, for the purpose of disclosing the presence of items described above. 

3. The school principal/designee shall request the voluntary surrender of contraband when he/she suspects a student 

of concealing contraband on his/her body. If the student refuses the request, the school principal/designee may 

contact the student’s parents or legal guardian or the appropriate law enforcement agency. A student who refuses 

or becomes belligerent or violent in refusing the search shall be detained by the school principal/designee and the 

appropriate law enforcement agency shall be notified and requested to take appropriate action. 

 

SEIZURE 

1. Items may be seized by the school principal/designee when a search of a student or his/her locker or vehicle, if 

parked on School Board property, reveals stolen or illegal property or items prohibited by Florida Statutes School 

Board Rules. Action taken against the student shall be pursuant to Florida Statutes and School Board Rules. 

2. The school principal/ designee who searches students shall be reasonable and may request students to empty 

purses, backpacks, or other personal belongings. 

3. Each school principal shall place a sign in a prominent location for students to read the following information: 

“Student lockers and other student storage spaces provided by the District are property of the Franklin 

County School Board and are subject to search by school authorities at any time”. 

4.     The provisions herein also apply to official school trips. 

 

STUDENT RIGHTS AND RESPONSIBLITIES 

 

The intent of the Student Rights and Responsibilities section is to summarize the broad principles of student rights. 

With each right comes a responsibility in a free and democratic society. These statements on rights and responsibilities 

are not intended to diminish the authority of administrators in maintaining the orderly educational process. 

 

Attendance 

Rights 

 Students have the right to a free public education that is not to be denied except by due process. 

 Students have the right to make up work missed because of excused absences. 

 Students have the right to have available to them the school and district policies on excused and unexcused 

absences and tardies. 
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Responsibilities 

 Students have the responsibility to attend school regularly and to use this educational opportunity to the fullest 

potential. 

 Students have the responsibility to make arrangements with teachers for make-up work to be completed within 

the specified time. 

 Students have the responsibility to provide the school with an adequate explanation with proper documentation 

indicating the reason for each absence. 

 

      Right to Learn 

Rights 

 Students have the right to learn in an atmosphere conducive to learning. 

 Students have the right to a meaningful curriculum that will meet their immediate and future needs. 

 

Responsibilities 

 Students have the responsibility to contribute toward the development of a positive climate in the school that is 

conductive to learning. 

 Students have the responsibility to utilize the educational experience made available to them. 

 

    Knowledge and Observation of Rules of Conduct 

Rights 

 Students have the right to have made available to them classroom, school, and district rules of conduct and to 

know the possible consequences of their misconduct. 

 Students have the right to equal and consistent enforcement of all classroom, school, and district rules. 

 

Responsibilities 

 Students have the responsibility to be aware of and abide by all applicable classroom, school and district rules. 

 

Free Speech and Student Publication 

Rights 

 Students have the right to freely express their viewpoints in a appropriate manner.  

 Students have the right to print and distribute publications within guidelines of School Board Policy. 

 

Responsibilities 

 Students have the responsibility to respect the free speech rights of others. 

 Students have the responsibility to refrain from slander and abusive language. 

 Students have the responsibility to make efforts to become informed and knowledgeable about controversial 

issues and express their opinions in a manner that is suitable for the forum in which the discussion is taking 

place. 

 Students have the responsibility to refrain from publishing and distributing libelous or other unlawful materials, 

to seek full information on the topics about which they write, to observe the rules for responsible journalism, 

and to follow the guidelines of the school concerning publications. 
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     Respect for Persons and Property 

Rights 

 Students have the right to a healthy and safe school environment in which to learn. 

 Students have the right to respect of their personal property. 

 

Responsibilities 

 Students have the responsibility to show respect for fellow students and school personnel. 

 Students have the responsibility to respect school property and that of other students. 

 Students have the responsibility to pay the cost of any damage they inflict on school property. 

 

      Assembly 

Rights  

 Students have the right to assemble on school grounds and in school buildings in accordance with school rules 

and scheduled use of the facility. 

 

Responsibilities 

 Students have the responsibility to conduct themselves and their activities consistently with the educational 

objectives of the school. 

 

      Privacy 

Rights 

 Students have the right to privacy in their personal possessions unless the principal has reasonable cause to 

believe that the student is concealing materials, possession of which is prohibited by law. 

 Students have the right to notification that student lockers and other student storage spaces provided by the 

school system are the property of the Franklin County School Board and are subject to search by school 

authorities at any time. 

 

Responsibilities 

 Students have the responsibility not to carry or conceal any such material that is prohibited by law or would 

detract from the educational process. 

 Students have the responsibility to adhere to policies governing the use of lockers, which are the property of the 

school system. 

 

    Participate in School Programs and Activities 

Rights 

 Students have the right to an equal opportunity to participate in school activities for which they are qualified. 

 

Responsibilities 

 Students have the responsibility to organize activities within the school guidelines. 

 Students have the reasonability to participate regularly in their respective organizations and to conduct 

themselves in an appropriate manner. 

 

Student in good standing 

For any student to participate in school sponsored trips, including field trips, class trips, career or college ready trips, 

intrascholastic or interscholastic extracurricular activities. they must be a student in good standing. To be classified as 

a student in good standing the following must be met: 
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 No more than 10 days of absences (excused or unexcused) unless document by medical staff. 

 Must have a cumulative GPA of 2.0 on a 4.0 scale.  

 Meeting all finance obligations to class and/or school. 

 No more than 5 disciplinary referrals. None may be drug/alcohol related behavior. 

 Currently eligible to participate; not suspended or expelled from school. 
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CONDUCT ON SCHOOL BUSES AND OTHER SCHOOL VEHICLES 
 
 

School transportation is a privilege not a right. Any student  transported is expected to abide by rules of 
conduct for riding the bus and other vehicles in order to assure the safety of all students.   Additionally, 
students are expected  to  ride  their  respective  assigned  buses  and  not  ride  any  other  bus  except  under 
conditions of emergency as directed by the school system. 

 
Responsibilities of Parents 

 

The  parent  or  guardian  of  a  child  transported  at  public  expense  shall  have  the  following responsibilities: 

1.  To require the child to be at the bus stop in the morning on time as provided by the bus   schedule; 

2.  To provide necessary protection for the child in going to and from the bus stop where adequate shelter is not 

provided; 

3.  To assume joint responsibility with school authorities for the proper conduct of the child; 

4.  To make a reasonable effort to understand transportation rules and to cooperate with school personnel responsible 

for pupil transportation; and 

5.  Any parent or guardian of a physically handicapped child shall have the following additional responsibilities: 

a. To provide the necessary assistance to the child while he is in route to and from the school bus stop and to provide 

the necessary supervision of the child at the bus stop. 

b. To provide instructions in writing to the bus  driver as to  any  special symptoms or non-medical care which the 

child may need while on the bus. 

 

Responsibilities of Students 
 

Any student riding a school bus or other school vehicle on a regular basis or on a special field trip shall have the 

following responsibilities: 

 

1.  To occupy the seat assigned by the driver and to refrain at all times from moving about while the bus is in motion; 

2.  To observe classroom conduct except for ordinary conversation while getting on or off the bus and while riding the 

bus; 

3.   To obey the driver without argument and to report promptly to the dean when directed to do so by the bus driver; 

4.   To warn the driver of an approaching danger if there is reason to believe that the driver is not aware of such danger; 

5.   To be at the place designated both morning and afternoon ready to board the bus at the time indicated on the bus schedule; 

6.   To walk to the left of any road facing traffic to and from the bus stop; 

7.   To observe the proper rules of conduct while waiting for the bus, staying off the road and private property other than that 

on which the stop is established; 

8.   To wait until the bus has come to a complete stop before attempting to get on or off; 

9.   To enter or leave the bus only at the front door after the bus has  come to a complete stop except in case of an 

emergency or as directed during an emergency evacuation drill; 

 10.    To cross the highway, if necessary, after leaving the bus as follows: 

a.  Make certain that the bus is at a complete stop; 

b.  Upon alighting from the bus, stand at the side of the road within sight and hearing of the bus driver and wait for a 

signal from the driver to cross the road or to the park strip; 

c.  Upon signal from the driver to cross, look both ways and then  proceed across the road or to the park strip always 

walking in front of the bus. 

 11.    To keep head, elbows, hands and feet inside the bus windows at all times except in case of emergency egress; 

 12.    To refrain from eating, drinking or the use of tobacco or gum on the bus; 

 13.    To refrain from throwing objects inside or outside the bus; 

 14.    To use no profanity or objectionable language.  No type of immoral conduct will be tolerated.  There shall be no pushing, 

fighting or similar misconduct; 

 15.     To avoid  the  damaging  or  defacing  of  bus  equipment.    The  pupil  will  be responsible for the cost of any damage; 

and 

 16.     To  refrain  from  bringing  any  sharp  instrument,  weapon  of  any  type,  glass containers,   large   band   instruments,   

animals,   skateboards,   radios   or   other potentially hazardous objects aboard the bus.   The only  approved exception 

to  

these items is band instruments that can be placed under the bus seat or in bus storage and the student is responsible for 

placement and removal of the instrument. 
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Failure to abide by these rules will result in the student being reported by the driver to the dean.  The principal 

has the authority to suspend and/or recommend to the Superintendent the expulsion of students from bus riding 

privileges.   Students who have been suspended or expelled from bus transportation shall be required to attend school.  

Transportation shall be the responsibility of the parent or guardian. 

 

Requests to Ride a Different Bus or Use Another Stop 

 
Permission for a student to ride a bus other than the one assigned, or to get off at a stop other than the one assigned, should be 

approved only in cases of an emergency by school personnel. Normally students are required to be discharged at the same stop 

where they were picked up. In the event of an emergency, the following procedures will be followed for a parent request for their 

child to ride a different bus or get off at another bus stop: 

1. The parent will send a written note to the student’s homeroom or classroom teacher at the beginning of the school day 

requesting the change to ride a different bus or get off at a different stop. 

 

2. The teacher will send the note to the school secretary  who will issue a bus pass to the student. 
4. The student will give the bus pass to the bus driver upon entering the bus.  

 

If you have specific questions or concerns regarding bus transportation zones or other issues, please contact the 

Transportation Department at 653-6308. 

 

     Statement of Non-Discrimination 

 

The Franklin County School Board is committed to providing fair and equal educational and employment opportunities without 

regard to race, color, religion, sex, national origin, age, disability, pregnancy, or marital status.  The district complies with all 

Federal and State laws prohibiting discrimination in education. (FCSB Policy 1362). 

 

Franklin County School District does not discriminate based on race, color, religion, sex, national origin, age, disability, pregnancy, 

or marital status or against any group officially affiliated with the Boy Scouts of America or any other youth group listed in title 36 

of the United States Code as a patriotic society. 

 

      Equity Coordinator 

 

The district appoints an Equity Coordinator to ensure compliance with Federal and State laws prohibiting discrimination. If you 

have any questions, concerns, complaints, or suggestions about policies and/or procedures effecting employment or educational 

opportunities in the district please contact: 

 

Nicklaus O’Grady, Equity Coordinator 

Franklin County School Board 

85 School Road 

Eastpoint, Florida  32328 

(850)670-2810 

 

      Drug Free Work Place 

 

The School Board maintains a drug-free workplace. Drug abusers will be prosecuted as prescribed in the Drug Free Work Place Act 

of 1988. (FCSB  

Policies 1215, 3215, 4215, 5512, 7434, 1124, 3124, 4124, and 5530).  

). 

 

     Reasonable Accommodations Provided 

 

Disabled individuals needing reasonable accommodations to participate in and enjoy the benefits of services, programs, and 

activities of the School Board are required to notify the administrator at the school/center at which the event or service is offered, in 
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advance, to request reasonable accommodations. 

 

Harassment 

 

Harassment of any kind, religious, sexual, or racial to name a few is considered undesirable behavior. It is each individual’s 

responsibility to respect the rights and integrity of others. It is the responsibility of each individual to report incidences of 

harassment witnessed or suspected to a person(s) of authority. Harassment on the basis of sex is a violation of Federal and State law 

and is prohibited by the Franklin County School Board. Questions, concerns, or complaints regarding this policy or specific act or 

situation should be brought to the attention of the Equity Coordinator. The grievance procedures time line will be followed for 

resolution of issues ( FCSB Policy 1362) 

 

         Alcohol 

 

Possession, use or sale of alcohol on school property, school sponsored transportation or bus stops, or during a school sponsored 

activity shall result in a minimum consequence of 10 days out of school suspension for the first offense. No participation in extra-

curricular activities is allowed during any OSS. A first offense which adds to a profile of behavior that is persistently interferes with 

the learning of self/others or is of a severe or disruptive nature may result in suspension or expulsion. A second alcohol offense will 

result in suspension with assignment to the Alternative Program or expulsion. Under the influence also subject to discipline. 

 

      Controlled Substance 

 

Any student apprehended for use, possession, offering for sale, or giving to another person any drug or other controlled substance, 

or any drug paraphernalia during the time he/she is under school authority shall be subject to suspension and/or expulsion. In such 

case, the student and parent will be afforded an opportunity to meet in a conference with the principal. In the event the student 

involved has previously been involved in a drug-related offense within a school system, the student will be recommended to the 

School Board for expulsion. Under the influence also subject to discipline. 

 

     Weapons and Other Prohibited Articles 

 

No student, during the time he is subject to the supervision of school authorities, shall be in the possession of any object prohibited 

by law or School Board Rules, or any article which could reasonably be considered as a weapon. Such articles included, but not 

limited to: firearms, BB guns; explosives; flammable materials; fireworks; noxious objects or materials; knives; clubs; “look alike” 

weapons; objects used as or intended to function as a weapon or any other object or material that could be used to inflict bodily 

harm , and for which the student has no reasonable use on school property. Any student who possesses, uses, or threatens to use a 

weapon on school grounds, on school bus or at any school activity shall be suspended or expelled. If the confiscated materials are 

illegal they shall be turned over to appropriate law enforcement personnel with recommendation that appropriate charges be filed. 

Any student who brings any form of firearm or other deadly weapons to school shall be expelled for a period of not less than on 

calendar year. This policy does not apply to rifles intended solely for educational purposes or for authorized school sponsored 

activities. Students that wield food, small toys, fingers, writing instruments, etc., as a gun, making firearm or weapon sounds or 

drawing/possessing a picture of a firearm unless the behavior substantially disrupts the learning environment, causes bodily harm, 

or places a person in reasonable fear of bodily harm, shall not meet the criteria of firearms possession/use, disciplinary action. If the 

behavior does substantially disrupt the learning environment appropriate disciplinary action or referral to law enforcement would be 

warranted. However, the consequences must be proportionate to the infraction.  

Bomb Threats and False Reports 

Any student who is determined to have made a threat or false report about any bomb or explosive involving school property, school 

personnel’s property, school transportation or school sponsored activities shall be expelled for a period of not less than one calendar 

year and shall be referred for criminal prosecution. 

 

Threats 

Threats to other students or to any school personnel which are written, texted, posted on the  internet or otherwise communicated 
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will result in disciplinary action including but not limited to suspension, expulsion, and/or criminal penalties. 

 

 

Student Use of Cell Telephones/Wireless Communication Devices/Computers 

1. Personal cell telephones may be brought to school with the following conditions applying: 

Phones must be turned off and kept out of sight during school hours. 

If emergency calls to or from students are necessary, they should be placed through the school office andnot to 

or from the student’s telephone. 

Phones should be kept secure to prevent theft. The school is not responsible for lost or stolen phones. 

2. Violation of these provisions shall result in: 

 1st offence – the phone will be confiscated by the teacher/staff and returned at the end of class period.   

 2rd offence – the phone will be confiscated by the teacher/staff and returned only to the parent/guardian. 

3. Use of cell phones for the purpose of cheating will result in disciplinary and academic consequences. 

4. Use of cell phones or computers for inappropriate photographs, inappropriate internet use, or threats may result in 

disciplinary consequences including but not limited to suspension, expulsion, referral to the long term disciplinary program, 

and possible criminal penalties. This includes inappropriate or disruptive use of social media such as but not limited to 

YouTube, Instagram, Twitter or Facebook. 

5. Using a wireless communication device to commit any criminal act may result in disciplinary action and/or criminal 

penalties. 

6. Any form of investigated and confirmed identity theft or misrepresentation or bullying/harassment used through cyber social 

networking such as Instagram, Twitter or Facebook may result in disciplinary consequences including but not limited to 

suspension, expulsion, referral to the long term disciplinary program, and/or possible criminal penalties. 

7. Use of personal electronic devices for educational purposes must be approved by the principal/designee and the appropriate 

form must be on file in the front office. 

 

Felony Charges and Convictions 

 

A student convicted of or found to have committed a felony, a misdemeanor crime with violence, or a delinquent act which 

would have been a felony if committed by and adult, regardless of whether adjudication is withheld, shall be expelled or referred 

to the alternative school. 

 

STUDENT GRIEVANCE PROCEDURE 
 
 

A.  If a student, parent or guardian believes the student’s rights and responsibilities have been violated, the following steps may 

be used to resolve the grievance: 

 
Step One: Informal Resolution -If the student believes there is a basis for a 

grievance, he or she shall discuss the complaint with his or 

her immediate teacher or a school administrator in a courteous manner in a 

setting other than during regular class time. The student may seek the 

assistance of other school personnel, or his/her parents in 

mediating the dispute. 

 
If an initial complaint about a school level problem is made at the district office or to the 

School Board, it shall be referred back to the principal or site administrator. 

 
Step Two: If the student is not satisfied with the informal resolution, he or she may 

present a formal written grievance to the school principal/designee who shall assist the 

student in completing the appropriate form (See Appendix A – Grievance Form). The 

principal or designee shall inform the affected person of the charge and shall investigate 

the grievance. The school principal shall render a written decision including all 

supporting reasons and evidence within five (5) school days after receiving the written 

grievance. 

 

Step Three: If the student is not satisfied with the disposition or if time limits expire 
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without a disposition, the student may submit a formal written 

grievance to the superintendent within ten (10) school days after the receipt 

of the principal’s decision. The superintendent or designee shall evaluate 

the evidence and render his/her decision within ten (10) school days after 

receiving the grievance. 

 
Step Four: If the student is not satisfied with the disposition or if time limits expire 

without a disposition, the student may submit a formal written 

grievance to the school board within ten (10) school days after the 

receipt of the superintendent’s decision.  The School Board does not have to to 

consider the grievance; however, it is the School Board’s decision to do so, 

it has the authority to set up a hearing and decision process. The hearing shall take place 

no later than thirty (30) days from the date the grievance was filed. 

 
The School Board's decision in the matter shall be rendered at the next 

regular School Board meeting after the hearings. If the student is not satisfied 

with the School Board's decision, he/she may appeal the case to court. 

 
B.  Hearings, Decisions and Right to Counsel - The complainant shall be given the opportunity to present and to be heard at 

each of the four (4) grievance steps. 

 
(1) The right of representation by counsel of any kind, other than parents, shall begin only at Step 

Three. 

 
(2) All decisions at each level, beginning with school principals, shall be in writing and shall include supporting 

reasons. Copies of all decision and recommendations shall be furnished promptly to all parties involved in the 

grievance. 

 

C.  The Florida Educational Equity Act prohibits discrimination against students (F.S. 1000.05). No person shall, on the basis of  

race, color, religion, sex, national origin, age, disability, pregnancy, or marital status , be denied receipt of services, participation in 

school activities or access to programs if qualified to receive such services. Any student who believes he or she has been 

discriminated against may file a complaint (Appendix E) in accordance with Student Discrimination and Grievance Procedures listed 

in this Code of Conduct to the District Equity Coordinator, Franklin County School District, 85 School Road, Suite 1, Eastpoint, FL, 

32328, (850)670-2810, ext. 4110. 

 

Franklin County School District does not discriminate based on race, color, religion, sex, national origin, age, disability, pregnancy, 

or marital status or against any group officially affiliated with the Boy Scouts of America or any other youth group listed in title 36 

of the United States Code as a patriotic society 

 
Records of all grievance proceedings, including the School Board's decision, shall be maintained as public record according to 

Florida Statutes and School Board Rules. However, any student who wishes the proceedings of the grievance to be entered 

into his/her school records shall file a written request with the school principal requesting such action. 

 

 

ADMINISTRATION OF MEDICATION 

 
School Health personnel and/or the Principal/designee are authorized to assist students in the administration of prescription and 

nonprescription medication provided the following conditions be met: 

 
1.  All prescribed medications must be brought to the School Health Clinic by the parent or guardian.  

2.   An Administration of Medication Permission Form must be signed by the parent or guardian. 

3.   A list of possible side effects and any special instructions shall be included on the 

Administration of Medication Form. 

4.  The medication prescribed for the student shall be in the original, labeled container with the following 

information: 

a. Student’s name 

b. Name of medication 
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c. Directions concerning dosage  

d. Time of day to be taken 

e. Physician’s name 

f. Date of prescription 

5.   All non-prescription medication must be brought to school in its original container where it will be received, 

counted, and verified by the school nurse or principal/designee. When the medication is not in use, it shall be stored 

in its original container, in a secure fashion under lock and key in a location designated by the principal. 

NOTIFICATION OF RIGHTS UNDER FERPA 

FOR ELEMENTARY AND SECONDARY INSTITUTIONS 
 

 
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age ("eligible 

students") certain rights with respect to the student's education records. These rights are: 

 

1. The right to inspect and review the student's education records within 45 days of the day the School receives a 

request for access. Parents or eligible students should submit to the School principal [or appropriate school 

official] a written request that identifies the record(s) they wish to inspect. The School official will arrange for 

access and notify the parent or eligible student of the time and place where the records may be inspected. 

 

2. The right to request the amendment of the student’s education records that the parent or eligible student believes is 

inaccurate or misleading. Parents or eligible students should write the School principal [or appropriate school 

official], clearly identify the part of the record they want changed, and specify why it is inaccurate. If the School 

decides not to amend the record as requested by the parent or eligible student, the School will notify the parent or 

eligible student of the decision and advise them of their right to a hearing regarding the request for amendment. If as 

a result of the hearing the school still decides not to amend the record, the parent has the right to insert a statement in 

the record stating his/her views 
 
 

3. The right to consent to disclosures of personally identifiable information contained in the student's education 

records, except to the extent that FERPA authorizes disclosure without consent. Generally schools must have 

written permission from the parent or adult student to release any information from a student’s education record. 

However, FERPA allows schools to disclose those records, without consent, to the following parties or under the 

following conditions (34 CFR§ 99.31): 

  School officials with legitimate educational interests. A school official is a person employed by the School as 

an administrator, supervisor, instructor, or support and clerical staff member (including health or medical 

staff and law enforcement unit personnel); counselor; or a contractor, consultant, volunteer to whom the 

school has out sourced institutional services or functions 

  Other schools to which a student is transferring; 

 A person serving on the School Board; a person or company with whom the School has contracted to 

perform a special task (such as an attorney, auditor, medical consultant, or therapist); 

 Appropriate parties in connection with financial aid to a student; 

  A parent or student serving on an official committee, such as a disciplinary or grievance committee, or 

assisting another school official in performing his or her tasks. 

  A school official who has a legitimate educational interest to review an education record in order to fulfill 

his or her professional responsibility. 

 Accrediting organizations; 

 Appropriate officials in cases of health and safety emergencies; 

 To comply with a judicial order or lawfully issued subpoena; and 

 State and local authorities, within a juvenile justice system, pursuant to specific State law 

 

 4. The right to request a restriction on access to directory information for a student by making a written request to the 

school principal at any time. “Directory information” includes the student’s name, address, telephone listing, date 

and place of birth, major field of student, participating in officially recognized activities and sports, weight, and 

height of members of athletic teams, dates of attendance, degrees and awards received, and the most recent previous 

educational agency or institution attended by the student. 
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5. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School 

District to comply with the requirements of FERPA. The name and address of the Office that administers FERPA 

are: 

Family Policy Compliance Office 

U.S. Department of Education 

600 Independence Avenue, SW 

Washington, DC 20202-4605 
 

NOTIFICATION OF RIGHTS UNDER THE 

PROTECTION OF PUPIL RIGHTS ACT (PPRA) 

 
PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information for marketing purposes, 

and certain physical exams. These include the right to: consent before students are required to submit to a survey that concerns one 

or more of the following protected area (“protected information survey”) if the survey is funded in whole or in part by a program of 

the U.S. Department of Education (USDOE). 



 political affiliations; 

 mental and psychological problems potentially embarrassing to the student or his or her family; 

 sex behavior and attitudes; 

 illegal, antisocial, self-incriminating and demeaning behavior; 

 critical appraisals of other individuals with whom respondents have close family relationships; 

 legally recognized privileged or family relationships, such as those of lawyers, physicians and ministers; 

 income, other than that required by law to determine eligibility for participation in a program.  

 

Have the opportunity to opt a student out of: 

 
 Any other protected information survey, regardless of funding; 

 

 Any non-emergency, invasive physical exam or screening required as  a condition of attendance, administered 

by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for 

hearing, vision, or scoliosis screenings in any physical exam or screening permitted or required under State 

law; and 

 Activities involving collection, disclosure, or use of personal information obtained from students for 

marketing or to sell or otherwise distribute the information to others. 

 

Inspect, upon request and before administration or use: 

 Protected information surveys of students; 

 Instruments used to collect personal information from students foe any of the above marketing, sales, or other 

distribution purposes; and 

 Instructional material used as part of the educational curriculum. 

 

These rights transfer from the parent to a student who is 18 years of age or an emancipated minor under State law. Parents who 

believe their rights have been violated may file a complaint with the Family Policy Compliance Office, U. S. Department of 

Education. 

   

SECTION 504 

 

Section 504 of the Rehabilitation Act of 1973 is a civil rights law designed to eliminate discrimination on the basis of disability in 

any program or activity receiving Federal financial assistance. Section 504 guarantees certain rights to individuals with disabilities, 

including the right to full participation and access to a free and appropriate public education (FAPE) to all children regardless of the 

nature or severity of the disability. To view the Franklin County 504 Plan, including procedural safeguards, visit the website at 

www.franklincountyschools.org or contact Sue Summers, Director of Special Programs at 850-670-2810 ext. 4109. 

 

 

DISCIPLINE 

 

http://www.franklincountyschools.org/
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In any situation where a violation of the Code of Conduct is alleged, the principal/designee shall hear the student’s 

explanation and carry out an investigation before imposing any disciplinary action. 

 
DUE PROCESS -Students accused of a violation of the Code of Conduct which, in the opinion of the principal/designee, 

warrants disciplinary action including an out-of-school suspension or expulsion, shall be afforded the fundamental right of 

procedural due process. The degree of formality associated with a suspension conference or hearing depends upon the nature 

of the offense and the severity of the sanctions that may be imposed as a result. 
 
 

STUDENT DRESS CODE 9-12 
 

The responsibility for the personal appearance of the student rests with the parent/guardian and the student.  Personal appearance 

shall not detract from the educational process.   

 
Students in Franklin District Schools are required to wear board approved school shirts.  Please contact your child’s school to 

purchase shirts.  However, any commercially available shirt sold with the Franklin County Seahawks logo and/or words in 

correct school colors is acceptable. The colors are crimson, black, gray, and white. 

 

  School shirt or senior (if appropriate) logo and appropriate color must be visible at all times.  All jackets, overshirts, 

coats, sweaters, hoodies, vests, or sweatshirts must have a school or senior (if appropriate) logo and appropriate color or 

when worn over the school uniform shirt must be open all the way down the front while indoors. 

  No alterations will be allowed which would modify or change the appearance of the school shirt. Alterations or 

changes which are not allowed include but are not limited to tying/knotting hem, changing neckline, cutting or tearing 

of holes. Signing or autographing shirts being worn during the last day of school is acceptable and not the intent of 

this rule. 

  Shirts must be worn in a conventional manner as a shirt. 

  Exemptions must be approved by the Principal/designee. 

 
Students should not dress in clothes that are so revealing as to be considered inappropriate or indecent. Specific examples of dress 

and grooming which are not allowed include, but is not limited to: 

 
1.   Revealing shirts, shorts, pants, short skirts, or dresses all of which should be free from holes in an area 

extending from the waistband to no less than 3” from the top of the knee when standing and no more than 

3” above the top of the knee measured while standing. Stockings/leggings do not alter the intent of length 

measured. 

2.   Clothing that exposes underwear or shorts worn as underwear or body parts that disrupt the orderly learning 

environment. 

3.   Pajamas. 

5.   Pants  that are worn below the normal waistline. 

7.   I n a p p r o p r i a t e  s h o e s  o r  bare feet (closed toed shoes must be worn in all vocational, laboratory, and 

physical education classes due to safety reasons). 

8.   Inappropriate makeup. 

9.   Hats, hoods, or inappropriate headgear may not be worn. 

 
11. Item of apparel which indicate gang membership or clothing with writing, color, or symbols which convey 

messages which by its controversial nature disrupts the educational setting, or promotes drugs, alcohol, sex, 

profanity, vulgarity or other similar concepts which are contrary to acceptable standards for behavior and 

attitudes. 

12. Wallet chains or other inappropriate chains 

13. Braless attire for age-appropriate students 

 
DRESS CODE PROCEDURES MUST BE FOLLOWED DAILY THROUGHOUT THE SCHOOL YEAR. A PRIOR WRITTEN 

REQUEST MUST BE SUBMITTED TO THE PRINCIPAL/DESIGNEE FOR APPROVAL FOR EXCEPTIONS TO THE 

DRESS CODE FOR SPECIFIC FUNCTIONS SUCH AS FIELD TRIPS OR SPECIAL SCHOOL EVENTS. 
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CLASSES/CONSEQUENCES OF DISCIPLINARY ACTION 

 
There are four (4) classes/consequences of disciplinary action that are determined by the seriousness of the act. 

 
CLASS I ACTIONS – Minor Infractions –  Teachers or supervising staff will handle CLASS I discipline problems 

in the classroom/common areas using the school-wide discipline plan. 
 

CLASS II ACTIONS – Intermediate Infractions - In order to resolve CLASS II discipline problems, the following options are 

available: a conference involving appropriate school personnel, including but not limited to the student and/or parents, 

community health agencies or social service agencies; referral to PS3 Team, detention; Opportunities to Improve,  in-school 

suspension; and other consequences deemed appropriate by the principal. Other consequences must be subject to school board 

policy and state board rule and may include, but are not limited to, bus suspension, work detail, after-hours school, and loss of 

parking privileges for students who are eligible to drive to school. 

 
CLASS III ACTIONS – Serious Infractions - In order to resolve CLASS III offenses, the following options are available:  a 

conference involving appropriate school personnel, the student and/or parents, community health agencies or social service 

agencies, referral to PS3 Team , detention, extended school (Saturday school), work detail, in-school suspension, out-of-school 

suspension, and other consequences deemed appropriate by the principal.  Other consequences must be subject to school board 

policy and state board rule and may include, but are not limited to, bus suspension, work detail, after-hours school, and loss of 

parking privileges for students who are eligible to drive to school. 

 
CLASS IV ACTIONS – Major Infractions - In order to resolve CLASS IV offenses, more formal disciplinary actions shall be 

used. Formal actions include mandatory suspension (up to 10 days), principal’s review, Referral to PS3 Team, any of the Class 

III consequences, notification of proper authorities and superintendent; parental notification, mandatory parent conference; 

consideration of recommendation for alternative placement or expulsion, and other consequences deemed appropriate by the 

principal. 

 

SUSPENSION/EXPULSION POLICIES 
 
SUSPENSION – Suspension is a disciplinary sanction that temporarily removes a student from school or class(es) for a prescribed 

period of time not to exceed ten (10) school days. The principal/ designee shall make a good faith effort to employ parental assistance 

with alternative consequences for misconduct prior to suspending a student except in emergencies, disruptive conditions, or incidents 

involving serious misconduct. 

 
Note:  School agencies cannot suspend or expel students with disabilities for more than 10 days on the basis of behavior that is 

caused by their disabilities. See page 42 for “Guidelines for Students with Disabilities”. 
 

1. In-School Suspension is the assignment of a student to a specific activity, program or self-contained alternative classroom 

where the student is assisted in regaining control of his or her conduct. Students serving in-school suspensions will continue 

with their assigned schoolwork or will complete schoolwork assigned by the ISS Coordinator during the time that they are not 

attending regular classes. Students will be expected to make up and be accountable for all work missed in the regular 

classroom. Students serving ISS must complete their assigned time. If absent during this time, it must be completed upon 

return. 

 
2. Out-of-School Suspension is the temporary removal of a student from all classes of instruction on public school grounds and all other 

school-sponsored activities, except as authorized by the principal/designee, for a period not to exceed 10 school days and remanding of 

the student to the custody of the student’s parent. If during the time of out-of-school suspension, the suspended student returns to 

campus to attends a school related activity without the permission of the principal/designee, that student is subject to arrest and 

prosecution for trespassing 

 
3. Suspension of Bus-Riding Privileges may result when a student violates the Code of Conduct. The consequences for 

violation of these rules is not limited to removal of bus-riding privileges, since other sanctions, up to and including school 

suspension or expulsion, may be imposed when warranted. 
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SUSPENSION PROCEDURES 
 

A.   Only the principal/designee can suspend a student in accordance with the law and the Code of Conduct for a period 

of time not to exceed ten (10) school days at any one time. Under no circumstances may a teacher suspend a student, 

using either in-school or out-of-school policies, from class or school. 

 
The principal/designee shall adhere to the following: 

 
1. Investigate alleged incident or actions of the student referred for disciplinary action. 

2. Provide opportunity for the student to explain what occurred. 

3. Make a good faith effort to immediately inform the student’s parent/guardian by telephone of the student’s out-of-

school suspension and the reasons for the suspension. 

4. Notify the parent/guardian in writing within 24 hours of the out-of-school suspension, the reasons for the 

suspension, and the right to a conference with the principal/designee at a scheduled time to discuss and review the 

alleged infraction and disciplinary action. 

5. If the suspension is for a period in excess of three (3) days, the parent and students should be afforded the right 

to a conference prior to the expiration of the third day. 

6. The conference shall be conducted by the principal/designee in a fair, impartial manner, affording the student and 

parent the right to present his or her side of the issue and to offer any evidence or testimony to prepare for an 

adequate explanation or defense. 

7. Following the conference, the principal or designee shall provide the student and parent with a decision 

which will include canceling, modifying, or affirming the original suspension. 

8. In the event evidence is presented at the conference that results in the suspension of the student being 

canceled, all student records shall be expunged of the disciplinary action. 

9. In the event of a decision adverse to the student, the parent and student shall also be notified of the right to appeal 

to the superintendent. 

 

B.   A student may be suspended without alternative measures being attempted if the student commits a serious 

breach of conduct. A serious breach is defined as any action that seriously detracts from or disrupts the 

controlled operation of the school.  These situations include but are not limited to: 

 
1. physically assaulting another student or staff member; 

2. behavior posing a clear and present danger to the safety and welfare of the students and employees of the school; 

3.   creating an immediate disruption of the orderly operation of the school. 

4.   use/possession of controlled substances on campus. 

5.   arrested or charged with a felony. 
 

C.  The School District of Franklin County ensures that the policies and procedures for the discipline of an Exceptional 

Education Student are in compliance with the District’s and State’s guidelines (see Guidelines for Students with 

Disabilities, Page 42). 
 

EXPULSION – Expulsion is the removal of the right and obligation of a student to attend a public school for a period of time 

and under conditions set forth by the School Board not to exceed 180 calendar days. Expulsion is an extreme measure for use 

only after alternative measures to remedy improper behavior have failed or the student’s infractions are extremely severe. 

 
EXPULSION PROCEDURES 

 
A.  At the time the superintendent determines that a recommendation for expulsion is transmitted to the board, notice must be 

made in writing to the student involved and his/her parent.  If the student is accused of breaking a written school rule, that 

rule should be stated in the notice.  If no particular written school rule was broken, a detailed explanation of the school 

policy that was offended should be included in the notice. In addition, the student's notice should contain a brief description 

of the alleged conduct that necessitated the initiation of disciplinary procedures. 

 
B.   The notice shall further advise the student of his right to a hearing prior to any final action being taken and the schedule of 

time to be observed in making such a request for hearing.  A sufficient length of time shall be allowed before the hearing to 

allow the student to prepare a proper defense and to respond  intelligently to the charges. Failure of the student to request a 

hearing shall relieve the board of the necessity of providing a hearing prior to taking final action. 
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C.   The hearing, if requested by the student, shall be conducted as follows: 

 
1.  The entire hearing by the board must be conducted in a closed session, unless Requested otherwise 

by the student’s parent(s) or legal guardian. 

2.  The student shall be afforded the right to be represented by his parent, guardian, or by counsel if he so chooses. 

3.  All parties shall be afforded the right to examine evidence, to call and examine witnesses, to introduce 

exhibits, to question  witnesses who testify, and to submit rebuttal evidence. 

4.  Evidence shall be admitted and given probative effect only if it is the kind of evidence on which 

reasonable persons are accustomed to rely in the conduct of serious affairs. 

5.  Any party should, at his own expense, have the right to record or have transcribed the proceedings of the 

entire hearing. 

6.  The decision of the board shall be based solely upon the evidence presented at the hearing, and a copy 

of the finding  shall be furnished the student in writing. 

 
D. A student who has been expelled from school is not allowed on school grounds without prior authorization from the 

Principal/ designee.  

 

ASSIGNMENT TO ALTERNATIVE PLACEMENT  

 

Students will be assigned no less than eighteen (18) weeks unless they meet the three criteria (attendance, academic progress and no serious 

write ups.. The following procedures will be used to determine student assignment to alternative placement: 

 
1. An administrative review will be conducted to decide whether a student should be reassigned to the Franklin County 

School  alternative program or provided other appropriate alternative assignment to continue his or her education. 

2. The School Board may place a student in the alternative program in lieu of expulsion. 

3. Students with disabilities may be placed in the alternative program based on their Individual Education Plan. 

4. Under the provisions of Section 1006.13 (2) (d) to minimize the victimization of students, staff, or volunteers, 

including taking steps necessary to protect the victims of any violent crime from any further victimization, which may 

include assignment to the alternative program. 

5. Transfer students who have been expelled from school in another district and have not completed the terms of 

expulsion as determined by the other district will be assigned to the alternative program. 

6. Students who are returning from a residential juvenile justice facility may  be served at the alternative program. 

7. Students may be assigned to the alternative program based on Court or Judge stipulation. 

 

OFFENSES AND DISCIPLINARY ACTION 

 
Offenses and options for disciplinary action are listed in the Code of Conduct Discipline Matrix. Certain offenses are 

reported under the School Environmental Safety Incident Reporting (SESIR) codes, which will be collected by the 

Florida Department of Education.  Zero tolerance offenses shall be reported to local law enforcement agencies. 

 
Students committing an act during the time they are attending school, or during non-school hours that causes a 

substantial disruption to the educational process, or riding the school bus, or at a school-sponsored activity and 

during the time they are on School Board premises shall be subject to the laws, regulations of the State Board of 

Education, the rules and policies of the School Board and the Code of Conduct and shall be under 

the control and direction of the principal or designee. Each principal has the authority with his or her staff and 

community, as permitted by School Board policy, to establish additional standards at individual schools. 
 

Any discrepancies between the Code of Conduct and any other school handbook will be resolved in 

favor of the penalties outlined in the Code of Conduct. 
 

 The School District’s definition of weapons is broader than the definition for weapons in 

Chapter 790 State Statutes. 
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OPTIONS & CLASSES OF DISCIPLINARY ACTION SUMMARY 
 
 

CLASS I INFRACTIONS WILL BE HANDLED IN THE CLASSROOM & COMMON AREAS 

BY TEACHERS OR SUPERVISING STAFF 

  Verbal warning: redirect student; restate expectation rule 

  Loss of teacher-assigned privilege; and/or student conference; and parental contact 

  Classroom detention (parental contact required) 

  Parent/teacher conference 

 
CLASS II 

 
INTERMEDIATE INFRACTIONS 

 

Conference with Teacher 

Conference with Principal 

Conference with 

Counselor and/or 

Administration 

 Referral to PS3 Team 

Conference with School 

and Parents 

Referral to Community 

Agency 

 In-School Suspension 

 OPPORTUNITIES TO 

IMPROVE 

Other consequences deemed 

appropriate by the principal or 

designee subject to school board 

policy and state board rule which 

may include, but is not limited to: 

Work Detail 

Lunch Detention 

After-Hours School 

Loss of Driving Privileges 

Suspension from bus  

Exclusion from extra- 

curricular activities 

CLASS III 

 
SERIOUS INFRACTIONS 

 
 Conference with School 

and Parent 

 Referral to PS3 Team 

 Referral for assessment 

and/or counseling 

 Referral to Community 

Agency 

In-School Suspension 

 Out-of-School 

Suspension 

Other consequences deemed 

appropriate by the principal or 

designee subject to school board 

policy and state board rule to 

include, but is not limited to: 

Work Detail 

Lunch Detention 

After-Hours School 

Loss of  Driving Privileges  

Suspension from bus 

Exclusion from extra- 

curricular activities 

CLASS IV 

 
MAJOR INFRACTIONS 

 

Principal’s Review 

 Any of the Class III consequences 

 Mandatory Suspension (up to 10 

days) 

 Referral to PS3 Team 

Alternative 

Reassignment 

Expulsion 

 

 

This is meant to be a series of options where one or more of the consequences may be applied. 
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9-12 Discipline Matrix 
 

The Discipline Matrix specifically identifies prohibited student conduct and lists the range of consequences which may be imposed 

for each infraction.  These are guidelines and when assigning consequences for misconduct, the principal or the principal’s designee 

shall give consideration to factors such as the nature of the infraction, the student’s past disciplinary record, and the severity of the 

problem as it pertains to the specific situation. 

 
  Principal’s Review – A total review of the student’s record with the Principal or  designee, other appropriate school 

personnel, student, and parent/legal guardian.  The consequences for the infraction will be determined at, or 

immediately following, the review.  Depending on the severity and/or frequency of CLASS III and CLASS IV offenses, 

consequences may range from suspension to alternative reassignment to expulsion.  The Superintendent is to be 

informed of  

all CLASS IV infractions. 

 

Repeated misconduct, or multiple incidents requiring disciplinary action, which disrupts the orderly environment of a 

school, school function, or extracurricular program or activity may result in a Principal’s Review (CLASS III or IV) 

based on insubordination. 

 

  These infractions apply while on school property, or at any school function regardless if at FCS 

or while visiting another school during an authorized/scheduled event. 

 

Failure to show for After-Hours School will be treated as No Show Discipline. 

 

 Refusal to comply with disciplinary action will result in Out-Of-School Suspension (OSS) as a CLASS IV 

(Principal’s Review) infraction. 

 

 This matrix is meant to be a guideline, actual consequences may vary based on individual determination. 

 

 The propping open of any exterior secured door, without proper authorization, will be considered an attempt 

to by-pass security procedures and a possible violation of the Jessica Lunsford Act. 

 

  Differentiation between “Major” and “Serious ” is one of repeat referrals, severity, intensity, level of campus 

disruption, and level of dangerousness.  (Reserved for administrators’ use.) 

 

  Based on Rule 6A-6.03312 (3), a manifestation determination must be made within 10 days of any decision to 

change the placement of a student with a disability because of a violation of the code of conduct.  (Guidelines for 

Students with Disabilities.) 
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Zero Tolerance (SESIR) – CLASS IV Infractions 

Automatic 10 Days Out-of-School Suspension, with recommendation for Expulsion 

1. Alcohol (ALC) – Possession, sale, purchase, use, or under the influence of alcoholic beverages. 

2. Arson (ARS) – Damaging, or attempting to damage, any real or personal property by fire or explosion; 

intentionally setting a fire on/with school property. 

3. Battery (BAT) – Physical use of force or violence by an individual against another; uninvited physical contact 

with another person, including, but not limited to, pushing, pulling, shoving, and/or via an object. 

4. Breaking/Entering (BRK) – Unlawful entry with force, or unauthorized presence in a building or other structure, 

or conveyance with evidence of the intent to damage or remove property or harm a person(s).  This includes 

any prank behavior. 

5. Disruption on Campus (DOC) – Disruptive behavior that poses a serious threat to the learning environment, 

health, safety, or welfare of others, including but not limited to making a bomb threat, inciting a riot, or 

initiating a false fire alarm, etc. (For disruptive behavior in classroom environment or related functions, see 

Disruptive Behavior (DIS)). 

6. Drug Sale/Distribution (DRD) – Manufacture, cultivation, sale, or distribution of any drug, narcotic, controlled 

substance, or substance represented to be a drug, including but not limited to a student giving prescription 

drugs prescribed for someone else to another person.  (Alcohol is excluded, see Alcohol (ALC).  For over-the-

counter drugs, see Other Rule Violations (OTH)). 

7. Drug Use/Possession (DRU) – Use, possession, or under the influence of any drug, narcotic, or controlled 

substance, including but not limited to a student possessing prescription drugs that are not prescribed for 

him/her.  (Alcohol is excluded, see Alcohol (ALC).  For over-the-counter drugs, see Other Rule Violations (OTH)). 

8. Homicide (HOM) – Unjustified killing of one human being by another. 

9. Robbery (ROB) – Taking or attempted taking of anything of value that is owned by another person or 

organization, under confrontational circumstances of force or threat of force or violence and/or by putting the 

victim in fear. 

10. Sexual Battery (SXB) – Forced sexual act or attempted forced sexual act. 

11. Sexual Offenses (SXO) – Other sexual misconduct or contact without force, or threat of force, including 

consensual sexual activity of any kind; subjecting an individual to lewd sexual gestures or comments or sexual 

activity; exposing private body parts in a lewd manner. 

12. Theft/Larceny (STL) – Unauthorized taking, carrying, riding away, or concealing the property of another person, 

including motor vehicles, without threat, violence, or bodily harm, and the stolen property totals $300 or more. 

(For stolen property less than $300, see Theft/Petty (PTF)). 

13. Threat/Intimidation (TRE) – Threat to cause physical harm to another person with or without the use of a 

weapon that includes all of the following elements: (1) intent – an intention that the threat is heard or seen by 

the person who is the object of the threat; (2) fear – a reasonable fear or apprehension by the person who is the 

object of the threat that the threat could be carried out; and (3) capability – the ability of the offender to 

actually carry out the threat directly or by a weapon or other instrument that can easily be obtained.  This also 

includes a threat which is communicated by words, images, or written language through the use of letters, 

electronic messaging, or any form of electronic communication.  This includes threats toward a school board 

employee. 

14. Trespassing (TRS) – Entering or remaining on school grounds/campus, school transportation, or at school-

sponsored event/off campus without authorization and with no lawful purpose for entry. 
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15. Vandalism (VAN) – Intentional destruction, damage, or defacement of public or private property without 

consent of the owner or the person having custody or control of it, and the resulting damage amounts to $300 

or more. (For damage amounts less than $300, see Vandalism (VND)). 

16. Weapons Possession (WPO) – Possession of any instrument or object that can inflict serious harm on another 

person or that can place a person in reasonable fear of serious harm, including but not limited to: firearms, 

handguns, zip guns, rifles, shotguns, flare guns, knives, brass knuckles, razor blades, Chinese stars, chains, mace, 

swords, box cutters, sharp objects, etc. 

Class IV Infractions  

1. Bombs or Explosives – Possessing and igniting on school grounds or in school facilities any bombs or explosives 

to cause bodily injury and/or damage to property. 

10 days OSS, with recommendation for Expulsion 

2. Drug Paraphernalia (PAR) – Possessing, using, selling, storing, or distributing any equipment used for the 

purpose of preparing or taking drugs. 

First Offense – 3 days OSS and Immediate Parent Conference 

Second Offense – 5 days OSS and Immediate Parent Conference 

Third Offense – 10 days OSS, with recommendation for Expulsion 

 

3. Other Major (OMC) – Any serious, harmful incident resulting in the need for law enforcement intervention not 

previously classified.  

10 days OSS, with recommendation for Expulsion 

4. Profanity (PRO) – Student to Adult – Use of profanity, and/or vulgar, abusive, or inappropriate language or 

gestures. 

 

First Offense – 5 days ISS and Immediate Parent Conference 

Second Offense – 3 days OSS and Immediate Parent Conference 

Third Offense – 5 days OSS and Immediate Parent Conference 

Fourth Offense – 10 days OSS, with recommendation for Expulsion 

 

5. Sexual Harassment (SXH) – Unwanted and repeated verbal or physical behavior with sexual connotations that is 

severe or pervasive enough to create an intimidating, hostile, or offensive educational environment, cause 

discomfort or humiliation or unreasonably interfere with the individual’s school performance or participation. 

 

First Offense – 5 days ISS and Immediate Parent Conference 

Second Offense – 3 days OSS and Immediate Parent Conference 

Third Offense – 5 days OSS and Immediate Parent Conference 

Fourth Offense – 10 days OSS with recommendation for Expulsion 
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Class III Infractions 

1. Bullying/Harassment/Hazing (BHA) – Unwanted and repeated written, verbal, or physical behavior, including 

any threatening, insulting, or dehumanizing gesture, that is severe or pervasive enough to create an 

intimidating, hostile, or offensive educational environment, cause discomfort or humiliation, or unreasonably 

interfere with the individual’s school performance or participation.  Information to be collected on “Harassment 

or Intimidation (Bullying) Report Form” – Appendix K. 

First Offense – 5 days ISS and Immediate Parent Conference, referral for counseling 
Second Offense – 3 days OSS and Immediate Parent Conference, referral to PS3 TeamThird Offense - 

10 days OSS with recommendation for Expulsion 
 

2. Aggressive Act – Participation in an altercation that involves only minor physical contact, including but not 
limited to pushing, shoving, and other forms of minor confrontations that do not require medical attention; 
when directed to stop by a staff member, participants in the altercation comply. 

 
First Offense – 1 day ISS, parent conference 
Second Offense – 3 days ISS, parent conference, referral for counseling 
Third Offense – 2 day OSS, parent conference, referral to PS3 Team 
Fourth Offense – 5 days OSS 

 
3. Computer Security – Manipulating computer hardware, software or data, and/or the misuse of 

telecommunication services, including but not limited to, the improper use of technology devices or posting of 
inappropriate information on the Internet, during or after school hours that may interfere with the educational 
process. 

 
First Offense – 3 days ISS and Immediate Parent Conference 
Second Offense – 3 days OSS and Immediate Parent Conference  
Third Offense – 5 days OSS and Forfeiture of Computer Privileges and Immediate Parent Conference 
Fourth Offense – 10 days OSS with recommendation for Expulsion 

 
4. Disruptive Behavior – Participating in and/or encouraging any activity that substantially disrupts the classroom 

environment or its related functions. 
 

First Offense – 1 day ISS, parent conference 
Second Offense – 3 days  ISS, parent conference, referral to PS3 Team 
Third Offense – 1 day OSS 
Fourth Offense – 3 days OSS 

 
5. Driving or Parking Violation – Failure to comply with traffic rules and/or abuse of any parking rules, noise rules, 

or disrespect of authority, including but not limited to parking in an unauthorized area. (No elementary or 
middle school students are permitted to drive to school.) 
 

First Offense – Warning and Move Vehicle and/or Probation 
Second Offense – Lose driving privileges for 1 week 
Third  Offense – Lose driving privileges for semester 
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6. Fighting/Instigating a Fight (FIT) – Two or more persons mutually participating in use of force or physical 
violence that requires physical restraint or results in injury that requires immediate first aid or subsequent 
medical attention. (Pushing, shoving, or minor confrontations are excluded, see Aggressive Act). 
 

First Offense – 3 days OSS, parent conference 
Second Offense – 5 days OSS, parent conference, referral for counseling 
Third Offense – 10 days OSS with recommendation for Expulsion 

 
7. Foreign Substances – Introducing foreign matter into any food, drink, or digestible substance. 

 
First Offense – 3 days ISS and Immediate Parent Conference 
Second Offense – 5 days OSS and Immediate Parent Conference, referral for counseling 
Third  Offense – 10 days OSS with recommendation for Expulsion 

 
8. Gambling – Participating in any form of gambling activities. 

 
First Offense – I day ISS and confiscation 
Second Offense – 3 days ISS and confiscation, parent conference 
Third Offense – 1 day OSS 
Fourth Offense – 3 days OSS 

 
9. Gang-Related Activity (GRA) – Engaging in any verbal, written, or physical act which is associated with becoming 

a member of a gang, being a member of a gang, displaying gang apparel or participating in gang-identified rituals 
or behaviors. 
 

First Offense – 3 days ISS and Immediate Parent Conference 
Second Offense – 5 days ISS,  Immediate Parent Conference, referral for counseling 
Third Offense – 5 days OSS and Immediate Parent Conference 
Fourth Offense – 10 days OSS with recommendation for Expulsion 

 
10. Insubordination/Disrespect (INS) – Refusal or failure to follow a direction or an order from a school staff 

member or any adult in authority; and/or the use of words or acts which demean, degrade, antagonize, or 
humiliate a person or group of persons. “Major” or “Minor” designations are reserved for Dean’s use. 
 

MINOR 
First Offense – I day ISS, parent conference  
Second Offense – 3 days ISS, parent conference, referral for counseling 
Third Offense – 5 days ISS, referral to PS3 Team 
Fourth Offense – 3 days OSS 
 
MAJOR 
First Offense – 5 days OSS 
Second Offense – 10 days OSS with recommendation for Expulsion 
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11. Medication – Possession, use, sale, or distribution of over-the-counter medication, including, but not limited to, 
aspirin, vitamins, Tylenol, etc. 

 
First Offense – 1 day ISS, parent conference 
Second Offense – 3 days ISS and Immediate Parent Conference 
Third Offense – 3 days OSS and Immediate Parent Conference 
Fourth Offense – 10 days OSS with recommendation for Expulsion 

 
12. No Show Discipline (NSD) – Failure to show for previous assigned discipline measures. 

 
First Offense – I day OSS 
Second Offense – 2 days OSS 
Third Offense – 5 days OSS 
Fourth Offense – 10 days OSS 

 
13. Profanity (PRO) – Student to Student – Use of profanity, and/or vulgar, abusive, or inappropriate language or 

gestures. 
 

First Offense – 1 day  ISS, parent conference 
Second Offense – 3 days ISS, parent conference, referral to PS3 Team  
Third Offense – 1 day OSS 
Fourth Offense – 3 days OSS 

 
14. Profanity (PRO) – Racial/Ethnic Slurs - Use of profanity, and/or vulgar, abusive, or inappropriate language or 

gestures. 
 

First Offense – 3 days ISS, parent conference 
Second Offense – 5 days ISS, parent conference, referral for counseling 
Third Offense – 3 day OSS 
Fourth Offense – 5 days OSS 

 
15. Skipping Off Campus (SKO) – Leaving school grounds without receiving proper approval and/or following the 

established procedures for signing out. 
 

First Offense – I day OSS, Immediate Parent Conference and loss of driving privilege for 3 weeks 
Second Offense – 2 days OSS, Immediate Parent Conference and loss of driving privilege for semester 
Third Offense – 5 days OSS, Immediate Parent Conference and loss of driving privilege for year 

 
16. Truancy (TRU) – Unauthorized absence from attending school without the knowledge and permission of the 

student’s parent/legal guardian or school authorities (§ 232.02, F. S.). 
 

Referral to the Attendance Officer 
 

17. Slanderous/Libelous Statements – Spreading or writing untrue rumors in written or spoken communication. 
 

First Offense – Warning 
Second Offense –3 days OTI, parent conference 
Third Offense – 1 day ISS, parent conference, referral to PS3 Team 
Fourth Offense – 1 day OSS 
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18. Theft/Petty (PTF) – Unauthorized taking, carrying, or concealing property of another person without threat, 

violence, or bodily harm and the stolen property totals less than $300. 
 

First Offense – 5 days ISS and Restitution 
Second Offense – 2 days OSS and Restitution 
Third Offense – 5 days OSS and Restitution 
Fourth Offense – 10 days OSS, Restitution, and recommendation for Expulsion 

 
19. Tobacco (TBC) – Possession, use, distribution, or sale of any tobacco products on school grounds, at school-

sponsored events, or on school transportation.  In addition, law enforcement may issue a summons. 
 

First Offense – 3 days ISS, referral to tobacco cession program 
  Second Offense – 3 days OSS 
  Third Offense – 5 days OSS 
  Fourth Offense – 10 days OSS 
 

20. Vandalism (VDM) – Intentional destruction, damage, or defacement of public or private property without consent 
of the owner or the person having custody or control of it, and the resulting damage amounts to less than $300. 

 
First Offense – 1 day ISS and Restitution 
Second Offense – 3 days ISS and Restitution 
Third Offense – 3 days OSS and Restitution 
Fourth Offense – 5 days OSS and Restitution 

 
 

Class II Infractions 

 
1. Cell Phones/Electronic Devices – Use or possession of cell phones/ electronic devices including but not limited to 

toys, games, radios, CD players, MP3 players, iPods, headsets, digital cameras and laser pen/pointers.  Cell phones 
will not be used in any manner during school hours.  Parents will be required to pick-up confiscated items.  Repeat 
violations will result in Principal’s Review.  Refusal to comply with teacher request is automatically a Class III – 
Insubordination. 

 
First Offense – Warning and Confiscation by staff, return to student after class 
Second Offense – Confiscation by staff, return to parent only 
Third Offense – 2 days OSS and Confiscation by staff, return to parent only 

 
2. Cheating (CHT) – Inappropriate and deliberate distribution or use of information, notes, materials, or work of 

another person in the completion of an academic exam, test, or assignment.  This includes possessing an illegal 
copy of a test or stealing a test, or distributing or duplicating the test. 

 
First Offense –  Immediate Parent Conference; Zero on Assignment 
Second Offense –  Immediate Parent Conference; Zero on Assignment and 5 days ISS 
Third Offense – Zero on Assignment and 3 days OSS 

 
  



34 
 

3. Contraband – Possession, use, and/or storage of contraband to include, but not limited to, toys, games, and other 
items which interfere with the instructional program during regular school hours. Parents will be required to pick-
up confiscated items.    Refusal to comply with teacher request is automatically a Class III – Insubordination. 

 
First Offense – Warning and Confiscation 
Second Offense – 2 days ISS and Confiscation 
Third Offense – 2 days OSS and Confiscation 
Fourth Offense – 5 days OSS and Confiscation 

 
4. Dress Code Violation (DCV) – Failure to comply with dress code requirement(s).  Students wearing clothing that 

exposes underwear or body parts in an indecent or vulgar manner or that disrupts the orderly learning 
environment will be subject to penalties described in § 1006.07, F.S.  
 

First Offense – Contact parent to bring appropriate dress code item & ISS until in compliance 
Second Offense – Contact parent to bring appropriate dress code item, ISS until in compliance and 5 

days suspension from extracurricular activities 
Third Offense and subsequent offences  –  Contact parent to bring appropriate dress code item, 3 days 

ISS and one month  suspension from extracurricular activities 
 

5. Forgery/Misuse (FOR) – Making a false or misleading communication to a school staff member with either the 
intent to deceive or under circumstances which would reasonably be calculated to deceive a staff member. 

 
First Offense – 3 days ISS, parent conference 
Second Offense – 5 days ISS 
Third Offense – 3 days OSS 
Fourth Offense – 5 days OSS 

 
6. Lighter or Matches – Use or possession of a lighter or matches. 

 
First Offense – 1 day ISS and Confiscated, parent conference 
SecondOffense – 3 days ISS and Confiscated 
Third Offense – 3 days OSS and Confiscated 

 

7. Posting – Unapproved posting or distribution of printed material, petitions, electronic messages, or graphic 
representations. 
 

First Offense – 1 day ISS, parent conference 
Second Offense – 3 days ISS, parent conference, referral for couseling 
Third Offense – 3 days OSS 
Fourth Offense – 5 days OSS 
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8. Profanity (PRO) – General Use in Halls – Use of profanity, and/or vulgar, abusive, or inappropriate language or 
gestures. 
 

First Offense –  1 day ISS, parent conference 
Second Offense – 3 days  ISS, parent conference, referral to PS3 Team 
Third Offense – 1 day OSS 

 
9. Public Display of Affection – Participating in significant acts of public display of affection or inappropriate physical 

contact (this involves more than holding hands). 
 
First Offense – Warning and Parent Conference 
Second Offense – 1 day ISS and Parent Conference 
Third Offense – 3 days ISS and Parent Conference 
Fourth Offense – 1 day OSS and Parent Conference 

 
10. Skipping Class – Not reporting to or leaving an assigned class, activity, or area without receiving proper approval 

and/or following the established procedures for checking out of a class.  “Tardiness” becomes “skipping” when 
arrival to class is delayed by 20 minutes or more.  
 

First Offense – 1 day ISS and zero in class(es)  
  Second Offense – 1 day ISS  
   
  Third Offense – Required attendance with parents to PS3 Team meeting   

11. Tardiness (TAR) – Late arrival to a class or to school, or the failure to sign-in upon arrival to school.  Tardies should 

be monitored each 9 week period and the slate should be wiped clean at the beginning of each new 9 weeks.  

*Loss of driving privileges may occur, please see Parking Agreement* 

First Offense – Teacher Intervention 
Second Offense – Teacher Intervention 
Third Offense –   1 day ISS, loss of driving privileges for 1 week 
Fourth Offense – 3 days  ISS, loss of driving privileges for 9 weeks 

 
12. Unauthorized Area (UNA) – Being present in buildings, rooms, parking lot or other areas on the school campus 

that are restricted to student access during all or part of a day.  Dean’s Office or Principal are the only authorized 

persons to grant access to those areas. 

 

First Offense – Warning and Parent Conference 

Second Offense – 3 days  ISS 

Third Offense – 5 days ISS 

Fourth Offense – 3 days OSS 
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Class I Infractions 

 

1. Eating/Drinking in Classroom or Unauthorized Common Areas – Includes all non-water beverages and flavored 

water.  Food and/or drink items will be confiscated by the teacher or supervising staff. 

 

First Offense – Warning and Confiscated 

Second Offense – 3 days ISS,  Confiscated, parent conference 

Third Offense – 1 day OSS and Confiscated 

 

2. Horseplay – Engaging in any action or situation that recklessly or intentionally endangers the mental or physical 

health or safety of a student. 

 

First Offense –  1 day ISS 

Second Offense – 3 day ISS, parent conference, referral for counseling 

Third Offense – 5 days ISS 
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COMPUTER/NETWORK USAGE 
 

The School District of Franklin County, Florida considers the use of computer technology to be vital to the educational process. 

The District takes every precaution to ensure safe and responsible use of computer network and Internet resources. The 

District views information retrieval over the network and on local computer workstations in the same capacity as 

information retrieval from reference materials identified by schools. Specifically, the District supports those materials 

which will enhance research and inquiry abilities of the learner with directed guidance from faculty and staff. Acceptable 

uses of network and other computing resources are activities which support learning and teaching in The School 

District of Franklin County. 

 
With such wide access to computers and people all over the world, there is also the availability of material that may not be 

considered to be of educational value in the context of the school setting. There may be some material, individual contacts 

or communications which are not suitable for school-age children. 

 
The School District of Franklin County has taken precautions to manage access to inappropriate materials. These precautions 

include a fire wall system, the use of proxy servers, and the use of filtering software, which limits access to inappropriate 

materials. 

 
The School District will make every effort to provide appropriate supervision; however, it is impossible to control all 

materials on a global network (Internet). The school or District cannot prevent the possibility that some users may access 

material that is not consistent with the educational mission, goals and policies of the school or District, since access to the 

Internet may be obtained from sites other than a school. 

 
It is a general policy that the District’s Intranet environment, FIRN network, and Internet access resources are to be used in 

a responsible, efficient, ethical, and legal manner. Failure to adhere to the general policy and guidelines will result in 

suspension or revocation of the user’s privileges of access. 

 
Unacceptable uses of the network include, but are not limited to: 

violating the conditions of the Education Code dealing with students’ rights to privacy; 

using profanity, obscenity, or other language, which is offensive to another user; 

reposting another individual’s communications without the author’s prior consent; 

copying commercial software in violation of copyright law or other copyright protected material; 

using the network for financial gain or for any commercial or illegal activity; 

using the network for product advertisement, political lobbying, or to unlawfully promote religion; 

the malicious attempt to harm or destroy data of another user or any other network is considered vandalism and is 

prohibited; 

improperly using telecommunication services or technology and/or posting inappropriate information on the web, 

during or after school hours, that may interfere with the school environment. 

 
Internet access and personal logons will not be issued unless this form is completed and signed by parent and student and returned 

to the Franklin County School. Use of logon belonging to another student is grounds for revocation of all computer access rights. 
 

 
 

INTERNET GUIDELINES FOR FRANKLIN COUNTY SCHOOL DISTRICT 

 
It is the mission of Franklin County Schools to provide its students with free and equal access to information and learning both 

collaboratively through formal class work and independently through the use of electronic media such as the Internet. All users of the 

school’s computers and information sources, print and non-print, are expected to use those materials in a manner consistent with 

educational informational purposes. 

Access to these resources is a privilege, not a right, and failure to use them appropriately will result in the loss of that privilege. 

 

The following rules apply to the use of school computers and Internet access: 

1.  Users will respect the rights and privacy of others by not interfering with their computer use or Internet access. 

2.  Users will not seek unauthorized access to any computer, or damage or alter software of any network, database or program. 
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3.  Users will not seek access to sites or materials deemed inappropriate by faculty or staff. In any case in which the user does not know 

if the site or material is inappropriate, the user must get prior approval from the faculty or staff. 

4.  Users will not make unauthorized copies of copyrighted or licensed software or data. 

5.  Users will not tamper or change settings of computer hardware or software. 

6.  Users will not access non-instructional chat rooms or user discussion groups. 

7.  Users will not access personal e-mail accounts or download materials to school computers. (Students enrolled in the Florida On-

line High School will be allowed to set up an e-mail account for use by the Florida On-line High School instructors). 

8.  Users will not open any attachments through website interfaces. 

9.  Users will not use personal diskettes or personal CD-ROMs on school computers. 

10. Users will not  make use  of  school computers or  software for  illegal, unauthorized, unethical, or  inappropriate purposes. 

 
INTERNET ACCESS PROCEDURES: 

 
1.  In the Media Center, users must sign the computer usage log that shall be maintained at the Circulation Desk. 

2.  Users must have on file with the Guidance Office prior to accessing the Internet, a signed copy of the forms 

promulgated by the Franklin County School Board under its Internet use policy. The signed forms are conclusive 
proof that the signor has read and agrees to abide by the terms and conditions of Franklin County School District’s 
Computer/Internet Access Policy and guidelines. 

3.  Due to heavy student demand, usage may be limited to 30 minutes per session. Exceptions to the time limitation may 

be made at the discretion of faculty or staff if there is no one waiting to use the computer. Students accessing Florida 
On-line High School for course work shall have the highest priority.   Students accessing the Internet for school 
assignments have precedence over those who are simply “surfing” the Internet. 

4.  Printing is limited to materials needed for class assignments and research. 

5.  Users must have faculty permission to save files to a thumb drive. Drives may be purchased from the Media Center and 

will be provided at a minimal charge. 

6.  All provisions of the Franklin County School District Code of Conduct and Policies apply to the use of school computers 

and access to the Internet. 

 
DISCLAIMER 

 
Every attempt will be made to monitor student use of computers and the Internet. However, it is impossible for teachers and staff to 

absolutely prevent students from visiting sites parents may find inappropriate, Therefore, parents/guardians of any student permitted by 

the parents/guardians to access the Internet shall hold harmless all Franklin County School District faculty and staff from the student’s 

use of the Internet at the school. The signed parental/guardian permission form is the agreement to hold harmless the District and its 

employees for the student’s use of the Internet. 
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For students 

whose behavior 

impedes their 

learning or the 

learning of 

others, 

strategies, 

including 

positive 

behavioral 

interventions, 

strategies, and 

supports to 

address that 

behavior must 

be considered 

in the 

development of 

the student’s individual educational plan. 
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1. Change of placement. For the purposes of removals of student with a 

disability from the students’ current educational placement, a change 

of placement occurs when: 

a. The removal is for 

more than 10 consecutive 

schools days; Or; 

b.   A series of removals which constitutes a pattern because the 

removals cumulate to  more than ten (10) school days in a school 

year, and because of factors such as the length of each removal, 

the total amount of time the student is removed, and the proximity 

of the removals to one another. 

2. Controlled  substance.  A  controlled  substance  is  a  drug  or  other  

substance  identified  through  the 

Controlled Substances Act, 21 U.S.C. 812(c), and s. 893.02, F.S. 

3. Weapon.   A weapon is defined in s. 790.001 (13), F.S., and 

includes a dangerous weapon, device, instrument, material, or 

substance, animate or inanimate, that is used for, or is readily capable 

of, causing death or serious bodily injury. Penalties for possessing or 

discharging weapons, (including a sword, sword cane, firearm, electric 

weapon or device, destructive device, or other weapon, including razor 

blade, box cutter, or knife, except as authorized in support of school 

sanctioned activities) are found in s. 790.115, F.S. 

4. Individual Education Plan (IEP) team. An IEP team must meet the 

requirement specified in the provisions for an Individual Educational 

Plan for Students with Disabilities section of this document. 

5. Manifestation determination.   A  manifestation determination 

examines the  relationship between the student’s disability and 

specific behavior that may result in disciplinary action. 

6. Interim alternative educational setting. An interim alternative 

educational setting (IAES) is a different location where educational 

services are provided for specific time period due to disciplinary 

reasons. 

7. Expedited due process hearings. Expedited due process hearings may 

be held at the request of either the parent or the school district 

regarding disciplinary actions. These hearings must meet the 

requirements prescribed in subsection (5) of Rule 6A-6.03311, FAC, 

except that the written decision must be mailed to the parties within 

forty-five (45) days of the school district’s receipt of the parent’s 

request or the filing of the district’s request for the hearing without 

exceptions or extensions. 

8. Short term removals. A short term removal is the removal of a student 
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9. Long term removals.  A long term removal is the removal of a student 

with a disability for more than ten days in a school year that may or 

may not constitute a change in placement as defined in paragraph (1) 

above. 
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Consistent with the district’s Code of Student Conduct and to the extent 

removal would be applied to students without disabilities, school personnel 

may order: 

1.   The removal of a student with a disability from the student’s current 

placement for not more than ten (10) 

consecutive school days. 

2.   Additional removals of a student with a disability of not more than ten 

(10) consecutive days in that same school year for separate incidents of 

misconduct as long as those removals do not constitute a change in 

placement as defined in paragraph (1) above. 

 
C. Manifestation determination 

 
A manifestation determination, consistent with the following requirements, 

must be made within 10 days of any decision to change the placement of a 

student with a disability because of a violation of the code of conduct. 

1.   The IEP team and other qualified personnel: 

a. Considers all relevant evaluation and diagnostic information including 

information supplied by the parents of the student, observations of the 

student, the student’s IEP and placement, and any other relevant 

information, then 

b.   Determines, in relationship to the behavior subject to disciplinary 

action: 
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stantial relationship to, the student’s disability, or 

ii.   If the conduct in question was the direct result of the school 

district’s failure to implement the IEP. 

 

 

 

2.   If the IEP team and other qualified personnel determine that the student’s 

behavior was not related to the disability, the relevant disciplinary 

procedures applicable to students without disabilities  may  be  applied  to 

the student in the same manner in which they would be applied to 

students without disabilities. However, services must be provided. 

3.   With the exception of placement in an interim alternative educational setting, 

as in section F,  if the IEP team determines the student’s behavior was 

related to the disability, the student cannot be placed by school personnel 

in another setting unless the IEP team determines that it is the most 

appropriate placement. 

4.   If the IEP team and other qualified personnel determine that any of the 

requirements of subparagraph C(1)(b) 

above were not met, the behavior must be considered a manifestation of the 

student’s disability. 

5.  The review described in paragraph C(1) may be conducted at the same IEP 

meeting that is required by paragraph D(4) below. 

6.  Any deficiencies in the student’s IEP or placement or in their 

implementation identified during the manifestation determination must be 

remedied immediately. 

7.   If a parent disagrees with the manifestation determination decision made 

by the IEP team pursuant to this rule, the parent may request an expedited 

due process hearing as described in subsection G. 

 
D. Long term removals 

 
For all such removals: 

1.   The school district must notify the parent of the removal decision and 

provide the parent with a copy of the notice of procedural safeguards as 

required in Rule 6A-6.03311, FAC., on the same day as the date of the 

removal decision; 

2.   An IEP meeting must be held within ten (10) school days of the removal 

decision in order to perform a manifestation determination review as 

described in subsection C, above; 

3.   Services consistent with subsection E, below must be provided; 

4.   Either before or not later than ten (10) business days after either first 

removing the student for more than ten 

(10) school days in a school year or beginning with a removal that 

constitutes a change in placement: 

a. If the school district did not conduct a functional behavioral 

assessment (FBA) and implement a behavior intervention plan 

(BIP) before the behavior that  resulted in the removal, the IEP 

team must meet to develop an assessment plan. 

b.   If the student has a BIP, the IEP team shall meet to review 

the plan and its implementation and modify the plan and its 

implementation as necessary to address the behavior. 

5.  As soon as practicable after developing the assessment plan and completing 

the FBA, as prescribed in paragraph D(4), above, the IEP team must meet 

to develop appropriate behavioral interventions to address the behavior and 

shall implement those interventions. 

6.   If subsequently, a student with a disability who has a BIP and who has 

been removed from the student’s current placement for more that ten (10) 

school days in a school year is subjected to a removal that does not 
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The IEP team members shall review the BIP and its 

implementation to determine if modifications are necessary. 

b.   If one or more of the IEP team members believe that 

modifications are needed, the IEP team shall notify the plan 

and its implementation to the extent the IEP team determines 

necessary. 
 

E.  Free appropriate public education for students with disabilities who are suspended or 

Expelled 

  
1. 

 
A school district is not required to provide services to a student with a disability during short term removals totaling ten 

(10) school days or less in a school year if services are not provided to students without disabilities during such removals. 
  

2. 
 
A school district must provide a free appropriate public education (FAPE) to a student with a disability, consistent with the 

requirements of this rule, beginning on the eleventh cumulative school day of removal in a school year. 

  
3. 

 
A school district must provide services to a student with a disability who has been removed for more than ten (10) school days 

in a school year to the extent necessary to enable the student to appropriately progress in the general curriculum and 

appropriately advanced toward achieving the goals in the student’s IEP. 
 

a. If the removal is for not more than ten (10) consecutive school days in 

a school year and is not considered a change in placement, consistent 

with paragraph A(1)school personnel, in consultation with the 

student’s special education teacher, shall determine the extent to 

which services are necessary to enable the student to appropriately 

progress in the general curriculum and appropriately advance toward 

achieving the student’s IEP goals. 

 

b.   If the removal is due to behavior that was determined not to be a 

manifestation of the student’s disability, the IEP team shall determine 

the extent to which services are necessary to enable the student to 

appropriately  progress  in  the  general  curriculum  and  appropriately  

advance  toward  achieving  the student’s IEP goals. 
 
 

F. Interim Alternative Educational Setting (IAES) 

 
1.   The IEP team determines the IAES, unless it is determined by 

administrative law judge in accordance with paragraph G(3) below. 

a. The IAES must be selected so as to enable the student to 

continue to progress in the general curriculum and to continue 

to receive services and modifications, including those 

described in the student’s IEP that will enable the student to 

meet IEP goals. 

b.   The IAES must include services and modifications to address the 

behavior that resulted in the change of placement and that are 

designed to prevent the misconduct from recurring. 

2.   School personnel may place a student in an IAES for the same amount of 

time a student without a disability would be placed, but for not more that 

forty-five (45) calendar days without the consent of the parent or 

guardian if the student: 

a. Carries a weapon to school or to a school function, or 

b.   Knowingly possesses or uses illegal drugs or sells or solicits the 

sale of a controlled substance while at school or a school 

function. 

c. Has inflicted serious bodily injury upon another person while 

at school, on school premises, or at a school function under the 

jurisdiction of the school district. 

3.   School personnel must notify the parent of an IAES placement decision 

and provide and provide the parent with a copy of the notice of procedural 

safeguards, consistent with Rule 6A-6.03311, FAC., on the day the 
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ted hearing 

 
1.   An 
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if the parent disagrees with a manifestation 

determination or with any discussion regarding a change 

in placement. 

b.   By the school district if the school district demonstrates by 

substantial evidence that maintaining the current placement 

of the student is substantially likely to result in injury to the 

student or to others (prior to removal to an interim 

alternative education setting) during the pendency of a due 

process hearing or an appeal as prescribed in subsection (5) 

of Rule 6A-6.03311, FAC. 

2.   School district personnel may seek subsequent expedited hearings for 

alternative placements if after the initial forty-five (45) day term has 

expired, the district maintains the student’s dangerous behavior is still 

likely to result in injury to the student or others. 

3.   An administrative law judge may order a change in the placement of a 

student with a disability to an appropriate interim alternative or 

another educational setting for not more than forty-five (45) days if 

the administrative law judge, in an expedited due process hearing: 

a. Determines that the school district has demonstrated by 

substantial evidence that maintaining the current placement 

of the student is substantially likely to result in injury to the 

student or others; 

b.   Considers the appropriateness of the student’s current placement; 

c. Considers whether the school district has made reasonable efforts 

to minimize the risk of harm in the student’s current placement, 

including the use of supplementary aids and services; and 

d.   Determines that the interim alternative educational setting (IAES) 

that is proposed by school personnel who have consulted with the 

student’s special education teacher meets the requirements of 

subsection F. 

4.   In reviewing a decision with respect to the manifestation determination, 

the administrative law judge shall determine whether the school district 

has demonstrated that the student’s behavior was not a manifestation of 

the student’s disability consistent with the requirements of subsection C. 

5.   In reviewing a decision to place a student in an IAES, the 

administrative law judge shall apply the requirements of 

subsection F. 

 

 

 

 

 

 

 
H. Student’s placement during proceedings 

 
 

1.   If a request for a hearing is made to challenge placement in the IAES, 

the manifestation determination or disciplinary action resulting from 

the student’s involvement with a weapon, illegal drug, controlled 

substance, or dangerous behavior, the student must remain in the 

IAES pending the decision of the administrative law judge or until 

the expiration of the forty-five (45) day time period, whichever 

occurs first, unless the parent and the school district agree otherwise. 

2.   If a student is placed in an IAES pursuant to paragraphs F(2) and G(3) 

and school personnel propose to change the student’s placement after 

expiration of the forty-five (45) day 

time

 

period, during the pendency of any proceeding to challenge the 
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prior to the IAES except as provided in paragraph G(2). 

3.   Except as specified in paragraph H(2) if the request for a 

hearing is to challenge the manifestation determination, the 

student’s placement shall be consistent with the requirements 

of 1003.57, F. S. 

 
I. Protections for students not yet eligible for special education and related 

services 

 
A regular education student who is the subject of disciplinary actions may assert 

any of the 

protections afforded to a student with a disability if the school district 

had knowledge of his or her disability before the misbehavior occurred 

for which the disciplinary action is being taken. 

1.   Basis of knowledge. A school district is determined to have knowledge 

that a student may have a disability if: 

a. The parent has expressed concerns in writing (or orally, if unable 

to write) to school district personnel that the student needs special 

education and related services; 

b.   The behavior or performance of the student demonstrates the need 

for special education; 

c. The parent has requested an evaluation to determine a need for 

possible special education services; or d.   The teacher of the student 

or other school district personnel have expressed concern about the 

student’s behavior or performance to the special education 

director or to other appropriate school district personnel in 

accordance with the district’s child find or special education 

referral system. 

2.   Exception. A school district would not be deemed to have 

knowledge if, as a result of receiving the information specified 

in subsection I, the school district: 

a. Conducted an evaluation and determined that the student 

was not a student with a disability; Or b.   Determined that an 

evaluation was not necessary; and 

c. Provided notice to the student’s parents of the determination that 

the student was not a student with a disability as required by 

Rule 6A-6.03311, FAC. 

3.   Conditions that may apply if no basis of knowledge 

a. If there is no basis of knowledge that the student is a student 

with a disability prior to disciplinary action, the student may 

be disciplined in the same manner as a student without a 

disability. 

b.   If an evaluation request is made for the student during the time 

period of the disciplinary action, the evaluation shall be 

conducted in an expedited manner. Until the evaluation is 

completed, the student remains in the educational placement 

determined by school authorities, which can include suspension 

or expulsion without educational services. After considering the 

evaluation results and information provided by the parents, if the 

student is determined to be a student with a disability, the school 

district shall provide special education and related services 

consistent with the requirements of subsection E. 

 

J. Student records in disciplinary procedures 

 
School districts shall ensure that the special education and disciplinary 

records of students with disabilities are transmitted, consistent with the 

provisions of s. 1002.22, F.S., and Rule 6A-1.0955, FAC: 
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The policy 

below is 

consistent with the 2004 IDEA Reauthorization, and implementing regulations found at 

34 CFR 300. Continual suspensions by the principal may be interpreted as being an 

expulsion. An educational planning conference should be held when any student with 

disabilities has been suspended for as many as ten (10) days cumulative, during a school 

year, to determine if the placement is appropriate and if any changes need to be made in 

order to more effectively deal with the student’s behavior problem. 

 
Parents of students placed in exceptional programs will be notified of this policy at the 

initial staffing. Specific policies and procedures applicable to students with disabilities 

are explained in Franklin County School Board Policies. A copy of this document will 

be available at each school. 

 
Students with disabilities who commit serious acts of adverse behavior are subject to 

suspension for up to ten (10) days in keeping with the Code of Conduct. If the principal 

determines that the offenses warrant consideration for expulsion, the procedures 

established below shall be followed: 

 
STEP 1: The principal/designee shall promptly convene a staffing committee. 

The meeting of the  staffing committee must take place within the 

ten (10) day suspension period. This committee may include such 

persons as the principal, staffing chairperson (counselor), teacher, 

exceptional student education consultant, psychologist, area 

administrator, coordinator of exceptional student education or 

administrative designee, and the parent/guardian. The student may 

be invited to attend. Persons empowered to make placement 

decisions must be included on the staffing committee. 

 
a. Manifestation determination will be made by the staffing 

committee that will determine if the offense is related to the 

disability. When a staffing committee determines that the offense 

is related to the disability, the student cannot be expelled. The 

committee must find educational alternatives for resolving the 

problem other than an expulsion, including development of an 

assessment plan to address the problem behavior. 

b.   The staffing committee will review and revise, when 

appropriate, the IEP to include  objectives related to the 

elimination or reduction of the student’s offending behavior. 

c. The staffing committee will examine and recommend 

alternatives for continuing educational programs and 

services. These may include, but are not limited to: 

i.   continuation in present program with some modifications; 

ii.   a reduced day program; 

iii.   transferal to a more restrictive environment, which 

may include recommendation to the district’s 

alternative school; 

iv.   attendance for special education classes only; 

v.   the student may come to the school campus at the end 

of the school day for the instructional program; 

vi.   home instruction; and 

vii.   other options, or some combination of the above. 

d.   The staffing committee shall inform the parent/guardian of 

the right to an administrative hearing and/or due process for 

students with disabilities. 

e. If an administrative hearing is requested, the Superintendent or 

his designee shall retain the right to provide alternative 

measures to deliver services if there is a substantial  reason to 

believe that such placement is necessary to protect the health, 

safety, and welfare of the student or of others. 



46 
 

 
STEP 

2

:

 

I

f 

t

h

e 

s

t

u

d

e

n

t

’

s 

t

e

n 

(

1

0

) 

d

a

y 

s

u

s

p

e

n

s

i

o

n 

e

x

p

i

r

e

s 

p

r

i

o

r 

t

o 

t

h

e 

n

e

x

t 

School Board meeting, an IEP meeting will be held to review current 

circumstances and make additional recommendations.  The 

Superintendent or designee may assign any student so suspended to an 

individually designated program or other special programs. 

 
STEP 3: The principal/designee shall forward to the Superintendent or 

designee the written recommendation(s) along with the staffing 

committee findings and plan for continuing educational services 

and program(s) along with information generally accompanying a 

recommendation for expulsion of non-disabled children. 

 
STEP 4: The Superintendent or designee shall mail or deliver written 

notice to the parent/guardian that the Superintendent will 

recommend to the School Board whether or not the student is 

recommended for expulsion and the appropriate source of 

information for the continuation of educational services. The 

written notification shall indicate the grounds of the due process 

in step six and/or to the Exceptional Education Due Process in 

School Board Policy. 

 
STEP 5: The parent may request that the Superintendent appoint an 

administrative review committee to conduct a review of the charges 

and the recommendation for expulsion. The review committee shall 

meet at a reasonably convenient time and place within three (3) 

school days of the parent’s request. Reasonable continuation of the 

hearing to accommodate the parties shall be permitted. 

 
The parent, guardian, or legal counsel shall have the opportunity 

to present written or oral evidence in opposition to the 

recommendation for expulsion. The principal/designee shall 

present to the review committee a summary of the evidence, 

which supports the recommendation for expulsion. 

 
The review committee shall, after considering all the testimony and 

evidence presented, promptly report to the Superintendent its 

conclusions and recommendations in the same format as presented 

for non- disabled students, except that the report of the staffing 

committee shall be included. 

 
STEP 6: The Superintendent shall review the report of the review committee 

and shall have the authority to either recommend that the School 

Board expel the student or recommend whatever action the 

Superintendent feels appropriate. The Superintendent shall notify the 

parent/guardian of his decision prior to the School Board meeting at 

which action will be taken on the recommendation. 

 
STEP 7: The parent/guardian shall have the right to appear before the school 

board at the meeting when the school board will be taking action on 

the Superintendent’s recommendation for expulsion. 

 
STEP 8: If the parent/guardian does not request a hearing on the charges and 

recommendations, the Superintendent shall make his 

recommendations to the School Board and the School Board may take 

action thereon as if the parent/guardian and child have consented to 

such action. 

 
LEGAL REFERENCES: 

  Individuals with Disabilities Education Act (IDEA) 
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National origin minority or English Language Learner (ELL) students shall 

not be subjected to any disciplinary action because of their use of a 

language other than English. Rule 6A-6.0908(3), FAC. 

APPENDIX A 



48 
 

 

 
F

R

ANKLIN COUNTY SCHOOL 

DISTRICT Grievance Form 

 

Please fill out this form and forward it to the Superintendent at the Franklin County School Board Office. 

 
1. Name    

 

2. Address    
 

3. Telephone Number    
 

4. State position(s) held: If student, age and grade    
 

5. Please describe the nature of the grievance:    
 

6. Indicate the name(s) of the alleged party or parties involved in the grievance: 
 
 
 
 
 
 

7. Describe in as much detail as possible the facts and circumstances surrounding the alleged grievance. Include the 

relevant date(s) when the incident took place 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. List any information which you believe is pertinent to this grievance. 
 
 
 
 
 
 
 
 
 
 
 

Complainant’s Signature Date 
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APPENDIX B                             CIVIL RIGHTS LAWS AND REGULATIONS 

 
The Franklin County School District provides for an environment free from harassment, including sexual harassment and 
from discrimination on the basis of race, gender, age,  national origin, disability and marital status.  The school board 
prohibits  discrimination and is committed to ensuring that equal opportunities are available to all individuals within the 
district. 

 
The Florida Educational Equity Act of 1984 prohibits discrimination on the basis of race, sex, national origin, marital 
status or handicap against a student or employee in the state system of public education, as defined in Florida Statutes, 
Section 1000.05. 

 
The Americans with Disabilities Act of 1990 prohibits discrimination against qualified individuals with a disability by 
public and private entities in program, services, activities and employment. 

 
Multicultural Legislation of 1991 provides for review of performance of   students in various culture groups, and inclusion 
of multicultural education as a subject area of instruction and component of inservice training. 

 
META Consent Decree requires that all students with limited English proficiency (LEP) be appropriately identified in order 
to ensure the provision of appropriate services.  Each LEP student is entitled to equal access to programming that is 
appropriate to his or her level of English proficiency, academic achievement and special needs. 

 
Florida Human Rights Act prohibits discrimination in housing and employment against individuals within the state of 
Florida because of their race, color, religion, sex, national origin, age, handicap or marital status. 

 
Title VI of the 1964 Civil Rights Act prohibits discrimination on the ground of race, color or national origin, and states 
that no person shall be excluded from participation in, be denied the benefits of, or be otherwise   subjected to discrimination 
under any program or activity receiving federal financial assistance from the Department of Education. 

 
Title VII of the 1964 Civil Rights Act prohibits employment discrimination on the basis of race, color, sex, religion or 
national origin. It forbids discrimination in all areas of the employer-employee relationship from 
advertisements for positions through termination or retirement. 

 
Title IX prohibits discrimination on the basis of sex in any education program or activity receiving federal financial 
assistance. 

 
In accordance with 20 U.S.C. 1412, a free appropriate public education is available to all children with disabilities 
residing in the school district between the ages of 3-21. 

 
Section 504 of the Rehabilitation Act of 1975 prohibits discrimination against a qualified individual with a disability in 
any program or activity receiving federal financial assistance. 

 
Age - No person shall on the basis of age be excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under any program or activity federal funds. The Franklin County School Board prohibits discrimination. 

 
NICKLAUS O’GRADY, EQUITY COORDINATOR 

FRANKLIN COUNTY SCHOOL DISTRICT 
85 SCHOOL ROAD, SUITE 1 

EASTPOINT, FLORIDA 32328 
850-670-2810 Ext 4110 
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APPENDIX C NOTIFICATION OF RIGHTS UNDER HIPPA 

 
FCSB is required by law to maintain the privacy of protected health information that belongs to your child enrolled in 

Franklin County Schools. This Notice of Privacy Practices tells you how your child’s protected health information may 

be used and how FCSB keeps your information private and confidential. This notice explains the legal duties and 

practices relating to your child’s protected health information. As part of FCSB’s legal duties, this Notice of Privacy 

Practices must be given to you. FCSB is required to follow the terms of the Notice of Privacy Practices currently in 

effect. 

 
Uses and Disclosures of Your Protected Health Information 

 
Protected health information includes demographic and medical information that concerns the past, present, or future 

physical or mental health of an individual. Demographic information could include your name, address, telephone number, 

social security number and any other means of identifying you as a specific person. Protected health information created or 

received by a health care provider, health plan, employer, or health care clearinghouse. This medical information is used in 

many ways while performing normal business activities. 

 
Your child’s protected health information may be used or disclosed by FCSB purposes of treatment, payment, and health 

care operations. Health care professionals use medical information in the clinics or hospitals that take care of your child. 

Your child’s protected health information may be shared, with or without your consent, with another health care provider 

for purposes of treatment. FCSB may use or disclose your child’s health information for case management and services. 

FCSB may send the medical information to insurance companies, Medicaid, or community agencies to pay for the services 

provided to your child. 

 
Your child’s information can be disclosed without your written authorization as allowed by law. Those circumstances 

include: 

 Reporting abuse of children, adults, or disabled persons. 

 Investigations related to a missing child. 

 Internal investigations and audits by FCSB’s divisions, bureau and offices. 

 Investigations and audits by the state Inspector General and protected health information. 

 
This summary does not include: 

 Disclosures made to you. 

 Disclosures to individuals involved with your care. 

 Disclosures authorized to you. 

 Disclosures made to carry out treatment, payment, and health care operations. 

 Disclosures to public health. 

 Disclosures to health professional regulatory purposes. 

 Disclosures to report abuse of children, adults, or disabled. 

 Disclosures prior to April 14, 2003. 

 
This summary does include: 

 Purposes of research, other than you authorized in writing. 

 Responses to court orders, subpoenas, or warrants. 

 
You may request a summary of disclosures for not more than a 6-year period from the date of your request. 
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APPENDIX D FRANKLIN COUNTY SCHOOL DISTRICT 
 

HARASSMENT OR INTIMIDATION (BULLYING) REPORTING FORM 
 

Directions: Harassment and intimidation (bullying) are serious and will not be tolerated. This is a form to report 

alleged harassment and intimidation (bullying) that might occur on school property, at a school-sponsored activity 

or event off school property, on a school bus, or on the way to and/or from school, during the current school year. If 

you are a student victim, the parent/guardian of a student victim, or a close adult relative of a student victim, 

and wish to report an incident of alleged harassment or intimidation (bullying), complete this form and return it to 

the Principal at the student victim’s school. Contact the school for additional information or assistance at any time. 

 
 

 

 
 

Today’s date:    /    /    
 

School:    
 

Person Reporting Incident:    

 

Telephone:    E-mail:    
 

Check as appropriate:   Student   Parent/guardian   Close adult relative 

 
1. Name of student victim:   Age:    

 

2. Name(s) of alleged offender(s) (If known): 

Age Is he/she a student? (if known) Yes No 

 

3. On what date(s) did the incident happen? 
 

4. Where did the incident happen (check  all that apply)? 

On school property               
At a school-sponsored activity or event off school property    
On a school bus 
On the way to/from school 

 

5. Check the statement(s) that best describes what happened (check all that apply): 

Hitting, kicking, shoving, spitting, hair pulling, or throwing objects 
Getting another person to hit or harm the student 
Teasing, name-calling, making critical remarks, or threatening in any form 
Demeaning and making the victim of jokes  

Making rude and/or threatening gestures 
Excluding or rejecting the student 
Intimidating (bullying), extorting, or exploiting 
Spreading harmful rumors or gossip 

Other (specify below) 
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6. What did the alleged offender(s) say or do? 
 
 
 
 
 

(Attach a separate sheet if necessary) 

 

7. Why did the harassment or intimidation (bullying) occur? 
 

 
 
 

 

(Attach a separate sheet if necessary) 

 

8. Did a physical injury result from this incident? Please specify. 
 

 
 
 

(Attach a separate sheet if necessary) 

 
9. If there was a physical injury, do you think there will be permanent effects?    

 
 

 
(Attach a separate sheet if necessary)  
10. Was the student victim absent from school as a result of the incident?

 
 
 
_Yes No 

If yes, how many days was the student victim absent from school as a result of the incident? 
 

11. Do you believe a psychological injury result from this incident? Place explain. 
 

 
 
 

(Attach a separate sheet if necessary) 

 
12. Is there any additional information you would like to provide? 

 
 
 
 
 
 

(Attach a separate sheet if necessary) 

 

Signature:   Date:   
 

This form is to be confidentially maintained in accordance with the Family Educational Rights and Privacy Act, 20 U.S.C. § 

1232g. and the Florida Department of Education. 
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 FILL OUT COMPLETELY – DETACH – RETURN TO SCHOOL 
 

2016-2017 CODE OF CONDUCT 
 

Student 

Name: 

 
(PRINT) 

Student ID: 

 
DIRECTORY INFORMATION 

Grade: 

“Directory information” includes the student’s name, address, date of birth, dates of attendance, degrees received, and the 

most recent previous educational agency or institution attended by the student. Directory information is periodically 

requested by different individuals or entities. When requested, the District supplies directory information for school-related 

functions unless the parent has checked box (es) indicating that directory information is not to be released.  Directory 

information is requested by many individuals and entities including, but not limited to, the elections office, media, churches, 

military, intuitions of higher education and local businesses.  

 
School Board policy is available in each school or on the district website at www.franklincountyschools.org for the 

interpretation of the educational records of students. 

 
PLEASE CHECK ONLY ONE BOX  (If no choice is marked, then it will default to choice #1) 

 

 1. I will allow “Directory Information” to be released regarding my student for school-related functions. 

 
 2. I do not want “Directory Information” released regarding my student. 

 
Note: Under federal law, military recruiters and institutions of higher education are entitled to a list of names, 

addresses, and telephone numbers of high school students, unless you object to such release. Please indicate your 

intentions below. 
 

PLEASE CHECK THOSE BOX(ES) THAT APPLY 

 
  I do not want my high school student’s name, address, and telephone number 

released to military recruiters. 

 
 I do not want my high school student’s name, address, and telephone number 

released to institutions of higher learning. 
 
 

STUDENT 
I certify that I have received a copy of the Code of Conduct for Students Grades PK-5, including the provision and 

conditions regarding Internet access and digital device usage, and have received an adequate period of instruction 

concerning the reason for and importance of the document. 
 
 

Signature – Student Date 

PARENT 
 

I am the parent/legal guardian of  ___________________________________________. I have had an opportunity to read the 

Code of Conduct for Students Grades 9-12, including the provision and conditions regarding Internet access and usage of digital 

devices, and have discussed it with my child. My intentions regarding the release of my child’s Directory Information, as well as 

information requested by military recruiters and institutions of higher learning, are indicated above. 
 
  

Signature – Parent/Legal Guardian Date 

 

NOTE TO PARENT/LEGAL GARDIAN – Please sign and return this page to Franklin County 

School. If this page is not returned your child will not have access to the schools networks.

http://www.franklincountyschools.org/
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INTRODUCTION 

It is expected, with appropriate motivation, that the majority of the students in Franklin County Schools 
can make satisfactory progress through the grades. It is also expected that most will be able, each year, 
to achieve a level of academic proficiency and social and emotional development which will enable them 
to benefit from instruction in the next grade level. However, for a variety of reasons, individuals may 
require more than the usual amount of time to develop their educational potential. Therefore, this 
Student Progression Plan for the Franklin County School Board, which implements Board Policy and 
establishes procedures to be followed, has been developed to provide the guidelines under which each 
student is to be given the maximum opportunity to succeed in school. This plan is designed to inform 
school personnel, parents, pupils, and other interested citizens of the Florida legislative and local school 
board student progression requirements. 

It is intended that grade placement be made to serve the best interest of each student. Promotion, 
retention, or special assignment procedures contained in this plan propose to assure that each student will be 
placed in an instructional program designed so that the student can achieve academically and develop 
emotionally, socially, and physically. 

This document contains the introduction, foreword , and seven (7) sections describing the student 
progression plan for Franklin County Schools. Section I describes the general procedures which are 
applicable to decisions made in regard to students of all grade levels. Section II describes the special 
considerations and specific standards required for promotion from each grade level for the elementary 
grades. Section III describes the special considerations and specific standards required for promotion for the 
middle school grades. Section IV describes the special considerations and specific standardsrequired for 
promotion which are applicable to the high school level. Section V describes those areas dealing with 
requirements for adult students. Section VI describes the special considerations and specific standards for 
exceptional students. 
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FOREWORD 

The Florida State Legislature enacted the Educational Accountability Act of 1976, which requires 
that each school district in the state of Florida establish a comprehensive program for student 
progression. 

State Statute 1008.25 on Student Progression mandates that: 

1. Each district school board shall establish a comprehensive program for student progression 
which shall be based upon an evaluation of each pupil's performance, including how well he 
masters the Florida State Standards and Next Generation Sunshine State Standards approved 
by the State Board in reading, writing, science and mathematics. 

2. The district program for student progression shall be based upon local goals and objectives 
which are compatible with the State's plan for education and which supplement the Florida 
State Standards and Next Generation Sunshine State Standards approved by the State 
Board of Education. Other pertinent factors considered by the teacher before recommending 
that a pupil progress from one grade to another shall be prescribed by the district school board 
in its rules. 

The Student Progression Plan has been developed to respond to the State's 
accountability legislation and to fulfill the requirements of School Board Policy. 
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SECTION I. 
GENERAL PROCEDURES FOR GRADES 

K-12 
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SECTION I. GENERAL PROCEDURES FOR GRADES K-12 

RESPONSIBILITY 
District standards for promotion are established in this Student Progress ion Plan. Student promotion in the 
Franklin County School District is based upon an evaluation of each student's achievement in terms of 
appropriate instructional goals. Classroom teachers make a recommendation to the principal based upon the 
student's mastery of state and district skills and upon teacher judgment on the following: progress 
monitoring; standardized tests; assignments ; daily work; general progress; Course Performance 
Standards; district proficiency levels and other objective data. The recommendation also should reflect the 
best professional judgment of the teachers regarding the student's ability to function academically, socially 
and, emotionally at the next grade level. Consideration may be given to other factors , such as general 
progress, attendance, sense of responsibility, mental and physical health, maturity, work habits and attitudes. 
Final authority for student progression decisions rests with the school principal as long as it abides by state 
mandates in certain grade levels. The principal may decide to promote the student to the next grade, to 
retain the student in the same grade, or to make an administrative assigrunent to the appropriate grade level. 
This decision shall be based on assessment of the student's ability. On rare occasions, the principal may 
double promote a student, allowing him/her to skip a grade, or may demote a student. These are 
special circumstances and are discussed further under Options in each section. 
The principal or his designee shall make the final decision regarding a student's class and/or teacher 
assignment. Consideration shall be given to the student's achievement and ability. Principals ' progression 
decisions must also adhere to state and federal legislation. 

REMEDIA TJON 
Each elementary, middle school, and high §chool will provide remediation for students who are unable to 
meet the state student performance standards and local objectives. Exceptional Education, At Risk, and 
ELL (English Language Learners) students are to be included in the remediation process. 
Remedial programs at all levels should also provide for the affective development of the student, particularly 
in regard to self-concept. 
More extensive explanations of remediation strategies are discussed in the elementary, middle and high 
school sections of this document. 

TIMING OF PROMOTION/RETENTION 
Most students will either be retained or promoted at the end of the regular school year and will report to 
the newly assigned levels in the fall. A student who has been retained may be reassigned during the next 
school year to the next higher grade if the principal determines that standards have been met. A student 
may also be placed back a grade level if (s) he has not previously been retained at that grade level and the 
principal determines that the child is not functioning effectively at the grade level assigned. 
There are two mid-year promotion possibilities: Students retained in third grade for a reading 
deficiency if specified criteria are met and students attending the district alternative school programs if 
specified criteria are met. 

NOTIFICATION OF PARENTS 
Parents and students are entitled to notification and full explanation of procedures and standards, as well 
as early involvement in a retention decision. Parents are informed of their student's progress through report 
cards, progress reports, conferences, letters and reports of group standardized achievement test data. 

Report cards must clearly reflect the student's level of achievement, as well as progress toward meeting the 
state standards. Parents should be able to assume that satisfactory grades in a regular program indicate that 
the student is achieving within an acceptable range for his grade-level placement and is making satisfactory 
progress toward mastery of the grade appropriate state standards. Any courses or programs which are 
remedial or designed for below-grade-level students must be clearly indicated to parents. It is also 
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recommended that parents be notified when their children show significant improvement or exemplary 
achievement. 
Progress Reports are to be sent to parents ' midway through each nine week period. At the end of each 
semester, the parent or guardian of each student in grades 9-12 who has a cumulative grade point average 
ofless than 2.0 will be notified that the student is at risk of not meeting the graduation requirements. This 
notice will contain an explanation of district policies to assist the student in meeting the grade point 
requirement. 
Parent conferences are a valuable avenue for reporting student achievement and progress, as well as for 
developing understanding and a cooperative approach to a student's educational program. If there is a 
possibility that a student might be retained at the elementary and middle school levels, the parents must be 
notified by letter and invited to a parent-teacher conference. This notification should occur not later than 
the beginning of the last four (4) weeks of school for students who have been emolled during the first 
semester. For newly emolled students, notification should be as soon as feasible. All parents notified of 
possible retention must be notified of the final decision at the end of the year. The school will keep a copy 
of all notification letters regarding possible retention. 
Reports of student performance on tests administered in connection with the district and state assessment 
programs will be sent to parents with the final report card if test scores are available from the state at that 
time. Accompanying this parent report, there should be an explanation of the type of test scores presented. 
Additional methods of notification are discussed more extensively in the elementary, middle and high school 
sections of this document. 

GRAPE PLACEMENT FOR TRANSFER ST!JPENTS 
Any student who transfers from an out-of-state public or non-public school for admission to Florida 
public schools shall be admitted upon presentation of the data below: 

1. An official letter or transcript from proper schbol authority which shows records of attendance, 
academic information, and grade placement of the student; 

2. Evidence of immunization against communicable diseases as required in FS 1003.22; Students 
may not attend school until a current immunization record is submitted to the school. 

3. Evidence of date of birth in accordance with FS 1003.21; and 
4. Evidence of a medical examination completed within the last twelve (12) months in accordance 

with FS 1003.22. 
The grade placement of students transferring into the school shall be determined by the principal of the 
receiving school. Consideration should be given to the grade placement at the previous school, the 
credits which the student may have earned for promotion, the academic level and the social and emotional 
maturity which the student demonstrates on screening tests. 

HOME EPI JCATION 
Students transferring into Franklin County School District from a non-accredited home education program 
must present an annual evaluation as defined in Section 1002.41, F.S. If no documentation is provided the 
school administrator appropriate assessments to determine the grade placement of the student. 
Students transferring into elementary school from a home education program will be placed according to 
the following guidelines: 
From kindergarten into first grade- demonstrate mastery of the student progression standards in the areas 
of readiness, reading, writing, and mathematics as identified in the Student Progression Plan. 
For grades 2-5: 
l. Demonstrate at least 7 0% mastery of the reading, writing, mathematics and science student 

progression standards as identified in the Student Progression Plan. 
2. Pass the designated reading assessment test as identified in the promotion requirements. 
Students transferring into middle school from a home education program will be placed according to 
their satisfactory demonstration of previous school performance, scores on norm referenced tests and 
other pertinent information provided by the parent. A review committee, including the principal, can 
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recommend grade placement based on a portfolio of work and a current Florida certified teacher 
recommendation. Grades from the first grading period will be reviewed to assess mastery of previous 
years' home school courses (70% or better). 
Credit for all students transferring into the high school program from a home education program will 
be granted according to the following procedures. 

I. Home education students seeking a Franklin High School diploma must be enrolled at Franklin 
County School for the entire second semester of their senior year. The process for determining 
credits and grade placement should begin by June I prior to the next school year. Credits will be 
validated only after the student is enrolled at Franklin County School and grades from the first 
grading period can be reviewed to assess mastery of previous years' home education courses 
(70% or better). 

2. Students can submit a portfolio of work completed for courses equivalent to courses in the 
Florida Course Code Directory. Parents/guardians must provide a written recommendation of 
grade placement from a current Florida DOE certified teacher (include certificate number). A 
portfolio review committee will make recommendations to the principal to determine if the 
work submitted warrants putting the student in the recommended grade. Recommendations will 
be based on evidence of completion of state course performance standards for each course. 

3. Credits will be validated after the first grading period; the student must maintain a 2.0 GPA or 
higher at the end of the first grading period on each course that could be considered sequential 
to validate the prior course. 

4. Students will receive a "Pass" (P) grade for all validated home school courses submitted unless 
from an accredited institution. These grades will not factor into the grade point average. 

5. Twenty-four credits in the areas specified by the Franklin County School Board and a 2.0 GPA 
(Option I) or eighteen credits and the required GPA if the student qualifies (Option 2 or 3) are 
required for graduation. (See Section Jri. ·special Considerations for High School Students). 

6. Students must pass the state required assessments or other concordant tests plus take 
specific end of course exams and meet all other requirements to receive a standard high 
school diploma. 

7. Home education students may participate in dual enrollment, career and technical dual 
enrollment, and early admission. Administrator permission must be given to enroll in classes at 
any Franklin County public school due to state class size requirements, among other factors. 

8. Home education students may take a maximum of three consecutive courses approved by the 
principal. Transportation must be provided by the parent/guardian. Students may not stay on 
campus for time not enrolled in a course. 

9. Home education students may not participate in graduation ceremonies at Franklin County School 
and are not eligible for local scholarships. 

FlJLL TIME VIRTUAL SCHOOL 
The school district contracts with Florida Virtual School Full Time (VIP) and other full time providers 
to provide a full time virtual .program grades K-12 for students who qualify. This is a 180-day school 
calendar program and must be applied for by September I of each year. This is considered a full 
time Franklin School District alternative school (700 I) . VIP students do not participate in any curricular 
events at other existing schools during the regular school day. They may try out for extra-curricular 
activities such as FHSAA sanctioned sports that meet after the regular school day. 

STUDENT RECORDS 
At any time that a decision is made to promote, retain, or administratively assign a student, that 
decision shall be recorded in the student's cumulative record and copies of any correspondence with parents 
regarding these decisions shall be maintained. 
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ATTENDANCE REGULATIONS 
Attendance procedures shall be carried out in accordance with Franklin County School Board Po I icy 
52 0 0 and the Code of Student Conduct and Attendance Policies. 
The Pledge of Allegiance to the flag shall be recited at the beginning of each school day. 
Students choosing not to recite the pledge may remain respectfully silent. 

ALTERNATIVE PROGRAMS 
Any eligible student may be assigned to an alternative program by the school administrator following the 
recommendation of the screening and placement committee. The screening and placement committee shall 
make recommendations for assignment according to student eligibility criteria. Before assigning a student 
to an alternative program, the principal shall notify in writing the student and her/his parent or guardian. 
The parent or guardian of a student shall be entitled to an administrative review of any actions related to 
the placement of the student in the alternative program. All programs shall be positive rather than punitive 
in nature and shall constitute an intervention program for students who experience difficulty in the normal 
classroom environment. The emphasis of the program shall be placed on meeting individual needs, academic 
as well as behavioral. 

REQUIRED INSTR!JCTJON 
I. Next Generation Sunshine State Standards, pursuant to 1003.41 , F.S. Schools will provide 

appropriate instruction to assist students in the mastery of the State Standards for Science, Social 
Studies, Foreign Languages, The Arts, Health/Physical Education, English Language Arts and 
Mathematics. The State Standards form the basis for curriculum, instruction and evaluation of 
student performance. 

2. Constitution of the United States and Florida Government, pursuant to I 003.42 F.S. The 
history, meaning, significant, and effect of the provis ions of the Constitution of the United 
States and amendments thereto, with emphasis on each of the 10 amendments that make up the Bill 
of Rights and how the constitution provides for structure of our government. The required one-half 
credit in American Government will include the study of the Constitution of the United States 
and Florida government, including study of the State Constitution, the three branches of the state 
government and municipal and county government. 

3. African American History, pursuant to I 003.42 F.S. Instruction in the history of African 
Americans will include the history of African peoples before the political conflicts that led to the 
development of slavery, the passage to America, the enslavement experience, abolition, and the 
contributions of African Americans to society. Such history will be presented in high school 
American History classes, eighth grade social studies and in other grades or classes where this 
content is already a part of the curriculum. 

4. The Holocaust, pursuant to 1003.42 F.S. The history of the Holocaust and the systematic 
planned annihilation ofEuropean Jews by Nazi Germany during World War II will be taught in high 
school World History classes, in middle grades classes and other grades as designated by the district 
curriculum. Teaching of the Holocaust should lead to an investigation of human behavior, and 
understanding of the ramifications of prejudice, racism, and stereotyping and an examination of what 
it means to be a responsible and respectful person, for the purposes of encouraging tolerance of 
diversity in a pluralistic society and for nurturing and protecting democratic values and institutions. 

5. United States History, pursuant to 1003.42 F.S The history of the United States, including the 
period of discovery, early colonies, the War fo r Independence, the Civil War, the expansion of the 
United States to its present boundaries, the world wars, and the civil rights movement to the present. 
American History shall be viewed as factual, not as constructed, shall be viewed as knowable, 
teachable, and testable, and shall be defined as the creation of a new nation based largely on the 
universal principles stated in the Declaration of Independence. 

6. Other required instruction, pursuant to 1003.42 F.S . In appropriate classes throughout the K- 12 
curriculum, schools will teach the following: The history and content of the Declaration of the 
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Independence, including national sovereignty, natural law, self-evident truth, equality of all persons, 
limited government, popular sovereignty, and inalienable rights of life, liberty and property 
(including its study and recitation at all grade levels during the state-designated week in 
September); the importance of the Federalist Papers in presenting the arguments in support of 
adopting our republican fonn of government; the history, meaning, significance, and effect of the 
provisions of the Constitution of the United States and amendments thereto , with emphasis on each 
of the !0 amendments that make up the Bill of Rights and how the constitution provides the 
structure of our government; flag education; including proper display and salute; the elements of 
civil government; the elementary principles of agriculture; effects of alcohol and narcotics upon the 
human mind and body; kindness to animals; the history of Florida; the conservation of natural 
resources; the study of Hispanic contribution to the United States; the study of women's 
contributions to the United States; and the nature and importance of free enterprise to the United 
State economy. Instruction in the sacrifices that veterans have made in serving our country and 
protecting democratic values worldwide will be provided. Such instruction must occur on or 
before Veteran's Day and Memorial Day. Members of the instructional staff are encouraged to use 
the assistance of local veteran when feasible. 

7. Character Development and Law Education, pursuant to I 003.42 F.S. Instruction will 
concern the common duties and obligations necessary to ensure and promote an orderly, lawful, 
moral and civil society, thereby enhancing collective security and well-being. Obedience to the law, 
sobriety, honesty, truthfulness, the work ethic, financial self-support, respect for the family and 
marriage the need for children to have positive parental influences, the responsibility of both 
parents for the upbringing of their children and respect for authority must be included in the 
instruction, which will be a part of the curriculum in appropriate classes. A secular character
development program similar to Character First or Character Counts stressing patience, attentiveness 
and initiative will be taught in the elementary schools. Character education willoe incorporated 
within the appropriate courses in grades 6-12. 

8. Comprehensive Health Education and Substance Abuse Prevention, pursuant to 1003.42 
F.S. In appropriate classes in the K-12 curriculum, with teaching materials appropriate to the 
grade level and with values consistent with those of the community, instruction will include the 
following: nutrition education; substance abuse prevention that may include health, personal and 
economic consequences as well as decision making; resisting peer pressure, self-concept 
enhancement and identifYing and dealing with situations posing a risk to one 's health and possibly 
leading to abuse; the causes, transmission and prevention ofHIV infection, AIDS and other sexually 
transmissible diseases; and reproductive health; consumer health; environmental health; 
interpersonal skills and parenting to reduce teenage pregnancy fan'lily life, including an awareness 
of the benefits of sexual abstinence as the expected standard and the consequences of teenage 
pregnancy; teen dating violence; mental and emotional health; injury prevention and safety; personal 
health; and prevention and control of disease. Instructional materials are available for inspection by 
parents or guardians of the children engaged in such classes. 
Any student whose parent makes written request to the school principal shall be exempted from the 
teaching of reproductive health or any disease, including HIV/AIDS, its symptoms, development, 
and treatment. A student so exempted may not be penalized by reason of that exemption. 
All students shall be provided physical education consisting of physical activities of at least moderate 
intensity, subject to the differing capabilities of students. Elementary students shall have !50 
minutes of physical education activities per week to include at least 30 consecutive minutes of 
activity. Middle school students shall have one semester of physical education per year unless a 
waiver applies. High school students shall meet the 135 hour physical education graduation 
requirement. 
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9. English Language Learners (ELL) 
Schools are to follow all procedures stated on the approved District ELL Plan for any educational 
decisions for ELL: placement, promotion, retention, and dismissal. The ELL Committee, 
functioning in accordance with Rules A-6.0900-A6-6.92, F.A.C., and 19090 
League of United Latin American Citizens et al. State Board of Education et a!. Consent 
Decree will make the appropriate decisions regarding the proper placement of English 
Language Learners (ELL) in the school district. Students participating in ELL programs are 
individually assessed at the school to determine placement and progression. All decisions for 
English Language Learners (ELL) will be the responsibility of the ELL Committee and the School 
Level Placement Committee. All ELL students will participate in the annual Comprehensive 
English Language Learner Assessment (CELLA). 

10. Disability History/Awareness 
Florida Statutes, 1003.4205 requires school districts to designate the first two weeks of October each 
year as Disability Awareness and History weeks. 

ACCEL OPTIONS 
Academically Challenging Curriculum to Enhance Learning (ACCEL) options provide for accelerated 
instruction to eligible public school students grades K-12. (1 002.3105, F.S.) 
ACCEL options may include: 

• Whole-grade and mid-year promotion; 
• Subject acceleration; 
• Credit Acceleration Program (CAP) by passing an End of Course (EOC) exam for high school 

credit. 
Student eligibility requirements include: 

• Above average performance on statewide assessments (Level 4 or 5); 
• Grade point average of3.5 or higher; 
• Attendance and conduct records review; 
• Recommendation from one or more of the student's core-curricula teachers; 
• Recommendation from the student's guidance counselor. 

At the parent/guardian's request, a review committee of school and district administrators will determine 
ACCEL eligibility. Any student who meets eligibility criteria and participates in an ACCEL option will do 
so with a performance contract executed by the parent/guardian, the student, and the school 
principal/designee. 
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SECTION II SPECIAL CONSIDERATIONS FOR ELEMENTARY SCHOOL STUDENTS 

ST!JDENT PROGRESSION ELEMENTARY fK-5\ 
Student progression decisions are the responsibility of the school principal. The options available to 
the school principal are directly related to the student's academic achievement and the student's 
ability, academically, socially, and emotionally, to handle the rigor of the next grade. Teacher 
recommendation, which reflects teacher judgment concerning standardized test results, classroom 
performance, and documentation of student work are considered. Options for student progression at 
the elementary level (K -5) include: 

1. Promotion to the next grade-
The student has met all of the requirements for promotion and demonstrates proficiency in 
reading, writing, mathematics, social studies and science. A description of proficiency is found 
beginning on page 14. Note: There are mandatory state requirements for promotion to 4th 

grade. 
2. Retention at the same grade level-

The student has not met all of the requirements for promotion and has not demonstrated 
proficiency in reading, writing, and/ or mathematics, __ _ ~«?t~_: __ _ I~_eJ_"e __ are __ ITill_ll._<lat~ry-~~ll_~t; ______ ! __ -----{'-__:D:.:e:.:le:::te::d::__: ·:.:a::::nd/:::o::.r::.:sc::.:ie::.:nc"-e.'-----------~ 
requirements for retention in 3'd grade. 

3. Promotion with Good Cause-
Although a student may not have achieved all performance levels for regular promotion, 
conditions may exist that make retention more adverse to student progress than a promotion. 
Under such circumstances a student may be promoted with "Good Cause". (good cause 
circumstances are outlined on pages 22 & 23). 

4. Double Promotion/Acceleration 
This option is used rarely in specialized circumstances that involve exceptionally high 
academic achievement, and the student's ability to emotionally and socially benefit from such a 
promotion is strongly considered. Parents are always involved in this decision and shall give 
consent before such placement is made. 

ADMISSION 
In order to be admitted to elementary schools in Florida, a student must provide the following data: 

I. Evidence of date of birth in accordance with FS 1003 .21; 
2. Evidence of immunization against communicable diseases as required by FS I 003.22; students may 

not attend school until a current immunization record is submitted to the school. 
3. Evidence of a medical examination completed within the last twelve months in accordance with 

FS 1003.22; and 
4. Evidence of residence of the child's custodial parent or legal guardian at an address within Franklin 

County or approval from the school board for reassignment in accordance with Franklin County 
School Board Policy .illi.),_ _ _ ___ __ _____ _ ___ _ ___ _ _ ___ ____ _ _____ ___________________ ____ ____ _______ __ ___ ___ ____ ----- - --{~=-oe::.:le=t=-ed"-: .:..:s.=2o ___________ ~ 



Kindergarten Admission 

Children who will have attained the age of 5 years on or before September I of the school year are eligible 
for admission to public kindergarten during that school year. (FS 1003.21). 

Any student who transfers from an out-of-state school and who meets the admission age requirement for 
that state, but who does not meet regular age requirements for admission to Florida public schools may be 
admitted if the transfer of the student ' s academic credit is acceptable under the rules of the school board. 
Prior to admission, the parent or guardian must also provide the data required in the State Board of 
Education Rule 6-A-6.024 (See Franklin County School Board Policy i!J1.,)_. ________________________ __ ___________ .-- - -{'-o_e_le_ted_:_s._lo ____________ _ 

Florida Kindergarten Readiness Screener (FLKRSl 
Beginning with the 2002-2003 school year, all school districts are required to administer the school 
readiness uniform screening implemented by the Department of Education to each kindergarten student in 
the district school system upon the student' s entry into kindergarten. This screening, __ i ~ __ ?<I.IJ!0i~!~re_q ______ -
during the first thirty school days at each elementary school site. 

First Grade Admission 

Any child who is six (6) years old on or before September 1 may be admitted to first grade if the child has 
been enrolled in kindergarten in a public school or has satisfactorily completed the requirements for 
kindergarten in a nonpublic school. Students who have attended kindergarten in a non-accredited school 
shall meet the same requirements for entry as students in a home education program, as well as meet the 
age requirement. 

Students who have satisfactorily completed kindergarten in states where the entry age to kindergarten is 
lower than that of the state of Florida will be admitted to first grade unless the principal determines the child 
is not able to function at that level due to academic, emotional, or social factors. (FS 1003.21) 

Children who enter public school for the first time in first grade shall be administered the school readiness 
uniform screening adopted for use in first grade. (FS 1008.21) 

GRADING SCALE 
All teachers must submit to the Principal/Designee, by the end of the second week of school the method 
used to determine a student' s grade. 

The following grading scale will be used in all subject areas in kindergarten and in special areas (P.E., 
art, music) in grades 1-5 . 

.GJ:a.illl 
E 
s 
N 
u 

Definition 
Excellent 
Satisfactory 
Needs Improvement 
Unsatisfactory 

The foJlowing numerical grading scale wiJJ be used in grades 1-5: 

16 

Deleted: consists of the Early Childhood Observation Systems 
(ECHOS) and the Kindergarten Florida Assessment for In structi on 
in Reading (FAIR) and 



!i.!:Juk 
A 
B 
c 
D 
F 
I 

~ 
90-100 
80-89 
70-79 
60-69 
0-59 
0 

Definition 
Outstanding progress 
Above average progress 
Average progress 
Lowest acceptable progress 
Failure 
Incomplete 

PROMOTION REOJ JIREMENTS 
FS 1008.25 Public school student progression; remedial instruction; reporting requirements. 

(I) INTENT - it is the intent of the Legislature that each student 's progression from one grade to 
another be determined, in part, upon satisfactory performance in reading, writing, science, and 
mathematics; that district school board policies facilitate student achievement; that each student and 
his or her parent be inf ormed of that student 's academic progress. 

Several elements are to be considered in the promotion of students. Among these are mastery of 
academic content, social/emotional maturity, study habits and work skills. Any student who fails to meet , 
the criteria for proficiency in reading , writing , I an gu age arts , math, or science,._i~- -~~i_gM~J~~ __ -- ----~ - {'-_D..:.e_le_ted_:_o_r~soc_ia_l s_tu_d,_·es _ _ ___ ____ _ _ __ 
remediation and may be retained. All students are expected to participate in district and state testing. : 
The district reading curriculum is based on Florida State Standards and utilizes a researched-based basal 
text. The description of proficiency and requirements for regular promotion for each grade level are 
defined in the lists that follow. 

Kindergarten to First Grade: 
I. Student demonstrates satisfactory progress in social and personal development as reflected by grades on the 

citizenship and/or work habits sections of the report card. , 
2. Student demonstrates mastery of state standards in English Language Arts, Mathematics, and Scienc~~s ... .. .. .. ... ; -{ Deleted: , and Social Studies 

evidenced by grades on the report card. The curriculum is prescrib~d by the grade level specific Curriculum : ~-=-==:.:..:..===-==---------~ 
Guide. 

;L_____J?s:!J.r~ !l_t_ '?~ -~b<?.".~ )~y_e_l_ ?. '?!1. t~~-~e_~~!l) g_ ~!1-~ -~'!~~~ll!~!i_c_s P.~ rtJ?.~ _o~ !~~- ~!~~rjs:! _t_es_t, . _. _ .. . . . . _ ... __ . . __ . . ____ . ... .. ~ - Deleted: <#>Student demonstra tes mastery of7 0% or above 
on the Frankl in District math ematic, langua2e arts , science and 
writing skills checkli st. ":j 4. Score 3 or higher on one of the Frankl in Writes Assessments. : 

First Grade to Second Grade: 
1. Student de monstr a te s mas te ry of state s tandards in En g lish Language Arts, Mathematics, : 

an d Scienc~¥'!~ ~~~!~~-t"!~~~- ~.X -~~~~-s¥ s>X ~-~~ .<?~ ~'!99_':~ ~<?~- !~~- ~~p-~r.J: ~-3:~~ -- Ib~. ~!1-~r_i~~l~I!! _i~- p_r~_s_~~i~~~-~y_ !~_t: __ - - - ~ -l~_D_e_le_ted_: ..:.._an_d_S_oc_ia_I_St_u_d i_es ___ _____ _ _J 

grade level specific Curriculum Guide. ! 
~C:~!_e_ ~_t_ 9!.~~P.'.:'~ _ l_~~~J -~ _q~_ !lJ~-~~~~-i.!'!g_~l]~_ ~-~t-~~!1)~!!~~ _P9T!i~!1- 9X !l)~_ 9J~!~~~~ !~~! :. ___________ __ --- -- ____ _____ ___ - - ~ - Deleted: <#>Student demonstrates mastery of 70% or above on 

3. Score 3 or higher on one of the Franklin Writes Assesstnents. ---- ---- --- --- --- ---- ----- ---- ---- ---- ---- - .. , ~~~~r:~~li~~;tr ic t mathematic, reading, science and writing .. ......... , ,>~, >-------=-- - - - - ---- - - ---< ','f-: >-Fo;.,r,;;m_;a;.,tt,;;e;.,d_: .;.:Sp;.,a_;ce,;....Aft;.,e;..r_: _l.;,.O.:..p.;,.t ---------< 
Formatted: Font: (Default) Times New Roman Second Grade to Third Grade 

I. Student demon strates mas tery o f s tat e sta ndards in Reading, Language Arts, Mathematics, a nd 

Scienct;_~~ -~~i~~-~~~~p_ p_y _g~~~-~~ ~~X ~-Q~-9~-~~9-~~-<?!1. !1!~. ~~P.C!~ ~-~~4 ~ I~1~- ~~~r_i~_l!l_J.!l]'! _ i?_ P!~-~~~i-~~~-~X!~-~ __ __ __ ___ -; Deleted: , and Social Studies 

grade level specific Curriculum Guide. Deleted: <#>Student shows mastery of70% or above on the 
X Frankl in District mathemati c, reading, science and writing 

.L)?~_~r~ _at -~r a)Jov_~ l_e_':el_ ~- Sl_f1_ th~_ !'Z~.a~jJ1_g _~l1_q _Mct_t_~e!l)_atic;s J?9r_tj9_n -~f !he_ ~_i_str_is;_t !~~t, . __ _ .... .. .... ___ . _ / : skills checklist.1 
3. Score 3 or higher on one of the Franklin Writes Assessments., __ ___ _ .. .. .. ... . .. .. .. ... .. .. . .. .... . ...... . .. . .. . .. ... -:,- --- ~ · Formatted: Right: 0", Space After: 10 pt, une spacing: 
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Third Grade to Fourth Grade: , 
U!!l_clt:n_t __ s_C<?F~-~ _Le y: ~-'-_? -~~ _ high~F_ -~!]_ th_e _ ?t~t_~':\:\~e }\ss_~~~ Fl]-~I!t -~'!k~!l - i_1:_ the SQr~g_ ~p..,'d..g_~ad_~-- ___ __ :-,: _ -~-
U!!l~e!l_t __ ~~?_r_t:~ _ I: _<: _~~! __ 2_or_ h~g~~~- ()n_ t~e _ M<l!~_ p_o~~()Tl_ -~f_t)l~_S_t_a_t~~':i_~e_ ~~_s_c:~~!l!.<:!lt: _______________ _ '\:~·-
U!u~~!l_t __ c!~_I!l_<?_nst!_at~~--I!l_ast~~Y. _()_~ _state _~!<l.!l~_(lrds _ in __ J;:_[]gli_~~--L_(In_g!l_ag~ - ~!_t_s ,_ )"1at_h, __ ~c_i_<:!l~S - ,\ \{-

and Social Studies as evidenced by grades of 60% or above in on-grade-level instruction as \\ \ 
shown on the report card. The curriculum is prescribed by the grade level specific Curriculum \ \; ' 

Guide. \:·,:·t···,.,, 
4. Score 3 or hi gher on one of the Franklin Writes Assessments. 

NOTE: If the student's reading deficiency is not remedied by the end of grade 3, as 
demonstrated by scoring at Leve12 or higher on the statewide assessment test required 
under s.1008.22 for grade 3, the student must be retained. FS 1008.25 (5) (b) 

Fourth Grade to Fifth Grade: 
I. Student scores at a Level 2 or higher on the Statewide Assessment of English Language 

Arts. 
2. Student scores at Level 2 or higher on the Math portion of the statewide assessment 
3. Student demonstrates mastery of state standards in English/Language Arts, Math, Science, 

and Social Studies as evidenced by grades of 60% or above in on-grade-level instruction as 
shown on the report card. The curriculum is prescribed by the grade level specific Curriculum 
Guide. 

Fifth Grade to Sjxth Grade.: 
I. Student scores at Level 2 or higher on the Statewide Assessment of English Language 

Arts. 
2. Student scores at Level 2 or higher on the Math portion of statewide assessments. 
3. Student demonstrates mastery of statewide assessments in English/Language Arts , Math, 

Science, and Social Studies as evidenced by grades of 60% or above in on-grade-level 
instruction as shown on the report card. The curriculum is prescribed by the grade level specific 
Curriculum Guide. 

REMEDIATION AND DIAGNOSTIC TESTING 
FS I 008.25 (2) Each district school board shall establish a comprehensive program for student progression 
which must include: 
(a) Standards for evaluating each student's performance, including how well he or she masters the 

performance standards approved by the State Board of Education. 
(b) Specific levels of performance in language arts, science, and mathematics for each grade level, 

including the levels of performance on statewide assessments as defined by the commissioner, below 
which a student must receive remediation, or be retained within an intensive program that is different 
from the previous year's program and that takes into account the student 's learning style. 

(c) Appropriate alternative placement for a student who has been retained 2 or more years. 

ASSESSMENT AND REMEDIATION 
Each student must participate in the statewide standardized program required by s.l 008 .22. Each student 
who does not meet specific levels of performance or the required assessments as determined by the district 
school board or who scores below level 3 on the statewide standardized ELA and mathematics assessments 
in grade 3 through 8 and the algebra EOC assessment must be provided with additional diagnostic 
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assessment to determine the nature of the student's difficulty, the areas of academic need and strategies for 
appropriate intervention and instruction as described in paragraph (b) . 

A student becomes eligible for remediation any time he/she fails to make adequate progress toward 
mastery of the State Standards and/or needs additional help in order to meet the progression requirements 
for his/her assigned grade. A student who needs ongoing support to achieve grade level standards 
is referred to the Problem Solving System of Support (PS3) team to determine the level of 
assistance needed. 

PROBLEM SOLYING SYSTEM OF Sl JPPORT PLAN 
Schools are required to utilize the district Problem-Solving System of Support Plan (PS3) for all students, 
including those students who fail to meet performance standards. The Problem-Solving System of Support 
Handbook is designed to guide schools and teachers as they implement a Multi-Tiered System of Support 
for all students. The Problem-Solving System of Support model requires that teachers monitor student 
data obtained through Universal Screening, fonnative progress monitoring and classroom 
assessment/observation throughout the year and implement interventions to meet student needs as identified 
by this data. Students who do not show progress with Tier I classroom intervention must be reviewed by 
the Problem-Solving System of Support Team (PS3 Team) in the school. This team, in 
conjunction with the teacher, will design a plan for progress monitoring the student and determine the 
extent to which intervention must be intensified. 

The PS3 Plan is supported by the required administration of,I?j~c_()y_er_y_ ~g~~~!i~!!.!il!~-~ - ![l!?es __ ~~~_h_ Y.~?!: ___ _ . · 
STAR Math/Reading is also administered for formal progress monitoring three times each year. Students 
who fail to make progress with Tier I classroom intervention must be provided with additional diagnostic 
assessment. 

Students who score below Level 3 on the Statewide Assessment ofEnglish Language Arts and Mathematics, 
in addition to students not meeting the specific levels of proficiency as defined by the school district, are 
included in ongoing progress monitoring and are provided with classroom intervention specific to their 
identified need(s). Strategies for these · students must be documented and monitored by the classroom 
teacher to assure that the students are improving as a result of the intervention(s). A student who is 
not meeting the school district or state requirements for proficiency in reading and math shall be covered 
by one of the following plans to target instruction and identify ways to improve his or her academic 
achievement: 

I) A federally required student plan such as an individual education plan (IEP); 
2) A school wide system of progress monitoring for all students (as described above); or 
3) An individualized progress monitoring plan (as determined by the school PS3). 

The plan chosen shall be designed to assist the student or the school in meeting state and district expectations 
for proficiency. If the student has been identified as having a deficiency in reading, the K-12 
Comprehensive Reading Plan includes instructional and support services to help the student meet the 
desired levels of performance. Each student who does not meet minimum performance expectations for 
the statewide assessment tests in ELA, science, and mathematics shall continue remedial instruction or 
supplemental instruction until expectations are met or the student graduates from high school or is not 
subject to compulsory school attendance. 

REPORTING STUDENT PROGRESS 
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The district shall report to the parent the student's results on each statewide assessment test. The student's 
progress toward achieving state and district expectations for proficiency in reading, writing, science, and 
mathematics shall be reported to the student and his/her parent or legal guardian each nine weeks via the 
report card. The evaluation of each student's overall progress shall be based upon the student' s classroom 
work, observations, tests, district and state assessments, and other relevant information. FS 1008.25 (8) (a) 

The report card shall clearly depict and grade: 

I. The student's academic performance in each class or course. This grade indicates the student's 
mastery of the state standards for English Language Arts (ELA), Math, Science and Social Studies. 
Grades will be based upon written papers, class participation, teacher observation, portfolio 
documentation, performance tasks, written and oral tests, and/or other academic performance 
criteria; 

2. The student's conduct and behavior; 
3. The student' s attendance, including absences and tardies; and 
4. The student' s grade level performance (below, on, above). 

The student's final report card for a school year will contain a statement indicating end-of-the-year status 
regarding promotion or non-promotion. 

Grade Level Performance Definitions: 
A student's grade reflects the student's accomplishment of grade-level appropriate standards and 
benchmarks. For example, a second grade stud(!nt's grade in readi11g neflects the student'~ accomplishment 
of second grade reading standards and benchmarks. 

Students working below grade level are using materials at least one half year below their grade placement. 
The majority of instruction focuses on benchmarks from a lower grade level , and teachers should be able to 
communicate the grade level at which instruction is being provided. This designation is used only when a 
student' s achievement level is too low to work toward accomplishment of grade-level appropriate standards 
and benchmarks. The school administrator must be involved in the decision to mark a student's instruction 
as 'below grade level'. 

Students working on grade level are receiving instruction on grade-level appropriate standards using grade
level appropriate materials. The student may be receiving scaffolded support on various concepts, and 
some accommodations such as shorter assignments or more time on task may be in use. 

Students working above grade level are achieving above expectations for the grade level in which 
they are assigned. They have demonstrated accomplishment of grade-level appropriate standards and 
benchmarks and should be provided enrichment activities/instruction to stimulate critical thinking, problem 
solving and communication skill s. 

GOOD CAUSE PROMOTION TO GRADES OTHER THAN FOURTH 

NOTE: There are mandated state requirements for promotion from 3rd grade to 41
h grade. 

See Third Grade Progression Guidelines. 

Good cause for promotion to grades other than fourth may exist for students who fail to meet the specified 
requirements if documented evidence indicates that the student is meeting some performance levels for 
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student progression, and it is in the student's best interest to be promoted. Documented evidence includes 
student performance on district or state assessments, classroom tests, classroom assignments, ongoing 
progress monitoring, IEPs, report cards, alternative assessments, and/or student portfolios. 
Any one of following criteria can be used to determine if a good cause promotion is warranted for 
progression to any elementary grade except fourth if the student: 

1. Is a limited English proficient student who has had less than two years of instruction in an English Language 

Learner (ELL) program. 

2. is a student with disabilities, whose Individual Educational Plan (IEP) indicates that participation in a 
statewide assessment is not appropriate, consistent with the requirements of State Board of Education Rule. 

3. is a student who demonstrates an acceptable level of performance on a norm-referenced standardized reading 
assessment. 

4. Is a student who demonstrates, through a student portfolio, that he/she is reading on grade level as evidenced by 
demonstration of mastery of the Florida English Language Arts Standards? 

5. Is a student with disabilities who participated in the Statewide Assessment and who has an 
Individual Education Plan (IEP) or a Section 504 plan that reflects that he/she has had intensive remediation in 
reading for more than two years but still demonstrates a deficiency in reading and was previously retained? 

6. It is the recommendation of the P S 3 Team that conditions exist which would cause this student to be more 

successful at the next grade and/or that retention would be more adverse than promotion. 

Promotion for good cause shall be documented. The student shall have received intervention as determined 
by the school PS3 Team, and the student's progress shall have been monitored. The student's teacher shall 
submit the "Promotion for Good Cause" documentation to the principal and shall indicate that the promotion 
of the student is appropriate and is based upon the student's academic record. The principal shall review 
and discuss the recommendation with the teacher and determine promotion or retention. If the principal 
determines that the student should be promoted, the principal shall make the recommendation in writing 
to the Superintendent. The Superintendent shall accept or reject the principal's recommendation in writing. 
The documentation form shall be placed in the student cumulative folder, and a copy shall be given to the 
Assistant Principal. 

READING DEFICIENCY- INTENSIVE READING INSTR!JCTION 
Any student who exhibits a substantial deficiency in reading, based upon locally determined assessments 
or statewide assessments conducted in Kindergarten or grades l, 2, or 3, will be given intensive reading 
instruction immediately following the identification of the reading deficiency. Such students shall have 
their reading proficiency reassessed by locally determined assessments or through teacher observations at 
the beginning of the grade following the intensive instruction. Intensive instruction will be continued until 
the reading deficiency is remediated. This intensive instruction will include a combination of the following 
characteristics: 

• Diagnosis/prescription targeted to specific skill development 
• Variety of opportunities for repetitions (repeated exposure); more time on task 
• Smaller group size 
• Smaller chunks of text or content 
• Guided and independent practice 
• Materials specific to intensive instruction 

Skill development and practice integrated into all activities 
• Frequent progress monitoring 
• Criterion-based evaluation of success 
• Other interventions as specified by the Problem-Solving System of Support Plan 

Reading Deficiency and Parental Notification 
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Section 1008.25 (5) (c), Florida Statutes, provides that Section 1008.25(5) (a) - Florida Statutes provides that any student 
who exhibits a substant ial deficiency in reading, based upon locally determ ined or statewide assessments conducted in 
kindergarten or grade I, grade 2, or grade 3 or through teacher observations, must be given intensive reading instruction 
immediately fo llowing the identification of the reading d~{tcienq. (c) The parent of any student who exhibits a substantial 
d~{tciency in reading, as described above must be notified in writing of the following: 

1. That his or her child has been identified as having a substantial deficiency in reading; 
2. That the parent can request the immediate implementation of a student portfolio; 
3. A description of the current services that are provided to the child; 
4. A description of the proposed supplemental instructional services and supports that will be 

provided to the child that are designed to remediate the identified area of reading deficiency; 
5. That if the child ' s reading deficiency is not remediated by the end of grade 3, the child must be 

retained unless he or she is exempt from mandatory retention for good cause. 
6. Strategies for parents to use in helping their child succeed in reading proficiency; 
7. That the Statewide Assessment Test is not the sole determiner of promotion and that additional 

evaluations, portfolio reviews, and assessments are available to the child to assist parents and the 
school district in knowing when a child is reading at or above grade level and ready for grade 
promotion; 

8. The district' s specific criteria and policies for mid-year promotion. Mid-year promotion means 
promotion of a retained student during the year of retention once the student has demonstrated the 
ability to read at grade level. The latest a mid-year promotion can occur is at the beginning of the 
second semester during the year of retention. 

In addition, each elementary school, upon identification of a K-3 student's reading deficiency, shall 
consult with the parent regarding the ongoing progress of the student as required by the Problem
Solving System of Support plan. 

If the student's reading deficiency is not remedied by the end of grade 3, as demonstrated by scoring at 
Level 3 or higher on the statewide assessment test in ELA for grade 3, the student must be retained. FS. 
1008.25 (5) 

Documentation of notification of reading deficiency to individual parents shall be kept in the students' 
cumulative folders. 

THIRP GRAPE PROGRESSION GUIDELINES 

Good Cause Promotions to Fourth Grade 
No student may be assigned to a grade level based solely on age or other factors that constitute social 
promotion. Although a student may not have achieved all performance levels for regular promotion, 
conditions may exist such that retention would be more adverse for the student than promotion. Under these 
circumstances a student may be promoted with "good cause" from third to fourth grade 

The school district may only exempt students in grade 3 who demonstrate a continued deficiency in reading, 
as evidenced by performance on the Statewide Assessment ofELA, from mandatory retention if they meet 
the good cause exemptions that are specified in FS 1008.25. Good cause exemptions in this case are 
limited to the following: 

1. Limited English proficient students who have had less than 2 years of instruction in an English 
Language Learner (ELL) program. 

2. Students with disabilities who ' s Individual Education Plan (IEP) indicates that participation in the 
statewide assessment program is not appropriate, consistent with the requirements of State Board of 
Education rule. 
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3. Students who demonstrate an acceptable level of performance on an alternative standardized 
reading assessment approved by the State Board of Education. 

4. Students who demonstrate, through successful completion of the state provided student 
portfolio samples, that the student is reading on grade level as evidenced by demonstration of 
mastery of the Florida State Standards in English Language Arts equal to at least a Level 3. 

5. Students with disabilities who participate in the Florida Standards Assessments and who 
have an Individual Education Plan (IEP) or a Section 504 plan that reflects that the student 
has received intensive remediation in reading, but still demonstrate a deficiency in reading and 
were previously retained in kindergarten, grade I, grade 2, or grade 3. 

6. Students who have received intensive remediation in reading for 2 or more years but still 
demonstrate a deficiency in reading and who were previously retained in kindergarten, grade I , 
grade 2, or grade 3 for a total of 2 years. Such students may not be retained in grade 3 more than 
once. Intensive reading instruction for students so promoted shall include an altered instructional 
day that includes specialized diagnostic information and specific reading strategies for each student. 

Requests for good cause exemptions for students from the mandatory retention in third grade requirement 
shall include the following: 
1. Documentation submitted from the student's teacher to the principal that indicates that the 

promotion of the student is appropriate and is based on the student's academic record. 
Documentation shall only consist of existing progress monitoring information, Individual 
Educational Plan (IEP) if applicable, report card, test scores, or student portfolio; and 

2. Discussion with the teacher by the school principal to review the recommendation and make the 
determination if the student should be promoted or retained. If the school principal determines that 
the student should be promoted, the principal shall s.uhmit the recommendation in writing to the 
district school Superintendent. The district school Superintendent shall accept or reject the school 
principal's recommendation in writing. The documentation form shall be placed in the student 
cumulative folder, and a copy shall be given to the Assistant Principal. 

Summer Reading Camp 
Third grade students who score below proficient on the Statewide Assessment of ELA are offered the 
opportunity to attend the Summer Reading Camp. Depending on available room, the camp may be 
offered to other 3'd Grade students on an as-needed basis. This camp is held at the Franklin County PK-
12 school and transportation is provided. 

Summer Reading Camp is an intensive reading remediation course designed to meet the needs of students 
who do not score above Level I on the Statewide ELA Assessment. Students are provided the 
opportunity to demonstrate proficiency on the state-provided portfolio. At the conclusion of the Summer 
Camp program, students will be given the Stanford Achievement. Test 10 (SATlO) to determine academic 
growth. 

If a third grade student who scores Level on the Statewide ELA Assessment does not attend the Summer 
Reading Camp, the school shall give evidence of parental notification of the student's need to attend 
Summer Reading Camp and document the reason for nonattendance. The student shall be retained 
unless the student meets one of the good cause exemptions and is determined eligible for promotion for 
good cause. 

Mid-Year Promotions for Retained Third Graders 
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Mid-year promotion is defined as promotion of a retained student during the year of retention once the 
student has demonstrated the ability to read at grade level. The latest a mid-year promotion can be 
considered is the beginning of the second semester of the school year. Mid-year promotion is only 
applicable to a 3'ct grade student who meets a!! of the following criteria: 

1. Was retained as a result of a reading deficiency, but is working on grade level or above in 
mathematics; 

2. Has participated in intensive remediation for reading; 
3. Did not qualify for a Good Cause promotion; 
4. Demonstrates through portfolio or standardized assessment that he/she has attained a proficient 

(successful and independent, reading at or above grade level) level of reading as defined in the 
Student Progression Plan; 

5. demonstrates the proficiency required to score at Level 3 on the Statewide ELA Assessment as 
determined by the State Board of Education as documented in a student portfolio, and/or an 
average or above average score on ·a norm-referenced assessment; and 

6. Demonstrates achievement that ~rovides a reasonable expectation that the student's progress is 
sufficient to master appropriate 4' Grade level reading skills. 

A student who meets the above criteria for mid-year promotion is recommended for such by his/her teacher 
to the principal. The final decision for any promotion rests with the principal. Upon mid-year promotion, 
the appropriate notation is made in the district management information system and the student is placed 
so that he/she can work at the new grade level. The student will take the appropriate statewide 
assessment for the new grade level assigned during statewide spring testing. 

Notice To Parents of Third Grade Students Who Are Retained 
Written notice will be given to the parent or legal guardian of any third grade student who is retained. This 
notice must comply with FS 1002.20(15) and will: 

• State that the child has not met the proficiency level required for promotion; 
• Include the reasons that the child is not eligible for a good cause exemption; 

Include a description of proposed interventions and support that will be provided to the child to 
remediate the identified areas of reading deficiency (See "Services to Third Grade Students who are 
Retained"- in the following section); 

• Be preceded by the notification of the student's reading deficiency as identified earlier in the 
school year; 

• Inform the parent of the availability of a Summer Reading Camp if the retention occurs at the end 
of the regular school year. 

Successful Progression for Retained Readers 
F.S. 1008.25(7)Students who are retained in third grade will be provided intensive interventions in reading 
to improve the student's specific reading deficiency as identified by a valid and reliable diagnostic 
assessment. Such interventions will include: 

• Effective instructional practices 
• Opportunity to participate in the district's summer reading camp 
• Appropriate teaching methodologies necessary to assist those students in becoming successful 

readers 
Appropriate intensive materials 
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• A review by the school PS3 Team to address additional supports and services needed to remediate 
the identified area(s) of reading deficiency. This should occur during the first part of the school 
year; 

• Provision of a minimum of 90 minutes of daily, uninterrupted, scientifically-based reading 
instruction and other strategies; which may include, but are not limited to: 

• Small group instruction 
• Reduced teacher-student ratios 
• More frequent progress monitoring 
• Tutoring or mentoring 
• Sunm1er Reading Camp 

Transition classes containing 3'd and 41
h grade students 

• The opportunity to have a portfolio for good cause promotion. This portfolio shall contain 
evidence of mastery of benchmarks (as outlined under Good Cause Promotion to Fourth Grade,) as 
well as other information to inform parents and teachers of the student' s proficiency, such as results 
of diagnostics and progress monitoring. 

• In addition, retained third grade students should be provided a high-performing teacher as 
determined by student performance data and the teacher's above-satisfactory performance 
appraisals. 

YIRT!JAL INSTR!JCTION 
Parents/Guardians of students scoring a Level4 or 5 on Statewide ELA or Math Assessment within the 
prior school year may request approval by the Superintendent or designee to access Florida Virtual School 
courses before or after the school day off campus. A separate 180-day Florida Virtual School F].lll Time 
(YIP) program Is addressed in Section I -General Procedures for Grades K-12. 

HOSPITAL/HOMEBOUND GUIDELINES 
The procedure to apply for Hospital/Homebound services begins with a parent/guardian getting a 
Hospital/Homebound referral from the appropriate school personnel (counselor or administrator), getting it 
signed by a licensed physician, and returning it to the school guidance department. The doctor should 
include his or her license number on the referral. 

l. Hospital/Homebound students may not be working in paid or unpaid positions while requiring 
Hospital/Homebound services. 

2. In most cases, a student's Hospital/Homebound coursework will be limited to the core 
academic classes (language arts, math, social studies and science classes). The Hospital/Homebound 
classes will be determined at the staffing, a meeting which includes a counselor, teachers, parents 
and the student (if possible). 

3. Students will be placed on Hospital/Homebound on a full-time basis. Services are only for 
students who will be out more than 15 consecutive days. Otherwise, makeup work will be 
coordinated at the school. A normal pregnancy does not constitute Hospital/Homebound services. 
A student has up to six weeks of leave after giving birth, but this will not be considered 
Hospital/Homebound. The school will coordinate getting makeup work for the student. 
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SECTION III. 
SPECIAL CONSIDERATIONS FOR 

MIDDLE SCHOOL STUDENTS 
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SECTION III. SPECIAL CONSIDERATIONS FOR MIDDLE SCHOOL STUDENTS 

ADMISSION AND PLACEMENT 
In order to be admitted to a Franklin County middle school, a student must provide the following data 
if it is not already in the Franklin County database: 

I. Evidence of date of birth in accordance with FS 1003.21. 

2. Evidence of immunization against communicable diseases as required by FS 1003.22. Students ! 
will not be allowed to attend school until a complete._[n!'!!!<JJi;oo_ti?_IJ. ':I!.C.O!"Pc .i~_ p_ro_v_i_c[f!c! .to__t~I! . ... ...... ---- ;{,-D-el-et-ed-,-,--------------, 
school. ! 

3. Evidence of a medical examination completed within the last twelve months in accordance with 

FS 1003.22. 

4. Evidence of residence of the student's custodial parent or legal guardian at an address within 

the attendance area of the school to which admission is requested or an approval from the 

school board for reassignment in accordance with Franklin County School Board Policy 5120, _______ _ ... ;{ __ o::.:.e:::.le=-t=-ed::.:.:=-5.=-2o::.:.. ___________ ....) 

5. Evidence of promotion to the appropriate grade level based on previous school records and/or ! 
placement tests. 

FJ,ORIPA CTJBRICULUM FRAMEWORKS AND NEXT GENERATION SUNSHINE SLUE. 
STANDARDS 

In accordance with 6A-1.09401 SBR, the State Standards shall be the basis for the curriculwn and 
instruction in grades 6 - 8 in the subjects of language arts, math, science, social studies, art, 
health/physical education, and foreign language will be included iii the middle school curriculum. 
Appropriate instruction will be provided to assist students in the achievement of these standards. 

COURSE CURRICULUM FRAMEWORKS 
Florida Course Descriptions for Grades 6 - 12, Basic and Adult Education which provides the 
essential content and course requirements for courses listed in the Course Code Directory and Personnel 
Assignments for Florida Schools will form the basis of instruction for each course. In order to successfully 
complete a course, a student must master these curriculum frameworks and obtain a passing grade for 
the course. The grading scale is as follows: 

GRADES- All teacher must submit to the PrincipaVDesignee, by the end of the 2nd week of school, 
the method used to determine a student's grades. 

~ fw:W Grad~: f!!iut Yah11: Dd'jnitiou 
A 90-100 4 Outstanding Progress 
B 80-89 3 Above Average Progress 
c 70-79 2 Average Progress 
D 60-69 1 Lowest Acceptable Progress 
F 0-59 0 Failure 
I 0 0 Incomplete 

Note: grade point value only calculates into high school grade point average {GPA) for high school credit courses. 

GENERAL REQUIREMENTS FOR GRADES 6-8 
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The following courses or subjects shall be required in grades 6-8: 
1. Three courses in mathematics. 
2. Three courses in language arts, which shall include experiences in reading, writing, and 

speaking. 
3. Three courses in science, which shall include instruction in life science, earth/space science and 

physical science. 
4. Three courses in social studies, which shall include the study of United States history and , r------ ---- ------ --, 

government, civics (grade 7),_ f.l_qr~<:l?. _~~S!()!'X -~n<! _~()r)~_ .~is!OI')'. _ , _l?_~gj!llli!1_g _i_l1 _ ~-QJ.3:2_01 :4 .~!1_<! __ ,, -- -i )==-D_e_le_ted __ : _wo_rl_d;;;.ge_o;;.gr..;ap..;h)'=' ---------==~ 
thereafter, all students taking Civics will take the Civics EOC (end of course) exam which will · -- ~ Deleted: Beginningin20I2-20 IJ, all students in Grade 7 will 

constitute 30% of the yearlong Civics grade. A middle school student that transfers in Franklin i take Civics as a yearlong social studies class. 

County School from out-of-state, out of country, a private school QG._ ~_qrl}eus~~~()LPF~gr~_m. _~f!~r __ .. ..-~{ Deleted: to 

the beginning of the second term of 8th grade is not required to meet the civic requirement for i '------------------~ 
promotion if; : 
• The students transcript documents passage of 3 courses in social studies or i 
• 2 year long courses in social studies that cover civics. 
If this is not the case the student must be immediately enrolled in civics and take the civics EOC 
and the results will constitute 30 percent of the course grade. 

5. Computer literacy skills. 
6. One semester per year of physical education unless a waiver applies. 
7. A series of unified arts experiences shall be provided for student development which may 

include, but not be limited to, the following: art, music, foreign languages, family and 
consumer science, and technology education. Such experiences shall be regularly scheduled as 
possible in grades 6 through 8. 

8. Comprehensive health education which includes substance abuse prevention, acquired inunune 
deficiency syndrome and communicable disease prevention, human growth and development, 
human sexuality and pregnancy prevention, and personal health and hygiene, and shall also 
provide for instruction, where appropriate, that abstinence from sexual activity outside of 
marriage is the expected standard for all school age children; and abstinence from sexual 
activity is a certain way to avoid pregnancy, sexual transmission of acquired immune 
deficiency syndrome, and other communicable diseases which are transmitted sexually. 

9. One semester course of online career education or its equivalent embedded in a state approved 
course. 

: HIGH SCHOOL CREDIT 
Credit earned by a student in a course designated in the Course Code Directory as grade 9-12 may be 
used to satisfy high school graduation requirements. All high school credit courses taken will be counted 
in the cumulative grade point average used for high school graduation. Note: High school courses 
with a mandated End of Course exam will not have a final grade until EOC exams are factored in as 
30% of the yearlong grade. 

YIRTUAL INSTR!JCTION 

Florida law allows students to enroll in courses available through the Florida Virtual School and the 
school district shall award credit for successful completion of such courses. Students may access 
FL VS courses before or after the school day off campus as pre-approved by the Superintendent or 
designee and pre-arranged with the parent/guardian. The school district is not required to provide 
access to or supervision for Florida Virtual School courses on the school campus. A separate 180-day 
FL VS, VIP Full Time (FL VSFT, VIP) program is addressed in Section !-General Procedures for Grades 
K-12. 
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MIDDLE SCHOOL REQUIREMENTS FOR PROMOTION 
The following requirements have been identified for promotion at each grade level: 

Sixth Grade to Seventh Grade 
I. Has received a passing grade in three academic subjects (language arts, mathematics, social ! ,----------- ----- ---, 

studies Or science},. --- ______________ -- -_- --__ ---- _________________ __ __________ _ --- __ -- -- __ __ __ -- -___ ___ _____ __ ___ _ .- -i ~.__:D_:e_:Je_:ted:..::__: _n_:ee_:ded_:_:_:fo_:r P_:'o.:_m_o_tio_n_to_n_in_th..::gr_ad_e_. -----' 

2. Has taken the state assessment unless (s) he qualifies for an individually administered test as : 
outlined in Section VI. Special Considerations for Exceptional Students. : 

Seventh Grade to Eighth Grade ! 
1. Has received a passing grade in the four._1!C:~_d(_:~_c_s_u~j_ects _(l_1!~gua_g(_:_ ?J:ls>. !tl?_tht:!tl_1!~ic~,_._ ___ ____ <--i 

science, and civics,} _l)~_e1~_4 _for_p_r_q!1_19_t_i~ry _ t()_ eighth, ~?_4~: __________________ _____ ____________ __ _________ -,_ --- ~ 

2. Has taken the state assessment unless (s) he qualifies for an individually administered test as ' ·:· -, 

Deleted: seven out of eight 

Deleted: or : 
Deleted: must be passed 

outlined in Section VL Special Considerations for Exceptional Students. ') Deleted: ninth 

Eighth Grade to Ninth Grade 

1. Has received a passing grade in .four core ?_c_1!~(:~[C:_ ~~~j~_c_t_s __ ~l_1!l).g~a_g~--1!~Y-'- ---- - ---- --- -- - -- - -- - -i ;-..:D;,;e;;.;Je;;.ted;;;;,;.:,;.;.tw;.;.•';.;.v•;_= ===== ==- ==-\ 

mathematics, .s_oc;j?J.~~_ci~(:~ -~1,_~C:i(:!l.C:(:)_ I1_t0(:~-(:~_ fo_~P.~()!ll_oti_()l1_ to_ !l_i_ry!~_ gr1!~(:-_______ __ __ __ _______ ___ >:.·j I-..:D;,;e;;.;Je;;.ted;;,;;;.:,;.3 _ ______ = === ==-\ 

Has passed a semester Career Education course or its equivalent embedded in state-approved \ .. ·: Deleted: 3 

~~~r~:ken the state assessment unless (s) he qualifies for an individually administered test as \ :.[>=-D-e-Je-ted- , -
3
=========== = =-< 

2. 

3. 
outlined in Section VI. Special Considerations for Exceptional Students. 

NOTE: Students jn grade 7 beginning jn 2012-2013 apd thereafter will be required to pass a 
Ciyics course as one ofthejr three Social Studies courses wjth the state mandated Ciyjcs End of 
Course fEQC) assessment as 30% of the year!opg grade. - -

CREDIT RECOVERY 
1. Students may repeat failed core courses needed for promotion to Ninth Grade through Credit 

Recovery or virtual school. 
2. Failed semesters retaken will not be averaged together. Each semester retaken will be treated 

as a stand-alone course. 

PROFICIENCY LEYELS 
In addition to the previously identified requirements for promotion, each student's progress from one 
grade to another will be determined, in part, on the student's ability to demonstrate proficiency in English 
Language Arts, mathematics, science and social studies. 
In accordance with state statute, the following levels of proficiency have been identified in ELA, 
mathematics, science, and social studies. Any student who is identified as not meeting these levels of 
proficiency shall receive intensive remediation in that area/s. 

Reading Proficiency as determined by: 
1. A grade of 60% or above in M/J Lang u a g e Arts coursework completed on grade 

level. For sixth graders, reading coursework should be at the sixth grade level or above; for 
seventh graders, at the seventh grade reading level or above; for eighth graders at the eighth 
grade reading levels or above as determined by use of grade-level texts and materials. 

2. Standards Assessment at Level 2 or above. 
Wt·iting Proficiency as determined by: .--[ 

.L._h __ gi:~d-~ __ qf_ -~O_'y.> __ C!!' __ a~_qv_~ _ _i!l_ _ _M./.1_ )-:1!1)-g~.a:g~- .Arts_. ____ _________ ______ __ . ___ .. ___ __ ___ . _____ -:;/::] 
coursework. ! 
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2. Scoring 3 or better on at least one of the quarterly administration of the districts writing~·- - - 

assessments. 

Mathematics Proficiency as determined by: 
1. A grade of 60% or above in M/J mathematics coursework. 
2. Scoring level 2 or above on the statewide assessment aligned to the Florida State Standards for 

mathematics. 

Science Proficiency as determined by: 
I. A grade of 60% or above in science coursework completed on grade leve l. 
2. State Standards Assessment Science score at Level 2 or above. 

REMEDIATION 
Students who do not meet the district levels of performance in reading, writing, mathematics or science 
or who do not meet the specific levels of performance on statewide assessments shall be provided 
intensive remediation. 
Various assessments will be used to identify the nature of the student' s difficulty and areas of academic 
need. The district/school Problem Solving System of Support Plan (PS3) and the District Reading Plan 
will guide instructional decisions. The professional judgement of school personnel will also be a part of 
determining if students need remediation in instances where there is insufficient or inconsistent data to 
support or deny the need for remediation. 

PROBLEM SOLVING SYSTEM OF SUPPORT PLAN CPS3l: 
Schools are required to utilize the district P S 3 Plan fgr all stlJclents, incl!!diug those students who 
fail to meet performance standards. Early warning indicators must include; attendance below 90%, one or more 
suspensions, failure in English Language Arts or Math and/or score Level I on statewide standards assessments in 
English Language Arts or Math. The PS3 manual is designed to guide schools and teachers as they implement PS3 for 
all students. The PS3 model requires that teachers monitor student data obtained through formative progress 
monitoring and classroom assessment/observation throughout the year and implement interventions to 
meet student needs as identified by this data. Students who do not respond to Tier I classroom 
intervention must be reviewed by the P S 3 Team in the school. This team, in conjunction with the 
teacher, will design a progress monitoring plan for the student and detennine the extent to which 
intervention must be intensified. 

Formatted: List Paragraph, Right: -0.01", Numbered + 
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The PS3 Plan is supported by the required administration of Discovery Education Assessments three __ _ ) Deleted: FAIR, Florida Assessment Instruction in Reading, 

times each year. STAR Reading/Math and Thinklink are also administered for formal pr~gress-- :'------'----------"-'-.c=:.. _ _J 

monitoring three times each year. Students who fail to make progress with Tier I classroom intervention 
must be provided with additional diagnostic assessment. 
Students who score below Level 3 on FCA T Reading and/or Math, in addition to students not meeting 
the specific levels of proficiency as defined by the school district, are included in ongoing progress 
monitoring and are provided with classroom intervention specific to their identified need(s). Strategies 
for these students must be documented by the classroom teacher and monitored to assure that the students 
are improving as a result of the intervention(s ). A student who is not meeting the school district or 
state requirements for proficiency in reading and math shall be covered by one of the following plans to 
target instruction and identify ways to improve his or her academic achievement: 

l. A federally required student plan such as an individual education plan (IEP); 
2. A school-wide system of progress monitoring for all students (as described above); or 
3. An individualized progress monitoring plan (as determined by the school PS3 Team). 
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The plan chosen must be designed to assist the student in meeting state and district expectations for 
proficiency. If the student has been identified as having a deficiency in reading, the K- 12 
Comprehensive Reading Plan includes instructional and support services to help the student meet the 
desired levels of perfom1ance. Each student who does not meet minimum performance expectations 
for the statewide assessment tests in reading, writing, science, and mathematics must continue remedial 
instruction or supplemental instruction until expectations are met or the student graduates from high 
school or is not subject to compulsory school attendance. 

MIDDLE GRADES INTENSIVE READING REQUIREMENTS 
For each year in which a student scores a Level 1 on the state assessment in Reading, the student 
may be enrolled in and complete an intensive reading course for the following year. Placement of 
Level 2 readers in either an intensive reading -course or a content area course in which reading 
strategies are delivered shall be determined by diagnosis of reading needs and shall align with the 
requirements of the K-12 Comprehensive District Reading Plan. 

REPORTING STUDENT PROGRESS 
The progress of each student toward achieving state and district requirements will be reported to each 
student and his/her parents or legal guardian each nine weeks (report cards). Progress reports will be 
sent every 4 Y2 weeks to infom1 parents of a student's progress prior to the end of the nine weeks. 
The report card will clearly depict and grade: 

I. The student's academic performance in each class or course must be based upon written 
papers, class participation, teacher observation, pmifolio documentation, written and 
oral tests and/or other academic performance criteria. 

2,. ______ _Th~-S~l,l_~e!~t~s _ ~~~n-~§I!IC~1 _ in~l_l!~}!l_g_ ~!J.~en_~~s_ a_n.~ t~!·~in~~_s_. __________ __ __ __ _____ _____ __ ____ ____ _ -<: •• -

Each student and his/her parent or guardian will be able to receive a written report of the student's ·-
results on each statewide assessment test when the state releases those scores. 

HOSPITAL/HOMEBOUND GUIDELINES 
The procedure to apply for Hospital/Homebound services begins with a parent/guardian getting a 
Hospital/Homebound referral from the appropriate school personnel (counselor or staffing specialist), 
getting it signed by a licensed physician, and returning it to the school guidance department. The 
doctor should include his or her license number on the referral. 
I. Hospital/Homebound students may not be working in paid or unpaid positions while requiring 

Hospital/Homebound services. 
2. In most cases, a student's Hospital/Homebound coursework will be limited to the core 

academic classes (language arts, math, social studies and science classes). The 
Hospital/Homebound classes will be determined at the staffing, a meeting which includes a 
counselor, teachers, parents and the student (if possible). 

3. Students will be placed on Hospital/Homebound on a full-time basis. Services are only for 
students who will be out more than 15 consecutive days. Otherwise, makeup work will be 
coordinated at the school. A normal pregnancy does not constitute Hospital/Homebound services. 
A student has up to six weeks of leave after giving bitih, but this will not be considered 
Hospital/Homebound. The school will coordinate getting makeup work for the student. 
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SECTION IV. 
SPECIAL CONSIDERATIONS FOR 

HIGH SCHOOL STUDENTS 
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SECTION IV. SPECIAL CONSIDERATION FOR HIGH SCHOOL STUDENTS 

FLORIDA C!JRRIC! JL!JM FRAMEWORKS AND NEXT GENERA TTON S!JNSHINE STATE 
STANDARDS 

In accordance with 6A-1.09401 SBR, the adopted state standards shall be the basis for the curriculum 
and instruction. These bench marked standards which provide a broad curriculum base and describe what 
students should know and be able to do in grades 9- 12 in the subjects of language arts, math, science, 
social studies, art, health/physical education, and foreign language will be included in the high school 
cun·iculum. Appropriate instruction will be provided to assist students in the achievement of these 
standards. 

COJ JRSE CJJRRJCJJLJJM FRAMEWORKS 
Florida Course Descriptions for Grades 6 - 12, Basic and Adult Education which provides the 
essential content and course requirements for courses listed in the Course Code Directory and Personnel 
Assignments for Florida Schools will form the basis of instruction for each course. In order to 
successfully complete a course, a student must master these curriculum frameworks, obtain a passing 
grade for the course and pass state end of course assessments as specified in Florida Statutes. 
Methods for assessing mastery of these standards can be by observation, classroom work, homework 
assignments, and examinations. Certification of mastery of these standards will be a passing grade in the 
course. 

All teachers must submit to the Principal/Designee, by the end of the 2nd week of school, the method used 
to determine a student's grade. 
The grading scale is as follows: 

!iwk h!:w!.t G[il!!t P!!inl Definiti!!n 

~ 

A 90-100 4 Outstanding Progress 
B 80-89 3 Above Average Progress 
c 70-79 2 Average Progress 
D 60-69 1 Lowest Acceptable Progress 
F 0-59 0 Failure 
I 0 0 Incomplete 
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HOURLY CREDIT REQUIREMENTS 
One (I) full credit for high school graduation is defined as a minimum of 135 hours of instruction in a 
designated course which contains Student Performance Standards, or the equivalent of six (6) semester hours 
of college credit. The hourly requirement for one-half (Y,) credit is defined as one-half (1'2) the requirement 
of a full credit. 
Courses will be defined as one (1) year, one (I) credit comse, and as one(!) semester, one-half (\'2) 
credit course. 
A student emolled in a full year comse will receive one-half credit if the student successfully 
completes either the first or second half of the course but fails the other half and the averaging of the grades 
obtained in each half would not result in a passing grade. A student emolled in a full-year course will 
receive full credit if the student successfully completes either the first or second half of the course but fails 
to successfully complete the other half and the averaging of the grades in each half results in a passing 
grade. Instructional time is defined to include time spent in the classroom, time spent in activities related 
to affective development and/or motivation, orientation and testing of students and other activities 
related to educational goals including, but not limited to, cultural and/or educational programs or 
trips and emichment or accelerated instructional activities. 
Exception: Students will not be awarded any credit in courses for which there is a state mandated End of 
Course exam until results of the EOC exams are assessed. All state mandated EOC exams will count as 30% 
of the yearlong grade. 

ATTENDANCE REGULATIONS 
Any student who is not in attendance for the minimum of 135 hours may be awarded credit if the 
student has demonstrated mastery of the student performance standards for the comse, fulfilled course 
requirements as specified by the .classroom teacher and received a passing grade of 60%. , . 
Attendance procedures shall be carried out in accordance with Franklin County School Board Rule , ,-------------------

i:~~~~i?odn~·esi~~~~~~- ~lii~~~-7;!-!~~l~d any-credit. in. e:·o~i-ses ·r;i-· wili.ch.ihere · i·s·a ·siaie.manclaie<IEnct of" "":: :!:~i=':~:~::.,;::.;.;...: .,;~~=-g:==========--....; 
Course exam until results of the EOC exams are assessed. All state mandated EOC exams will count as 30% 
of the yearlong grade. 

HOSPITAL/HOMEBOUND G!JIDELINES 
The procedure to apply for Hospital/Homebound services begins with a parent/guardian getting a 
Hospital/Homebound referral from the appropriate school personnel (counselor or Staffing Specialist), 
getting it signed by a licensed physician, and returning it to the school guidance department. The 
doctor should include his or her license number on the referral. 
I. Hospital/Homebound students may not be working in paid or unpaid positions while requiring 

Hospital/Homebound services. 
2. In most cases, a student's Hospital/Homebound coursework will be limited to the core 

academic classes (English, math, social studies and science classes that do not include 
extensive lab work). Exceptions will be made for students in their senior year who need more 
courses to graduate, or for students who are close to, the end of a semester. The 
Hospital/Homebound classes will be determined at the staffing, a meeting which includes a 
counselor, teachers, parents and the student (if possible). 

3. Students will be placed on Hospital/Homebound on a full-time basis. Services are only for 
students who will be out more than 15 consecutive days. Otherwise, makeup work will be 
coordinated through the school. A normal pregnancy does not constitute Hospital/Homebound 
services. A teen mother has up to six weeks of leave after giving birth, but this will not be 
considered Hospital/Homebound. The Guidance Counselor •. ~U_I_ c.;oo_t:~!I]~t_e_ _ge_t!!ng_~<l.~~l1Jl .... ... -·· { Deleted: Teen Parenting liaison 

work for the student. 
CREDIT EARNED THBO!JGH OTHER PROGRAMS 
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Students cun·ently enrolled at Franklin High School may earn additional credit for promotion or for 
graduation beyond those credits obtainable during Summer School according to the following guidelines: 

1. Signed prior approval of the Principal or designee must be granted. 
2. Students may not be enrolled in a course in another program in the same semester of that course in 

which they are currently enrolled at Franklin High School. 
3. Students desiring to earn course credit through other programs or other special summer programs 

sponsored by colleges and universities must apply for and receive School Board approval prior to 
enrolling in the program. Verification must be provided by such programs prior to enrollment that the 
course work includes state and district cun·iculum frameworks and state standards. Credit may 
be awarded to the student upon verification of the student's successful completion of the course. Only 
with prior approval of the course. 

4. For graduation purposes, an official transcript of fmal credits awarded must be received by 
Franklin High School one week prior to graduation. 

5. Florida law allows students to enroll in courses available through the Florida Virtual School and the 
school district shall award credit for successful completion of such courses. Students may access 
FL VS courses before or after the school day off campus as pre-approved by the Superintendent or 
designee and pre-arranged with the parent/guardian. The school district is not required to provide 
access to or supervision for Florida Virtual School courses on the school campus except or one 
virtual course required for graduation. With an administrator's authorization, students may enroll in 
FL VS for acceleration, enrichment, or forgiveness of a "D" or "F" in a course. Home Education 
FL VS students will not receive a Franklin County diploma nor participate in graduation ceremonies. 

6. Freshmen entering 2011-2012 and thereafter will have one on-line high school course available on 
campus as part of their regular 6-period schedule once during their four years if they have not 
previously taken an online course. 

: TRANSFER OF CREDITS 
! Uniform transfer of credit is identified in SBR 6A-1.09941 and /s.I003.4282 (8), F.S. 
: Credit for all students transferring into the high school program will be accepted if credit is earned in an 

accredited public school, an accredited private school, an accredited military school, an accredited 
correspondence school, or a home education program under the conditions set forth in the section on "Home 
Education Guidelines." 

i GRADES FOR ENTERING STTJDENTS NOT ENROLLED IN ANY SCHOOL 
' If a student enters school within the first nine weeks of a semester and has not been in school at aU, the 

student will be required to make up all work that has been missed by the end of the second nine weeks 
of the semester or sooner if possible. Students will receive an "I" (Incomplete) for the first nine week 
courses. If courses are not completed by the end of the second nine weeks, each "I" will be changed into 
a zero ("F") or higher F depending on work completed. 
If a student enters school anytime during the second nine weeks, the student will not receive credit for 
the semester, but this will not count against the grade point average. Courses enrolled in will be labeled 
"N G" for no grade. 

GRADES FOR ENIERING STUDENTS ENROLLED IN FEWER THAN SEYEN COJ JRSES 
If a student enters school within the first nine weeds of a semester, the withdrawal grades for the courses 
taken will be given to the teachers to combine with their grades. If the students has been enrolled in fewer 
that seven courses and has not been in the new course or does not have grades to use in the new course, the 
student will be allowed to make up the work that has been missed and will have until the end of the semester 
to complete the work. 
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If a student enters school during the second nine weeks of a semester, the student will not receive credit for 
the semester for the additional courses added to the schedule. This will not count against the grade point 
average, but be recorded as "NG" (no grade). 

HOME EP! JCATJON GJJJQELJNES 
Home education students without transfer credits from an accredited source may receive credit for 
coursework and a high school diploma under the following guidelines: 

1. Home education students seeking a Franklin High School diploma must be enrolled at Franklin High 
School for their entire second semester of their senior year. The process for determining credits and 
grade placement should begin by June 1 prior to the next school year. Credits will be validated only 
after the student is enrolled at Franklin High School and grades from the first grading period can be 
reviewed to assess mastery of the previous years' home education courses (60% or better). 

2. Students can be required to submit a portfolio of work completed for courses equivalent to courses 
in the Florida Course Code Directory. Parents/guardians can provide a written recommendation of 
grade placement from a current Florida DOE certified teacher (include certificate number). A 
portfolio review committee will make recommendations to the principal to determine if the work 
submitted warrants putting the student in the recommended grade. Recommendations will be based 
on evidence of completion of state course performance standards for each course. 

3. Credits will be validated after the first grading period; the student must maintain a 2.0 GP A or 
higher at the end of the first grading period in each sequential required course in order to validate the 
previous course. 

4. Students will receive a "Pass" (P) grade for all validated home education courses submitted unless 
from an accredited institution. These will not factor into the grade point average. 

5. Twenty-four ox eighteen credits in the areas specified by the Franklin County School Board and a 2.0 
GPA. 

6. Students must pass both the reading and math sections of the specified state assessments 
or other accepted tests plus specified End of Course exams in order to receive a standard high school 
diploma unless otherwise specified under Section VI, Special Considerations for Exceptional 
Students. 

7. Home education credits earned through an accredited institution will be accepted and treated as 
transfer grades. Official transcripts from the accredited institution must be submitted to Franklin 
High School in order to receive credit. 

8. Home education students must be enrolled full-time in Franklin High School the entire second 
semester of their junior year and the entire first semester of their senior year in order to be 
eligible for Valedictorian, Salutatorian, or Honor Court. The majority of the grades for four 
years must be numeric. 

9. If a home education student is approved to take a course at Franklin High School, he/she must 
attend that class full-time and is held to the Franklin County Attendance Policy. The student is only 
to be on campus for that class period or periods. 

10. A home education student may participate in extra-curricular activities and is required to attend the 
class for an activity if that is part of the requirement to pmiicipate (i.e. Band). 

11. Home education students will not receive a Franklin County diploma nor be allowed to 
participate in Franklin High School graduation ceremonies. 

12. Home education students may take a maximum of three consecutive courses approved by the 
principal. Transportation must be provided by the parent/guardian. Student may not stay on 
campus for time not enrolled in a course. This applies to students K-12. 

13. Home education students are not eligible for Franklin High School local scholarships. 

FRANKLIN COUNTY VIRTUAL SCHOOL FULL TIME <School 7001) 
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I. Franklin County contracts with Florida Virtual School Full Time (FLVSFT) and other approved 
providers to offer a virtual school as part of the Franklin County School District for grades K-12. 

2. Franklin County FL VSFT is a full class schedule for 180 days that approximately aligns with the Franklin County 
School District calendar. 

3. Students are considered fully enrolled in this school (7001) and do not participate in any other school's regular 
day activities. Students of school 7001 may try out for extra-curricular activities that do not require course 
enrollment at Franklin County SchooL 

4. Registration for Franklin County's FLVSFT is online at FLVS.net through approximatel y the first two weeks 
of schooL Parents are notifi ed online if students qualify for this program. 

GRADE FORGIVENESS PROCEDURES 
The following criteria will be used for grade forgiveness. Any course grade not replaced according to these 
guidelines must be included in the calculation of the cumulative grade point average required for graduation. 

Reguired Courses: 
1. Only a final grade of "D" or "F" can be forgiven. (Exception: A high school credit course taken 

in grades 6-8 may be retaken if the student made a "C", "D", or "F" in the course.) The higher of 
the two grades will be used and the lower grade forgiven. 

2. A grade of "D" or "F" in a required course may be forgiven by earning a passing grade in a 
course with the exact same subject area per the code in the Course Code Directory (i.e. a World 
History course forgives a World History Honors course; both have the code of WH); 

3. ELA I, II, Ill and IV, must be passed in order to graduate; 
4. A Level l course may not forgive a Level 2 or a Level 3 course (i.e. Pre-Algebra does not 

forgive Algebra II); 
5. A L~vt<l 2 cqurst< may forgive l:lleve]3 c:;ourse of the same course title only (.i.e. a subsequent grade 

in Geometry can forgive a "D" or an "F' in Geometry Honors, but not in Trigonometry). No Honors 
or Advanced Placement weighted bonus points will be awarded for a non-weighted replacement 
class. 

6. A grade of "D" or "F" in End of Course exam courses may only be forgiven by the same course 
(Algebra 1, Geometry, Biology, and U.S. History). Where the EOC counts as 30 percent of 
student's fmal course the following may be used for forgiveness: 

• Retake the semester of the course 
• Retake the entire course 
• Retake the EOC assessment for the course 
• Retake both the course and the EOC assessment. 

Elective Courses: 
A grade of "D" or "F' in an elective course may be forgiven by earning a passing grade in a course within 
the same subject area (Social Science, Performing Arts, PE, Vocational, etc.). For example, a subsequent 
grade in Sociology may forgive a grade of"D" or "F" in Psychology, or a subsequent grade in Art 3D Comp 
I may forgive a grade of"D" or "F" in Music Appreciation. 

Franklin County Credit Recoyery Grade Forgiyeness 
I. Students who fail both semesters of a yearlong course must retake each semester in Credit Recovery to forgive 

each semester. The semesters will not be averaged together. 

2 No semester course retaken in Credit Recovery will be averaged with any other semester of that course. 

3. A student may not use Credit Recovery or any other grade forgiveness for a semester grade if the fina l yearlong 
grade is a "C" or higher for that class. 

4. Once a semester is passed in Credit Recovery that grade will forgive the "D" or "F" earned in courses according to 
the criteria above. 
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5. Final grades of"D" or "F" may be forgiven through another accredited means such as Florida Virtual School. 
Students must provide official transcripts. 
Exception: High school courses taken in middle school that results in a "C", "0 ", or "F" may be forgiven through 
retaking the course. 

PROMOTION REQUIREMENTS- 24 CREDIT STANDARD DIPLOMA <OPTION J) 

NINTH GRADE TO TENTH GRADE 
Deleted: o • A minimum of five (5) credits earned in Grade 9, and a l.j,_Q_~.A._j !)_ r~_ql}ir~_dJ<?!"_ P.r_qJ_TI()t_i()n, ______ __ _______ : { 

TENTH GRADE TO ELEVENTH GRADE : ~--------------' 
• A minimum of eleven (11) total credits earned in Grades 9 and 10 including at least one (1) 

English, one (1) math, one (1) science, and one (1) required social studies credit, and a 1.15 GPA is 
required for promotion. 

ELEVENTH GRADE TO TWELFfH GRADE 
• A minimum of seventeen ( 17) total credits earned in Grades 9 through 11 of which at least nine (9) 

fulfill graduation requirements. At least two (2) credits must be earned in English, two (2) math, 
two (2) science, and one (2.)_T~ql}_i_r~d -~<?C:i'! l ?~!l.~i~-s,_~d-~.?:9. C:~l!l_'!~i_\l~_ gr_!!~~-p_qjJ1~-~Xe~~g~, --- ---- _____ _ :_{~_o_el_et_ed_: '---------------' 

SECOND YEAR SENIORS 
• When a student, after completing one full year with classification as a senior, Jacks the 24 credits or 

the GPA required for graduation, (s) he may return to Franklin High School as a second year senior 
on a part-time basis to complete the requirements for graduation. 

NOTE: Upon completion of all promotion requirements, (18 core credits and GPA of 2.0) 
students who are at least one year behind their graduating class ._lll_liY..~t; __ _ .---:- Deleted: andarccnrolledinanAlternativeEducation 

promoted at the end oi the first semester of the. scboolyear if it is academically in the best ; '-----'-P_ro"'gr-'a_m _____________ _)_ 

interest of the student : 

MAXIMUM AGE FOR HIGH SCHOOL STUDENTS 
High school students pursuing a standard high school diploma must be able to graduate from Franklin High 
School prior to their 201h bi rthday _ 

GRAD! JA TION REQUIREMENTS- 24 CREDIT STANDARD DIPLOMA 
Twenty-four (24) credits earned in Grades 9-12 as specified in the Student Progression Plan, 
satisfactory performance on the Statewide Assessment and End of Course exams and a 2.0 cumulative 
grade point average are required for graduation. All courses taken (24 credits and beyond) are used in 
the grade point average calculation. No courses may be dropped in the GPA calculation except due 
to grade forgiveness. 

Note: Students who fail to pass any of the state required graduation tests, or who do not earn a 2.0 GPA, may have the 
option to return to school for an additional year to attempt to fulfill these requirements through remediation. The school 
district retains the option to determine how this remediation will take place. 

Standard Diploma Requirements Include: 

1. Twenty-four credits earned in Grades 9-12 as specified in the Student Progression Plan. 
2. Satisfactory performance on statewide asses s ment s and EOCs. 
3. A 2.0 cumulative grade point average for all courses taken. 

I '----- --- ______ ________ ____ ____ _____ __________ _____ ________ ___ ___________ ____ ________ ___ ___________ ___ ___ ________ __ ___ _________ __ ___ ){Deleted: rPT- FIIGIBI E CERTIFICATE DE 
: lCOMp! ETJQ N 
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4. Students,_ yvh_~ _ h~xe_ _~~! _~ !I_ t-~~ _ r~g_t~i!~ITI_e_nts_ -~or __ '!_ S_t~.n~~rd _ _l?ip!()ITI_a __ e>s~~p_t __ f~r- pas_s_i!l_g _ t h _e_ -~ ~ _q 1J_i _r_~ ~- __ ____ _ _ 
state assessments and/or earning a 2.0 GPA will receive .? __ C:mifi~a_t~_9J . .C9!11PJS:Ji9!1. . ..... . . . . . . 

5. ~tu<J(:!l_ts_ ~_r~q~ir_t:d _ t<?. P'!~~ _tl~(:_ g~~-~es~ _beXo~(:-e~il]g -~ -~ipJ?IJ!<:t. f~?f!l. ~ _st~~t: -~o~_nlul!~c;:t~!?.~ __ _ 
college. 

6. State universities do not recognize a cetiificate of completion for admission. 

"- -· --- ------ -- ---- -------- --- -- -- -- -- --------- ---- -- --- --- --- -- -- --- --- -- -- --- -- -- -- -- --- --- -- --- ------------- ----

'r 3 elective credits instead of 8 

Physical education is not required 

Online course is not required 

All other graduation requirements for a 24-credit standard diploma must be met (per section 1003.4282(10)(d)l.-5., 

Florida Statutes [F.S .Jl. 
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:DIPLOMA 

24-CREDITOPTION I STANDARD DIPLOMA 

Deleted: Shtdents Entering Grade 9 in the 2011-2012 ~ 
Year 4 Credits EnglishJELA l ... Ll L 

Deleted: Policy adopted in rule by the district school board may 
require for any cohort of students that performance of a statewide, 
standardized EOC assessment constitute 30 percent of a student's 
fmal course grade. 1 

~ 
Indus try certifications for which there is a statewide college credit 
articulation agreement approved by the State Board of Education 
may s ubstitute for mathematics and science credit may be found at 
hllnJ/www fl doe.org/workforce!indcert . asp~ 

Deleted: Students Entering Grade 9 in the 2012-2013 ~ 
Year 4 Credits English/ELA 1 .. . f2l 

Deleted: ~ 

Students in grades 9-12 shall be enrolled annually in seven (7) courses included in the Course Code 
Directory. The following courses or subjects shall be required for graduation. 

ENGLISH 

MATHEMATICS 

SCIENCE 

SOCIAL STUDIES 

PRACTICAL ARTS/ 
PERFORMING ARTS 

PHYSICAL 
EDUCATION 

4 credits with major concentration in composition and literature (ELA I, II, 
III, or IV). 

4 credits, one of which must be in Algebra l ,..flc_S_t:~i<:~.()[9_()ll!_s_c:s _t:9li[Y!l:l_t:llL.---H Deleted: 
to Algebra I, or a higher level mathematics course. Geometry and two : '-------'--'---'---------------' 
(2) additional math credits of equal or higher level , -- - ---------- --- ------------- - - - ~ 

3 credits, 2 of which must have a laboratory component. I of w h i c h 

Deleted: Geometry required beginning with freshmen 
entering 2010-2011 . 

must b e j n Biology,. __ __ ____________ _ --- -- ------ -- ---- -------- -- ---------- --------:- '-----D_el_et_ed_:_req-'-ui_red_fo_r_fr_es_hm_en_e_n_te_rin..::g:...2_0_ll_-2_0_l2_. ----.1 

3 credits, 1 of which must be in World History_,_,;_1 __ 9.r.<:4iUn __ ,~J1~~!i~!lci! ... -- - -~ 
History; Y:, credit in economics, including a financial literacy; and Y:, credit ' 
in American government,_,________ ____ -- -- ----- ----- -- -- -------------- -

1 credit 

---- -- ---- --- ----- --- --------- -- --- ---- ----- --------------- -- -------- ------- ------------- --:-.. 
-- - - -- ... ,-_ : ON-LINE CO URSE,edit_ ( 1/2_ J>e~?~na_]_ f:i~!l_C!ss;_\:"S _P_E .C!!e9_tj y_e) _. 

Deleted: including a comparative study of the history, 
doctrines, and objectives of a!l major political systems in 
fulfillment of the requirements ofS.233.054 

Deleted: , to include a study of the U.S . Constitution 
and Florida government 

Deleted: } Two (2) years of successful completion of 
ROTC with drills meet the~ 

Performing Arts requi rement for the 2007-2008 9th 
graders and thereafter.1 ~ Participation in an interscholastic sport at the junior varsity or varsity \.: :,·_·:~::·.·. 

level (not freshman level) for two full seasons will be required to satisfy . Formatted: centered, Right: -o.o4", Space Before: 3_5 pt, 
the one credit requirement if the student passes a competency test on une spacing: Exactly 11.6 pt 
Personal Fitness with a score of "C" or better. The competency test on :=.=~:.........:;;.~~:......~~~-~~~~~~=< 

Deleted: , 
Personal Fitness has been developed by the Department of Education. ______ . _ .. __ ____ Column Break-_ . . . ______ r.:Tif 

~ One semester of marching band, Eurhythmics or ROTC with a "C" or 
better satisfies the 0.5 elective PE credit. Students must still take the 
Personal Fitness class. 

1 online (virtual) high school course must be completed. 

.__EI.,I.;QI_\f~_S ________ . __ ].C:re~its _ . __ . __ .. _ .. _. Deleted:~ 

Formatted: Indent: Left: 0" 

Deleted: 8 
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TOTAL 

IN ADDITION 
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' ' ' ' 
24 Credits 

2.0 cumulative GPA, passing score on the Statewide ELA Assessment in 

I 0'
11 g[~_cje_ ~_fl~_p_a~?_i_ng _~~_()r_e _ ()_n _ th_t: - ~-lge_~:_a:_)E_Q_<;:_ .,J'!Q1~~' -- ---- -- --- ---- --.--- ------- ---- ----- - -- ---<·:· )=D;;.e;;;.le;.;te;;;d..,: .:.G~~~~--------=< 

1. A student may earn up to nine (9) elective credits in remedial and compensatory courses in Grades ·,- Deleted: ~ 

9-12. ~ 
2., ___ StiJ.<~~_f!~ _vv!l_l_ -~~- g! ~~-n _ S:!~4H _ t()~a,_r4 _ fllJfi!l.diJ!g EJ:~~u~_t[i9_1! _bre_q ~h~-~t?~.t~ __ i_f! _dE11gllifish _ f()r __ t?~S:fl . b_asjc_, ~ 

ELL course completed sattsfactorily . .'--:'f~ __ [t _?ha!l __ '! _~ () ___ ,e __ g!~~l) __ ~o~?_r _ Xu Il_ljJ1_g _ g~?~-~~ti~t} __ ·,, ~ 

PROMOTION REO! JJREMENTS- 18 CREDIT Academically Challeno-ing Curriculum to Enhance ~-----------------Section Break (Next Page)-------------W 

requirements for each basic subject area course completed sat1sfactonly tlliougli ELL \::~·.·.:·: .. ·.:·:,::,!:.::,::.· ~ 
Learning CACCEL) Option 

Deleted: 2. Beginning with freshmen entering 2011-2012, one 
high school online (vi rtual) course is req uired to be comple1ed., 

YEAR 2- NINTH GRADE TO TENTH GRADE :,,' Deleted: 
3 A minimum of 5 credits and a 3.0 cumulative grade point average (College Prep). Minimum 5 : .,;-...;..;.;.;.,;...; _ ___ _ ___ _ ___ _ -< 

credits, and a 2.0 in other required courses (Career Prep). .___oe_l_et_e_d: _____________ __, 

YEAR 3- TENTH GRADE TO TWELTH GRADE (ELEVENTH GRADE IS OMITTED) 
A minimum of 11 credits in the courses needed toward graduation under Options 2 and 3 and a 3.5 
cumulative grade point average and 3.0 in all other cow·ses (College Prep). Minimum 11 credits 
towards graduation, a 3.0 in vocational courses, and a 2.0 in all other required courses (Career Prep). 

18-CREDIT Academical!v Chal!enring Cu.-riculum to Enhance Learning CACCEU 

This 3 year program consists of: 

ENGLISH 

MATHEMATICS 

SCIENCE 

SOCIAL SCIENCE 

4 credits (English III and IV in year 3) 

4 credits (must include Algebra I and Geometry or higher from the list 
of courses that qualify for state university admission). 

3 credits (two with lab components; Biology required) 

1 World History, 1 American History, 
Y:z Economics, Y:z American Government(3 credits total) 

•. _-- -H Formatted: Indent: Lett: 0", First line: 0" 

ELECTIVES 1, CI~~~!~ _(I _ ~!-~.<! [ t _l11_l1~! -~~- ~~- Jin_e _<!1_1_<! perJ~t}!lil1_g _a Its, ~Q~~-cl)_ ~y~d _ d_eb~te _or ____ ~>.:+ )----oe_le_t_ed_:_J ___ _______ _ -< 
practical arts. ·.. Formatted: Indent: Lett: 0.48", Hanging: 1.37" 

TOTAL 18 Credits 

STANDARD DIPLOMA SCHOLARS DESIGNATION 

1. Students entering grade 9 in 2010-2011,2011-2012,2012-2013, and 2013-2014. 
• Meet the 24 credit standard high school diploma requirements and: 
• Earn 1 credit in Algebra 2 

• Earn 1 credit in statistics or equally rigorous math course 

• Pass the Biology 1 EOC. 

Earn 1 credit in Chemistry""'P_hy_si_~s, _C!~ -~gl_lally_~[g()rOIJ~ -~cien_ce_~() Ul'~e_. __ __ ___ __ ___ ___ __ _ __ 

.. -_ _}l_a_~~ -th~_ l!: -~ : _1:-l'i_~t()ry_ ):::Q~, - --- ---- .- -- - - --- ---- -- --- --------- ----- . -- ·--- ------ --- .. --------- ---- --
• Earn 2 credits in the same World Language 

• Earn at least 1 credit in a dual enrollment course. 
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2. Students entering grade 9 in 2014-2015 

• Meet the 24 credit standard high school diploma requirements and: 

• 
• 

Earn I credit in Geometly, Ng~~r~ .2 -~n_q_i_T1_~!a!i_s_tj~_s_ s:>_~(\T1 _egtu~lly _~i_gS\!9.l!~. ~cj~_nc~_ c_~l}!·~_e: L. .. ,::-+ >=-~o-e~le~ted~=-·~==-=~=====~="\ 
Pass the Geometry EOC and the Algebra 2 EOC. ··:· ;::=::D::e=:le::ted=:=pa:=:ss::t=:he::a:=lg::eb::ra::2::E:::OC=======~ 

---------------- ------ ----------------------- ---:-

Standard Diploma Merit Destination 

Meet the 24 credit standard high school diploma requirements and: 

• Attain one or more industry certifications from the list established per s. l003.492, F.S. 

FOREIGN EXCHANGE STUDENTS 
A foreign exchange student may be considered an eleventh grader with an eleventh grade schedule and 
may not graduate from Franklin High School with a regular diploma, or certificate of completion, and 
therefore m a y not participate i n Baccalaureate or Graduation C e r e m o n i e s . Foreign 
exchange programs must produce a Certificate of Acceptance from the Council on Standards for 
International Educational Travel (CSIET) in order to be considered. Prior approval must be given by 
the principal or designee for admittance of a foreign exchange student. The principal or designee may 
limit the number of foreign exchange students due to factors such as, but not limited to, state class 
size mandates. 

GENERAL EPlJCATION DEvELOPMENT CGEDl DIPLOMA 
Any student who has previously earned a GED Diploma is not eligible to enter Franklin High School 
and earn a standard or special high school diploma. 

WEIGHTED GRADE POINT AVERAGE 
The final class rank will be determined by adding bonus points to the grades of students taking advanced 
courses. These bonus points will be added to the numeric points given for numerical grades. This sum 
is known as the weighted numeric grade point average. The numeric grade point average is then used 
for class rank for Franklin County School District only for the purpose of naming valedictorian, 
salutatorian, and honor court members. Weighting for Florida Bright Futures Scholarships, other 
scholarships, and college admissions is done by those entities according to their criteria. 

Sixteen (16) bonus points for a full year course and eight (8) bonus points for a semester course will be 
added to the grades achieved in honors courses, dual enrollment and any level 3 course that leads to 
an industry certification. 

Grades that are received that only have a letter grade will be given the following numerical value: 
A= 95, B = 85, C= 75, D = 65, F = 59. 

VALEDICTORIAN, SAL!JIATORIAN. HONOR COJ JRT. MARSHALS, USHERS 
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The cumulative weighted numeric averages of seniors are ranked at the end of the first semester of the 
student's graduation year. Courses included (courses requiring EOC full grade) in the calculation must 
be completed by the last day of the Franklin High School first semester. The top senior becomes 
Valedictorian, the second senior becomes Salutatorian and the next ten seniors become Honor Court. In 
order to be Valedictorian, Salutatorian or a member of the Honor Court, a student must have been in 
full time attendance at Franklin High School for the entire second semester of the year p1ior to 
graduation and the entire first semester of their graduation year, and must have earned all credits required 
for graduation with a standard diploma by the last day of the regular school year. Summer school 
courses, virtual, or other courses that are completed past the last day of the regular school year will 
not count towards the regular school year graduation. Numeric grade calculations must be available for 
the majority of the credits. Option 2 and 3 18 credit students are eligible for Valedictorian, Salutatorian, 
and Honor Court positions if they have been in full time attendance for the entire second semester of 
their second year and the entire first semester of their third year. 

Graduation honors will also be awarded according to weighted grade point averages as follows: 

Cum Laude: 3.2500-3.499 
Magna Cum Laude: 3.500-3.7499 
Summa Cum Laude: 3.7500-4.0 

The cumulative weighted numeric averages of juniors are ranked at the end of the first semester of the 
junior year. Course included in the calculation must be completed by the last day of the Franklin High 
School first semester. The top two juniors become marshals and the next ten juniors become ushers. 
Students must have been in attendance full -time second semester of the previous year and first 
semester of the current year to be eligible. 

PARTICIPATION IN GRAPI!ATION CEREMONIES 
All requirements for a regular or special diploma or a certificate of completion must be met by the last 
day of the end of the regular school term in order to participate in Baccalaureate and Graduation 
Ceremonies. A student may pmticipate in these ceremonies one time only in his/her high school 
career. A student with a disability must walk at graduation the year that they meet graduation criteria. 
They may retum to school until the end of the semester in which they tum 22 

EXAMS. 
All students will be required to take End of Course exams. The percentage that the exam counts toward 
a final grade shall be uniform throughout the school and shall be thirty percent (30%) of the final 
grade. 

HEALTH EPI!CATION 
A minimum of fifteen (15) hours of instruction in health education, alcohol, tobacco and other substance 
abuse prevention will be presented to all students. 
Instruction in the causes, transmission, and prevention of HIV infection, AIDS, and other sexually 
transmittable diseases will be presented as a part of the required Personal Fitness course. Any student 
whose parents make written request to the school principal shall be exempted from instruction on 
sexually transmitted diseases. Other assignments can be substituted. Teen dating violence education is 
also included. 

PHYSICAL EDl JCATION 
Students are allowed to take no more than two PE courses per semester. No more than one PE course 
per semester is recommended to ensure academic prepm·ation for college and careers. 
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DUAL ENROLLMENT - ACAQEMIC 
As needed, ·:Franklin County School District will enter into an annual inter-institutional agreement with 
Gulf Coast State College and/or Florida State University, specifying responsibilities of each institution in 
providing for advanced instruction for pupils enrolled in high school. Any student who has the required 
cumulative GPA and who is accepted by one of these institutions may request up to three dual enrollment 
courses. 

Dual Enrollment Courses: 
• Must be approved in advance by the piincipal or his designee, including drop and adds. 
• Must be in approved areas only. 

· ~~e~~ iJ?r~~~n;~~e~.~~t}~e~~gg~f-t~~~i~~11~~e';5~~- ~t:!Ir~~aifa~:- t~::- !~iU~~1~1!:e~~: : :: : : ::: ~~_;;;:,;;::;;;;::;;;;;;;:;.;; ~;;;~';..11 ~~-~======---
deducted for a travel period totaling the student at six periods. Exception is for college courses · 
offered at Franklin High School. 

• Courses will be recorded on student schedules as first or last periods of the day. Students may 
not leave and return to school. Students may not be on campus during their Dual Enrollment 
periods. Exception is for dual enrollment courses offered on Franklin High School campus. 

• Students may not withdraw from Dual Enrollment courses after the first two weeks of that class. 
Withdrawal must be approved by the principal or designee. 

• Students who earn a "C" or lower in a dual enrollment course will not be approved for the 
following semester but may petition to reapply in the future. 

DUAL ENROLLMENT CAREER !TECHNICAL 
Students who have successfully completed the ninth grade and who have reached the age of sixteen 
may dually enroll in a Technical Center. The student's parents must complete and sign permission 
forms .. .required by Franklin High School and a Technical Center. Students must be enrolled in a 
minimum of four courses taught at Franklin High School. Any student who enrolls in a dual enrollment 

, class must complete the entire year of the class unless he/she withdraws from school. Student must 
j provide his/her own transportation. 
:I •·· ··-:-{ Formatted: Justified 
: GRADUATION UNDER EARLY AQMISSTON AND ADYANCEQ STUQIES -HIGHSCHOOL : \...:==:=:...::==---------~ 
j Students under the 24-credit Standard Diploma Option I who have completed their eleventh grade year ' 
: and who have been admitted to the early admissions program by the School Board under the criteria 
: specified in the School Board's inter-institutional agreements may receive credit toward graduation 

through work taken at a post-secondary institution authorized by Florida law. To be eligible for early : ,..----------------~ 
admission at a post secondary institute.... li . . S!l:l.ci~!l.t .. ~l:l.'~t . ~-~ve_ . t~~ . c~lleg~.'.~ . !'~!=l!li!'~.ci . .C.~!l!~l.!!~i.':~. _g:a.ci~ .. -.. . -j· i~...:::.o.::el:::.et::ed:::.::....:..:F s:.::u_o:.:.r_:.F.:..:AM:..:.c.u _ _ _______ ~ 
point average. To be eligible for early admission at Gulf Coast State College, a student must have a : 
cumulative 
3.0 grade point average. Early admission students must bring grade sheets to their senior counselor 
upon completion of the grading period in order to receive full credit toward graduation. Students who 
have been early admitted may take approved courses only. A minimum of12 credit hours is 
required for each semester. Taking more than 12 credit hours would have to be approved by the 
principal or his designee. Students who earn a "C" or lower in a course first semester will be enrolled 
full time at Franklin High School for the second semester. All schedules must be approved in 
advance by the principal or des ignee, including drop and adds. Students must apply for E arly 
Admission early in semester two of their I I th grade year during the designated time period. Students 

will not be allowed to apply after the date and will not be allowed to do Early Admission mid-year of l2'h 
grade. 
Students may participate in graduation if permission to do so has been requested and granted in 

wiiting. Responsibility concerning senior graduation exercises and related activities including, but not 

limited to, dates of practice, ordering of invitations, and senior pictures, is the responsibility of : ,-------- ------ -----, 
1!J&.st_l!d~l}t._ ____ _ . . . . . . . .. ..... .. . . . . . .. . .. ... ... . . .. . . . . . ..... ... ... . ....... .. . .. . .... .... .... ... . . . .. . . . . . . . . . . ..... .. .. .. .. --H~..._oe_:_l_:_et:.:.ed_:_:l:.:.eft::to:.:.t:::.he:..:.c. _ _ _ _______ ~ 
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ACCELERATED GRADI JATION 
Students may graduate from high school earlier than four (4) years, if they have met all graduation 
requirements as given below. This may be done through early admissions, accelerated study, dual 
enrollment, 18-credit Academically Challenging Curriculum to Enhance Learning (ACCEL) option. 

STANDARDIZED TESTING REOlJIREMENTS 
Students who are working towards a standard high school diploma are required to take the annual 
Florida Statewide Assessment Test for the grade level in which they are enrolled. The IO'h grade ELA 
Assessment and the Algebra I EOC must be passed in order to receive a standard diploma. If a student 
does not pass the first time, the student will have at least two opp01tunities per year to retake the : ,------------------, 
Ji!SSessments Exceptions to ]Jassing the Statewidej\ssessment include: .... :- Deleted: section 
-. ............ . ........... ....... ......................... ........... . ... ............................................... ,·:::t~~D~el~e~ted~=: ~no=tp~a=ss=ed========================~ 

1. Accepted concordant test scores according to state guidelines. Deleted: 
10

th grade ELA 

2. Students with disabilities who have taken the I O'h grade ELA Assessment and Algebra I EOC. , ~===============~ 
J.. _____ . ~ _ ~t:P.~~~t:!lt_ <:h~l_4 _ <_l[ ~ -~t:~-~t:!". ?.( _t_~t:. ll ~i_t~4 _ S_tate~ _ ~~-4 _ f:<?~(;-~~ -~~-<? _ e~~~~s _a_ P.J!\>lic_ s_ch~<?!_ _ .... ·r ~:~:~~~~;;vh!'u~:~~ta~:.~ r;c~i-~~r:d~·~~~:~v~~age, 

at the grade 12 level from out-of-state or from a foreign country and provides satisfactory \ : 
' ' completed all 24 credits required for graduation, took the lOth 

proof of attaining a score on an approved concordant test. . . _ _ ... .. _ \ : grade ELA Assessments and retakes, and did not passthe ELA 

1 ....... ~~-t~: __ .f!~sh!ne~ __ t:n_te_ziiJg _ _i!l _ ~9_!_9~~91_! .. ~d_ the~~~-(t~_r __ ~[(( :~?~~: :~~:4[~i~~~( :~~~--of' :~~~~~~--\ \ : ~~~~~:~~~se;~;~~~~~~~~i~,;;;:;~;:~~.~·;~~~r~~o;;,~:· 
exam (EOC) requirements. \\, \, :. at a state community college with a high school Certificate of 

\ \\ Completion that is designated as "CPT Eligible".'f 

PROFICIENCY LEYELS 
In addition to promotion requirements identified in the previous section, each student's progress from 
one _grade to another will be det<;rmined, in part, on the student's ability to demonstrate proficiency in 
reading, writing, mathematics and science. 
In accordance with state statute, the following levels of proficiency have been identified in reading, 
writing, mathematics and science. Any student who is identified as not meeting these levels of 
proficiency will receive intensive remediation in that area/s. 

Reading Proficiency as determined by: 
1. A grade of 60% or above in ELA I, II, Ill, and IV or their equivalents; 
2. A level2 or higher on the ELA Assessment in grades 9 and 10. 

Mathematics Proficiency as determined by: 
1. A grade of 60% or above in each of the four math courses required for graduation with EOC exams 

counting 30% of the final grade. 
2. A passing score on the Algebra 1 or earn a passing concordant score. 

Science Proficiency as determined by: 
1. A grade of 60% or above in each of three science courses needed for graduation with EOC exams counting 

30% of the final grade. 

Overall Academic Proficiency for Standard Diploma Graduation: 
I. A cumulative 2.0 grade point average or above considering all courses taken (3 .0 for some 18 credit 

Options); 
2. Passing scores on Florid a Assessments required for gradua tion . 

REMEDIATION 
Students who do not meet the district levels of performance in reading, writing, mathematics and science 
or who do not meet the specific levels of performance on statewide assessments will receive intensive 
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remediation. Students will be enrolled in and complete an intensive remedial course the following year 
or be placed in a content area course that includes remediation of skill not acquired by the student. 

PROBLEM SOLVING SYSTEM OF SUPPORT PLAN: 
Schools are required to utilize the district Problem Solving System of Support Plan for all 
students, including those students who fail to meet performance standards. The P S S S manual is 
designed to guide schools and teachers as they implement P S S S for all students. The PS3 model 
requires that teachers monitor student data obtained through formative progress monitoring and 
classroom assessment/observation throughout the year and implement interventions to meet student 
needs as identified by this data. Students who do not respond to Tier I classroom intervention must be 
reviewed by the P S 3 Team in the school. This team, in conjunction with the teacher, will design a 
progress monitoring plan for the student and determine the extent to which intervention must be 
intensi tied. 

The PS3 Plan is supported by the required administration of FAIR (Florida Assessment for Instruction in 
Reading), three times each year. Students who fail to make progress with Tier I classroom 
intervention must be provided with additional diagnostic assessment. 

Students who score below Level 2 on ELA Assessments, in addition to students not meeting the specific 
levels of proficiency as defined by the school district, are included in ongoing progress monitoring and are 
provided with classroom intervention specific to their identified need(s). Strategies for these students must 
be documented by the classroom teacher and monitored to assure that the students are improving as a 
result of the intervention(s ). A student who is not meeting the school district or state requirements for 
proficiency in reading and math shall be covered by one of the following plans to target instruction and 
identify ways to improve his or her academic achievefnehr: 

I) A federally required student plan such as an individual education plan (IEP); 
2) A school wide system of progress monitoring for all students (as described above); or 
3) An individualized progress monitoring plan (as detetmined by the school Intervention Support 

Team). 

The plan chosen must be designed to assist the student in meeting state and district expectations for 
proficiency. If the student has been identified as having a deficiency in reading, the K-12 
Comprehensive Reading Plan includes instructional and support services to help the student meet the 
desired levels of performance. Each student who does not meet minimum performance expectations 
for the statewide assessment tests in reading, writing, science, and mathematics must continue remedial 
instruction or supplemental instruction until expectations are met or the student graduates from high 
school or is not subject to compulsory school attendance. 

REPORTING STUDENT PROGRESS 
The progress of each student toward achieving state and district requirements will be reported to each 
student and their parents or legal guardian each nine weeks (report cards). 

The report card will clearly depict and grade: 
1. The student's academic performance in each class or course must be based upon written papers, 

class participation, teacher observation, portfolio documentation, written and oral tests and/or 
other academic performance criteria. 

The student's conduct and k . ____ _ .Th~-~~~-~11_(~ -~~t_e_n~~l1.c~, il1_cl_u~_i_llg_i:l~-s~n-~~~-i:l!1_4 -~'!~<Jj~,s_. ______ . __ _____ .. ___ ___ _______ . _ __ ____________ __ __ -<:_" -:· ~e~~~~~~ z. 
-~ -~~~========~ 
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A plan for progress monitoring will be implemented for students not making adequate progress toward 
the achievement of proficiency in reading or mathematics (see separate document District Problem 
Solving System of Support Plan available through schools). 

At the end of each semester, the parent or legal guardian of each student who has a cumulative GPA of 
less than 0.5 above the cumulative GPA required for graduation (2.0) shall be notified that the student 
is at risk of not meeting graduation requirements . Each student and his/her parent or guardian will 
receive a written report of the student's results on each statewide assessment test when the scores are 
avai lab le from the state. 
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SECTIONV. 
SPECIAL CONSIDERATIONS FOR 

ADULT EDUCATION 
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SECTION V. ADULT EDUCATION 

PLACEMENT 
I. Florida does not require students who are sixteen (16) years or older to attend school. 

The adult program is designed to give further education to persons, sixteen (16) or older, 
who are no longer attending the regular school program. 

2. To qualify for the adult program, a person must be sixteen (16) years of age and not enrolled 
in school. 

3. Students may enroll in adult general education classes at any time and progress at their 
own rates of speed; Superintendent approval is required. 

4. All students enrolled in adult education (vocational or academic) must be tested within the 
first six (6) weeks of enrollment on the Test of Adult Basic Education (T ABE) exam. 

PROGRAMS OF STUDY 
I. General Education Development (GED). 

The program of studies at the secondary level includes high school review courses in 

preparation for taking the General Education Development (GED) Tests. 

GENERAL EDUCATION DEvELOPMENT TEST IGEDl ANP HIGH SCHOOL EO!JIYALENCY 
I. The GED is a national test that permits a student to receive the equivalent of a high school 

diploma upon_ succe~sfully passing an examination. The diploma i~~uec! is t11e St<1te of 
Florida High School Diploma. 

2. The GED is a battery of four ( 4) tests: 
a. The four (4) tests cover the areas of reading/writing, social studies, science, and 

mathematics. 
b. To take the test, a person must be eighteen (18) years of age or older and reside 

in the State of Florida at the time of application. Minor persons sixteen (16) or 
seventeen (17) years of age may, with parent/guardian's permission, take the GED 
only under extraordinary circumstances. Approval of Superintendent or his 
designee is required prior to registration by sixteen (16) or seventeen (I 7) 
year olds for examination. Persons sixteen (16) or seventeen (17) years of age 
must participate in pre- and post-test career planning conferences through the 
regular high school counselor (if enrolled) or through the adult education counselor 
(if withdrawn). Extraordinary circumstances may include: 

I. Early admission to college, junior/community college, or university. 
2. Military enlistment. NOTE: Some branches of the military may 

require a standard high school diploma to enlist. 
3. Vocational training requirements. 
4. Documented emotional, psychological or serious difficulty prohibiting the 

student from attending regular classes. 
5. Serious financial need. 
6. Employment where a diploma is required. 
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SECTION VI SPECIAL CONSIDERATIONS FOR EXCEPTIONAL STUDENT EDUCATION 

ST!JDENT PROGRESSION REQUIREMENTS FOR STUDENTS ENROLLED IN 
EXCEPTIONAL ST!JDENT EDJ JCATION PROGRAMS 

Beginning in 2014-2015, students entering grade 9 will designate at the transition meeting the diploma 
option they will pursue, standard high school diploma or certificate of completion. Students currently 
pursuing a special diploma will be afford the option of standard diploma or certificate of completion. 

INSTRUCTION 
Placement in an Exceptional Student Education (ESE) program is in accordance with Florida Statutes 
1003.57 and local rules and procedures reflected in the document Franklin County Exceptional Student 
Education Policies and Procedures. 

Programs are provided for the following exceptionalities: 

• Autism Spectrum Disorder (ASD) 
• Intellectual Disability (InD) 
• Orthopedically Impaired 
• Speech Impaired 
• Language Impaired 
• Deaf/Hard of Hearing 
• Visually Impaired 
• Emotional Behavioral Disorder (EBD) 
• Specific Learning Disabled 
• Gifted 
• Hospital/Homebound 
• Dual-Sensory Impaired 
• Traumatic Brain Injury 
• Developmentally Delayed 
• Established Conditions 
• Other Health Impaired 

COOPERATIVE PROGRAMS FOR EXCEPTIONAL EDlJCATION STUDENTS 
Programs for some students with Intellectual Disabilities (InD) in combination with medical needs are 
provided in Leon County through a cooperative agreement. These students will follow the Leon 
County Student Progression Plan and graduation criteria. 

STATE MINIMUM ST!JPENT PERFORMANCE STANDARDS 
1. Students with Disabilities (SWD) who are mainstreamed may follow either the 

standard curriculum or access points of the State Standards for Eng I ish 
Language Arts and Mathematics. 

2. The following chart lists the State Standards in ELA and math are available to 
exceptional students. Further information regarding the access points required for promotion 
and graduation are delineated in this section. 

Florida State Standards in English Language Arts and Math 
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Exceptionality 

InteHectually _Disabled 
Orthopedically Impaired 
Speech Impaired 
Language Impaired 
Deaf or Hard of Hearing 
Visually Impaired 
Emotional/Behavioral Disorder 

_ SQ.e~!!_c _L~ar_!li!JK~~abled 
Gifted 
Hospital/Homeboimd 

_. Pllal:§.~ll~()l)' !Illpai_re_d . _ 
.A.!i~l~!D-Sp_j!ctr_IJillJ:!!.s.Q!<!~! . 

__ Ir_l!ll.lll~_ti£J!rai.!IJ!Jjll.red _ _ 
" J?e.':_(!IOp!f!~ .n __ tall~ .. .P~.I-~~ed_ 
Qth(!r II91th_IUI.Pl!ired 

State Standards in 
English Language Arts 

and Mathematics 

X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 

Access points 

X 
X 
X 
X 
X 
X 
X 
X 

X 
X 
X 
X 
X 
X 

Beginning in the 2015-2016 school year, digital materials may include CAPE Digital Tools 
certifications, workplace industry certifications and OSHA industry certification identified 
pursuant to s.J008.44 for students with disabilities. Each student's IEP must identify the CAPE 
Digital Tool certificates and CAPE industry certification the students seeks to attain before high 
school graduation. 

COJ!NTY ASSESSMENT TEST PROGRAM 
Students with Disabilities (SWD) shall participate in the administration of Statewide standardize 
assessments given yearly county-wide. The IEP Team, with parents as participating members, will 
determine which assessments the student will patticipate and will indicate the assessments to be 
administrated on the Individual Education Plan (IEP). 

TEST ACCOMMODA IIONS 
The administration of the Florida Statewide Assessment Test, End of Course exams (EOCs) and other 
tests may use accommodations for students with disabilities (6A.l.0943). The following 
accommodations are authorized for the student with disabilities when determined appropriate 
by the IEP Committee and so indicated on the IEP. The accommodations are to be used in the 
classroom on a regular basis. 
Any accornn1odation, _that_ j ~ __ n9_t __ '!l}~\\'~cl_ _ ()_n _~--~~'!~~\\'jd~ _O!_ -'~istri_~t_a~~es~!ll.e_J?t_!ll_US! _ ~_e _ !l_ote~ __ a!l_q ___ .- - {L::..D.:::elcc.et:.:.ed:c_:_:_s ____________ ___, 

parental consent obtained for the accommodation. 

I. Flexible Scheduling 
A test may be administered to a student during several brief sessions consideration must be given 
to specific breaking points mentioned in the administration manuaL However, all testing must be 
completed by the deadline specified for that patticular test 

2. Flexible Setting 
A test may be administered to a student individually and/or in a small group setting rather than in 
an auditorium setting. 
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3. Flexible Responding 
The student may mark answers in a test booklet, type the answers by machine, or indicate the 
selected answers to a test proctor. The proctor may then transcribe the student's responses onto 
a machine-scorable answer sheet. 

4. Assistive Devices 
The student may use a magnifying device, a pointer, a non-calibrated rule or template, or other 
similar devices to assist in maintaining visual attention to the test booklet. An abacus and a 
Braille writer may be used. 

5. Presentation 
The student may be tested by one or more of the following three methods specifically 
developed by the Department of Education of the State of Florida. 

a. Visual Reading - The student may be tested with materials which are enlarged print or 
may be tested with regular print materials enlarged through mechanical or electronic 
means. Enlarged materials shall be provided only for students who meet the eligibility 
criteria for visually impaired programs. 

b. Tactile Reading - The student may be tested with materials which have been transformed 
to Braille code or tested by using devices which permit optical to tactile transformations. 
Test items which have no application for the non-sighted person will be deleted from the 
tactile fonns authorized or provided by the department and shall be deleted from the 
requirements of 1008.22, F.S. 

c. Auditory or Sign Language Presentation - The test administrator may sign, provide oral 
interpretation, or read to the student the following portions of the test: all mathematics 
items, all writing items, all oral reading items, and all directions. The reading items shall 
be read by the student using visual or tactile means. 

d. Paper/pencil test in lieu of computer based assessment. 

In no case shall the accommodations authorized above be interpreted or construed as an 
authorization to provide a student with assistance in determining the answer to any test item. 

ST!JDENT PROGRESSION REOJJ!REMENTS IN GRADES K-5 
GRADING AND REPORTING STUDENT PROGRESS IN GRADES K-5 
Academic grades must reflect the student's academic progress. The grade must not be based upon the 
student's effort and conduct. The grade must provide both students and parents with a clear indication 
of academic performance. Grades in all subjects are to be based upon the student's degree of mastery 
of the instructional objectives for the subject. The determination of the specific grade a student 
receives must be based upon the teacher's best judgment after careful consideration of all aspects of each 
student's perfom1ance during a grading period. 

Academic Grades for Student with Disabilities Following Regular State Student Performance 
Standards: 

I. Grades eamed by students with disabilities shall be based upon the student's ability to 
master the objectives specified in the State Standards for subjects in which the student 
has the basic skills necessary to achieve mastery as well as those written as lEP 
specifications. 

2. Students with disabilities shall earn grades that reflect the same criteria as outlined for 
the regular education program and ilie evaluation criteria indicated on the student's IEP. 

3. If students with disabilities are enrolled in a subject which is taught by a non-ESE 
teacher, and it has been detennined that the student is unable to master the objectives 
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for that subject, consideration shall be given to re-scheduling the student into a similar 
subject taught by an ESE teacher. The IEP must be updated to reflect any change in 
part-time/full-time status and any change in the instructional program. 

Academic Grades for Students With Disabilities Following Access Points for Students with 
Significant Cognitive Disabilities: 

I. Academic grades shall be based upon IEP objectives based on State Standards 
access points which should reflect the student's needs and exceptionality, as well as 
subject content. The IEP objectives must be appropriate to the student's documented 
levels of performance. 

2. A brief explanation of the use of each grade follows: 
A-(90-100) indicates that the student has demonstrated excellent achievement of 
the IEP objectives. 
B-(80-89) indicates that the student has demonstrated good, but not 
outstanding, achievement of the IEP objectives. 
C-(70-79) indicates that the student has demonstrated satisfactory achievement 
of the IEP objectives. 
D-(60-69) indicates that the student has demonstrated a minimal acceptable 
level of mastery of the IEP objectives. 
F-(0-59) indicates that the student has not demonstrated an acceptable 
level of performance of the IEP objectives. 

In order for a grade of F to be g iven, the student's records mt1~t be revi~wec\ illlQ evaly_atec\ by the 
exceptional student education tea-cher-with the school principal or designee, prior to the end of the 
current grading period. The following issues should be addressed. 

Has an "Interim Progress Report" been sent to the parent or guardian? 
Have the student's parents been officially notified and involved in documented 
conferences regarding the student's problems? 
Are the instructional strategies, techniques, curriculum content, and classroom 
assignments employed in the instructional program appropriate for the student's 
need? 
Are the goals and objectives on the IEP appropriate for the documented levels of 
performance? 
Are there factors operating in the home or community or other emotional factors 
affecting the student's performance which are not currently being addressed 
through the provision of related services? 
Is a behavior management system in operation in the classroom for those 
instances where effort and conduct are hindering the student's mastery of skills 
necessary for meeting the goals and objectives? 

PROMOTION AND RETENTION IN GRADES K-5 
Students with Disabilities Following State Standards: 
Students with disabilities who are following the State Standards are promoted based upon the Student 
Progression Plan for regular subjects and the IEP. The IEP will determine the appropriate objectives 
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and mastery level for each student for subjects taught in Exceptional Student Education. If a student 
with disabilities following one retention, is still demonstrating inability to meet promotion criteria, 
consideration must be given to re-evaluating the student. The decision to retain a student with 
disabilities shall be made at the annual or an interim IEP conference. A recommendation for retention 
or good cause promotion must be approved by the principal. 

Students with Disabilities Following Access Points: 
Elementary students who are following the access points shall be promoted 
throughout elementary grades based upon consideration of the following factors: 

• Successful completion ofiEP goals and objectives 
• Grades earned in all subjects 
• Attendance 
• Demonstrated mastery of the access points as appropriate to the 

student's exceptionality and grade level. 
• The exceptional student education teacher and school principal, or 

designee, shall consider all of the above factors when determining whether , ,-----------------~ 
promotion or [etention is appropriate Retention shall be limited to no more ------- -- -H _M_o'-v-'-ed-'-'-(i_ns_e_rt_io_n"-) ,_[1~1-------------' 
than two times at the elementary level. The decision to promote or..rrtainJL : 
student should be discussed at the annual and/or interim IEP review conference · 
A recommendation for retention must be apnroved by the principal 

,NQ_T_J):_:_§t;~_ (;_r_ad_t; _~_!'_r:o_lllotJ~_J~-~~-q!li_r:e!!l_t:~.t_s_. ___ __________ ___ _ _ ------------- ---------· ::~ - >----o_e_le_ted_ :.;_ ~-----------< 

STJIDENT PROGRESSION REQUIREMENTS IN GRADES 6-12 
GRABING- AND RE-POR"'I'-ING S'fUBENT PROGRESS IN "THE MIDDLE AND 
SECONDARY SCHOOL (GRADES 6-12) 

A. Enrollment in Courses 
Students with disabilities in grades 6, 7, and 8 who are following the State Standards must 
be enrolled in standard education courses and/or in those exceptional student education 
courses that parallel the standard program requirements. They are graded according to 
either the criteria established in the student progression plan for standard education 
courses or criteria listed on the IEP for those exceptional student education courses. 
Students with disabilities in grades 6, 7, and 8 who are following the access points and 
are enrolled in regular and/or exception student education courses follow the criteria 
listed on the IEP for those courses. 
The following factors should be considered when enrolling students with disabilities in 
required and elective courses: 

I. the student's ctment level of functioning as indicated by the current JEP 
2. the student's ability to master the regular standards or access points 
3. J.~~- -~!l:l~-~1!!~~ _ !l.~~sl_ _ f()_r __ sp_~c;j~! _ .S.l!PJl()li __ s_el_'y_is:_e~, _ e,g., __ s_i_gtl __ l_angll~.g~ ___ __ ______ ___ . __ .. -~ -

interpreter, assistive technology 

B. Academic Grades for Students with Disabilities Enrolled in Standard Education and/or 
Vocational Education Courses 

I. Standard Education Courses 
Students with disabilities enrolled in basic and/or vocational education courses, 
whether instructed by a regular, vocational, or ESE teacher, must master the 
standards established for the course as adopted by the district in order to receive 
credit for the course. Letter grades received for these courses shall be based upon 
grading guidelines established for standard education as outlined in the Student 
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Progression Plan, and the evaluation criteria indicated on the student's IEP. The 
determination of the specific grade a student receives must be based upon the 
teacher's best judgment after careful consideration of all aspects of each student's 

performance during a grading period. . ,------------------, 
2,. ______ -~<?~()l]l!J'l~~~t_i()nS_ \!1_ \l)_S_lr_u<?~\<?!! _for -~9_t_~ _ reg\11_!!~-~11~- _ V_<?~~ti()llal __ <?()~~S~_s_ _ ~-l!Y ___ -,- __ )- ~~~~~: 2. Vocational Education 

include any of the following: \ : Modifications to vocational course 

a. The instructional time may be increased or decreased. \,::.' '. curriculum frameworks or student 

b. Instructional strategies may be varied. >=-~p-•r_ro_rrn_•_nc_e_stan=da_rd_s _ma""y_b_e m_a_d•-'-~"-======< 
c. Assistive Technology systems may be used by the teacher or the students. Deleted: 3 

d. Classroom and district test administration procedures and other evaluation 
procedures may be modified as specified in Rule 6 A.l.943, FAC, to 
accommodate the student's handicap. 

C. Academic Grades for Students with Disabilities Enrolled in Exceptional Student 
Education Courses. 

Students with disabilities in grades 6-12 enrolled in exceptional student education courses 
must master the objectives stated on the IEP. Exceptional students in grades 6-12 enrolled 
in exceptional student education courses must master the standards established for the 
course as adopted by the district in order to receive credit for the course. Letter grades 
received for these courses shall be based upon the criteria indicated in the Student 
Progression Plan. 
If the student with disabilities is enrolled in a subject which is taught by a regular teacher, 
and it has been detennined that the student is unable to master the objectives for that 
subject, consideration shall be given to re-scheduling the student into a similar subject 
t!!\!ght by a!} exc;@tional !;tl,!gept t~!!.c:he.r, Ih~ IEP mp_st !2!< !1Rcfal~9 to refle~:;t any ch_@_ge 
in patt-time/full-time status and any change in the instructional program. 

D. Procedures for Reporting Unsatisfactorv Progress 
Teachers are encouraged to communicate with parents at any time during a grading 
period when the teachers feel, in their professional judgment, that such communication 
may be beneficial to the student. 
In order for a grade ofF to be given in any class, the student's records must be reviewed 
and evaluated by the exceptional student education teacher. The following issues should 
be addressed. 

I. Has an "Interim Progress Report" been sent to the parent or guardian? 
2. Have the student's parents been officially notified and involved m 

documented conferences regarding the student's problems? 
3. Are the instructional strategies, techniques, curriculum content, and 

classroom assignments employed in the instructional program 
appropriate for the student's need? 

4. Are the goals and objectives on the IEP appropriate for the documented 
levels of performance? 

5. Are there factors operating in the home or community or other emotional 
factors affecting the student's performance which are not cmTently being 
addressed through the provision of related services? 

6. Is lack of attendance negatively impacting achievement and have goals for 
improvement been written and addressed in the IEP? 

7. Is a behavior management system in operation in the classroom for 
those instances where effort and conduct are hindering the student's 
mastery of skills necessary for meeting the goals and objectives? 

E. Changing Instructional Setting When Needed 
Setting I -Regular Course Taught by Regular Education Teacher 
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If the student with disabilities is receiving instruction in a regular education 
course taught by a regular education teacher, and it is detennined that the 
student with disabilities is unable to meet the established performance 
standards of the course, consideration shall be given to re-scheduling the 
student, when deemed appropriate, into the same course taught by an 
exceptional student education teacher. The IEP shall be updated to reflect 
any change in part-time/full-time status and any change in the instructional 
program. 

Setting 2- Regular Education Course Taught by ESE Teacher 
If the student with disabilities is receiving instruction in a regular 
education course taught by an exceptional student teacher and is not 
demonstrating mastery of the performance standards for the course, 
consideration shall be given to re- scheduling the student into an exceptional , ,-------------------, 
student education course. ~!!JJ:;_J_>_~_et:!\i!~L~~~I)_ ~(: - ~_<:I_~ _ :Vi~_!h_~_~t\l~el1_t:~ --- -- -i- Deleted: Re-scheduling studen~ who are in 9- 12 into 

Parent(s) or guardian(s). At the conference, the parents will be informed of :, exceptional student education courses may have an impact 
upon the student's ability to meet the requirements for a 

the reason(s) for the proposed course change and the impact of the course ! ~._ _ __:sc:::ta:.cnd=a'c::d_::cdi""pl-'-'om"'a::... _:_Th::..:e=re=fo'-'re.'-'a'-------___) 

change upon the student's diploma option. Any changes in the diploma option : 
and/or instructional goals and objectives shall be indicated on the IEP and 
signed by the parents. 

Setting 3 - ESE Course Taught by ESE Teacher 
If a student with disabilities in grades 9-12 is enrolled in an exceptional student 
education course and it has been documented that the performance standards 
for the regular course are appropriate to that student's needs and/or ability, then 
consideration shall be given to re-scheduling that student in a more 
appropriate regular or vocational course within the same subject area 
discipline. 

PROMOTION AND RETENTION AT THE SECONDARY AND MIDDLE SCHOOL LEVEL (GRADES 6-121 
Students with disabilities who are following regular state student performance standards shall 
be promoted based upon the requirements as outlined in the Student Progression Plan and the 
IEP. Students with disabilities who are following access points are promoted based upon a 
mastery of the objectives on the IEP and appropriate access points. 
The time required to complete the secondary program (grades 9-12) will depend upon the time 
necessary for the student with disabilities to earn the required number of credits for a standard 
diploma and to demonstrate mastery of the required regular or access points. Promotion is based 
upon the student's ability to earn the required number of credits for each grade level. Students 
may be served until their twenty-second (22) birthday, or upon graduation with a regular 
diploma. 

! GRADUATION EOUIREMENTS 
! \ Students entering grade 9 in 2014-2015, .IJ1.<:}~_J_> _~t:a_m.i!!~liJ~~ng!~_e _p!i_ft;!l!, _~i_ll~_<:~~g!1_~~<;-~~e_ R~~~'Y-~.L---- -{Lo::...ce:.:cle:.:.ted::.:.c....: T;__ ___________ _) 

: to graduation the student will pursue. The team will record in the IEP either standard diploma or 
' certificate of completion. Students entering prior to 2014-2015 that have previously determined their 

graduation option to special diploma will continue their course of study. 
If a student with disabilities does not fulfill criteria for a diploma on the standard 24-credit Diploma 
Option, he/she may exit high school with Certificate of Completion 
The selection of a diploma option must take place at an IEP conference during the eighth grade year or 
the year of the student's fourteenth birthday, whichever comes first. Schoo I Guidance 
C o u n s e I o r s _ ~~~- ~~_S]?9_~~!~_1~- f9~~ ~i-~~~-s-~i.<?~1- 9_~ ~~!<?!!1_'! _<;?p_tj~t].~ _ ~! ~ _p~~~l}_t~: __ ~_i~~~-~-~ _s_~~~~~!<?!! _<?r __ . _- - Deleted: Middle school and high school teachers 

a diploma option will have a significant impact upon the student's high school cun·iculum, parents must 
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be involved in the decision-making process. Parents must be informed about course/credit 
requirements and access point requirements for each diploma option. The diploma option selected at 
the IEP conference must be noted on the IEP. 

Subsequent IEP conferences should address the academic performance of the student in relation to the 
diploma option selected. Changes in the diploma option must be noted on the IEP and signed by the 
parents. 

TYPES OF DIPLOMAS 
Beginning with students entering grade 9 in 2014-2015, the parent of a student with a disability in 
collaboration with the IEP team, during the transition planning meeting, must declare an intent for 
the student to graduate from high school with a standard diploma or a certificate of completion. 

A. 

2. 

Standard Diploma 
Eli2ibilitv - All students with disabilities mav be 2iven the oooortunitv to meet 
the requirements for a standard diploma. If a student with disabilities is seeking a 
standard diploma, it must be indicated on the current IEP. 
Requirements - The standard diploma will be awarded to any student who has 
satisfactorily completed the high school program and has met all local and state 
requirements for graduation. The standard diploma will be awarded to students 
who have: 

i. successfully completed the required credits for grades 9-12 as outlined in the Student 
Progression Plan, Section IV. 

ii. attained a cumulative grade point average of2.0 on a 4.0 scale'-'· ----- --- -- -- --- -- ---- ----- --- --- --- · '----D_e.:c.le_te_d.:_:_ f.:...or_r..ceqc...ui_re_d c_o_ur_ses_"_or_,g'-ra_du_a_tio_n_. - ------' 
iii. taken the required sta te assessment for graduation. If not passed the IEP committee 

B. 

can detennlne that the assessment cannot accurately measure the student's abilities, even with 
the accommodations , and a waiver can be applied for to the Department of 
Education. (s. 1003.43(1 1) (b), FS.) 

Special Diploma- (only for students entering 9th grade prior to 2014-2015 school year). 
I. Eligibility - The IEP team, including parents, will determine the best 

plan based on the students current level of perfo rmance, grades, 
assessments, transition plan and other relevant information. 
If a student with disabilities is seeking a special diploma, it must be so indicated on 
the cun·ent IEP. 

COURSES OR STJB.TECTS REOlJJRED FOR A SPECIAL DIPLOMA 
For students currently working towards a special diploma as indicated on the IEP, should continue 
or may elect to pursue a standard high school diploma. If the student continues the special diploma 
option, the following courses or subjects shall be required for graduation. 

. I . I SQecJa Dmloma d d L or In eoen ent eve 
Language A1is :!.credits 
Mathematics 1,credits ::::::::::::::::::::::::: :~>=:~:-::~:~:~:~~=============-=< ---------------------------------' 
Science/Health 1 credit 
Social Studies 1 credit 
Performing Arts 1 credit* 
Physical Education 1 credit* 
Vocational 4 credits 
Electives 8 credits 
Total 2:1,credits _____ __ __ __ __ __ ___ __ ___ •• ·{-.:o:::e::.le=t=ed=:-=2 _________ ____ ___, 
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NOTE: Students transitioning from standard diploma to special diploma will have 
credits reviewed on a case-by-case basis for poss ible substitutions. 

S . ID. I fi S ioecia mloma or unnorted and Participatory Level 
Basic Academics Ul,credits ---- ------------ -{ Deleted: s ~~~--------------------~ 
Vocational Courses 8 credits 
Perfonning Art Y, credit* 
Physical Education I credit* 
Electives 4 Y, credits 
Total 21,credits .. ............... ... ---- -{~o_e_Ie_t_ed_:_z _____ _ ____ ___ ~ 

* Reqmrements may be waived for students who have a physical, mtellectual, or emotional 
handicap which would not allow them to successfully complete these courses. In such 
cases, elective courses may be substituted. 

SPECIAL DIPLOMA AND CERTIFICATE OF COMPLETION 
A. Special Diploma 

I. Option I 
a. Credits earned in Grades 9-12 as specified in the Student Progression Plan. 
b. Demonstrate mastery of the appropriate set of student performance 

standards, as specified in Rule 6A-1.0996, FAC 
2. Option 2- Employment and Community Competencies 

a. In order to be eligible to participate in Option 2, the student must first have 
earned 6 academic credits and 8 elective credits. The remaining 8 credits of 
the 22 needed for a Special Diploma may be earned through Option 2 
Employability Competencies on the job site. 
b. Student must master competencies specified in student's training plan. 
c. Student must be successfully employed in the community for a minimum of 

one semester at or above minimum wage. 
d. Student must achieve all annual goals and short term objectives 

related to employment and community competencies as specified on the 
Transition IEP. 

B. Certificate of Completion - Completes minimum number of credits on the 24-credit 
Standard Diploma Option but cannot obtain the required cumulative grade point average 
of 2.0 or has not attempted to pass the I Qth grade Statewide Assessment Test and applicable End 
Of Course assessments. 

NOTE: T he awarding of a special diploma or certificate of completion does not prevent a 
student with disabilities from pursuing a standard diploma or GEO or from receiving a free 
appropriate public education until the student reaches age 22. 
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I Page 42· [1] Deleted jeanette malone 5/31/2016 1:16:00 PM 

Students Entering Grade 9 in the 2011-2012 School Year 4 Credits English/ELA 
• Pass the statewide, standardized grade 1 0 Reading assessment or earn a concordant score in 

order to graduate with a standard diploma. 
4 Credits Mathematics 

One of which must be Algebra I and one of which must be Geometry. A student who takes 
Algebra I after the 2010-2011 school year must take the Algebra I EOC assessment, or earn 
a comparative score, in order to earn a standard high school diploma. A student who takes 
Algebra I or Geometry after the 2010-2011 school year must take the EOC assessment, but is 
not required to pass to earn course credit and the EOC results are not required to constitute 30 
percent of a student's final course grade. A student who earns an industry certification that 
articulates to college credit may substitute the certification for up to two mathematics credits, 
except for Algebra I and Geometry. 

3 Credits Science 
One of which must be Biology I, two of which must have a laboratory component. A student 
who takes Biology I after the 2010-2011 school year must take the Biology I EOC assessment, 
but o is not required to pass the assessment in order to earn course credit and the EOC results are 
not required to constitute 30 percent of the student's final course grade. A student who earns an 
industry certification that articulates to college credit may substitute the certification for one 
science course (except for Biology I). An identified rigorous Computer Science course with a 
related industry certification substitutes for up to one science credit (except for Biology I) . 

3 Credits Social Studies 
One cr-edit in World History.One credit in U.S. History. A student who takes U.S. History 
after the 2011-2012 school year must take the U.S. History EOC assessment, but the EOC 
results are not required to constitute 30 percent ofthe student' s fmal course grade.1 One-half 
credit in U.S. Government. One-half credit in Economics. 

1 Credit Fine and Performing Arts, Speech and Debate, or Practical Arts 
Eligible courses are specified in the Florida Course Code Directory at 

http://www.fldoe.org/articulation/CCD/default.asp. 
1 Credit Physical Education 

To include the integration of health. 
8 Elective Credits 
1 Online Course 

I Page 42: [2] Deleted jeanette malone 6/13/2016 11:51:00 AM 

Students Entering Grade 9 in the 2012-2013 School Year 4 Credits English/ELA 
Pass the statewide, standardized grade 10 Reading assessment or earn a concordant score in 
order to graduate with a standard diploma. 

4 Credits Mathematics 
One of which must be Algebra I and one of which must be Geometry. A student who takes 
Algebra I after the 2010-2011 school year must take the Algebra I EOC assessment, or earn 
a comparative score, in order to earn a standard high school diploma. A student who takes 
Algebra I or Geometry after the 2010-2011 school year must take the EOC assessment, but is 
not required to pass to earn course credit and the EOC results are not required to constitute 30 
percent of a student's final course grade. A student who earns an industry certification that 
articulates to college credit may substitute the certification for up to two mathematics credits, 
except for Algebra I and Geometry. 

3 Credits Science 



-- -- -- - - ---- - - - - - - - - ------ - - - ----- - - - - - - -- ------ - - - - - --------------- -- - --- -- -- - - - - - -- -- -- - - - ---- - - - ---- -- - -- -- --- --- ---------- - - ---- - - - -- ------ -- -·~ 

One of which must be Biology I, two of which must have a laboratory component. A student 
who takes Biology I after the 2010-2011 school year must take the Biology I EOC assessment, 
but o is not required to pass the assessment in order to earn course credit and the EOC results are 
not required to constitute 30 percent of the student's final course grade. A student who earns an 
industry certification that articulates to college credit may substitute the certification for one 
science course (except for Biology I) . An identified rigorous Computer Science course with a 
related industry certification substitutes for up to one science credit (except for Biology I). 

3 Credits Social Studies 
One credit in World History. One credit in U.S. History. A student who takes U.S . History 
must take the EOC assessment. The EOC results constitute 30 percent of a student's final course 
grade. One-half credit in U.S. Government. One-half credit in Economics. 

1 Credit Fine and Performing Arts, Speech and Debate, or Practical Arts 
Eligible courses are specified in the Florida Course Code Directory at 

http://www.fldoe.org/articulation/CCD/default.asp. 
1 Credit Physical Education 

To include the integration of health. 
8 Elective Credits 
1 Online Course 

Policy adopted in rule by the district school board may require for any cohort of students that 
performance of a statewide, standardized EOC assessment constitute 30 percent of a student's final 
course grade. 

Industry certifications for which there is a statewide college credit articulation agreement approved by 
the State Board of Education may substitute for mathematics and science credit may be found at 
http :I /www .fldoe. org/workforce/indcert.asp. 

' 
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Students Entering Grade 9 in 2013-2014 and Forward 4 Credits English/ELA 
Pass the statewide, standardized grade 10 ELA assessment or earn a concordant score in order to 
graduate with a standard diploma. 

4 Credits Science 
One of which must be Algebra I and one which must be Geometry. A student who takes algebra I 
must take the Algebra I EOC assessment, or earn a comparative score in order to earn a standard 
high school diploma. The EOC results constitute 30 percent of a student's final course grade. A 
student who takes Geometry must take the EOC assessment. The EOC results constitute 30% of a 
student' final course grade. A student who earns an industry certification I that articulates to 
college credit may substitute the certification for up to 2 mathematics credits, except for algebra 
one and Geometry. A student who selects Algebra II must take the Algebra II assessment. The 
EOC results constitute 30% of a student's final course grade. 

3 Credits Science 
One of which must be Biology I, two of which must be equally rigorous science courses. Two 
of the three required credits must have a laboratory component. A students who takes Biology 
I must take the EOC assessment. The EOC results constitute 30 percent of a student's final 
course grade. A student who earns an industry certification that articulates to college credit 
may substitute the certification for one science course (except for Biology I) An identified 
rigorous Computer Science course with a related industry certification substitutes for up to one 
science credit (except for Biology I). 

3 Credits Social Studies 

One credit in World History. One credit in U.S. History. A student who takes U.S. History must 
take the EOC assessment. The EOC results constitute 30 percent of a student's final course 
grade. One-half credit in U.S. Government. One-half credit in Economics, which must include 
financial literacy. 

1 Credit Fine and Performing Arts, Speech and Debate, or Practical Arts 
Eligible courses are specified in the Florida Course Code Directory at 

http://www.f1doe.org/articulation/CCD/default.asp. 
1 Credit Physical Education 

To include the integration of health. 
8 Elective Credits 
1 Online Course 

Industry certifications for which there is a statewide college credit articulation agreement 
approved by the State Board of Education may substitute for mathematics and science 
credit may be found at http://wv..rw.fldoe.org/workforcelindcert.asp. 
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GENERAL FUND ANALYSIS Jun-16 Jun-15

REVENUES COLLECTED TO DATE: 12,115,939        11,362,719        

% REVENUES COLLECTED TO DATE: 100% 100%

EXPENDITURES TO DATE: 11,665,738        10,871,694        

% EXPENDITURES TO DATE: 100% 100%

% of year complete 100%

Projected Ended

6/30/2016 6/30/2015

UNRESTRICTED FUND BALANCE 1,638,226           1,337,158           

RESTRICTED FUND BALANCE 371,463              247,317              

ASSIGNED FUND BALANCE 24,987                -                       

TOTAL FUND BALANCE 2,034,676           1,584,475           

FUND BALANCE % 14.23% 12.03%

ENDING FUND BALANCE

  

 

 

 

MEMORANDUM 

TO:    Franklin County School Board Members 
 
FROM:  Nina M Marks, Superintendent 
 
SUBJECT:         Request for Acceptance/Approval of the Superintendent’s Monthly Financial Report 
 
DATE:    July 25, 2016 
 
BACKGROUND INFORMATION: The Superintendent’s Monthly Financial Statement is routine in nature   
    and represents financial transactions of the District through June 30, 2016. 
  
STRATEGIC PLAN IMPACT:    The Superintendent’s Monthly Financial Report tracks the allocation and use of our 

financial resources.  This helps insure that resources are focused on mastery of 
academic standards.   

 
EDUCATIONAL IMPACT:  Accurate financial reporting will allow school resources to be focused on student 

learning.   
 
FISCAL IMPACT:  This report will allow the District to monitor the financial position of its accounts.  
 
RECOMMENDATION:   Approval of the Superintendent’s Monthly Report  
 
ACTION REQUIRED:    Acceptance of Superintendent’s recommendation  
 
REVIEWED AND SUBMITTED FOR APPROVAL BY:  Shannon Venable, Director of Financial Services 

 
 
 
 
  
 
 
 
 
 
 
 
                                               _____________________________________ 

Chair                               Nina Marks, Superintendent 

 

  

Administrative Offices 
85 School Road Suite 1 

Eastpoint FL 32328 
(850) 670-2810-Phone (850) 670-8579-Fax 

District I      District 2      District 3      District 4 District 5 

George Thompson      Pam Marshall      Teresa Ann Martin     Stacy Kirvin Pam Shiver 
Vice Chair                                                                                             Chair  

                                                                                               An Equal Opportunity Employer 
                                                                                            www.franklincountyschools.org 

 

http://www.franklincountyschools.org/
mmoron
Typewritten Text
APPROVEDAUG 1 2016FRANKLIN COUNTYSCHOOL BOARD
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DISTRICT SUMMARY BUDGET : INCLUDES TOTAL APPROPRIATIONS 

For Fiscal Year Ending June 30, 2016

  GENERAL FUND - FUND 110 

Account Total Expenditure Budget Percent Percent of 

APPROPRIATIONS Number Appropriations Amount Used Balance Fiscal Yr Budget Used

Instruction 5000

Salaries 100 3,198,333 3,198,333 0 100% 100%

Employee Benefits 200 939,504 939,504 0 100% 100%

Purchased Services 300 2,819,547 2,819,547 0 100% 100%

Materials & Supplies 500 176,563                 176,563 0 100% 100%

Capital Outlay 600 6,242                      6,242 0 100% 100%

Other Expenses 700 198,651                 198,651 0 100% 100%

Total 7,338,841              7,338,841 0 100% 100%

Pupil Personnel Services 6100

Salaries 100 114,892                 114,892 0 100% 100%

Employee Benefits 200 38,563                   38,563 0 100% 100%

Purchased Services 300 46,752                   46,752 0 100% 100%

Materials & Supplies 500 -                          0 0 100%

Total 200,208                 200,208 0 100% 100%

Instructional Media Services 6200

Salaries 100 60,073                   60,073 0 100% 100%

Employee Benefits 200 15,998                   15,998 0 100% 100%

Total 76,071                   76,071 0 100% 100%

Instruction&Curriculum Development Services 6300 100%

Salaries 100 23,236                   23,236 0 100% 100%

Employee Benefits 200 6,827                      6,827 0 100% 100%

Purchased Services 300 500                         500 0 100% 100%

Total 30,563                   30,563               -                   100% 100%

Instructional Staff Training Services 6400 100%

Salaries 100 26,782                   26,782 0 100% 100%

Employee Benefits 200 6,314                      6,314 0 100% 100%

Purchased Services 300 16,408                   16,408 0 100% 100%

Materials & Supplies 500 427                         427 0 100% 100%

Other Expenses 700 870                         870 0 100% 100%

Total 50,802                   50,802               -                   100% 100%

Instruction Related Technology 6500 100%

Salaries 100 1,354                      1,354 0 100%

Employee Benefits 200 206                         206 0 100%

Purchased Services 300 40,868                   40,868 0 100% 100%

Total 42,428                   42,428 0 100% 100%

Board  7100 100%

Salaries 100 127,590                 127,590 0 100% 100%

Employee Benefits 200 87,239                   87,239 0 100% 100%

Purchased Services 300 190,206                 190,206 0 100% 100%

Materials & Supplies 500 571                         571 0 100% 100%

Other Expenses 700 27,364                   27,364 0 100% 100%

Total 432,970                 432,970 0 100% 100%

General Administration 7200 100%

Salaries 100 126,644                 126,644 0 100% 100%

Employee Benefits 200 38,811                   38,811 0 100% 100%

Purchased Services 300 -                          0 0 100%

Materials & Supplies 500 1,128                      1,128 0 100% 100%

Other Expenses 700 7,688                      7,688 0 100% 100%

Total 174,271                 174,271 0 100% 100%

School Administration 7300 100%

Salaries 100 353,535                 353,535 0 100% 100%

Employee Benefits 200 110,461                 110,461 0 100% 100%

Materials & Supplies 500 394                         394 0 100% 100%

Other Expenses 700 1,898                      1,898 0 100% 100%

Total 466,288                 466,288 0 100% 100%

Facilities Acquisition and Construction 7400 177,575                 177,575 0 100% 100%

Total 177,575                 177,575 0 100% 100%

Fiscal Services 7500 100%

Salaries 100 172,673                 172,673 0 100% 100%

Employee Benefits 200 53,907                   53,907 0 100% 100%

Purchased Services 300 6,208                      6,208 0 100% 100%

Materials & Supplies 500 6,846                      6,846 0 100% 100%

Other Expenses 700 30,768                   30,768 0 100% 100%

Total 270,402                 270,402 0 100% 100%

Food Service 7600

Total -                          0 0 100%

Central Services 7700 100%

Salaries 100 176,880                 176,880 0 100% 100%

Employee Benefits 200 45,519                   45,519 0 100% 100%

Purchased Services 300 153,051                 153,051 0 100% 100%

Materials & Supplies 500 10,057                   10,057 0 100% 100%

Other Expenses 700 13,177                   13,177 0 100% 100%

Total 398,684                 398,684 0 100% 100%

Pupil Transportation Services 7800 100%

Salaries 100 350,528                 350,528 0 100% 100%

Employee Benefits 200 165,839                 165,839 0 100% 100%

Purchased Services 300 56,147                   56,147 0 100% 100%

Energy Services 400 63,145                   63,145 0 100% 100%

Materials & Supplies 500 96,304                   96,304 0 100% 100%

Other Expenses 700 11,337                   11,337 0 100% 100%

Total 743,300                 743,300 0 100% 100%

Operation of Plant 7900 100%

Salaries 100 282,830                 282,830 0 100% 100%

Employee Benefits 200 112,282                 112,282 0 100% 100%

Purchased Services 300 192,453                 192,453 0 100% 100%

Energy Services 400 343,892                 343,892 0 100% 100%

Materials & Supplies 500 51,922                   51,922 0 100% 100%

Other Expenses 700 8,502                      8,502 0 100% 100%

Total 991,881                 991,881 0 100% 100%

Maintenance of Plant 8100 100%

Salaries 100 122,439                 122,439 0 100% 100%

Employee Benefits 200 40,195                   40,195 0 100% 100%

Purchased Services 300 15,663                   15,663 0 100% 100%

Energy Services 400 9,115                      9,115 0 100% 100%

Materials & Supplies 500 49,172                   49,172 0 100% 100%

Total 236,584                 236,584 0 100% 100%

Administrative Technology Services 8200 100%

Purchased Services 300 34,870                   34,870 0 100% 100%

Total 34,870                   34,870 0 100% 100%

TOTAL APPROPRIATIONS 11,665,738           11,665,738 0 100% 100%

Total Budgeted Budget Percent Percent of 

Appropriations Amount Used Balance Fiscal Yr Budget Used

Fund Balance 06/30/16 371,463                 Restricted

1,638,226              Unrestricted 14.23%

24,987                   Assigned

2,034,676              Total

SUPERINTENDENT'S MONTHLY FINANCIAL REPORT

Report Period:  July 1, 2015 -  June 30, 2016
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DISTRICT SUMMARY BUDGET :

For Fiscal Year Ending June 30, 2016

Debt Service - Special Act Bonds Fund 220

Account Appropriations Expenditures Budget Percent Percent of 
Appropriations Number Budgeted Balance Fiscal Yr Budget Used
Transfers Out 100%

To General Fund 910 306,000 306,000 0 100% 100%

Total 0 0 0 100% 100%

Debt Service - Special Act Bonds Fund 220 Ending Fund Balance 06/30/16 24

Debt Service - Sinking Fund 290

Account Appropriations Expenditures Budget Percent Percent of 
Appropriations Number Budgeted Balance Fiscal Yr Budget Used

Debt Service  Function 9200 100%
Redemption of Principal 710 1,068,303 1,068,303 0 100% 100%

Interest 720 469,437 469,437 0 100% 100%

Total 1,537,740 1,537,740 0 100% 100%

Transfers Out 100%
To General Fund 910 0 100%

Total Transfers Out 0 0 0 100% 0%

Debt Service - Sinking Fund 290 Ending Fund Balance 06/30/16 875

SUPERINTENDENT'S MONTHLY FINANCIAL REPORT

DEBT SERVICE FUNDS

Report Period:  July 1, 2015 - June 30, 2016
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DISTRICT SUMMARY BUDGET :

For Fiscal Year Ending June 30, 2016

Public Education Capital Outlay Fund 340

Account Appropriations Expenditures Budget Percent Percent of 
Appropriations - Function 7400 Number Budgeted Balance Fiscal Yr Budget Used

Improvements other than buildings 670 8,845 8,845 0 100% 100%
Remodeling and Renovations 680 97,532 97,532 0 100% 100%

Other Expenses 700 0 100%

Total Appropriations 106,377 106,377 0 100% 100%

Transfers Out 100%
To General Fund 910 25,121 25,121 0 100% 0%

Total Transfers Out 25,121 25,121 0 100% 0%

Total 131,498 131,498 0 100% 100%

Public Education Capital Outlay Fund 340 Ending Fund Balance 06/30/16 -                

Capital Outlay and Debt Service Fund 360

Beginning

Fund Balance Revenue & Fund Balance

7/1/2014 Expenses Fund Transfers 6/30/2015

Original Budget 305,908         -                              45,000                   350,908             

Capital Outlay and Debt Service Fund 360 Ending Fund Balance 06/30/16 350,908        

Local Capital Improvement Fund 370

Account Appropriations Expenditures Budget Percent Percent of 
Appropriations - Function 7400 Number Budgeted Balance Fiscal Yr Budget Used

Audiovisual Materials 620 -                      0 100%
Buildings and Fixed Equipment 630 -                      0 0 100%

Furniture, Fixtures, and Equipment 640 90,532 90,532 0 100% 100%
Motor Vehicles 650 51,026 51,026 0 100% 100%

Improvements other than Buildings 670 21,944 21,944 0 100% 100%
Remodeling and Renovations 680 128,442 128,442 0 100% 100%

Computer Software 691 0 0 0 100%

Total Appropriations 291,944 291,944 0 100% 100%

Transfers Out 100%
To General Fund 910 275,803 275,803 0 100% 100%

To Debt Service Funds 920 1,537,740 1,537,740 0 100% 100%
Total Transfers Out 1,813,543 1,813,543 0 100% 100%

Total 2,105,486 2,105,486 0 100% 100%

Local Capital Improvement Fund 370 Ending Fund Balance 06/30/16 2,696,049    

Other Capital Projects Fund 390

Account Appropriations Expenditures Budget Percent Percent of 
Appropriations Number Budgeted Balance Fiscal Yr Budget Used

7400   Remodeling and Renovations 680 0 0 0 100%

Total Appropriations 0 0 0 100%

Total 0 0 0 100%

Other Capital Projects Fund 390 Ending Fund Balance 06/30/16 82,419          

SUPERINTENDENT'S MONTHLY FINANCIAL REPORT

CAPITAL PROJECTS FUNDS

Report Period:  July 1, 2015 - June 30, 2016
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DISTRICT SUMMARY BUDGET :
For Fiscal Year Ending June 30, 2016

Food Services - Fund 410

Account Appropriations Expenditures Budget Percent Percent of 

Appropriations - Function 7600 Number Budgeted Balance Fiscal Yr Budget Used

Salaries 100 242,654 242,654 0 100% 100%

Employee Benefits 200 123,049 123,049 0 100% 100%

Purchased Services 300 51,060 51,060 0 100% 100%

Energy Services 400 2,132 2,132 0 100% 100%

Materials & Supplies 500 482,143 482,143 0 100% 100%

Capital Outlay 600 85,044 85,044 0 100% 100%

Other Expenses 700 187,125 187,125 0 100% 100%

Total Appropriations 1,173,208 1,173,208 0 100% 100%

Food Services - Fund 410 Ending Fund Balance 06/30/16 408,517             

Federal Programs - Fund 420

Account Appropriations Expenditures Budget Percent Percent of 

Appropriations Number Budgeted Balance Fiscal Yr Budget Used

Instruction 5000

Salaries 100 666,995 666,995 0 100% 100%

Employee Benefits 200 143,037 143,037 0 100% 100%

Purchased Services 300 86,511 86,511 0 100% 100%

Energy Services 400 0 0 0 100%

Materials & Supplies 500 66,469 66,469 0 100% 100%

Capital Outlay 600 8,603 8,603 0 100% 100%

Other Expenses 700 2,694 2,694 0 100% 100%

Total 974,309 974,309 0 100% 100%

Pupil Personnel Services 6100

Salaries 100 9,304 9,304 0 100% 100%

Employee Benefits 200 2,656 2,656 0 100% 100%

Purchased Services 300 83,239 83,239 0 100% 100%

Materials & Supplies 500 8,143 8,143 0 100% 100%

Capital Outlay 600 0 100% #DIV/0!

Other Expenses 700 0 100% #DIV/0!

Total 103,341 103,341 0 100% 100%

Instruction&Curriculum Development Services 6300

Salaries 100 106,123 106,123 0 100% 100%

Employee Benefits 200 29,983 29,983 0 100% 100%

Purchased Services 300 11,500 11,500 0 100% 100%

Total 147,606 147,606 0 100% 100%

Instructional Staff Training Services 6400 100%

Salaries 100 49,051 49,051 0 100% 100%

Employee Benefits 200 7,078 7,078 0 100% 100%

Purchased Services 300 19,815 19,815 0 100% 100%

Energy Services 400 0 0 0 100% #DIV/0!

Materials & Supplies 500 5,782 5,782 0 100% 100%

Other Expenses 700 3,782 3,782 0 100% 100%

Total 85,508 85,508 0 100% 100%

General Adminstration 7200 100%

Other Expenses 700 68,686 68,686 0 100% 100%

Total 68,686 68,686 0 100% 100%

School Administration 7300 100%

Purchased Services 300 0 0 0 100%

Materials & Supplies 500 1,015 1,015 0 100% 100%

Total 1,015 1,015 0 100% 100%

Central Services 7700 100%

Purchased Services 300 8,321 8,321 0 100% 100%

Materials & Supplies 500 1,589 1,589 0 100% 100%

Capital Outlay 600 1,199 1,199 0 100% 100%

Other Expenses 700 3,321 3,321 0 100% 100%

Total 14,429 14,429 0 100% 100%

Pupil Transportation Services 7800 100%

Salaries 100 13,581 13,581 0 100% 100%

Employee Benefits 200 4,435 4,435 0 100% 100%

Purchased Services 300 0 0 0 100% #DIV/0!

Other Expenses 700 0 100%

Total 18,016 18,016 0 100% 100%

Operation of the Plant 7900 100%

Salaries 100 11,353 10,243 1,110 100% 90%

Employee Benefits 200 870 785 85 100% 90%

Purchased Services 300 0 100%

Energy Services 400 0 100%

Materials & Supplies 500 0 100%

Capital Outlay 600 0 100%

Other Expenses 700 0 100%

Total 12,223 11,028 1,195 100%

Sequestration Funds

Total Appropriations 1,425,133 1,423,938 1,195 100% 100%

Federal Programs - Fund 420

Race to the Top Fund 434 -$                    

Account Appropriations Expenditures Budget Percent Percent of 

Appropriations Number Budgeted Balance Fiscal Yr Budget Used

Instruction  5000 100%

Capital Outlay 600 23,504 23,504 0 100% 100%

Total 23,504 23,504 0 100% 100%

Instructional Staff Training -- Purchased Services 6400 100%

Salaries 100 1,733 1,733 0 100% 100%

Employee Benefits 200 133 133 0 100% 100%

Total 1,865 1,865 0 100% 100%

Instructional Related Technology 6500 100%

Purchased Services 300 4,424 4,424 0 100% 100%

Capital Outlay 600 143,068 143,068 0 100% 100%

Total 147,492 147,492 0 100% 100%

Total Appropriations 172,861 172,861 0 100% 100%

Race to the Top Fund 434

SUPERINTENDENT'S MONTHLY FINANCIAL REPORT

SPECIAL REVENUE FUNDS

Report Period:  July 1, 2015 -  June 30, 2016



GENERAL FUND (100) June 30, 2016

ESTIMATED REVENUE

Source Present Budget Increase Decrease Revised Budget

Federal Thru State 118,453.42                       20,253.07     -               138,706.49            

State Revenue 2,480,090.92                    13,689.84     -               2,493,780.76         

Local Revenue 8,864,989.76                    11,538.15     -               8,876,527.91         

Transfers In 600,090.00                       6,833.54       -               606,923.54            

Other Financing Sources -               -               

Total Rev and Financing Sources 12,063,624.10                  52,314.60     -               12,115,938.70       

Reserved Fund Balance (7/1/15) 247,316.85                       -               -               247,316.85            

Unreserved Fund Balance (7/1/15) 1,337,157.82                    -               -               1,337,157.82         
 Total Revenue, Other Financing 

Sources & Fund Balance 13,648,098.77                  52,314.60     -               13,700,413.37       

APPROPRIATIONS

Function/Object Revised Budget Increase Decrease Revised Budget

5000-100 3,281,236.82                    -               82,903.69     3,198,333.13         

-200 1,089,642.01                    -               150,137.93   939,504.08            

-300 2,856,534.06                    -               36,987.45     2,819,546.61         

-400 -               -               

-500 175,287.20                       1,275.88       -               176,563.08            

-600 6,257.74                           -               15.32            6,242.42                

-700 186,412.80                       12,238.60     -               198,651.40            

Total 7,595,370.63                    13,514.48     270,044.39   7,338,840.72         

6100-100 120,018.27                       -               5,125.90       114,892.37            

-200 41,500.00                         -               2,936.62       38,563.38              

-300 43,887.50                         2,864.78       -               46,752.28              

-400 -               -               

-500 -                                    -               -               -                         

-600 -                                    -               -               -                         

-700 -                                    -               -               -                         

Total 205,405.77                       2,864.78       8,062.52       200,208.03            

6200-100 60,073.00                         -               -               60,073.00              

-200 16,122.00                         -               123.76          15,998.24              

-300 -                                    -               -               -                         

-400 -                                    -               -               -                         

-500 -                                    -               -               -                         

-600 -                                    -               -               -                         

-700 -                                    -               -               -                         

Total 76,195.00                         -               123.76          76,071.24              

6300-100 23,405.49                         -               169.58          23,235.91              

-200 7,205.85                           -               378.86          6,826.99                

-300 500.00                              -               -               500.00                   

-400 -                                    -               -               -                         

-500 -                                    -               -               -                         

-600 -                                    -               -               -                         

-700 -                                    -               -               -                         

Total 31,111.34                         -               548.44          30,562.90              

6400-100 53,144.00                         -               26,361.70     26,782.30              

-200 12,788.82                         -               6,474.94       6,313.88                

-300 16,000.00                         408.49          -               16,408.49              

-400 -               -               

-500 427.33                              -               -               427.33                   

-600 -                                    -               -               -                         

-700 870.00                              -               -               870.00                   

Total 83,230.15                         408.49          32,836.64     50,802.00              

6500-100 -                                    1,354.09       -               1,354.09                

-200 -                                    205.65          -               205.65                   

-300 40,868.00                         -               -               40,868.00              

-400 -               -               

-500 -               -               

-600 -               -               

-700 -                                    -               -               -                         

Total 40,868.00                         1,559.74       -               42,427.74              

FRANKLIN COUNTY SCHOOL BOARD

BUDGET AMENDMENT #8

FOR THE FISCAL YEAR ENDING 6/30/16
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GENERAL FUND (100) June 30, 2016

ESTIMATED REVENUE

Source Present Budget Increase Decrease Revised Budget

Federal Thru State 118,453.42                       20,253.07     -               138,706.49            

State Revenue 2,480,090.92                    13,689.84     -               2,493,780.76         

Local Revenue 8,864,989.76                    11,538.15     -               8,876,527.91         

Transfers In 600,090.00                       6,833.54       -               606,923.54            

Other Financing Sources -               -               

Total Rev and Financing Sources 12,063,624.10                  52,314.60     -               12,115,938.70       

Reserved Fund Balance (7/1/15) 247,316.85                       -               -               247,316.85            

Unreserved Fund Balance (7/1/15) 1,337,157.82                    -               -               1,337,157.82         
 Total Revenue, Other Financing 

Sources & Fund Balance 13,648,098.77                  52,314.60     -               13,700,413.37       

FRANKLIN COUNTY SCHOOL BOARD

BUDGET AMENDMENT #8

FOR THE FISCAL YEAR ENDING 6/30/16

7100-100 127,590.00                       -               -               127,590.00            

-200 96,592.00                         -               9,353.25       87,238.75              

-300 185,000.00                       5,205.69       -               190,205.69            

-400 -                                    -               -               

-500 1,000.00                           -               428.89          571.11                   

-600 -                                    -               -               

-700 26,820.00                         544.13          -               27,364.13              

Total 437,002.00                       5,749.82       9,782.14       432,969.68            

7200-100 126,644.00                       -               -               126,644.00            

-200 39,425.00                         -               614.32          38,810.68              

-300 -                                    -               -               -                         

-400 -               -               

-500 1,200.00                           -               71.61            1,128.39                

-600 -               -               

-700 17,020.48                         -               9,332.62       7,687.86                

Total 184,289.48                       -               10,018.55     174,270.93            

7300-100 355,134.45                       -               1,599.51       353,534.94            

-200 110,824.05                       -               363.44          110,460.61            

-300 -                                    -               -               -                         

-400 -               -               

-500 394.49                              -               -               394.49                   

-600 -               -               

-700 1,898.17                           -               -               1,898.17                

Total 468,251.16                       -               1,962.95       466,288.21            

7400-600 181,700.00                       -               4,125.10       177,574.90            

Total 181,700.00                       -               4,125.10       177,574.90            

7500-100 177,551.00                       -               4,878.33       172,672.67            

-200 56,551.00                         -               2,644.40       53,906.60              

-300 6,207.83                           -               -               6,207.83                

-400 -               -               

-500 6,603.69                           242.67          -               6,846.36                

-600 -                                    -               -               

-700 31,955.27                         -               1,187.20       30,768.07              

Total 278,868.79                       242.67          8,709.93       270,401.53            

7700-100 178,234.52                       -               1,354.09       176,880.43            

-200 47,235.18                         -               1,716.37       45,518.81              

-300 150,618.55                       2,432.21       -               153,050.76            

-400 -               -               

-500 10,000.00                         57.15            -               10,057.15              

-600 -                                    -               -               

-700 13,177.03                         -               -               13,177.03              

Total 399,265.28                       2,489.36       3,070.46       398,684.18            

7800-100 346,479.59                       4,048.46       -               350,528.05            

-200 174,840.41                       -               9,001.19       165,839.22            

-300 64,400.00                         -               8,252.81       56,147.19              

-400 87,163.00                         -               24,017.91     63,145.09              

-500 105,000.00                       -               8,695.93       96,304.07              

-600 -                                    -               -               -                         

-700 12,000.00                         -               663.44          11,336.56              

Total 789,883.00                       4,048.46       50,631.28     743,300.18            

7900-100 276,330.23                       6,499.83       -               282,830.06            

-200 118,126.91                       -               5,845.10       112,281.81            

-300 209,000.00                       -               16,546.79     192,453.21            

-400 361,945.00                       -               18,053.48     343,891.52            

-500 50,561.59                         1,360.76       -               51,922.35              

-600 -               -               

-700 9,438.41                           -               936.06          8,502.35                

Total 1,025,402.14                    7,860.59       41,381.43     991,881.30            
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GENERAL FUND (100) June 30, 2016

ESTIMATED REVENUE

Source Present Budget Increase Decrease Revised Budget

Federal Thru State 118,453.42                       20,253.07     -               138,706.49            

State Revenue 2,480,090.92                    13,689.84     -               2,493,780.76         

Local Revenue 8,864,989.76                    11,538.15     -               8,876,527.91         

Transfers In 600,090.00                       6,833.54       -               606,923.54            

Other Financing Sources -               -               

Total Rev and Financing Sources 12,063,624.10                  52,314.60     -               12,115,938.70       

Reserved Fund Balance (7/1/15) 247,316.85                       -               -               247,316.85            

Unreserved Fund Balance (7/1/15) 1,337,157.82                    -               -               1,337,157.82         
 Total Revenue, Other Financing 

Sources & Fund Balance 13,648,098.77                  52,314.60     -               13,700,413.37       

FRANKLIN COUNTY SCHOOL BOARD

BUDGET AMENDMENT #8

FOR THE FISCAL YEAR ENDING 6/30/16

8100-100 122,392.21                       46.81            -               122,439.02            

-200 41,853.83                         -               1,658.75       40,195.08              

-300 30,000.00                         -               14,337.15     15,662.85              

-400 15,000.00                         -               5,884.67       9,115.33                

-500 52,000.00                         -               2,828.07       49,171.93              

-600 -                                    -               -               -                         

-700 -                                    -               -               -                         

Total 261,246.04                       46.81            24,708.64     236,584.21            

8200-100 -                                    -               -               -                         

-200 -               -               

-300 34,896.00                         -               26.16            34,869.84              

-400 -                                    -               -               -                         

-500 -                                    -               -               -                         

-600 -               -               

-700 -               -               

Total 34,896.00                         -               26.16            34,869.84              

Total Appropriations 12,092,984.78                  38,785.20     466,032.39   11,665,737.59       

 Other Financing Uses 

Transfers Out (9700-900) -               -               

-               -               

Total Other Financing Uses -                                    -               -               -                         

Assigned Fund Balance (6/30/16) 24,986.85                         -               -               24,986.85              

Reserved Fund Balance (6/30/16) 363,701.78                       7,761.40       -               371,463.18            

Unreserved Fund Balance (6/30/16) 1,166,425.36                    471,800.39   -               1,638,225.75         

Ending Fund Balance (6/30/16) 1,555,113.99                    479,561.79   -               2,034,675.78         

Unreserved Fund Balance % 10.18% 14.23%

 Total Appropriations, Other 

Financing Uses and Fund Balance 13,648,098.77                  518,346.99   466,032.39   13,700,413.37       
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FRANKLIN COUNTY SCHOOL BOARD

BUDGET AMENDMENT #8

FOR THE FISCAL YEAR ENDING 6/30/16

Debt Service Fund 220 - Special Act Bonds (Race Track Funds) June 30, 2016

ESTIMATED REVENUE

Source Present Budget Increase Decrease Revised Budget

State Revenue 306,000.00                      -                                   -                                   306,000.00                      

Local Revenue -                                   2.28                                 -                                   2.28                                 

Other Financing Sources -                                   -                                   -                                   

Total Rev and Financing Sources 306,000.00                      -                                   -                                   306,002.28                      

Reserved Fund Balance (7/1/15) -                                   -                                   -                                   -                                   

Unreserved Fund Balance (7/1/15) 21.73                               -                                   -                                   21.73                               
 Total Revenue, Other Financing 

Sources & Fund Balance 306,021.73                      2.28                                 -                                   306,024.01                      

APPROPRIATIONS

Function 7400 /Object 600 Revised Budget Increase Decrease Revised Budget

Total -                                   -                                   

Total Appropriations -                                   -                                   

 Other Financing Uses 

Transfers Out (9700-900) 306,000.00                      -                                   -                                   306,000.00                      

Total Other Financing Uses 306,000.00                      -                                   -                                   306,000.00                      

Reserved Fund Balance (6/30/16) -                                   -                                   -                                   -                                   

Unreserved Fund Balance (6/30/16) 21.73                               2.28                                 -                                   24.01                               

Ending Fund Balance (6/30/16) 21.73                               -                                   24.01                               

 Total Appropriations, Other 

Financing Uses and Fund Balance 306,021.73                      -                                   -                                   306,024.01                      

Debt Service Fund 290 - Other Debt Service June 30, 2016

ESTIMATED REVENUE

Source Revised Budget Increase Decrease Revised Budget

State Revenue -                                   -                                   

Local Revenue -                                   5.37                                 -                                   5.37                                 

Transfers In 1,537,740.05                   -                                   -                                   1,537,740.05                   

Other Financing Sources -                                   -                                   -                                   -                                   

Total Rev and Financing Sources 1,537,740.05                   5.37                                 -                                   1,537,745.42                   

Reserved Fund Balance (7/1/15) 869.34                             -                                   -                                   869.34                             

Unreserved Fund Balance (7/1/15) -                                   -                                   
 Total Revenue, Other Financing 

Sources & Fund Balance 1,538,609.39                   5.37                                 -                                   1,538,614.76                   

APPROPRIATIONS

Function 9200 /Object 700 Revised Budget Increase Decrease Revised Budget

Total 1,537,740.05                   -                                   -                                   1,537,740.05                   

Total Appropriations 1,537,740.05                   -                                   -                                   1,537,740.05                   

 Other Financing Uses 

Transfers Out (9700-900) -                                   -                                   -                                   -                                   

Total Other Financing Uses -                                   -                                   -                                   -                                   

Reserved Fund Balance (6/30/16) 869.34                             5.37                                 -                                   874.71                             

Unreserved Fund Balance (6/30/16) -                                   -                                   

Ending Fund Balance (6/30/16) 869.34                             5.37                                 -                                   874.71                             

 Total Appropriations, Other 

Financing Uses and Fund Balance 1,538,609.39                   5.37                                 -                                   1,538,614.76                   
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FRANKLIN COUNTY SCHOOL BOARD

BUDGET AMENDMENT #8

FOR THE FISCAL YEAR ENDING 6/30/16

Capital Project Fund 340 - Public Education Capital Outlay June 30, 2016

ESTIMATED REVENUE

Source Present Budget Increase Decrease Revised Budget

Federal Thru State -                                  -                                  

State Revenue 160,232.00                      -                                  47,468.00                        112,764.00                      

Local Revenue -                                  -                                  

Transfers In -                                  -                                  

Other Financing Sources -                                  -                                  -                                  

Total Rev and Financing Sources 160,232.00                      -                                  47,468.00                        112,764.00                      

Reserved Fund Balance (7/1/15) 18,734.00                        -                                  -                                  18,734.00                        

Unreserved Fund Balance (7/1/15) -                                  -                                  -                                  -                                  
 Total Revenue, Other Financing 

Sources & Fund Balance 178,966.00                      -                                  47,468.00                        131,498.00                      

APPROPRIATIONS

Function 7400 /Object 600 Revised Budget Increase Decrease Revised Budget

7400-100 -                                  -                                  

-600 153,845.00                      -                                  47,468.00                        106,377.00                      

Total 153,845.00                      -                                  47,468.00                        106,377.00                      

Total Appropriations 153,845.00                      -                                  47,468.00                        106,377.00                      

 Other Financing Uses 

Transfers Out (9700-900) 25,121.00                        -                                  -                                  25,121.00                        

Total Other Financing Uses -                                  -                                  -                                  25,121.00                        

Reserved Fund Balance (6/30/16) -                                  -                                  -                                  -                                  

Unreserved Fund Balance (6/30/16) -                                  -                                  -                                  -                                  

Ending Fund Balance (6/30/16) -                                  -                                  -                                  -                                  

 Total Appropriations, Other 

Financing Uses and Fund Balance 153,845.00                      -                                  47,468.00                        131,498.00                      

Capital Project Fund 360 - Capital Outlay and Debt Service June 30, 2016

ESTIMATED REVENUE

Source Revised Budget Increase Decrease Revised Budget

Federal Thru State -                                  -                                  

State Revenue 45,000.00                        -                                  -                                  45,000.00                        

Local Revenue -                                  -                                  -                                  -                                  

Transfers In -                                  -                                  

Other Financing Sources -                                  -                                  -                                  -                                  

Total Rev and Financing Sources 45,000.00                        -                                  -                                  45,000.00                        

Reserved Fund Balance (7/1/15) 305,908.28                      -                                  -                                  305,908.28                      

Unreserved Fund Balance (7/1/15) -                                  -                                  -                                  -                                  
 Total Revenue, Other Financing 

Sources & Fund Balance 350,908.28                      -                                  -                                  350,908.28                      

APPROPRIATIONS

Function 7400 /Object 600 Revised Budget Increase Decrease Revised Budget

7400-600 -                                  -                                  -                                  -                                  

Total -                                  -                                  -                                  -                                  

9200-700 -                                  -                                  -                                  

Total -                                  -                                  -                                  -                                  

Total Appropriations -                                  -                                  -                                  -                                  

 Other Financing Uses 

Transfers Out (9700-900) -                                  -                                  -                                  -                                  

Total Other Financing Uses -                                  -                                  -                                  -                                  

Reserved Fund Balance (6/30/16) 350,908.28                      -                                  -                                  350,908.28                      

Unreserved Fund Balance (6/30/16) -                                  -                                  -                                  -                                  

Ending Fund Balance (6/30/16) 350,908.28                      -                                  -                                  350,908.28                      

 Total Appropriations, Other 

Financing Uses and Fund Balance 350,908.28                      -                                  -                                  350,908.28                      
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FRANKLIN COUNTY SCHOOL BOARD

BUDGET AMENDMENT #8

FOR THE FISCAL YEAR ENDING 6/30/16

Capital Project Fund 370 - Local Capital Improvement Fund June 30, 2016

ESTIMATED REVENUE

Source Revised Budget Increase Decrease Revised Budget

Federal Thru State -                                  -                                  

State Revenue -                                  -                                  -                                  -                                  

Local Revenue 1,728,371.53                   18,371.05                        -                                  1,746,742.58                   

Transfers In -                                  -                                  

Other Financing Sources -                                  -                                  

Total Rev and Financing Sources 1,728,371.53                   18,371.05                        -                                  1,746,742.58                   

Reserved Fund Balance (7/1/15) 3,054,792.43                   -                                  -                                  3,054,792.43                   

Unreserved Fund Balance (7/1/15) -                                  -                                  -                                  -                                  
 Total Revenue, Other Financing 

Sources & Fund Balance 4,783,163.96                   18,371.05                        -                                  4,801,535.01                   

APPROPRIATIONS

Function 7400 /Object 600 Revised Budget Increase Decrease Revised Budget

Total 503,531.77                      -                                  211,587.89                      291,943.88                      

Total Appropriations 503,531.77                      -                                  211,587.89                      291,943.88                      

 Other Financing Uses 

Transfers Out (9700-900) 1,806,709.05                   6,833.55                          -                                  1,813,542.60                   

Total Other Financing Uses 1,806,709.05                   6,833.55                          -                                  1,813,542.60                   

Reserved Fund Balance (6/30/16) 2,472,923.14                   223,125.39                      -                                  2,696,048.53                   

Unreserved Fund Balance (6/30/16) -                                  -                                  -                                  -                                  

Ending Fund Balance (6/30/16) 2,472,923.14                   223,125.39                      -                                  2,696,048.53                   

 Total Appropriations, Other 

Financing Uses and Fund Balance 4,783,163.96                   229,958.94                      211,587.89                      4,801,535.01                   

Capital Project Fund 390 - Other Capital Improvements June 30, 2016

ESTIMATED REVENUE

Source Revised Budget Increase Decrease Revised Budget

Federal Thru State -                                  -                                  

State Revenue 72,539.00                        -                                  -                                  72,539.00                        

Local Revenue 45.26                               -                                  45.26                               

Transfers In -                                  -                                  

Other Financing Sources -                                  -                                  -                                  -                                  

Total Rev and Financing Sources 72,539.00                        45.26                               -                                  72,584.26                        

Reserved Fund Balance (7/1/15) 9,835.23                          -                                  -                                  9,835.23                          

Unreserved Fund Balance (7/1/15) -                                  -                                  -                                  -                                  
 Total Revenue, Other Financing 

Sources & Fund Balance 82,374.23                        45.26                               -                                  82,419.49                        

APPROPRIATIONS

Function 7400 /Object 600 Revised Budget Increase Decrease Revised Budget

7400-100 -                                  -                                  

-600 82,374.23                        -                                  82,374.23                        -                                  

Total 82,374.23                        -                                  82,374.23                        -                                  

Total Appropriations 82,374.23                        -                                  82,374.23                        -                                  

 Other Financing Uses 

Transfers Out (9700-900) -                                  -                                  -                                  -                                  

Total Other Financing Uses -                                  -                                  -                                  -                                  

Reserved Fund Balance (6/30/16) -                                  82,419.49                        -                                  82,419.49                        

Unreserved Fund Balance (6/30/16) -                                  -                                  -                                  -                                  

Ending Fund Balance (6/30/16) -                                  82,419.49                        -                                  82,419.49                        

 Total Appropriations, Other 

Financing Uses and Fund Balance 82,374.23                        82,419.49                        82,374.23                        82,419.49                        
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FRANKLIN COUNTY SCHOOL BOARD

BUDGET AMENDMENT #8

FOR THE FISCAL YEAR ENDING 6/30/16

Special Revenue Fund - School Food Service Fund 410 June 30, 2016

ESTIMATED REVENUE

Source Present Budget Increase Decrease Revised Budget

Federal Thru State 1,096,333.66                   67,174.00                        -                                  1,163,507.66                   

State Revenue 15,675.00                        -                                  77.00                               15,598.00                        

Local Revenue 70,259.57                        -                                  5,594.40                          64,665.17                        

Transfers In -                                  -                                  

Other Financing Sources -                                  -                                  -                                  -                                  

Total Rev and Financing Sources 1,182,268.23                   67,174.00                        5,671.40                          1,243,770.83                   

Reserved Fund Balance (7/1/15) 337,954.78                      -                                  -                                  337,954.78                      

Unreserved Fund Balance (7/1/15) -                                  -                                  -                                  
 Total Revenue, Other Financing 

Sources & Fund Balance 1,520,223.01                   67,174.00                        5,671.40                          1,581,725.61                   

APPROPRIATIONS

Function 7600 Objects: Present Budget Increase Decrease Revised Budget

-100 240,000.00                      2,654.39                          -                                  242,654.39                      

-200 124,262.88                      -                                  1,213.51                          123,049.37                      

-300 55,000.00                        -                                  3,939.69                          51,060.31                        

-400 2,328.63                          -                                  196.28                             2,132.35                          

-500 598,232.55                      -                                  116,089.50                      482,143.05                      

-600 56,000.00                        29,044.14                        -                                  85,044.14                        

-700 180,000.00                      7,124.56                          -                                  187,124.56                      

Total 1,255,824.06                   38,823.09                        121,438.98                      1,173,208.17                   

Total Appropriations 1,255,824.06                   38,823.09                        121,438.98                      1,173,208.17                   

 Other Financing Uses 

Transfers Out (9700-900) -                                  -                                  

Total Other Financing Uses -                                  -                                  -                                  -                                  

Reserved Fund Balance (6/30/16) 264,398.95                      144,118.49                      -                                  408,517.44                      

Unreserved Fund Balance (6/30/16) -                                  -                                  -                                  

Ending Fund Balance (6/30/16) 264,398.95                      -                                  408,517.44                      

 Total Appropriations, Other 

Financing Uses and Fund Balance 1,520,223.01                   38,823.09                        121,438.98                      1,581,725.61                   

-                                  
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FRANKLIN COUNTY SCHOOL BOARD

BUDGET AMENDMENT #8

FOR THE FISCAL YEAR ENDING 6/30/15

Special Revenue Fund 420 - Federal Programs June 30, 2016

ESTIMATED REVENUE

Source Present Budget Increase Decrease Revised Budget

Federal Thru State 1,584,631.50                    -                                   160,693.53                       1,423,937.97                    

Total Rev and Financing Sources 1,584,631.50                    -                                   160,693.53                       1,423,937.97                    

Reserved Fund Balance (7/1/15) -                                   -                                   -                                   

Unreserved Fund Balance (7/1/15) -                                   -                                   -                                   
 Total Revenue, Other Financing 

Sources & Fund Balance 1,584,631.50                    -                                   160,693.53                       1,423,937.97                    

APPROPRIATIONS

Function/Object Present Budget Increase Decrease Revised Budget

5000-100 733,633.32                       -                                   66,638.05                         666,995.27                       

-200 135,864.00                       7,172.53                           -                                   143,036.53                       

-300 84,691.63                         1,819.36                           -                                   86,510.99                         

-400 -                                   -                                   -                                   -                                   

-500 63,938.95                         2,530.00                           -                                   66,468.95                         

-600 8,603.34                           -                                   -                                   8,603.34                           

-700 5,680.00                           -                                   2,986.00                           2,694.00                           

Total 1,032,411.24                    11,521.89                         69,624.05                         974,309.08                       

6100-100 45,347.50                         -                                   36,043.83                         9,303.67                           

-200 13,388.32                         -                                   10,732.68                         2,655.64                           

-300 82,228.00                         1,010.86                           -                                   83,238.86                         

-500 9,293.00                           -                                   1,150.39                           8,142.61                           

-600 903.00                              -                                   903.00                              

Total 152,659.82                       1,010.86                           50,329.90                         103,340.78                       

6300-100 101,732.94                       4,389.62                           -                                   106,122.56                       

-200 30,849.00                         -                                   865.87                              29,983.13                         

-300 17,700.00                         -                                   6,200.00                           11,500.00                         

Total 150,281.94                       -                                   2,676.25                           147,605.69                       

6400-100 43,372.00                         5,679.00                           -                                   49,051.00                         

-200 9,194.00                           -                                   2,115.85                           7,078.15                           

-300 74,657.00                         -                                   54,841.51                         19,815.49                         

-400 500.00                              -                                   500.00                              -                                   

-500 6,500.00                           -                                   718.47                              5,781.53                           

-700 3,781.96                           -                                   -                                   3,781.96                           

Total 138,004.96                       5,679.00                           58,175.83                         85,508.13                         

7200-100 -                                   -                                   -                                   -                                   

-700 61,395.22                         7,290.83                           -                                   68,686.05                         

Total 61,395.22                         7,290.83                           -                                   68,686.05                         

7300-100 -                                   -                                   -                                   

-300 -                                   -                                   -                                   -                                   

-400 -                                   -                                   

-500 1,014.80                           -                                   -                                   1,014.80                           

Total 1,014.80                           -                                   -                                   1,014.80                           

7700-100 -                                   -                                   -                                   -                                   

-200 -                                   -                                   -                                   -                                   

-300 8,320.55                           -                                   -                                   8,320.55                           

-500 1,676.00                           -                                   87.19                               1,588.81                           

-600 2,000.00                           -                                   800.68                              1,199.32                           

-700 3,600.00                           -                                   279.50                              3,320.50                           

Total 15,596.55                         -                                   1,167.37                           14,429.18                         

7800-100 12,420.84                         1,159.99                           -                                   13,580.83                         

-200 6,863.13                           -                                   2,428.16                           4,434.97                           

-300 1,760.00                           -                                   1,760.00                           -                                   

-500 -                                   -                                   -                                   

-600 -                                   -                                   

-700 -                                   -                                   -                                   

Total 21,043.97                         1,159.99                           4,188.16                           18,015.80                         

7900-100 11,353.00                         -                                   1,109.97                           10,243.03                         

-200 870.00                              -                                   84.57                               785.43                              

-300 -                                   -                                   

-400 -                                   -                                   

-500 -                                   -                                   

-600 -                                   -                                   

-700 -                                   -                                   -                                   -                                   

Total 12,223.00                         -                                   1,194.54                           11,028.46                         

Total Appropriations 1,584,631.50                    26,662.57                         187,356.10                       1,423,937.97                    

Reserved Fund Balance (6/30/16) -                                   -                                   

Unreserved Fund Balance (6/30/16) -                                   -                                   

Ending Fund Balance (6/30/16) -                                   -                                   -                                   

 Total Appropriations, Other Financing 

Uses and Fund Balance 1,584,631.50                    26,662.57                         187,356.10                       1,423,937.97                    
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Revenue Report

June  2015  2016

Fund Revenue Year Budgeted Collected NonAccrual Collected against
an Accrual

Accrued Recievable Balance Percent

110 202 2015  2016 100,000.00 123,671.77 0.00 0.00 23,671.77 0.00

110 255 2015  2016 15,034.72 15,034.72 0.00 0.00 0.00 0.00

110 310 2015  2016 765,368.00 765,368.00 0.00 0.00 0.00 0.00

110 315 2015  2016 73,155.00 73,155.00 0.00 0.00 0.00 0.00

110 342 2015  2016 189,591.82 189,591.82 0.00 0.00 0.00 0.00

110 343 2015  2016 4,300.00 4,491.60 0.00 0.00 191.60 0.00

110 355 2015  2016 1,285,313.00 1,285,962.00 0.00 0.00 649.00 0.00

110 361 2015  2016 31,391.00 31,391.00 0.00 0.00 0.00 0.00

110 371 2015  2016 120,000.00 133,689.84 0.00 0.00 13,689.84 0.00

110 399 2015  2016 4,100.00 10,131.50 0.00 0.00 6,031.50 0.00

110 411 2015  2016 8,301,368.48 8,358,511.07 0.00 0.00 57,142.59 0.00

110 422 2015  2016 86,025.23 86,025.23 0.00 0.00 0.00 0.00

110 425 2015  2016 12,500.00 12,500.04 0.00 0.00 0.04 0.00

110 430 2015  2016 9,900.00 0.00 0.00 0.00 9,900.00 100.00

110 431 2015  2016 0.00 12,972.41 0.00 0.00 12,972.41 0.00

110 433 2015  2016 0.00 254.48 0.00 0.00 254.48 0.00

110 461 2015  2016 910.50 1,024.50 0.00 0.00 114.00 0.00

110 467 2015  2016 476.25 520.00 0.00 0.00 43.75 0.00

110 471 2015  2016 21,665.00 23,040.00 0.00 0.00 1,375.00 0.00

110 490 2015  2016 352,000.00 0.00 0.00 0.00 352,000.00 100.00

110 491 2015  2016 0.00 4,959.14 0.00 0.00 4,959.14 0.00

110 494 2015  2016 0.00 68,686.05 0.00 0.00 68,686.05 0.00

110 495 2015  2016 0.00 305,762.92 0.00 0.00 305,762.92 0.00

110 497 2015  2016 0.00 2,227.07 0.00 0.00 2,227.07 0.00

110 498 2015  2016 0.00 45.00 0.00 0.00 45.00 0.00

110 620 2015  2016 306,000.00 306,000.00 0.00 0.00 0.00 0.00

110 630 2015  2016 294,090.00 300,923.54 0.00 0.00 6,833.54 0.00

220 341 2015  2016 306,000.00 306,000.00 0.00 0.00 0.00 0.00

220 431 2015  2016 0.00 0.06 0.00 0.00 0.06 0.00

220 433 2015  2016 0.00 2.22 0.00 0.00 2.22 0.00

290 431 2015  2016 0.00 5.37 0.00 0.00 5.37 0.00

290 630 2015  2016 1,537,740.05 1,537,740.06 0.00 0.00 0.01 0.00

340 391 2015  2016 15,232.00 15,232.00 0.00 0.00 0.00 0.00

340 397 2015  2016 145,000.00 97,532.00 0.00 0.00 47,468.00 32.74

360 321 2015  2016 45,000.00 0.00 0.00 0.00 45,000.00 100.00

360 431 2015  2016 0.00 2,341.66 0.00 0.00 2,341.66 0.00

370 413 2015  2016 1,728,371.53 1,740,268.79 0.00 0.00 11,897.26 0.00

370 431 2015  2016 0.00 6,473.79 0.00 0.00 6,473.79 0.00

370 433 2015  2016 0.00 35,475.50 0.00 0.00 35,475.50 0.00

390 392 2015  2016 72,539.00 0.00 0.00 0.00 72,539.00 100.00

390 431 2015  2016 0.00 45.26 0.00 0.00 45.26 0.00

410 260 2015  2016 1,009,512.38 0.00 0.00 0.00 1,009,512.38 100.00

410 261 2015  2016 0.00 607,392.45 0.00 0.00 607,392.45 0.00



Page Totals 12,279,189.00 12,421,940.98 0.00 0.00 142,751.98 0.00

Grand Totals 18,438,811.53 18,515,635.01 0.00 0.00 76,823.48 0.00

410 261 2015  2016 0.00 607,392.45 0.00 0.00 607,392.45 0.00
410 262 2015  2016 0.00 295,767.73 0.00 0.00 295,767.73 0.00

410 263 2015  2016 0.00 31,884.72 0.00 0.00 31,884.72 0.00

410 264 2015  2016 0.00 141,116.13 0.00 0.00 141,116.13 0.00

410 265 2015  2016 86,821.28 0.00 0.00 0.00 86,821.28 100.00

410 266 2015  2016 0.00 10,884.94 0.00 0.00 10,884.94 0.00

410 267 2015  2016 0.00 50,611.69 0.00 0.00 50,611.69 0.00

410 268 2015  2016 0.00 25,850.00 0.00 0.00 25,850.00 0.00

410 337 2015  2016 7,868.00 8,314.00 0.00 0.00 446.00 0.00

410 338 2015  2016 7,807.00 7,284.00 0.00 0.00 523.00 6.70

410 430 2015  2016 470.46 0.00 0.00 0.00 470.46 100.00

410 431 2015  2016 0.00 785.72 0.00 0.00 785.72 0.00

410 450 2015  2016 69,789.11 0.00 0.00 0.00 69,789.11 100.00

410 451 2015  2016 0.00 13,297.45 0.00 0.00 13,297.45 0.00

410 453 2015  2016 0.00 17,494.99 0.00 0.00 17,494.99 0.00

410 454 2015  2016 0.00 31,769.45 0.00 0.00 31,769.45 0.00

410 456 2015  2016 0.00 1,317.56 0.00 0.00 1,317.56 0.00

420 201 2015  2016 57,370.00 57,253.94 0.00 0.00 116.06 0.20

420 225 2015  2016 83,028.73 74,526.12 0.00 0.00 8,502.61 10.24

420 230 2015  2016 389,726.46 328,154.89 0.00 0.00 61,571.57 15.80

420 240 2015  2016 512,465.53 428,460.82 0.00 0.00 84,004.71 16.39

420 299 2015  2016 390,881.00 424,502.99 0.00 0.00 33,621.99 0.00

434 214 2015  2016 0.00 172,861.01 0.00 0.00 172,861.01 0.00
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